[lOKYMEHT NOANMUCAHIROCTON 3NEKTPOHHO NOANKUCHIO
WnhopMaili o Bnag ucTeE)crno HayKH U Bbicuiero oopaszopanus Poccuiickoii Denepauuu

®KWO: AwmapuHa

PRJBI0E TOCyaPCTBEHHOE BI0IKETHO o0pa3oBaTe/IbHOE YUpeKICHHe

HomxHoctb: Pektop ®IBOY BO «Camapckuit rocynapcmewuﬁmw@ylﬁﬁpago AHUS

YHUBEPCUTET»

CKHH roCyJaapCTBEeHHBbINH 3KOH MHUYECKUH HHBEPCHTET»
[JlaTa nognucanms: 01.02. 2021 1?%%9 yAap y |Y

YHMKabHbIA NPOrpaMMHbIA KNHOY:
59650034d6e3abbaac49b7bd0f8e79feal433ff3e82f1fc7€9279a031181baba

VIHCTHTYT  5KOHOMHKH IIpeAIIPUATHIL

Kadenpa [upoBeIX TexHOMOTHH U pelneHuit
YTBEPXJIEHO
V4eHBIM coBeTOM YHUBEpCHTETA
(mpotokon Ne 10 ot 29 anpens 2020 . )
PABOYASI [TIPOTPAMMA
HaumeHnoBaHue quCHHNIHHBI B1.B./1B.03.02 DeKTpoHHBI# 10KyMEHTO060pPOT

OcHoBHnast npodeccnonansuas  Hanpapienne 38.03.01 DxonoMuxa nporpamMma

o0pa3soBaTe/bHast IPOrpaMma "Byxranrepckuit yuer, ananus u ayur"
Meronuueckuii otnen YMVY A PaccmoTpeHo K yTBepikIeHuUIO
« 76 » Lol 2047 1. Ha 3aceanuu Kadeaps! LlubpoBeix TexHONOrHi U
LA G foibg | Lavijdbi £ 1) pelnenuit
’ (mpotoxon Ne 8 ot 05.03.2020r.)
Hayunas 6H6nH0TeKa CIoy ) 3aB. kadeapoii /// X5 / /E.B. IToropenosa/

« /¥y

Kpanudukanus (crenens) BemyckHUKa GakanaBp

Camapa 2020



Coaep:xanue (pabovasi nporpamMma)

Mecto nucuuniauHbl B ctpykrype Ol

HJ'IaHI/IpyeMBIe PE3YyJIbTAaThbl O6y‘ICHI/I$I 110 JUCHUIIJIMHC, O6CCHCLII/IB3IOH_[I/IC JOCTHIKCHHC

IUTAHUPYEMBIX Pe3yJIbTaTOB 00YUEeHHUs 110 MpOoTrpamMmme

O6wem u Bubl yueOHOH paboThI
Conep:kaHue AUCHUIITHHBI
MarepuanbHO-TEeXHUYECKOE H y4eOHO-METOANYecKoe 00ecTieueH e AUCIUITHHBI

q)OH[[ OLCHOYHBIX CPCACTB IO AUCHUIIIINHE

Crp.



Ienpto  M3ydeHUs  TUCLUILIMHBI (dbopMHpOBaHHE PE3yJIbTaTOB  OOYy4YCHMS,
o0ecreunBaroIIMUX JOCTH)KEHNE IUIAHUPYEMBIX PE3YIbTAaTOB OCBOCHUS 00pa30BaTEIbHON POTrPaMMBbl.

ABIIACTCA

1.  Mecro gucuumiunsl B cTtpykrype OII

JucuumniuHa DIeKTPOHHBIA JOKYMEHTOOO0POT BXOIUT B BAPUATUBHYIO YacTh (AMCLIUILIMHA 110
BEIOOPY) O10ka b1.[Aucuummmuae! (MO )

[Tocnenyromuye AUCHUIIIMHBI MO CBSA3SM KOMIICTCHIIMM: DKOHOMETPHKA, YYeT B HEe(PTIHOM
IIPOMBIIIJIEHHOCTH U CTPOUTENBCTBE, DKOHOMUYECKHUM aHanu3, KOMIUIEKCHBI SKOHOMMUYECKUI aHaIN3
(buHAHCOBO-XO34ICTBEHHON AesTenbHOCTH, MHpOopMaIlMoHHbIe CUCTEMBI ISl OyXTaaTepCcKoro y4era,
Ananu3 ¢uHaHcoBoi ordeTHOCTH, CyneOHO-OyXranrepckas 3KCHepTH3a, DJIEKTPOHHBIE HOCHUTEIH
orueTHOCTH, IIpoGneMHBIE BOMPOCH OyXraiaTepcKkoro ydera
JlabopartopHbrit MPAKTHUKYM o OyxraiaTepckomy yuery,
HNupopmanimoHHOCTIpaBOYHBIE CHCTEMBI B YU€TE, aHAIHN3€E U ayJAUTE

U 3KOHOMHYCCKOI'O

byxranrepckoe

aHalm3a,
JIeo,

2. Ilnanupyemble pe3yJibTaThl 00y4YeHHsl 1O JHCHUILIMHE, 00ecreYyHBaIOIIHe
AOCTHKEeHH e IJIAHMPYEMbIX pe3y/JbTaTOB 00y4eHHs 110 porpaMmme

W3ydyeHne AUCHUILIMHBI DJICKTPOHHBIA JIOKYMEHTOOOOPOT B 00pa3oBaTeNbHOW Mporpamme

HaIlpaBJIeHO HAa (OPMHUPOBAHUE Y O0YUAIOIIUXCS CICAYIONIMX KOMITETEHIIHHA:
Obémenpodeccuonanbubie komnerenuuu (OIIK):

OIIK-3 - ciocoOHOCTHIO BEIOpaTh HHCTPYMEHTAIbHBIE CPEACTBA JIJIsl 00paOOTKH SKOHOMHYECKHX

JTAHHBIX B COOTBETCTBHH C ITOCTaBJICHHOM 3a7a4ell, MPOAHAIIM3UPOBATH PE3YJIbTaThl pACYETOB U

000CHOBATh IMMOJIYYCHHBIC BBIBO/JIbI

[Tnanupyemsie  |Ilianupyembie pe3yJbTaThl 00yUeHHUs] 10 TUCHMILIHHE
pe3yibTaThl
o0OyueHus 1o
nporpamme
OIIK-3 Brnanets
3HaTh YMeTh
(MMeTh HaBBIKHU)
OIIK331: OIIK3yl: ocymectisate |OIIK3B1: MmeTomamu BeIOOpa
UHCTPYMEHTAJIbHbIE 00paboTKy UHCTPYMEHTAJIBHBIX CPEICTB

cpezacTBa A 00paboTKu
JKOHOMHNYECKHNX NAaHHBIX B
COOTBETCTBUHU C
MMOCTaBJIICHHOI 3agaueit

U1 00paboTKU
SKOHOMHYECKUX JAHHBIX;
METOJIUKON pacyeToB
SKOHOMHYECKUX
nokasarelei

SKOHOMHYECKUX JIaHHBIX,
CBSI3aHHBIX C
npodecCuoHATbHON
3ajadeil, ¢ TOMOIIBIO
n30paHHBIX CPECTB

OIIK332: meTonb! n OIIK3y2: ananmmsupoBats |OIIK3B2: npuemamu

aHalM3a pe3yabTaToB
pPacyeToB U CIIOCOOBI
000CHOBAHHUS MOJIY4YEHHBIX
BBIBOJIOB

SKOHOMMYECKYIO
nH(pOpMaLNIO, PE3yabTaTh
pacdyeToB, 00OCHOBBIBATH
MOJTyYeHHbIE BBIBO/IbI

000CHOBAHHS MOJTY4YE€HHBIX
PE3yNBTaTOB IPH PacueTax
3KOHOMHNYECCKHUX NAaHHBIX

IIpogeccuonanbubie komnerenuun (I1K):




[1K-8 - crmocoOHOCTHIO HMCIOJIB30BATh ISl PEIICHUS AHAIMTHYECKHX M HCCIICIOBATEIBCKUX 3a1ad
COBPEMEHHBIC TEXHHUECKUE CPECTBA M HHPOPMAIIMOHHBIC TEXHOJIOTHH

[Inanupyemsie |[l1aHumpyemble pe3yabTAaThl 00y4eHUsI MO0 TUCIUTIIHHE
pe3yabTATHI

00yJeHus 1Mo

nporpamme

[1K-8 Bnanets

3HaTh YMmetb
(MMeTh HABBIKH)

ITK831: Bo3MOKHOCTH I1K8y1: Be1bupars [1K8B1: HaBpIKamu

COBPEMEHHBIX TEXHUYECKHUE U MIPUMEHEHHSI COBPEMEHHBIX
TEXHUYECKHUX CPEICTB U |MH(POPMALIMOHHBIE TEXHUYECKUX CPEJCTB U
UH(POPMALIMOHHBIX cpeacTBa, HeOOXOaUMbIe  |MH(POPMAIIMOHHBIX

TEXHOJIOTHI JJI pEeIICHU | AJIA pECIHICHUA TEXHOJIOTHI AJI1 pCHICHUA
AHAJIUTHYCCKUX U AHAJIMTHYCCKHUX U AHAJIMTHYCCKHUX U
HCCICOOBATCIIbCKUX 3aa4 |MCCICAOBATCIILCKUX 3aa4 |MCCICA0BATCIIbCKHUX 3a1a4

TIK&B2: MeTomosoruen
aHanu3a MPOIIECCOB,
SIBJICHUH ¥ O0BEKTOB IIPH
MOMOIIIA  COBPEMEHHBIX
TEXHUYCCKUX CPEIICTB H
UH(POPMALIMOHHBIX
TEXHOJIOTHI

[TK832: npuHIUIIBI [IK8y2: pemats
pElIeHUs aHATUTUYECKUX [aHATUTHYECKUE U

U UCCIIEJIOBATEIBCKUX HCCIIeIOBATENbCKUE
3a/1a4 ¢ TOMOIIIbIO 3a/1a4¥ PU TOMOIIU
TEXHUYECKHUX CPEJCTB U  [TEXHHUYECKHUX CPEICTB U
MH(POPMAIMOHHBIX WH(POPMAIMOHHBIX
TEXHOJIOTHI TEXHOJIOTHI

3. O0beM u BHIBI Y4eOHOI padoThl
Y4eOHbIM IJIAHOM IIPEeyCMaTPUBAIOTCA CIIEIYIOIINE BUJIbI Y4€OHOM pabOThl IO TUCHUILINHE!
Ounas ¢popma o0y4eHus

Buabl yuedHoii padoThbi Beero Hac/ 3.c.

Cem 3
KonTtakTHas paboTa, B TOM 4uCIIe: 37.15/1.03
3aHgaTHSA JIEKIIUOHHOTO TUIA 18/0.5
3aHATHSI CEMUHAPCKOTO TUIA 18/0.5
WNupuBunyanbHas koHTtaktHas padota (MKP) 0.15/0
I'pynnoBas koHTakTHas padota (I'KP) 1/0.03
CamocrosTenbHas paboTa, B TOM YHCIE: 25.85/0.72
IMpomexyTouHas aTTecTanus 9/0.25
Bun npomexyTouHoii artecTanuu: 3a4er

3ay
O61mmas TpyaoeMKocTh (00beM yacTu 00pa3zoBaTebHOMN
nporpammsl): Hacsl 3a4eTHbIe €IUHULIBI 72
2

3ao4Has ¢popma

Buabl yueoHoii padoTnl Beero uac/ 3.c.
Cem 3
KonrakTHas paboTa, B TOM YHCIIEC: 9.15/0.25
3aHATHSA JIEKIIMOHHOI'O TUIIA 4/0.11
3aHATUS CEMUHAPCKOTO TUIIA 4/0.11




NunuBunyanpaast kontaktHas pabota (MKP) 0.15/0
['pynnoBast kontakTHas padora (I'KP) 1/0.03
CamocrosiTenpHas paboTa, B TOM YHCTIE: 59.85/1.66
[IpomesxyTouHas arTecTanus 3/0.08
Bun npomMexyTouHoil arrecTanuu: 3ader

3au
OO61mmas TpynoeMKocTh (00beM yacTu 00pa3oBaTeIbHON
nporpammsl): Yackl 3a4eTHbIC €UHUIIBI 72

2

4. Couepma}me AUCIHUIIIINHBI

4.1. Pazoenvt, memvl OUCUUNTIUHDL U 6UObL 3AHAMUIL:
TemaTnueckuil TUTaH JUCIMILTAHBI DJICKTPOHHBIN JIOKYMEHTOO0OPOT MPEACTABIICH B TAOHIIC.

Pa3)1e.m>l, TeMbI JUCHMILIMHBI M BUABI 3aHATUH O4yHas

¢hopma o0yuenust

KonrakTHas padora = ILl1anupyemsle
= 3ausiTHst o e | F pe3yabTaThl
= | cemmnaperoro| = =R o0y4yeHus B
=| ~| g& y
Ne HaumenoBaHue TeMblI f:’ Tuna s S| COOTHOMIEHMH €
n/n (pa3ziesia) IMCHMILTHHBI £ g S 8| pesyabraramu
= S o0y4eHus MO
23 & | obpazosarennuoii
= nporpamme
Cucremsl 31EKTPOHHOTO OIIK331, OIIK332,
JOKYMEHTO000poTa OIIK3yl, OIIK3y2,
OIIK3g1, OIIK3B2,
L 4 4 10 I1K831, ITK832,
[TK8y1, T1K8y2,
[IK8g1, IIK8B2
OcHoBHbIE TpeOOBaHUS K OIIK331, OIIK332,
CUCTEME DIIEKTPOHHOIO OIIK3yl, OIIK3y2,
nokymeHnToobopota (CO/I). OIIK3s81, OIIK3B2,
2. 14 14 15,85 TIK831, TIK832.
[TK8y1, TTIK8y2,
[TK881, TTK8B2
KonTpons 9
Utoro 18| 18 |o015[ 1 [2585
3a04Has (popma
KonrakTHas pabora Ilnanupyembie
No HaunmeHnoBanue TeMbl 3ansTus A o pe3yabTaThl
n/m (pa3aena) IUCHMILINHBI CeMHHAPCKOT0 é E o0y4yeHusi B
THIIA




§ F o = COOTHOILCHUU C
= E g = e3yJIbTATAMH
g g E 2 | P
= E 3 5 = o0y4eHus1 MO }
= 3| 00pasoBaTenLHOI
5 g nporpamMmme
S
S
CucreMbl 3IEKTPOHHOTO OIIK331, OIIK332,
JIOKYMEHTOO000pOTa OIIK3yl, OIIK3y2,
1 5 5 20 OIIK3B1, OIIK3B2,
ITIK831, I1K832,
ITIK8yl, [TK8y2,
IIK8B1, IIK8B2
OcHoBHBIE TpeOOBaHUS K OIIK331, OIIK332,
CHUCTEME DJIEKTPOHHOIO OIIK3yl, OIIK3y?2,
5 nokymeHToobopota (CO/). 2 2 39 85 OIIK3g1, OIIK3B2,
IT1K831, I1K832,
[TK8y1, I1K8y2,
IIK8B1, IIK8B2
Kontpons 3
Uroro 4 4 |015| 1 [59.85
4.2 Cooepicanue pazoenos u mem
4.2.1 KonrakTHas pa6ora
TemaTHKa 3aHATHI JEeKIHOHHOI0 THIIA
HaumenoBaHue TeMbI Buna 3ansitust
Neni/mm TemaTnka 3aHATHA JEKIHOHHOI0 THIIA
(pa3aena) TMCUMILIMHBI | JEKIIMOHHOIO THIA®
1. |Cuctemsl 251eKTpOHHOTO OcCHOBHBIE 33J]Ja4l OPraHU3ALUU CUCTEMB]
JIOKyMEHTO000poTa HCKII ANEKTPOHHOTO JOKYMEHTO000pOoTa
(COD).
JCKIHST Oransl pazsutus CO/I.
0O0630p OCHOBHBIX CUCTEM
JEKIUs JIOKYMEHTOO0O0pOTa, MPE/ICTABIICHHBIX B
Poccumn.
Haznauenue u Buanl
JEKIUs MH(POPMAITMOHHOCTIPABOYHBIX
JIOKYMEHTOB.
2. |OcHOBHBIE TPeOOBAHUS K - Kpurepun Be16Opa CUCTEM IIIEKTPOHHOTO
CHCTEME DJIEKTPOHHOTO JIOKYMEHTO000pOTA.
JIOKyMEHTOO0OOpOTa O6mue TpeboBaHUS K
(CO). - JIEIOTIPOU3BOICTBEHHBIM (DYHKIIHSIM, K
(G YHKIHSIM KOHTPOJISI UCTIOJTHEHHS,
MOJJIEPIKKE MPOIIECCOB pa3pabOTKH
JICKIIUS Opranu3anuoHHbIE TOKYMEHTHI
NENIE PacniopsinutenbHble TOKYMEHTBI
[Topsaok ux cocTaBieHus, MOANUCAHUS U
JICKIIMS

HUCIIOJIB30BaHUA




*J'ICKL[I/II/I " UHBIC y‘lC6HBIe 3aHATHUA, IPCAYCMAaTPUBAOIINC MTPCUMYIICCTBCHHYIO TICpCaady yqe6H0171
I/IH(l)OpMaLII/II/I neagarorutd€CKuMHn pa6OTHI/IKaMI/I OpraHuvs3anuvu 1 (I/IJ'II/I) JiMliaMu, IpuBJICKaCMbIMHA OpFaHHSaHI/Ieﬁ
K pcajin3anuun 06pa3013aTeanbe mporpaMm Ha UHBIX YCIIOBHUSX, O6yanOH_II/IMCSI TemaTuka 3aHATHII
CEMHUHAPCKOI'o TUIIA

Noxt/ HaumeHnoBaHue TeMbl Bup 3ansaTus TemaTnka 3aHATHSI CEMHMHAPCKOIO
on/m
(pa3nesia) IMCHUILIMHBI | CEMUHAPCKOIO THHA** THIIA
1. |Cucremsl 3eKTPOHHOTO OcCHOBHBIE 33/1a4u OpraHU3alUN
,I[OKYMGHTOO60pOTa IIPAKTUYICCKOC 3aHATHC CHUCTCMBI 3JICKTPOHHOI'O
noxkymentoodopora (CII).
npakTuyeckoe 3auartue  [Iramel pazsuts CO/.
O030p OCHOBHBIX CHCTEM
NPAKTHYECKOE 3aHATHE  [TOKYyMEHTOOOOpOTa, IIPE/ICTABICHHbIX B
Poccun.
Ha3nauenue u BUILI
HpaKTHYecKoe 3aHATHE  [MH()OPMAIIMOHHOCIPABOYHBIX
JIOKYMEHTOB.
2. |OcHoBHBIE TpeOOBaHHUS K Kpurtepun BIOOpa cHCTEM AIIEKTPOHHOTO)
IMPaKTUYECCKOC 3aHATHE
CUCTEME 3JIEKTPOHHOTO JIOKyMEHTO000pOoTa.
JIOKyMEHTO00O0poTa O61ue TpeboBaHUs K
(CO). JIEJIONPOU3BOJCTBEHHBIM (DYHKIUAM, K
IMPaKTUYECKOC 3aHATHE
(GYHKIUSAM KOHTPOJISL UCIIOJTHEHMS,
MOJIEPIKKE MTPOIIECCOB pa3padOTKU
NPaKTUYECKOE 3auATHe  (OpraHu3alMoOHHBIC JJOKYMEHTHI
HpakTHYecKoe 3auaThe  (PacropsauTenbHble JOKYMEHTBI
[Topsimok X cocTaBlieHUs, TOMUCAHUS
MPAKTUYCCKOC 3aHATHUC
U MCII0JIb30BaHUS

** ceMUHapBI, IPAKTHUECKHE 3aHATHSI, TPAKTUKYMBI, 1a00paTopHbIE paObOThHI, KOJIJIOKBUYMBI H HHBIE
AQHAJIOTUYHbIC 3aHATUS

Nuasn koHTakTHasA padoTa

ITpu npoBenenun yuebnbix 3anatuii CI' DY obecneunBaeT pa3BUTHE y 00Y4AIONIMXCSl HABBIKOB
KOMaHAHOM paboThl, MEXINYHOCTHOW KOMMYHHUKALUM, NPUHATUSA pEIICHUH, JHIEPCKUX KauyecTB
(BKJIIOUAst TPU HEOOXOIMMOCTH MTPOBEACHNE HHTEPAKTUBHBIX JIEKIMHA, TPYIIOBBIX TUCKYCCHUI, POJIEBBIX
UTp, TPEHUHI'OB, aHAJIU3 CUTYallUi 1 UMUTAIlMOHHBIX MOJIENIEeH, TperojaBaHne TUCIMIUINH (MOayieil) B
dopMe KypcoB, COCTaBJICHHBIX Ha OCHOBE pE3YJIbTAaTOB HAYYHBIX HCCJIECIOBAHUN, IMPOBOJAUMBIX
OpraHu3aleil, B TOM YUClie ¢ Y4eTOM PErHOHAIBHBIX 0COOEHHOCTEHN MpodecCnoHaIbHOM NesTeTbHOCTH
BBIITYCKHUKOB U MOTpeOHOCTEN paboTonareneil).

@®opMbl U METOABl IMPOBEJACHUS HMHOM KOHTAKTHOW paboThl MpHBEIeHBI B MeTOIUYeCKUX
YKa3aHUAX 10 OCHOBHOH NMpodeccuoHanbHON 00pa30BaTeIbHON IPOrpaMMe.

4.2.2 CamocTosiTeJibHasi padoTa

Neni/m | HaumeHoBaHue TeMbl (pa3jiesia) IMCUUILIHHBI Bua camocrosiTeqibHOM padoThI ***

1. [Cucremsl 351eKTPOHHOTIO TOKYMEHTO00OpOTA - TECTHPOBAaHUE

OcHOBHBIE TPEOOBAHUSI K CUCTEME 3JICKTPOHHOTO
nokymeHnTtoobopota (CO/).

CaMOCTOATCIbHAaA pa60Ta B CEMCCTPEC, HAlIMCAHUC KYPCOBBIX pa60T, AOKJIa10B, BBIIIOJIHCHHUC KOHTPOJIbHBIX
pabor

2.

- TECTUPOBaHHE

***x

5. MarepuajibHO-TEXHUYECKOE U YUeOHO-MeTOoAnYecKoe odecrevyeHue 1 CHUIIUHbI



5.1 JIuteparypa:

OcHoBHas1 JiuTEpaTypa
1. KazakeBuu, T. A. JlokymeHnroBenenue. JlOKyMEHTAIlMOHHBIN CEpBHC: YUCOHUK W MPAKTHUKYM IS
npukiagHoro 6akanaBpuata / T. A. KazakeBuu, A. W. Tkanuyu. — 2-e usM., ucnp. u gon. — Mocksa :
WznarensctBo KOpaiit, 2019. — 177 c. — (bakanasp. [Tpuknamuoii kypc). — ISBN 978-5-534-06273-
1. — Texkcr : anekrponnsiii / DBC HOpaiir [caiit]. — URL.: https://biblioonline.ru/bcode/437480 2.
lysanosa, H. H. Opranu3zamnus u TeXHOJIOTHs JOKYMEHTAIIHOHHOTO 00ECTIeYeHUs yIIPABICHUS :

y4ueOHMK ¥ TipakTukyMm i1t By3oB / H. H. lllyBanoBa. — 2-e u3a., mepepad. u gorn. — Mockaa :
UznarensctBo FOpaiit, 2019. — 265 ¢. — (Bsicuiee oopa3zoanue). — ISBN 978-5-534-12358-
6. —  Teker : anektpoHHeii  //  OBC FOpaiir [caiiT]. — URL:

https://www.biblioonline.ru/bcode/447396

JonoiHUTeILHAS JTUTEpPaTypa

1.  Ky3nenos, M. H. JlokymeHTanmoHHoe oOecrnieueHne yrpaBieHus. JoKyMeHTOOOOpOT U
JIEJIONPOU3BOJICTBO : YUeOHUK W MPAKTUKYM IS pukiIaaHoro Oakanaspuara / M. H. Ky3nenos.
— 3-e u3n., nepepad. u gon. — MockBa : M3garensctBo FOpaiit, 2019. — 461 c. — (bakanasp.
[Tpuknanuoii kype). — ISBN 978-5-534-04275-7. — Texct : anexrponnsiii // DbC KOpaiit [caiit].
— URL.: https://biblio-online.ru/bcode/431759

2.  CumopoBa, A. A. DIEKTpOHHOE MPABUTEIBCTBO : YYCOHUK W MPAKTUKYM JiIsi OakalaBpuara u
maructpatypsl / A. A. CumopoBa. — Mocksa : UzmarensctBo HOpaiit, 2019. — 166 c. —
(bakanaBp u maructp. Akanemudeckuit kypc). — ISBN 978-5-9916-9307-3. — TekcrT :
anektpouHbiit / DBC HOpaiitr [caiit]. — URL: https://www.biblio-online.ru/bcode/433937 3.

DIEKTPOHHOE MPABUTENIBCTBO. DIEKTPOHHBIN JOKYMEHTO000pOT. TepMUHBI U OnpeaencHus :
yue0. mocobue / C.10O. Kabamos. — M. : UHOPA-M, 2019. — 320 ¢. — (Bsicmee oOpazoBanue:
bakanaspuar). - Pexxum noctyna: http://znanium.com/catalog/product/1002479

5.2. HepE‘JEHb JIMICH3UOHHOTO IPOrpaMmMHOro odecrneueHus

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel,
Access, PowerPoint)

5.3 CoBpemenHbIe podeccHOHATBHBIE 0a3bI JAHHBIX, K KOTOPBIM 00€eCIeYHBAETCs JOCTYN
00yyarImuxcs

1.ITpodeccuonanpuas 6a3a qanHbIx «MHPOpMaIIOHHBIE CUCTEMBI MHUHUCTEPCTBA SKOHOMUUECKOTO
pasButus Poccutickoit ®enepanuu B cetn Mutepuer» (Ilopran «Odunmansuas Poccus -
http://www.gov.ru/)
2. IIpoeccrnonanvhas 6a3a naHHbIX «DPHUHAHCOBO-IKOHOMHYECKUE TToKa3aTenu Poccuiickoit
Ddeneparuny (Odurinanbueiii caiit MunnctepeTBa punancos PO - https://www.minfin.ru/ru/) 3.
[Tpodeccuonanbuas 6a3a manabix «OdurmanpHas ctaTucTukay (OpunnuambHbIi caT
denepanbHOi C1y)0bl TOCYTIApPCTBEHHOM cTaTUCTUKH - http://www.gks.ru/)

5.4. UHdopMaLHOHHO-CIIPABOYHBIE CHCTEMbI, K KOTOPBIM oO0ecre4nBaeTcsi I0CTYI
00yYarIMXCs
1. CnpaBouHo-npaBoBas cucrema «Koncymnprant [1mrocy

2. CrnpasouHo-npaBoBas cucrema «I’APAHT-Makcumym»



5.5. CnenuajabHble MOMEICHUSA

VY4eOHbIe ayTUTOPHUH JIJIsI TPOBEACHUS
3aHSATHH JIEKIIHOHHOIO THUIIA

KomruiekTsl yueHnueckoi Mmeoenun
MynbMeIUHBINA TPOSKTOP

Jlocka

OKpaH

VY4eOHbIe ayIUTOPUH IJIs TPOBEICHUS
MPaKTUYECKHUX 3aHATHH (3aHATUI
CEMHHApPCKOro THUIA)

KomruiekTsl yueHnueckoi Mmeoenun

MyibMeIUIHBINA IIPOEKTOP

Jlocka

OKpaH

KomnbroTepsl ¢ BbixosioM B ceTh «MHTEepHET» 1 DUOC
CIoy

Y4eOHble ayIUTOPUU JJIs TPYNIOBBIX U
WHAUBUAYAIbHBIX KOHCYIbTAINH

KomruiekTsl yueHnueckoi medenn

MyinbMeIUIHBIA TPOEKTOP

Jlocka

OKpaH

Kommnbrorepsl ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DNOC
CIoy

YueOHbIe AyJUTOPUHN JUIA TCKYLICTO KOHTPOJIA
n HpOMe)KYTOqHOﬁ aTTecCranuun

KommuiekTsl yueHn4eckon mebenu

MynbMeIUIHBIA TPOEKTOP

Jlocka

OKpaH

Kommnbrorepsl ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DNOC
CIoy

IToMemieHus A caMOCTOATEIbHOM pa6OTBI

KommekTsl yueHnueckoit medenu

MybMeIUIHBIA IPOEKTOP

Jlocka

OKpaH

Komneroreps! ¢ BeIxo10M B ceTb «MHTepHET» 1 DNOC
CIoy

[Tomerenus A XpaHeHUsT U
MPOQPHITAKTHIECKOTO 00CTyKUBaAHUS
000pyI0BaHUS

KommuiekTs! cenuann3upoBaHHON MeOenu ISt
XpaHeHus: 000py10BaHUs

Jns  mpoBeneHus  3aHATHI

obopynoBaHue ©  y4eOHO-HATIIATHBIC

JIEKIIMOHHOTO
nocoous

THIIA
BUIC

HUCIIOJIB3YIOTCA  ACMOHCTPAlIMOHHOC

B NMPE3CHTAIUOHHBIX MaTepuajioB,

066CH€'—II/IB3IOHII/IX TEMATUYCCKUC UILTIOCTPAIUH.

5.6 JlabopaTopuu u J1abopaTopHoe 000pyT10BaHHE

JIaGoparopus KomruiexTs! yueHnueckoi mebenu

MH(POPMALMOHHBIX MynbMenUIHBIN IPOEKTOP

TEXHOJIOTHUH1 B Jocka

npodeccuoHaTbHON SKpan

ACATCIILHOCTH KommbroTeps! ¢ BoIx010M B ceTh «HuTepuer» n DUOC CI'DY
JlabopaTopHoe o0opya0oBaHUE




6. @OH/ OLIEHOYHBIX CPEACTB MO JUCHHUILIMHE DJIEKTPOHHBIN TOKYMEHT0000POT:

6.1. KoHTpoJibHbIe MEPONPUSATHS MO JUCHHUILINHE

dopMa KOHTPOJIS OT™MeTHTH
HYKHOE
Bua konTpoJs
3HAKOM
«+»
Texyuuii KOHTPOJIb Onenka 10K1a10B -
Y CTHBIN/TTMCEMEHHBIN OTIPOC -
TectupoBanue +
[IpakTrueckue 3agaun -
OrneHKa KOHTPOJIBHBIX PaboT (U1t 3209HON
(bopmbl 00yUeHHS) )
[IpomexxyTOuHBIN KOHTPOJIb  |3auer +
Ilopsitok mnpoBegeHMsI MepPONPHUATHI TeKyllero W IMPOMEKYTOYHOr0 KOHTPOJIA

onpeneasiercs MeToanuecKUMH YKa3aHUSIMHU 110 OCHOBHOI nMpogeccuoHabHOii 00pa3oBaTe/IbHOI
NporpaMme BbICIIEro 00pa3oBaHusA, yTBepKAeHHbIMH Y4eHbIM coBeToM @I'BOY BO CI'I9Y Nel)
ot 29.04.2020r.

6.2. Ilnanupyemble pe3yJibTaThbl O00yYeHHs MO JMCHUILIMHE, 00ecrevyHBaloIIHe

JOCTHIKCHUC

IUIAHUPYeMbIX

pe3yJIbTaToOB

Oobmenpodeccuonanbubie komnerenunu (OIIK):
OIIK-3 - criocoOHOCTBIO BEIOpaTh HHCTPYMEHTAIbHBIE CPEACTBA JIJIs1 00paOOTKH SKOHOMHYECKHUX
JIAHHBIX B COOTBETCTBHH C ITOCTaBJICHHOM 3a7a4ell, MPOAHAIIM3UPOBATH PE3YJIbTaThl pACYETOB U
000CHOBATh IMMOJIYYCHHBIC BBIBO/JIbI

o0yueHust

mo nmporpamme

IInanupyemsie |[lianmpyemble pe3yabTaThl 00y4eHHUs 10 AMCHHUILIMHE

pe3yNIbTaThl

00y4eHus 1o

nporpaMmme
3HaTh YMmeTh Baagers

(MMeTh HaBBIKHU)

[Toporossrit OIIK331: OIIK3yl: ocymectBasate (OIIK3B1: MeTomamu BeIOOpa
UHCTPYMEHTAJIbHBIE 00paboTKy WHCTPYMEHTAIBHBIX CPEJICTB
cpencTBa it 00pabOTKH  [9KOHOMHMUYECKHUX JAHHBIX, |71 00paboTKH
SKOHOMUYECKHX JAHHBIX B |CBS3aHHBIX C SKOHOMHUYECKHX JaHHBIX;
COOTBETCTBUH C npodecCuoHATBHON METOJIUKON PacyeToB
MOCTaBJICHHOM 3a7aueit 3a/1auei, C MTOMOUIBIO 9KOHOMMUYECKUX

n30paHHBIX CPEICTB MoKaszaTenen

[Tosbimennsii  [OITK332: MeToasl n OIIK3y2: ananu3upoBats |OIIK3B2: mpuemamu
aHaJM3a pe3ysbTaToB SKOHOMMYECKYIO 000CHOBaHUS MOTYyYEHHBIX
pacyeToB U CIOCOObI nH(pOpMaIINIo, Pe3yabTaThl |pe3yIbTaTOB IPU pacueTax
000CHOBaHHUS MOJIYYE€HHBIX |pacyeToB, 00OCHOBBIBATh  [3KOHOMUYECKHUX JaHHBIX
BBIBOJIOB MOJTyYEHHBIE BBIBOJIBI

IIpogeccuonanbubie komnerenuun (I1K):

[IK-8 - cmocoOHOCTBIO HCIOJIB30BATh AJid pCHICHUA AHAJIMTUYCCKHUX MW HCCICHOBATCIBCKUX 3alad

COBPEMECHHBIC TCXHUYCCKUE CPEACTBA U I/IH(I)OpMaHI/IOHHI)Ie TEXHOJIOTUHN




[Inanupyembie |IlnaHupyemble pe3yabTaThbl 00y4eHHs MO AUCHUIIIHHE
pe3yNbTaThl
00yJeHus 1o
nmporpaMmme
3HaTh VYMeThb Braners
(MMETh HABBIKH)
[Toporosbiii ITK831: Bo3MOKHOCTH [TK8y1: BeIiOMpaTh [TK8B1: HaBbIKaMK
COBPEMEHHBIX TEXHUYECKUE U IPUMEHEHHUS COBPEMEHHBIX
TEXHUYECKUX CPEACTB U [MH(DOPMAIIMOHHBIC TEXHUYECKUX CPEJICTB U
UH(POPMALIMOHHBIX cpeacTBa, HeOOXOaUMbIe  |MH(POPMAIIMOHHBIX
TEXHOJIOTHH JIJIsl PEIICHUs] |JIsl PEIICHUS TEXHOJIOTHH JIJISl PEeIICHUS
AQHAJTUTUYECKUX U AQHATTUTUYECKUX U AQHATTUTUYECKUX U
UCCJIEI0BATENbCKUX 3a/]au |UCCIIE0BATENbCKUX 3a/]ad |McCIe10BaTeNbCKUX 3a/1a4
[loBpiennenii  |I1K832: npuHIumns! [IK8y2: pewmath [1K8B2: meTogonorueit
pELICHUS aHATUTUYECKUX |aHAIUTHUYECKUE U aHaJIM3a MpOILIECCOB,
U UCCIIEI0BATEIBCKUX HCCIIeIOBATENLCKUE SIBIIGHUA U OOBEKTOB IMpPH
3a]1a4 C IOMOIIIbIO 3a/1a4¥ MPU TOMOIIU MOMOIIIH COBpPEMEHHBIX
TEXHUUYECKUX CPEACTB U  [TEXHHUYECKUX CPEACTB U  |TEXHUYECKHX CpPEACTB U
UH(}OPMaILMOHHBIX MH(OPMALIMOHHBIX UH(GOPMaIMOHHBIX
TEXHOJIOTH TEXHOJIOTH TEXHOJIOTH
6.3. IlacmopT OLeHOYHBIX MATEPHAJIOB
Ne HanmeHoBaHue TeMbl Koutposmpyembie Bua kouTpoJsi/ucnosib3yemble
n/n | (pa3zesa) IUCUMILIHHBI ILIAHUPYEMBbIE OLICHOYHBIE CPeCTBA
pe3yJabTaThl 00y4eHHUs
B COOTHOIIIEHUH C
pesyjpTaraMu Texymuii TIpoMe:Ky TOUHBbII
00yueHus no
nporpamme
1. CucTembl 31€KTPOHHOTO OIIK331, OIIK332, TectupoBanue 3auer
JIOKyMEHTO00O0poTa OIIK3yl, OIIK3y2,
OIIK3g1, OITK382,
[TK831, TTK832, ITK8y1,
[TK8y2, ITK881, ITK8B2
2. OcHoBHbIE TpeOOBaHUS K OIIK331, OIIK332, TectupoBanue 3auer
CUCTEME DIIEKTPOHHOTO OIIK3yl1, OIIK3y2,
nokymeHnToobopora (CO/]). |OIIK3s1, OIIK3B2,
[TK831, TTK832, ITIK8y1,
[TIK8y2, ITK881, ITK8B2

6.4.0ueHOoYHBbIC MAaTEPHAJIBI IS TEKYLIEr0 KOHTPOJIS

IIpumepHasi TeMaTHKA 10KJIA10B

Pa3nen nucuunanHbI

Tembl




Bomnpoce! 111 yCTHOr0/mMucbMEHHOT 0 O1poca

Paznesa nucuumiannbl | Bonpocsl

3aganus 11 TECTHPOBAHMS 1O AUCHHUILIHHE /I OIeHKH ¢(hOPMHPOBAHHOCTH KOMIeTeHmii (Min
20, max 50 + cepriky Ha IUOC ¢ TecTamu)

https://Ims2.sseu.ru/course / index.phpcategoryid=514

Ha 6a3e npoaykra LotusNotes pupmsr LotusDevelopmentCorporation pa3paborana cucrema. ..
«OfficeMedia»

«Effect Office»q «bocc-Pedepent»y

«Optima Workflows

OOmenpuHsATas METOAMKA MOJICUETA JOKYMEHTOO00POTa MPEAYCMaTPUBAET BEIpaKEHHE ero o0beMa ApoObio, B
YHUCITUTENIC KOTOPOU YKa3bIBAeTCsI KOJIMYECTBO... KOTIUiA, a B 3HAMEHATEJE — KOJIMYECTBO BCEX JIOKYMEHTOB
OpraHH3aliy MMOJIMHHUKOB, @ B 3HAMEHATEIIE — KOJIMYECTBO BCEX JOKYMEHTOB OpraHU3alliy MOTHHHUKOB, a
B 3HAMEHATEJIE — KOJIMYECTBO KOIHIA KOMHIi, a B 3HAMEHATEE — KOJIMYECTBO MOTMHHUKOB

O0BbeM JOKYMEHTO000pOTa BRIpAXKAETCH ...

OOIIUM KOJTMYECTBOM JOKYMEHTOB, CO3/IaHHBIX B OpPraHU3aIliH 32 ONPEICICHHBIN TEPHO BPEMEHH

OOIIUM KOJTMYECTBOM JOKYMEHTOB, TOCTYIHMBIINX HIIH CO3AHHBIX OPTaHU3aIMEH 3a OMPEICICHHBIN MTEPUO/T
BPEMEHU

O6H.[I/IM KOJIMYCCTBOM JOKYMCHTOB, IIOCTYIIMBIIUX B OpraHU3aluIo 3a OHpeHeHCHHLII;'I Nepuoa BpEMCHU

OCHOBHO# CTPYKTYpHOU equHMIIEH (HOPMATHPOBAHHOTO JTOKYMEHTA IIPU PACIIO3HABAHUN CYUTAETCH. ..
10JIe JOKyMEHTa PEKBU3UT JOKYMEHTA CJIOBO IIPEI0KEHUE

OCHOBHBIMH BUAAMH CPOKOBOT'O KOHTPOJIS SIBISIFOTCA ...
KOHTPOJIb TI0 CYIIECTBY PEIICHHSI BOIIPOCA PyIHOM

Y aBTOMAaTU3UPOBAHHBIA KOHTPOJIY TEKYIIMIA,
MpeAyNpeAUTENbHbIN U UTOrOBBII

€XKCHEICNbHBIHN, KEMECAYHBIN U €KEKBAPTAIbHBIM

OdurmanbHbI JOKYMEHT — 3TO0... JIF000it

OyMaKHBIH JIOKYMEHT

mobas nHbopMaIus, BHECEHHas B 0a3y TaHHBIX

uHQopMaIus, 3ahUKCUpOBaHHAsI HA KAKOM-ITHOO HOCUTEIIE, TPUTOTHOM JJIsl IOCTATOYHO JIOJITOBPEMEHHOTO
XpaHeHus1, 1 ohOpMIIEHHAS IO JISHCTBYIOIINM 3aKOHOIATEIbHBIM MPaBUIIAM

uHpOpManusl, 3aUKCUpOBaHHAsI HA KAKOM-TTHOO HOCHTENE, TPUTOAHOM ISl IOCTaTOUHO JIOJITOBPEMEHHOTO
XpaHEeHHUs

[lonroroBka JOKyMEHTa K CKAHUPOBAHHIO BKIIIOYAET B ceOs ONEpaLiH... IPEABAPUTENbHYIO 00paboTKyY
n300paXeHNH, HaXOKACHHUE MOJIeH, TPOBEPKY PaclO3HAHHON WH(POPMALMN CKaHUPOBAaHUE, KOHTPOJIb
Ka4yecTBa U BO3MOXKHOE MTOBTOPHOE CKAHMPOBAHNE ONMCAHUE HACTPOHKN CUCTEMBI U HETIOCPEICTBEHHYIO
MOJITOTOBKY JJOKYMEHTA

HO,ZI ... KOHTPOJIEM IMOHUMAIOT MMOATOTOBKY CBC]IGHI/IEI O JOKYMEHTAaX, CPOK MCIIOJTHEHUA KOTOPBIX UCTEKACT
CEroJiHA. TEKyIuM q)HHaHCOBLIM npeaAynpeaAUTCIbHBIM UTOT'OBBIM



Iox ... KOHTPOJIEM MOHUMAIOT AHATUTUIECKOE 0000IEHIE JOKYMEHTO000POTA, UCTIOTHUTEIBCKOMN
JUCHHUTUTHHBI B OPTaHU3AIHH U €€ CTPYKTYPHBIX MOPa3AeICHUAX. PEIyNPEeIUTCTHHBIMY
HUTOTOBBIM TEKYIIIUM

(hMHAHCOBBIM

[Mox ... KOHTPOJIEM MOHUMAIOT TOATOTOBKY CBEJICHHI O JOKYMEHTAX, CPOK MCIIOTHEHUS] KOTOPBIX UCTEKAET
gepe3 2-3 mHs.

npeaypeUTELHBIM

(hMHAHCOBBIM TEKYIIIHM

UTOTOBBIM

ITox snexkTpoHHON ITH(POBOH MTOANHCHIO TOHUMAETCS ...

PEKBH3HUT JIEKTPOHHOTO JOKYMEHTA, IPEHa3HAYCHHBIHN [T €0 3aIlMThI OT MOAICIKHA U MO3BOJISFONTH
UACHTH(DHUITUPOBATE BIIAACIbIIA TTOAMUCH

CPEJICTBO 3alIUThI OT TMOJIEIIOK MM MOTEPH JAHHBIX B PYKOIHCHBIX TOKYMEHTAaX

PEKBHU3UT BIICKTPOHHOTO JOKYMEHTA, PEAHA3HAYCHHBIN /I OpraHu3aliy HAJICKHOTO XPaHEHHUS 1 TTOUCKA
JIOKYMEHTa

TPaJUIIMOHHAS PYKOTIMCHAS TIOIITUCh, COJIEpIKaIias HHPOPMAIUIO 00 OTHPABUTEIIEC COOOIICHHUS

[Moyuenne n300pakeHHs TOKYMEHTA BKIIIOYAET B Ce0sI ONIEPAIINH ... ONTHCAHHE

HACTPOWKHU CUCTEMBI U HEIIOCPEJICTBEHHYIO OATOTOBKY JTOKYMEHTa

CKaHHUPOBaHHUE, KOHTPOJIb KAYECTBA U BO3MOXKHOE TOBTOPHOE CKAHUPOBAHHE

npeaBapUTEeIbHYI0 00paboTKy N300paKeHHH, HAXOXKICHHUE TIOJIEH, TPOBEPKY Paclo3HaHHON HH(pOpMAaIuu
Iporecc npuBeneHns 4ero-inbo K eUHON crucTeMe, popme, eAMHOO0Pa3HIO — 3TO ... CTAHAAPTU3AIUS
YHUPUKAIIS KITacCUPUKAITUST

CHCTeMaTH3aIHs

Pazpaborunkom cuctemsl «EBdpar JlokyMeHTOO00pOT» SIBIISIETCSI KOMITAHUA ...
tupma «CognitiveTechnologies» 3A0 «OnekTpoHHBIE OPHCHBIE CHCTEMBD)
AO «Jlaaut»

HTI «uCcTuTyT pa3zButus MoOCKBBD»

PaspaborurkoM cuctemsl «Jleno» sBisercs GupmMma ...
¢dupma «Cognitive Technologies»AO «JlaHuT»
3A0 «2neKTpoHHbre O(UCHBIE CHCTEMbBD)

HTII «uCcTUTYT pa3zButus MOCKBB»

Pacnio3HaBaHue IpearoaracT BbIIOJHEHUE CIEIYIOUUX OIepaluil ... OIIUCaHUe

HACTPOMKHU CUCTEMBI U HEMOCPEICTBEHHYIO IIOATOTOBKY TOKYMEHTA

npeaBapUTEIbHYI0 00paboTKy N300pakeHNH, HAXOXKICHHUE T10JIEH, TPOBEPKY PaclO3HaHHON MH(pOpMaLu
CKaHHPOBaHHUE, KOHTPOJIb KAUECTBA U BO3MOKHOE IIOBTOPHOE CKAaHUPOBAHHE

Peructpamus — sto0...

YYET JOKYMEHTOB, KOHTPOJIb 3a NX UCITIOJIHEHUEM U CIIpaBOYHAs pa60Ta 10 IOKYMECHTaM 3allicChb

YUYETHBIX JIaHHBIX O JOKYMEHTE M0 YCTaHOBJICHHOH (opme, pukcupyromeit hakt ero coznanus,
OTIIPABJICHUA WUJIU IMOJTYUCHU

npueM U TepBUYHas 00padoTKa JOKYMEHTOB CHATHE C TOKYMEHTA IoKa3aTesiei (pPEKBU3UTOB) U 3aHECEHHUE
UX B ONPEJCICHHYIO PETUCTPALMOHHYIO (GOpMYy

Peructpanuu noasiexar. ..

TOJILKO BXOJISIIME U UCXOISAIINE JOKYMEHTHI

JIOKYMEHTBI, TIOJYYSHHBIE TOJILKO JIJISl CBEICHUS M HE TPEOYIOINE OTBETA U UCTIOJTHSHUS

BCE JIOKYMEHTEHI, TPEOYIOIINE CIIeUAIBHOTO YUeTa, CIIOTHEHUS U MCIIOJIb30BaHUS B CIIPABOYHBIX IIETISX,
HE3aBHCUMO OT CITOCO0a MOTyYSHUS TOJIEKO TUChMa U OOPAICHHUSI TPpax1aH



PexBU3HUT TOKYMEHTA — 3TO ... 3HAYOK: MPOCTABJICHHBIN Ha

JOKYMEHTE JUIS €T0 paciio3HaBaHusy 00s3aTeTbHBIN SIeMEHT

oduLMaNTBEHOTO TOKyMeHTaY

00s13aTebHBIN CUMBOJ B JOKYMEHTE, PACTIONOKEHHBIM B IPABOM BEPXHEM YTy JIOTOTUI
Ha O()HUIINATEHOM IOKYMEHTE

PexBU3UT, OTpaXkaroWKi OCHOBHOE COIEPKAHUE TOKYMEHT — 3TO ...
TEKCT TOIHIChH
PETUCTPALIMOHHBIN HOMEP MPUIOKEHUE

PexBU3NTHI XapakTepHBIE TOIBKO IS OaHKA MUCHMA — 3TO ...
HAaUMEHOBaHWE OpPraHU3aIuy (CTPYKTYPHOTO ToIpa3aeieHus)
TpadapeTHbIe YaCTH PEKBU3UTOB «IaTa», KHOMEP JOKYMEHTa»
CIIPABOYHEBIC JJAHHBIC O OPraHU3aIllUU 3MOJIeMa OPraHU3alluu

CHUMBOJTBI ¥ HHACKCHI, HAHOCHMEBIE Ha TUTIOBEIE 3arOTOBKU JOKYMEHTOB (O1aHKH U (hOpMBI) TUITOTpad)CKUM HITH
JPYTUM CIIOCOOOM — 3TO ... PEKBU3UTHI JJOKYMEHTA. IOCTOSTHHBIE OQHUIIMAILHBIC TIEPEMEHHEIC
JOTIOJTHUTENIbHBIE

Cucremsl kiacca «docflow» - 3To cuctemsr..

ABTOMATH3AIIMH JICIOBBIX MPOIIECCOB

HUHTETPUPOBAHHBIC CHCTEMbI YIIPABICHUS TOKYMEHTO000pOTOMY|
ABTOMATH3AI[MH YIPABICHUS TOKYMEHTOOO0POTOM KOJUIEKTHBHOM
paboTsI

CucTeMsl K1acca groupware— 3T0 CHCTEMBL...

ABTOMATH3AI[MH YIPABICHUS TOKYMEHTO000poTOMY

KOJUIEKTHBHOM pabOThl aBTOMATH3AIINH JICJTIOBBIX

IPOIIECCOB

WHTETPUPOBAHHBIE CHCTEMBI YIIPaBJIEHHsI JOKYMEHTOO0OOpOTOM
CucreMms! kitacca «workflow» — 3T0 CHCTEMEI ... CHCTEMEI
KOJUIEKTHBHOM pabOThI

HUHTETPUPOBAHHBIC CHCTEMbI YIIPABJICHHS JIOKYMEHTOOOOPOTOM CHCTEMBI
ABTOMATH3AI[MH JICTIOBBIX ITPOIIECCOB

aBTOMATH3ALIMHU YIIPABIEHUS T0KyMEHTOO00POTOM

IlpakTnyeckue 3axaum (Min 20, max 50 + cepuiky Ha DUOC ¢ INIEKTPOHHBIM H3JaHHEM, €CIH
HMeeTcs)

Paznen nucounivasl  |3agaun

TemaTnka KOHTPOJIBbHBIX PadoT

Paznen nucuuniauabl | Tembl




6.5. OueHo4Hble MaTepUAJIbI JJIs1 IPOMEKYTOYHON aTTecTaluu

®oHJ BONPOCOB /IS IPOBeACHHS IPOMEKYTOYHOI0 KOHTPOJIsI B (hopme 3aueTa

Paznesa nucuumiannbl  |Bonpocsl

Cuctemsl 31eKTpoHHOr0 |KakoBo Ha3HaueHHE CHCTEM JIEKTPOHHOTO IOKYMEHTOOOO0poTa?
JOKYMEHT0000poTa UYro o3HavaeT nBUKCHUE?

Kaxkue obmue tpedoBanus k CO]] cymecTByror?

Kakue ¢pyHKIMOHATBHBIE BO3MOKHOCTH PEATM30BAHBI B OOJIBIITMHCTBE
CUCTEM DJIEKTPOHHOTO JOKyMEHTOoOoOopoTa?

Kakue ocHOBHBIE CBOMCTBA CUCTEM JIEKTPOHHOTO IOKYMEHTOO000pOTa
MOHO Ha3BaTh?

Kak  omnwmceiBaeTcsi TOKyMEHT B crcremMax AJIEKTPOHHOTO
JTOKYMEHTO000opoTa?

OcHoBHble TpeboBanus k |Kakue TUIBI ITpaB MOJIb30BaTeNIel Ha IOKYMEHT CYIECTBYIOT?

cucTeMe 3J1eKTpoHHOro [Uro  Takoe mapmipyt JOKYMEHTa B cucTeMax
JOKYMEHTOO00pOTa AIIEKTPOHHOTO IOKYMEHTO000pOTa?
(CON0). Kakoii 6b1BaeT MapLIpyTU3aLus B CUCTEMax

AJIEKTPOHHOTO IOKYMEHTO000pOTa?
Kak M0xHO aHHOTHPOBATh TOKYMEHT?
Kako#i nonosnHuTeNnbHBIA MOIYJb, ycTaHaBiuBaeMblii B COJl, oTBeuaer 3a
paboty UnTepHer-nonp3oBatens cuctemMsl J/1?
Kaxkoit Tun apXuTeKTypbl B KIMEHT-CEPBEPHBIX THIIAX CUCTEM HCIOJIb3YyETCA
B CO/1?
Ha xakue knaccel gensarcs cymectByromue cuctemMsl 31?7 OxapakTepu3oBath
KPaTKO KaXK/IbIid

6.6. IIkaapl W KpUTEPUH OULEHHUBAHUA MO ¢opMaM TeKyllero KOHTPOJIsA |
NMPOMEKYTOYHOH aTTeCTAlUH
IIxana u KpUTEPpUH OLCHUBAHUSA

Ounenka Kpurepun oneHuBanus 1Jisi MEPONPUATHI KOHTPOJIS €
NpHMeHeHHeM 2-X 0a/1IbHOM CHCTeMbI
«3a4YTEHO» OI1K331, OIIK3yl, OIIK381, I1K831, [TK8y1, TTK881
«HE 324YTEHO0» Pe3ynbTarsl 00ydeHus: He cOPMHUPOBAHBI HA TOPOTOBOM YPOBHE




