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1. OBIIIAA XAPAKTEPHUCTHKA PABOYEH ITPOTPAMMBbI YYEFHOH JTHCI[HILTHHbBI
«AJAIITUBHBIE HH®OPMAIIUOHHBIE TEXHO/IOT UH»

1.1. MecTo IMCIUILUINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOI MPOrpaMMbI:

Hucrummmaa OI1.03 «MHpOopManoHHbIe TEXHOJOTHIY» SBJISETCS YacThI0 00IIenpodecCHOHATBHOTO
IIHKJIa OCHOBHOM Tpod)eccHOHANBHOM 00pa3oBaTelbHON TiporpamMmel B cooTBerctBun ¢ PI'OC 1o
cneunansHocTH 09.02.07 « MHpOpMAIIOHHBIE CUCTEMBI M TPOTPAMMHUPOBAHIE.

Hucrmmmmaa OI1.03  «MuopMaImoHHble  TEXHOJOTHM» 00OecreunBaeT (GOpMHUPOBAHHE OOITHX
KOMITETeHIINH 110 BceM BuaaM nesreabHoctr PI'OC mo cnermansHOcTH 09.02.07 «MHGOpMAITMOHHBIC CHCTEMBI
U mporpamMMupoBanue». Ocoboe 3HaueHHe TUCHUIUIMHA UMEeT Npu (GOPMHUPOBAHUU U PA3BUTHUHU CIETYIOLIMX
OCHOBHBIX KOMIIETCHIIHS:

OK 01. OK 02. OK 04. OK 05. OK 09. IIK 5.1. I[IK 5.2. TIK 5.6. IIK 6.3.

Kon HaunMeHoBaHHe 00IIIUX KOMIIETEHIIHHA

OK 01 Bribupatp crocoObl pemieHust 3agad  npoecCHOHATBHON AEATeNbHOCTH,
IPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM

OK 02 Hcnonp30BaTh COBPEMEHHBIE CPEICTBA MOWCKA, aHAIW3a W MHTEpIpeTaluu
uHbopMalluu M HMH(POPMALIMOHHBIE TEXHOJOTMU Ui BBIIOTHEHHUS 33134
pohecCuOHANBHOM NeSTeNbHOCTH.

OK 04 D¢ dexkTrBHO B3aMMOICHCTBOBATh U Pa0OTaTh B KOJUICKTUBE U KOMAH/IE.

OK 05 OcCy1IecTBISATh YCTHYIO U MHCbMEHHYI0 KOMMYHUKAIIUIO HAa TOCY/1apCTBEHHOM
s3pike Poccuiickoit depepanuv ¢ y4eTOM OCOOEHHOCTEH COLMAIBHOTO U
KyJIBTYPHOTO KOHTEKCTA.

OK 09 [Tonb30BaTbes mpodecCHOHANBHON TOKYMEHTAllMel Ha ToCyAapCTBEHHOM H
WHOCTPAHHOM SI3BIKE.
[Tepedyens npodeccrHoHaTbHBIX KOMIETEHITUH:

Kon HanmenoBaHue BUAOB JeATEILHOCTH H PO ECCHOHATBHBIX KOMIIETEHIIUI

BIS IlIpoexmupoeanue u pazpabomka uHGOpMaAYUOHHBIX CUCHEM.

IIK 5.1 CobupaTe HMCXOAHBIE JaHHBIE i1 Pa3pabOTKHM NPOEKTHOW JOKYMEHTAlMd Ha
MH(OPMALIMOHHYIO CUCTEMY.

K 5.2 Pa3pabaTbiBaTh MPOEKTHYIO JOKYMEHTAlMI0O Ha pPa3paboTKy HH(POpMALMOHHON
CHCTEMBI B COOTBETCTBUH C TPEOOBAaHUAMM 3aKa3unKa.

IIK 5.6 Pa3pa0aTbIBaTh TEXHUUECKYIO TOKYMEHTAIIMIO HA HKCIUTyaTalluio HHPOPMALMOHHON
CUCTEMBI.

I1K 6.3 Pa3pabaTbiBaTh TEXHHUYECKOE 3aJaHHE Ha CONPOBOXKACHHE HHPOPMAILIMOHHON
CUCTEMBI.

1.2. Ilnanupyembie pe3ybTaThbl OCBOECHUS TUCIUTLIHHBI:
B pesynbrare u3ydeHus AUCHUILUIMHBI 00yYarOIUHCs TOJHKEH:

ymemp: *  HUCHOJb30BaTh MH(OPMAIIMOHHBIE PECYPCHI Ul TIOMCKA U XpaHEHHUs
nH(popMaLuu;

*  o0OpaOaTbIBaTh TEKCTOBYIO M TAOJUYHYIO HH(OPMAIIHIO;

*  HCIOJb30BaTh JIEIOBYIO I'paduKy U MyJIbTHMeINa-UHPOPMAIUIO;

*  CO3/1aBaTh NPE3EHTALINY;

*  TPHUMEHSTh AHTUBHPYCHBIC CPEACTBA 3alIUTHI HH(OPMAIIHH;

*  yuTaTh (MHTEPHPETHPOBATH) HHTEpdeic crnenualn3upoBaHHOTO




MPOrpaMMHOTO  OOecleyeHusl, HaXOAWTh KOHTEKCTHYIO IOMOIIIb,
paboTaTh ¢ JOKyMEHTAITUEH;

*  MPUMEHATH CHEIHUAIM3UPOBAHHOE MPOTPaMMHOE OOCCICUeHUE st
coopa, XxpaHeHHs H 00paboTKM uHH(POpPMAIUKM B COOTBETCTBUU C
M3y4aeMbIMU TPOGECCHOHATHLHBIMU MOTYJISIMH;

*  TOJB30BATHCS aBTOMATH3MPOBAHHBIMU cHUCTeMaMH
JIeTIOTIPON3BOICTBA;

*  IPHUMEHSTh METOJIBI U CPEJICTBA 3aIIUTHI HH(OpMaIHH;

3Hamy.

*  OCHOBHBIC METOBI U CPEICTBA O0pabOTKH, XpaHEHUs, Nepeaadd u
HaKOIJICHUs UH(POPMALINY;

*  OCHOBHBIC KOMIIOHEHTHI KOMIIBIOTEPHBIX CETEeH, NPHUHIUIIBI
MIaKeTHON nepeaayn JAHHBIX, OpraHu3aLUI0 MEXCETEBOI'0
B3aHMOJCHCTBUS;

*  Ha3HA4Ye€HUWE W [PUHLUUIBl HCIOJb30BaHMS CHCTEMHOIO U
MPUKIIQJHOTO MPOTPAMMHOTO 00€CIIeUeHUS;

*  TEXHOJOTHI  TIOMCKa  MHpOpMAaUMd B  MHPOPMALMOHHO-
TeJIeKOMMYHUKalMoHHOU ceTH "MHTepHer" (nanee - cetb HTEpHET);

*  IPUHUUIBL 3alMThl HMH(OpMAnmUMM OT HECaHKLHOHWPOBAHHOIO
JOCTYyHa;

*  IIPaBOBBIE ACMEKThl UCIOJIB30BaHUSA HH(POPMALIMOHHBIX TEXHOIOIUN
Y TIPOTPAMMHOTO OOECTICUCHHUS;

*  OCHOBHBIE IOHATHS AaBTOMAaTH3UPOBaHHOI 00pab0TKK HH(pOpMaLUK;
*  HamNpaBJICHUS aBTOMATH3aLUU MPOPECCHOHATBHON EATETLHOCTH;

*  Ha3Hay€HWe, NPUHLMIBI  OpPraHU3alMd W SKCIUIyaTaluu
WH(POPMAIIMOHHBIX CHCTEM;

*  OCHOBHBIE YIpo3bl M METOAbl oObOecnedyeHuss HH(POPMaMOHHON
0€30MaCHOCTH.




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JACIUTLIIAHBI

2.1. O0beM y4eOHOM AUCHHUIIMHBI U BUABI Y4eOHOI padoThI

Bun yueoHoii padoTsl

O0neM yacoB

O0bem o0pa3oBaTeIbHOI MPOrpaMMbl Y4eOHOI THCIUTLIHHBI 96
B TOM YHUCIIC:

TEOPETHYECKOE O0yUEeHHE 44
nabopaTopHbie PabOTHI -

MIPAKTUICCKUC 3aHITHS 44
KypcoBasi pabora (IIpoeKT) -

KOHTpOJIbHAs paboTta -

Camocmosamenvras paboma 8

HpOMe)RyTO‘lHaﬂ arrecrauus

JAuddepeHunpoBaHHbIH
3ayer




2.2. TemaTu4ecKUii IUIAH U coJiep:KaHMe YUeOHOH AUCHMIIJIMHBI

HauMeHOBaHHe pa3nesioB U Coaeprxanue yuedOHOro MaTepuaa U (OpMbI OPraHU3AIUH AeATEIHHOCTH 00yYaIOLIUXCH Oo0bem
TeM B Yacax
1 2 3
Paznea 1. [IpumMeHenne HHPOPMANMOHHBIX TEXHOJIOTHI B JKOHOMHYECKOH cepe. 28
Tema 1.1. [lonsiTue u Cojaepsxanue yueOHOT0 MaTepuaJia 6
CYIIHOCTH 1. Tlonsrus nadopmari, THPOPMAITMOHHOW TEXHOJIOTHH, HH(POPMAITHOHHOW CHCTEMEI.
HHPOPMANMOHHBIX cUcTeM | 2. [IpuMeHeHne HWHPOPMAIMOHHBIX TEXHOJIOTHI B OaHKOBCKOH aestenbHOCTH. CrocoObl
M TEXHOJIOT Hi 00paboTKM, XpaHeHHs, IMepedadyd M HakorueHus wuHpopMmanuu. Omnepauun 00pabOTKH
napopMmarmn. OOMMe TONOXKEHHUS 10 TEeXHHYECKOMY ¢ TPOTPAMMHOMY OOECIIEYeHHUIO 4
MH(QOPMALMOHHBIX TEXHOJIOTHH.
3. Kiaccudukaius 1 coctaB MHPOPMAIMOHHBIX cucTeM. [loHATHE KauecTBa MH(DOPMAIMOHHBIX
npoteccoB. JKU3HEHHBIH UK HHPOPMAIIMOHHBIX CHCTEM.
B ToMm uncie, HpAKTHYECKHUX 3aHATHI U JIa0DOpaTOPHBIX padoT 2
IIpakTHyeckoe 3aHsATHE. AHanu3 HHGOPMALMOHHBIX CHCTEM M TEXHOJIOTWH, NPUMEHSEMBIX B 2
0aHKOBCKOM JICATEILHOCTH
Tema 1.2. Texuuueckoe Conep:xanue yueOHOro MaTepuaJia 7
o0ecneyenue 1. Ilpunuunsl kiaccU(UKAMM KOMIIBIOTEPOB. APXMTEKTYpa MEPCOHAIBHOIO KOMIIBIOTEpA.
uHGpOPMALHOHHBIX OcCHOBHBIE XapaKTEePUCTUKU CUCTEMHBIX OJIOKOB 1 MOHHTOPOB.
TEXHOJIOTH i 2. Knaccudukariiysi meyataronmx yCTpOnUCTB. 3
3. Cocra nepudepHuiiHBIX YCTPONCTB: CKaHEPHI, KOMHUPHI, SIEKTPOHHBIE TUIAHIIETHI, B€O-KaMephl 1
T.J.
B ToMm uncie, IpAKTHYECKHUX 3aHATHI U J1a0OpaTOpHBIX padoT 4
IIpakTHyeckoe 3aHsaTHe. IlepcoHaNbHBIA KOMIIBIOTEP U €I0 COCTABHBIC YACTH. 2
IpakTuyeckoe 3ansiTue. TecTUpoBaHUE YCTPOHUCTB EPCOHATLHOT'O KOMITBIOTEPA C OMTUCAHUEM 5
UX Ha3HAYCHHUSI.
Tema 1.3. [IporpammHuoe Coaepxanue yueOHOT0 MaTepHuaJia 6
obecrneuenme 1. Tlonsrue miardopmsl mporpaMMHOro odecredeHusi. CpaBHUTENIbHAS XapaKTePUCTHKA
uH(pOPMATHOHHBIX UCIIOJIb3YEMBIX IIaT(opM.
TeXHOJIOTHH. 2. CtpykTtypa 0a30BOro nporpaMMmHOro ooecreuenus. Kinaccudukaurs 1 oCHOBHbIE
XapaKTepUCTUKU ONEPAlIMOHHON cucTeMbl. OcoOeHHOCTH HHTepdeiica OnepaoHHON CUCTEMBI. 4
[TporpamMMbl — yTHIIHTBL.
3. Kimaccudukanus v HarnpaplieHHS UCTIOJIL30BAHUS TIPUKIIAIIHOTO ITPOrPAMMHOTO 00eCIIeUeHHS
JUISL PeLIeHUs] IPUKJIAJAHBIX 33]a4, IEPCIEKTHBHI €0 PA3BUTHIL
B ToM uncie, NpakTHYeCKUX 3aHATHH M JIA00PATOPHBIX padoT 2
IpakTnyeckoe 3anstue. [IpukiagHoe mporpamMmHoe obecrieueHue: (aillioBble MEHEJKEpHl, 2




POTrPaMMBbI-apXHUBATOPHI, YTHUIIUTHIL.

Tema 1.4. Komnbiorepusie | CoaepixaHue yueOHOT0 MaTepHuaJia 9
BHPYChl. AHTUBHPYCBI. 1. TloHsTHE KOMIIBIOTEPHOTO BUPYCA, 3ALIUTH HHPOPMAIUHN U HHPOPMAIIMOHHOH
3ammura undgopmanuu B 6e3onacHocty. [IpuHIMIEI U cIOcOObI 3aUTH HHPOPMAIMK B MHPOPMAIIMOHHBIX CHCTEMAX.
HHPOPMAIIHOHHBIX 2. XapakTepHCTHKa yrpo3 0€30macHOCTH HHPOPMALUKN U UX HCTOYHUKOB. MeTOIbI 5
cHCcTeMax. obecnieueHnss MHOOPMAITMOHHOM 0€301TacHOCTH.
3. [IpuHUOnOs! 3ammTsl HHOPMAUHU OT HECAHKIIMOHUPOBAHHOTO nocTyma. [IpaBoBoe
o0ecrieyeHne NpUMEHeHHs1 HTH)OPMAIIMOHHBIX TEXHOJOTHH U 3aIUThl HHOPMAaLIUH
B ToM uncie, NpaKTHYeCKUX 3aHSATHH M JIA00PATOPHBIX padoT 2
IIpakTnyeckoe 3ansitne. Oprau3anys 3aMUTH HHPOPMAIMU HA IEPCOHATIBHOM KOMIBIOTEpE. 2
CamocrosiTeibHast padoTa odyuarommuxcsi: CucreMaTuueckasi mpopadoTka 2
TEOPETUIECKOr0 M MPAKTHYECKOT0 MaTepraa, HalMcaHue JTIOKJIaI0B, pedeparoB
Pazgen 2. Onepannonnas cucrema MS Windows. CtangapTHbeie HporpaMMHbBIe CPeACTBA. 10
Tema 2.1. UuTtepdeiic OC Conep:xaHue yue0HOT0 MaTepHaJa 10
Windows. ®@aiinoBas 1. Ucnons3oBanne Windows, kak emdHOro rpauyeckoro MporpaMMHOTO HHTepdeiica st
cucrema. CraHiapTHble nporpamM. Pasnuunbie Bepcun Windows u ux ocodbennoctu. Uuatepdeiic OC Windows. Pabounit
NPOrpaMMHbIe CPeICTBa cron. Crmoco6s! 3amycka nporpamm B Windows. 4
2. daiinoBas cuctema: nporpaMmmsl Moii koMmnbroTep U IIpoBognuk. Co3nanue, nepeMeneHue,
yaaJicHUE Manok, (Gansos, sIpJIbIKOB.
B ToM yncie, NpaKTHYECKHX 3aHATHI U J1a00paTOPHBIX PadoT 4
IIpakTyeckoe 3ausitue Untepdeiic OC Windows. 2
IIpakTnyeckoe 3ansitue. Paiinosas cucrema. CTaHIAPTHBIE MPOTPAMMHBIE CPEICTBA. 2
CamocrosiTenbHas padora odyuyarommxcesi: CucremMaTuueckasi mpopadoTka 5
TEOPETUYECKOr0 U MPAKTHUECKOTr0 MaTepuaa, HalucaHue JI0KJIa10B, pedeparo
Paznes 3. TexHoaoruu co3aanusi U npeoopa3oBaHus HHPOPMALHOHHBIX 00bEKTOB 38
Tema 3.1. Texuoaoruu | Cogep:kanue y4ueOHOro MaTepuasa: 8
cosmanuss M o0paGorku | 1. Crucku: MapKUpOBaHHbIC, HYMEPOBAaHHbIC, MHOTOYPOBHEBbIC. ABTOMATHYECKOE CO3/IaHNE
TEKCTOBOI HHpoOpManuu crirckoB. Co3aHue M ONMMCAaHUE HOBBIX CTUIICH CIIMCKOB, (POPMATHPOBAHHE CO3/IAaHHBIX CITUCKOB.
2. Coznanue 1 0popMIICHHE ra3eTHBIX KOJIOHOK. OdopMiieHre KOJIOHOK TeKCTa ¢ TTIOMOIIBIO
TaOy AN
3. CnocoOsI cozganus TabnuL, npeodpazoBaHue TekcTa B Tabiauubl. KoHCTpyKTOp: cTnnn 4

odopmienue Tabauu. Maket: nobaBieHre U yaaneHue GparMeHToB TaOIUIIbI, PACTIONIOKEHHUE U
HampaBJeHHE TEKCTa

4. Hywmepanust cTpaHull, KOJIOHTHTYJIBI, pa3pbIBbl CTpaHull, pa3nenoB. CtuiieBoe ohopmiieHHE
3aroJjOBKOB, peJakTupoBaHue ctuiei. Co3naHue u peJaKkTHPOBaHUE aBTOCOOMPAEMOro
OTJIaBJICHUS




B ToM uncie, NpakTHYeCKUX 3aHATHH M JIA00PATOPHBIX padoT

IlpakTuyeckoe 3anHaTHe. Cozmanme u odopmieHHE MapKUPOBAHHBIX, HYMEPOBAaHHBIX W
MHOTOYPOBHEBBIX CIFICKOB.

HpaRaneCKoe 3aHATHE. COSI[aHI/Ie )48 Oq)OpMJ'IeHI/IC Ta3€THBIX KOJIOHOK.

IpakTuyeckoe 3ansgTue. Coznanue u oopMIICHUE TA0JIUI] B TEKCTE.

IlpakTuyeckoe 3anaTue. CTWIH, CO3MaHNE W PEAAKTHPOBAHHE aBTOCOOMPAEMOTO OTJIABIICHUS.
T'unepccbuiku

L B

Tema 3.2. TexnoJsioruu
00padoTKMN YUCI0BOM
uHopMaunu

Conep:xaHue yueOHOro MaTepuaJia

1. DKOHOMHYECKHE pacdyeTsl W aHalu3 (UHAHCOBOTO COCTOSHMA mpeanpusaTus. OpraHuzanus
pacueroB B TabmmunoM mporeccope MS EXxcel. OrtHocurenbHass M abCoOMIOTHAs agpecanus B
tabnmanoM mporeccope MS Excel.

2. Ces3annble Tabnuiel. PacdeT MpOMEKyTOUYHBIX HMTOroB B Tabmuiax MS Excel. TTogbop
napametpa. Opranuzanust oopatHoro pacdyera. CBsI3u MexXAy QaiijlaMi U KOHCOJHMIAINS JaHHBIX B
MS Excel. Hakomsienue cpeactB W WHBeCTHpoBaHue mpoektoB B MS Excel. Hcmonb3oBanue
QJICKTPOHHBIX T36HI/IH JJIsL q)I/IHaHCOBI)IX U OSKOHOMHUYCCKUX PACUCTOB. Hcnonp3oBanue
CIICIUAJIM3UPOBAHHBIX ITPOrpaMM JJid aHaJIn3a q)HHaHCOBOFO COCTOSAHMSA OpraHru3aluu

B ToMm uncie, IpAKTHYECKHUX 3aHATHI U JIa0OpaTOPHBIX padoT

IIpakTuyeckoe 3ansaTHe. OTHOCHUTENbHAS W aOCONIOTHAS ajapecanys B TaOIMIHOM MPOIECCOpe
MS Excel.

IpakTuueckoe 3aHaTHe. Crmcku. Vcnonb3oBaHue (YHKIME JUIs aBTOMATH3allMd pa0OThI CO
CcrUcKaMu. ABTOGWIBTPHI M PACIIUPEHHBIE (DUITBTPHL.

IIpakTuuyeckoe 3ansitue. CBOJHBIC Tabaunel. Pacuer MIPOMEKYTOUYHBIX HTOI'OB B tabmmmax MS
Excel

IMpakTHyeckoe 3aHsiTHE. 3aMMCh U PEIAKTUPOBAHUE MAKPOCOB. DIIEMEHTHI YIIPABJICHUSI )OPMBI.

IlpakTHyeckoe 3ansiTHe. PermieHue 3a1a4 MporHo3upoBaHysl: GYHKUMH, JMHUU TPEHAA.

HpaKTH'IECROE 3aHATHE. PeneHune 3a1ay onTHMHU3aIN: 1'[0)160p napameTpa, NOUCK pCeIICHUs.

Tema 3.3. Texnonornu
cO31aHMA M 00padoTKHU
rpaduyeckoii uHpopmanun

Coaepxxanue y4e0HOT0 MaTepHuaJia

(oI e I B

1. KommnerorepHas rpaduka, ee BUIBL.

2. MynpTrMeauiiHBIE POrPAMMBEL.

3. Ha3HadueHune W OCHOBHBIE BO3MOXXKHOCTH MpPOrpaMMbl IMOJArOTOBKM mpe3eHTanuii MS Power
Point. OcHoBHBIE TpeOOBaHUS K JEIOBBIM MIPE3CHTAIMSIM

I

B Tom uncie, npakTHYECKHUX 3aHATHI U J1aOOPaTOPHBIX padoT

IpakTuyeckoe 3ansiTue. OyHKIIMOHATHHBIE BOZMOXXHOCTH MPOrpaMM 00pabOTKU pacTpOBBIX
rpaduUecKuX H300pakeHUH

HpaRTH‘IeCKOG 3anaTue. Co3nanue pacTpoBOro I/I306pa)KCHI/I$I 110 3aIaHHBIM YCJIOBUSM.

IMpakTnyeckoe 3ansitne. Co3aanue MyJIbTHMEIUIHBIX pe3enTanuii B MS Power Point

RS




I[pakTuyeckoe 3aHaTHE. PeakTpoBaHNe UMITOPTUPOBAHHBIX (DAlJIOB B IpOrpamMme.
Konpepranus daitos.

Tema 3.4. Texnonoruu
XpaHeHus, oTOOpa u
COPTUPOBKM UHGOPMALIMHU

Conep:xaHue yueOHOT0 MaTepHaJa

1. Baznr JAaHHBIX U CUCTCMbI YIIPABJICHUS Oazamu JaHHBbIX.

B ToM uMciie, NpaKTHYECKUX 3aHATHII U J1a00PaATOPHBIX padoT

IIpakTuyeckoe 3anaTue. CrucTeMbl yripaBiaeHHs 6a3aMu JTaHHBIX MS Access

IIpakTuueckoe 3anaTue. Cozmanne Tabmury 0a3pl NaHHBIX. BBOJ M pemakTHpOBaHHUE 3amlceil ¢
MOMOIIIBI0 PopMBI. MacTep Mo ICTAHOBOK

IIpakTuyeckoe 3ansaTHe. Benenue Tadumil B 0a3e JaHHBIX, KIIOYH, CBA3BIBAHUE TAOJIUI]

IIpakTuyeckoe 3ansaTHe. 3anpocel. CioxkHble 3anpockl. [locTpourtens BbIpakeHUN

IIpakTHyeckoe 3ansaTHe. PopMHUPOBaHUE 3aIPOCOB Ui IOMCKA U COPTHPOBKHM MH(OpMAIMU B
0a3ze nanHbX. Co3gaHue OTYETOB.

CamocrosiTenbHas padora odyuyarommxcesi: CucremaTuueckasi npopadoTka
TEOPETHYECKOTO M MPAKTHYECKOTO0 MaTepHala, HalkcaHue J0KIaI0B, pedepaToB

Pa3nen 4. Ten1ekOMMYHUKANIMOHHBIE TEXHOJIOTUHU

Tema 4.1. [Ipencrasienus o
TeXHUYECKUX H
NPOrPaMMHBIX CpeICTBaX
TeJeKOMMYHHMKAIIMOHHBIX
TeXHOJIOTHH.

Conep:xanue yueOHOro MaTepuaJia

1. NMaTepueT-TexHonorun. CrocoObl U CKOPOCTHBIE XapaKTEPUCTHKHU TOAKIIOUEHHS, TIpoBaiiiep.
ITouck wuHpOpMAaLUMU C HUCIONB30BAHWEM KOMIIbIOTepa. lIporpaMMHBIE MOHCKOBBIE CEPBHCHI.
Hcnionp3oBaHue KIIOUYEBBIX CJIOB, (hpa3 uist moucka nHpopmain. KoMOMHAIMH YCIOBUS TOKCKA.

2. llepenava nabopmalu Mex1y KoMibiorepaMu. [1poBogHast u OeCIpOBOIHAS CBS3b.

3. Meronbl co31aHusI U CONPOBOXKICHHUS CalTa.

4. bpaysep. IIpumepsl pabOThl C WHTEPHET-MArasMHOM, HWHTEPHET-TYParceHTCTBOM, HHTEPHET-
oubmmorexoir u np. [louckoBbie cuctembl. [Ipumep mowcka WHPOPMAIMH HA TOCYAPCTBEHHBIX
oOpa3oBarenbHbIX MopTanax. OcyllecTBIeHHe MOWCKa WHPOPMALUK MM HHQOPMAIOHHOTO
o0bekTa B TekcTe, (aoBBIX CTPYKTypax, Oa3ax maHHbIX, ceTh MHTepHer. Co3nanue SImka
JIEKTPOHHOM NOYTHI ¥ HACTPOHKA ero napameTpoB. PopMUpoOBaHUE apPECHON KHUTH.

B Tom uncie, npakTHYECKHUX 3aHATHI U J1a0OPaTOPHBIX padoT

IpakTnyeckoe 3ansiTue PaboTa ¢ MoMCcKOBBIMU cucTeMaMu. PaboTa ¢ 9eKTpOHHO# MOYTOH.

IIpakTuyeckoe 3anaTHe Co31aHuE caliTa-BU3UTKU CPEACTBAMHU OHJIAMH-peIakTopa

IIpakTuyeckoe 3ansaTHe. CriocoObl CO3IaHUS U CONPOBOKIACHHMS caiiTa. BusyanbHbI pegakTop

4.2. Bo3MO0:KHOCTH CETEBOI0
NMPOrpaMMHOro
o0ecreuyeHus s
OpraHu3alun
KOJIJIEKTUBHOM
IeATeILHOCTH B

Conep:kaHue y4e0OHOT0 MaTepHaJia:

1. CommanpHble ceTH. DTHYECKHE HOPMBI KOMMYHUKaIuil B Untepuere. IHTEpHET-)KYypHAIBI
CMMU. BnexTpoHHas noyTa.

B ToM uncie, NpakTHYeCKUX 3aHATHH M JIA00PATOPHBIX padoT

IIpakTHyeckoe 3anaTHe. Vcnonp3oBanue Bo3MokHOCTeH ceTeBoro I10

HpaKTI/l'-leCKOQ 3aHsTHe. Mcnonn30BaHme CUHXPOHHOI'O 1 aCMHXPOHHOT'O YaTa. I/IHTepHeT-

RN ONRFRRFRA
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rJ100aJbHBIX H JOKAJbHbBIX
KOMIIBIOTCPHBIX CETHAX

TenedoHusl, BUICOKOH(EepeHIHS.

IIpaxkruyeckoe 3ansiTue. Mcrnons3osanue cepsrcos Google DOCS mist coBMecTHOM pabOTHI ¢

JIOKYMEHTaMH 2

4.3. Ilpumepsl ceTeBBIX Coaepsxanue yueOHOro MaTepuaJa: 6

HHPpopManHOHHBIX cucTeM | 1. CeTeBble HH(POPMAILIMOHHBIC CHCTEMBI IS PA3JIMYHBIX HAIPABICHUH TPO(eCCHOHATBHON

AJIS pa3JIM4HBIX JIeSITEIbHOCTH (CHCTEMBI JJIEKTPOHHBIX OUIIETOB, 0aHKOBCKHUX PAacdeTOB, PETUCTPAITUN 2

HanpaBJIeHHUi ABTOTPAHCIIOPTA, JJIEKTPOHHOTO TOJIOCOBAHHS, CHCTEMbI MEAULIUHCKOTO CTPaXOBaHNU,

npodeccHOHAIBLHOT JIMCTAaHIIMOHHOTO O0YYEeHHsI ¥ TECTUPOBAHUS, CETEBbIX KOH(epeHIHil 1 (opyMOB U 1p.)

AeATEeIbHOCTH B Tom uncie, IpaKTHYECKHUX 3aHATHI U J1a0opaTOpHbIX padoT 2
IpaxkTuueckoe 3anaTue. Pabora B CIIC «KoncymsranT ILmrocy. 2
CamocrosiTenbHas padora odyuyarommxcesi: CucremMaTuueckas npopadoTka 5
TEOPETHYECKOT0 M MPAKTHYECKOT0 MaTepHalia, HallMCaHUEe JTOKJIa0B, pedepaToB

Kypcooii npoekr (padora) (e npedycmompena)

CamocrosiTeibHas yueOHasi padoTa 00y4yaronierocsi HaJi KypcoBbIM NpoeKkToM (padoroil) (ne npedycmompena)

Bcero: 96
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3. OCOBEHHOCTH PEAJIM3AIIUU IUCHUIJIMHBI B OTHOINEHUM JIMIL U3 YUCJIA
NHBAJINI0B U JINI] C OTPAHUYEHHBIMHU BO3MOKHOCTSMMU 3/I0POBbSA

OOyuaromiyiecss ¢ OrpaHMYCHHBIMH BO3MOXKHOCTSIMH 37I0POBbsI, B OTJIMYHE OT OCTaJIBbHBIX
o0yJaronuxcsi, UMEIOT CBOM crieinuyeckue 0COOCHHOCTH BOCIIPHSTHSI, IEpepaboTKU MaTepuaa.

[TonGop u pa3paboTka y4eOHBIX MaTEPUAIOB JOJDKHBI MPOM3BOIUTCS C YYETOM TOTO, YTOOBI
MPEIOCTABIIATh 3TOT MAaTepHall B Pa3IMYHBIX (opMaxX TaK, YTOOBI MHBAIHILI C HAPYIICHUSIMHU CIyXa
nojydyaiu HH(OpMAIMIO BH3YAIIbHO, C HApyIICHMSIMH 3pCHHS — ayAuajibHO (Hampumep, ¢
UCIOJIb30BAHUEM TPOTPAMM-CHHTE3aTOPOB PEYM) WU C TOMOIIBI0  TU(IONH(POPMAITMOHHBIX
YCTPOMCTB.

Br16op cpencTB U METOAOB OOYYCHHSI OCYIISCTBIISIETCS cCaMUM MpernojgaBatessm. [Ipu a3tom B
00pa3oBaTEILHOM IPOIIECCE PEKOMEHIYETCSI UCIOIb30BAHUE COIUAIbHO-aKTUBHBIX U Pe(IeKCHBHBIX
METOJIOB OOYYCHHsI, TEXHOJIOTHI COIIMOKYJIBTYPHOU peabuiIuTAIK C IEJIbI0 OKa3aHWsS MOMOIIU B
YCTaHOBIICHUH TTOJIHOIIGHHBIX MEXJIMYHOCTHBIX OTHOIICHHH C JAPYTUMH OOYYAIOIIUMHUCS, CO3IaHUH
KOM(OPTHOTO TICHXOJIOTUYECKOTO KIIMMATa B CTYJICHYECKON TPyTIIIE.

CornacHo TpeOOBaHUSIM, yCTaHOBICHHBIM MuHOOpHayku Poccuu K MOpSAKY peanu3anuu
00pa30BaTeNbHON ACITETLHOCTA B OTHOIICHUH WHBAIUIOB M JIWI] C OTPAHMYECHHBIMUA BO3MOYKHOCTSIMU
3JI0POBBS, HEOOXOMMO UMETh B BUY, YTO:

1) uHBaIKM/IBI U JIMIA C OTPAHHYCHHBIMH BO3MOXHOCTSIMH 3[J0POBBSI 110 3PEHHIO UMEIOT MPAaBO
MIPUCYTCTBOBATh HA 3aHATHUSAX BMECTE C ACCHCTEHTOM, OKA3bIBAIOIIMM OOYYarOIIeMyCsl HEOOXOAUMYIO
MTOMOIIIb.

2) MHBAJIUIBI U JIMIA C OTPAaHHYCHHBIMH BO3MOXXHOCTSIMHU 3/I0POBbSI 110 CIIyXy MMEIOT ITPaBoO Ha
WCIIOJIb30BaHUE 3BYKOYCHIIMBAIOIIICH araparyphl.

[Ipn npoBeneHWH TPOMESKYTOYHOW AaTTECTAllMM MO JUCHUIUIMHE O0CCIIeYrBaeTCs COOI0CHHE
CIIEYIOIIUX OOIIMX TPeOOBAHUIA:

- TIPOBEJICHUE ATTECTAIMH ISl MHBAJIHUIOB B OJHOU ayJUTOPUU COBMECTHO C O0YYarOITUMHUCS,
HE SBJISIONUMUCS WHBAIMIAMH, €CIU 3TO HE CO3/aeT TPYJHOCTSH Ui WHBAIMJIOB W WHBIX
o0yJaromuxcs Mpy MPOXO0KICHUU TOCYIaPCTBEHHON HTOTOBOM aTTeCTaIlHH;

- TPHUCYTCTBHUE B ayAUTOPUHM ACCUCTEHTa (ACCHCTEHTOB), OKAa3bIBAIOMIETO OOYYArOIIMMCS
WHBAJTUJIaM HEOOXOJMMYI0 TEXHHUYECKYIO TOMOIIb C YYETOM WX HHIUBUIYATHHBIX OCOOCHHOCTEH
(3aHsATH pabouee MecTO, TepeABUTaTbCA, NPOYUTaTh W OQPOPMUTH 3aJaHHe, OOIIAThCs C
9K3aMEHaTOPOM);

- MOJb30BaHHE HEOOXOAUMBIMHU OOYYaIOIIUMCSl WHBAJIHAaM TEXHUUYECKUMHU CPEICTBAMHU MPH
MIPOXOXKACHUH ATTECTAIIMH C YUYETOM WX HHIUBUYaTbHBIX OCOOCHHOCTEIH;

- oOecreyeHre BO3MOXKHOCTH OECHPENsITCTBEHHOTO JOCTyNMa OOYYaroIIUXCsl WHBAIUIOB B
ayJIMTOPUH, TYaJICTHBIC U APYTHE TOMEIICHUS, a TAK)KE UX MPEObIBAaHUS B YKa3aHHBIX TTOMEIICHHSIX.

[Io mnucbMeHHOMY 3asBIEHUIO OOYyYalOIIErocs WHBAIHMIA TMPOAOKUTEIHHOCTh CIA4YH
00yJaromuMcsi UHBATHJIOM 3K3aMeHa MOXKET OBITh YBEIHUYCHA IO OTHOIICHUIO K YCTaHOBJICHHOW
MPOJOIKUTENFHOCTHU €r0 CIa4yH:

- TIPOJIOJKUTEIILHOCTD CAaud 3K3aMeHa, MPOBOJIMMOTO B MUCbMEHHOU (opme, - He Ooiee dem
Ha 90 MUHYT;

- TPOJOJDKHUTEIBHOCTh IMOATOTOBKH OOyYaroIIerocss K OTBETY Ha dK3aMeHe, NMPOBOJMMOM B
yCcTHOH dopmMme, - He Oonee yem Ha 20 MUHYT;

B 3aBHCHMOCTH OT WHIUBUIYAJTbHBIX OCOOCHHOCTEH OOYYAIOIIUXCS C OTrpaHUYCHHBIMH
BO3MOXXHOCTSIMU 3JIOPOBbsI OpraHU3allvsi 0OECIeYNBAECT BBIMOJHEHHUE CIEAYIOUINX TPEOOBAHUU MPH
MIPOBEJICHUH aTTECTAIHH:

a) JJIsl CJICTIBIX:

- 3aJjaHUsl W WHBIC MaTepHalbl JUIS CHa4d dK3aMeHa O(OpMIIIOTCS pelbe(hHO-TOUCUHBIM
mpudTom bpaiins win B BUIE AIEKTPOHHOTO JIOKYMEHTA, TOCTYIMHOTO C MOMOIIBIO KOMITBIOTEpPA CO
CHETIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICICHUEM JIIS CIICTIBIX, TUOO 324U THIBAIOTCS ACCUCTCHTOM;

- TUChMEHHBIC 3a/JaHUS BBIMONHIIOTCS OOydJaromMMucs Ha Oymare penbe(HO-TOYeUHBIM
mpudTom Bpaiinsg win Ha KOMITBIOTEpE CO CHEIHATU3HPOBAHHBIM IIPOTPAMMHBIM 00€CIICUCHHEM TSI
CJIETIBIX, JINOO HATUKTOBBIBAIOTCS ACCUCTEHTY;
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- NOpH  HEOOXOAMMOCTH  OOYYarOU[MMCS  MPEAOCTABISACTCS  KOMIUIGKT — MMHUCHhMEHHBIX
NPUHAIIIESKHOCTEH U Oymara i muchbMa penbedHo-ToueuHbM mpudTom bpaitns, kommbioTep co
CIIEIUATM3UPOBAHHBIM MIPOTPAMMHBIM 00€CIICUCHHEM ISl CIICTIBIX;

0) 1uist c1abOBUIAIINX:

- 3a/IaHUS ¥ MHbIC MAaTEPUAIIBI JIJISI CAa4YM dK3aMeHa O(OPMIISIFOTCS YBEITUUCHHBIM MIPH(TOM;

- obecrieunBaeTCsl HHIMBUyalbHOE paBHOMEpHOE ocBemieHne He menee 300 okc;

- OpU HEOOXOAMMOCTH OOYyYaroIUMCS MPEAOCTABISICTCS YBEIUYUBAIOIIEe YCTPOMCTBO,
JOIyCKAETCs UCIIOJIb30BAaHHUE YBEITUUNBAIOLINX YCTPOMCTB, HMEIOIIUXCS Y 00yYarOInXCs;

B) JUTS TIIyXUX U CITa0OCIIBIIIAIINX, C TSKEIBIMA HAPYIICHUSIMUA PEYH:

- o0OecreunBaeTCsl HaJIMYME 3BYKOYCHIIMBAIOIICH ammapaTypbl KOJUICKTHBHOIO IOJIb30BaHUS,
Opd  HEOOXOJMMOCTH  OOYYaloOIIMMCS — HPEAOCTaBIIsCTCS — 3BYKOYCHIIMBAMOIIAs  ammapaTrypa
HHAWBUAYAJIbHOI'O ITOJIB30BAHUA,

- 110 MIX JKEJIAHHIO UCTIBITAaHHS IPOBOAATCS B MUCbMEHHOM (hopme;

r) JUIs JIL C HapyUIEHUSIMU OIIOPHO-ABUIaTEIbHOIO amnmnapara (TSHKEJIbIMU HapyLIEHUSIMU
JBUTATEIbHBIX QDYHKIMI BEPXHUX KOHCUYHOCTEH MM OTCYTCTBHEM BEPXHHMX KOHEUHOCTEH):

- IINCbMCHHBIC 3alaHus BBITIOJIHAKOTCS 06y‘~IaIOHII/IMI/IC$I Ha KOMIIBIOTECPE cOo
CIIEIUATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICUCHHEM HJIH HAJUKTOBBIBAIOTCS ACCUCTEHTY;

- 110 WX JKEJIAaHUIO UCTIBITAHUS MPOBOASATCS B YCTHOU (popme.

O HeoOXoAMMOCTH OOECIICYCHHS CICIHUAIBHBIX YCIOBUH JUIsl TPOBEACHUS AaTTECTalluu
00YYarOIIMICS JTOJDKEH COOOIINTh MTMCHMEHHO HE mo3/Hee, 4yeM 3a 10 nHeii mo Havana arrecranuu. K
3afBJICHUIO  NPWJIAralOTCs  JOKYMEHTBHI,  TMOATBEP)KIAMONIHE  HaduyhMe Yy  0Oydaromerocs
UHIUBUAYAIbHBIX 0COOEHHOCTEN (IPU OTCYTCTBUM YKa3aHHBIX JJOKYMEHTOB B OPraHU3alINN).

4. 3ATAHMS J1JISI CAMOCTOSTEJBHOM PABOTHI OBYUAIOIIINXCS

[Ipy TUIaHUPOBAHWK CAMOCTOSITEIILHON BHEAYIUTOPHOW pabOThI OOYYArOIIMMCS MOTYT OBITh
PEKOMEH/I0BaHBI CIIEIYIOUINE BUIbI 3aJaHUA:

— 7S OBNAJCHUSI 3HAHMSIMHM: UYTeHHE TeKcTa (yueOHMKa, MEePBOMCTOYHMKA, TOMOJTHHUTEIHHON
JUTEPATyphl); COCTABIICHWE IUIaHA TEKCTa, rpaduueckoe W300paKeHHE CTPYKTYPHl TEKCTa,
KOHCIIEKTUPOBAHHWE TEKCTAa; BBIMHCKH U3 TeKcTa; paboTa cO CJIOBapsSMH W CIPABOYHUKAMHU;
03HAKOMJICHHE ¢ HOPMATHBHBIMH JOKYMEHTaMH; y9eOHO-HCCIIeI0OBaTeIbcKash paboTa; HCIIOIb30BaHHE
ayJuo- U BUAEO3anucel, KOMIbIOTEPHOI TeXHUKU U IHTepHEeTa U 1p.;

—JUTsl 3aKpeTUICHUs] U CHUCTEeMAaTHU3allii 3HAaHUW: pabdoTa C KOHCIEKTOM JIeKIui (0O0paboTka
TEeKCcTa); TOBTOpHas pabora Haj Yy4eOHbIM MarepuanoM (yuyeOHHMKa, TEPBOMCTOYHHKA,
JIOTIOJTHATEIFHON JIUTEPATyphl, ayJano- M BUACO3AMKCEH); COCTABICHUE IUIAHA W TE3WCOB OTBETA,
COCTaBJI€HHE TaONWIl [ CHCTeMaTH3allud Y4YeOHOro Mmarepuana; HW3y4YeHHe HOPMATUBHBIX
MaTepHajIoB; OTBETHI HA KOHTPOJIBHBIC BOIIPOCHI, aHAIUTHYECKAss 00padoTKa TeKkcTa (aHHOTHPOBAHHME,
perieH3upoBanue, pedepupoBaHue H Jp.); MOATOTOBKA COOOIICHMN K BBICTYIUJICHHIO HAa CEMHHApE,
KOH(EpeHIIMK; TOATrOTOBKa pedepaToB, MOKIAI0B; COCTaBIeHHWE OMOMMOrpaduu, TEeMaTHYECKUX
KpPOCCBOP/IOB; TECTHPOBAHUE U JIp.;

— s (GOpMUPOBAaHUS YMEHUWI: pelleHue 3aJady W YNpaXHEHWW 1Mo o0pasily; pelieHue
BapUAHTHBIX 33Jla4 W YIPOKHEHUH; BBITOJIHEHUE 4YEPTEkKeH, CXeM; BBIOJIHEHUE pac4YETHO-
rpaduyeckux padoT; pelieHHe CUTYAlMOHHBIX MPOU3BOJCTBEHHBIX (TIPOGECCHOHANBHBIX) 3aad;
MOJITOTOBKA K JICJIOBBIM HIpaM; MPOCKTUPOBAHWE W MOJICIIMPOBAHKE PA3HBIX BHUJOB U KOMIIOHCHTOB
npodeccHoHABbHON AEATEeIbHOCTH; TMOATOTOBKA KYpPCOBBIX W JTUIUIOMHBIX pPaboT (IIPOEKTOB);
IKCIIEPUMEHTATLHO-KOHCTPYKTOPCKasl paboTa; OMBITHO-3KCIIEpUMEHTAIbHAS padoTa; yIpaXKHCHHs Ha
TpeHaxkEpe, YINpPaKHEHUS  CIOPTHUBHO-O3JI0POBUTENBHOTO  Xapakrepa; pedrekcuBHBIHAHAIN3
podecCHOHATBHBIX YMEHHH C MCIIOIh30BAaHUEM ayIHO- M BHICOTCXHUKHU U JIp.

HaubGonee pacnpocTpaHeHHBIMH (GOpMaMH CaMOCTOSITENBHOW pabOTHI SIBISIOTCS MOIATOTOBKA
JOKJIa/I0B U pedepaTosB.
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4.1. Bonpochl 1JI51 CAMOCTOSATEIbHOM padoThl

HaumenoBaHue pa3iejoB U TeM AMCUHUIIJIMHBL/
CamocTtosiTesqbHast paboTa 00y4alOIHXCS

®opMupyemMble KOMIETEHIUH

1

2

Paznen 1. [Ipumenenne uHGoOpMaMOHHBIX
TeXHOJIOT Ui

Tema 1.4. KomnblorepHbie BUPYCbl. AHTUBHPYCBI.

3amuTa nHPpopMauM B MHPOPMALMOHHBIX CHCTEMAax.

CucremaTtuyeckas mpopaboTKa TEOPETHYECKOTO U
MPAaKTUYECKOr0 MaTepuaia, HalmucaHue JOKJIaI0B,
pedepaToB

OK 01. OK 02. OK 04. OK 05. OK 09. IIK 5.1.TIK

5.2. TIK 5.6. [IK 6.3.

Pa3znen 2. Onepaunonnas cucrema MS Windows. OK0l. OK02. OK04. OKO05. OK09. IIK5.1. TIK
CranaapTHble NPOrpaMMHbIE CPeICTBA. 5.2.TIK 5.6.TIK 6.3.

Tema 2.1. Uurepdeiic OC Windows. daiiioBas

cucrema. CraHjapTHble IPOrpPaMMHBIE CPEICTBA

Cucremarnueckast mpopadOTKa TEOPETUUECKOTO U

MIPaKTUYECKOr0 MaTepurasa, HalMcaHue J0KIIaJI0B,

pedeparon

Pazgen 3. TexHoJI0THH CO3AaHHSA U NIPeo0pPa3oBaHus OK 01. OK02. OK04. OKO05. OK09. IIK5.1. TIK
HH(OPMANMOHHBIX 00LEKTOB 5.2.TIK 5.6. IIK 6.3.

Tema 3.4. TexHoJ10rMu XpaHeHHsl, 0TOOPA U

COPTHPOBKH MHpOPMALUH

CucremaTtuydeckasi mpopaboTKa TEOPETHYECKOTO U OK01. OK02. OK04. OK05. OK09. IIK5.1. TIK
MIPaKTUYECKOr0 MaTeprasa, HalMcaHue J0KIIaJI0B, 5.2.1IK 5.6. 1IK 6.3.

pedeparon

Pasneu 4. TeleKOMMYHHKAIIMOHHBIE TEXHOJIOTHH OK01. OK02. OK04. OKO05. OK09. IIK5.1. IIK

4.3. IIpumepsl ceTeBbIX HHPOPMALIMOHHBIX CHCTEM
AJISl Pa3TMYHbIX HANpaBJeHU MpodeccHOHAILHOMN
AeATeJbHOCTH

Cucremarndeckas Hpopa60TI<a TCOPECTUUCCKOTO U
IMPAKTUYCCKOro Marcpualia, HarlmCaHue JOKJIaa0B,

pedeparoB

5.2.1IK 5.6. IIK 6.3.

4.2. llpumepHasi TeMaTHKA 10KJa10B/pedepaToB

1)  Knaccudukaiysi KOMIBIOTEPOB

2)  Kiaccudukarms npukiaHeix mporpamMubix cpeacts (IT1C)

3)  Knaccudukanus ciyxeOHbIX CPEICTB
4)  Ucropus UntepHera
5)  DOruker u 6e30MaCHOCTh JIEKTPOHHOM MOYTHI

6) AunbrepHatuBel Opaysepa Internet Explorer .

Opaysepa Internet Explorer
7)  OreuecTBEHHbBIC TOUCKOBBIC CITYKOBI
8)  OcHoBHble ciy)0bl HTEpHETA

Netscape Navigator OmmKalIMi KOHKYpPEHT

9) I/IHCprMCHTBI aBTOMAaTu3anuu ACJIOMPONU3BOACTBA

10) AnmapaTtHoe oOecriedeHre KOMITbIOTepa
11) aiinoBas cTpykTypa

12) HudopmanmonHas 6€30MacHOCTb

13) KoMImbIoTepHbIE TENEKOMMYHHUKAIINU

14)  SI3pIk mporpaMMHUpPOBAHUsI, KaK OJjHA U3 (GOpM MpeaCcTaBICHUs HHPOPMAIN
15) HudopmannoHHbIE TEXHOJIOTHHU MTOKCKA HHYOpMALIUU
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16) Bpay3sep Internet Explorer

17) TlporpaMMHO TEXHHYECKHE CPEIICTBA peaM3allMi KOMIIBIOTEPHBIX TEXHOJIOT U

18) TIlousitre HHPOPMAIIMOHHOM TEXHOJOTHH

19) HudopmannoHHas TeXHOIOTUSI 00pabOTKU TEKCTOBOW MH(pOpMALUU

20) UudopmarmoHHas TEXHOIOTHSA 00paOOTKH (PHHAHCOBO-3KOHOMUYECKON HH(OPMAIHH

21) HudopmaimoHHasi TEXHOJIOTHs 00pa0OTKK CTATHCTUYECKON HH(pOpMAIHU
22) UudopmaimoHHas TEXHOIOTHS 00pabOTKU rpaduueckoii  nH(OpMAIUH
23) Asrtomaruzanus paboThI oJb30Bares B cpeae Microsoft Office

24) CucreMsl aBTOMaTH3UpOBaHHOTO npoektupoBanus (CAIIP)

5. 3AJTAHUS JJISI MIPAKTUYECKHUX 3AHATHI

MHTEPAKTUBHBIX (HOpPM TPOBENCHHs 3aHATUH (pa30opa KOHKPETHBIX CUTYaIUil, IPyMIIOBBIX
IUCKYCCHIl) B COYETAaHWU C BHEAyJUTOPHOH paboToil ansg (opmupoBaHUS M Pa3BUTHS OOLIMX U

npodecCHOHATBHBIX KOMIETCHITHA 00YJarOIIUXCsl.

HaumeHoBaHMe pa3aesioB U TeM
AUCHUTLIMHBI/MPAKTHYECKHE 3aHATUS

@®opmMupyemMble KOMIETEHIMH

1 2
Paznen 1. [IpumeHenne MHGOPMaMOHHBIX OK 01. OK 02. OK 04. OK 05. OK 09. TIK 5.1.
TeXHOJIOTHH IIK5.2. TIK 5.6. TIK 6.3.
Tema 1.1. IlonsiTHE U CYyIIHOCTH HHGOPMALIMOHHBIX OK 01. OK 02. OK 04. OK 05. OK 09. TIK 5.1.
CHCTEM W TeXHOJIOTHil [1KS5.2. TIK 5.6. TIK 6.3.
IIpakTnyeckoe 3ansiTue. AHaIM3 HHHOPMALIMOHHBIX
CUCTEM U TEXHOJIOTHH, MPUMEHIEMBIX B OaHKOBCKOM
JeSITeNbHOCTH
Tema 1.2. Texuuueckoe odecrnedenne OK 01. OK 02. OK 04. OK 05. OK 09. TIK 5.1.
HH(OPMALNMOHHBIX TeXHOJIOTHH I1KS5.2. TIK 5.6. TIK 6.3.
IIpakTHyeckoe 3anusTHE. [lepcOHATBHBIA KOMIIBIOTED U
€ro COCTaBHbBIE YaCTH.
IIpakTn4yeckoe 3anaTHE. TeCTUPOBAHUE YCTPOUCTB
MEPCOHAIBHOTO KOMITBIOTEPA C OTMCAHNUEM HX
Ha3HAYCHMS.
Tema 1.3. [IporpammHoe obecnieyeHue OK 01. OK 02. OK 04. OK 05. OK 09. IIK 5.1.
HH(OPMALNMOHHBIX TeXHOJIOTHIA. I1KS5.2. TIK 5.6. TIK 6.3.
IIpakTnyeckoe 3ansiTue. [IpukinagHoe nporpaMMHoOe
obecrieueHue: (haiyioBble MEHEIDKEPDI, IPOTPAMMBI-
ApXHMBATOPBHI, YTHIIUTEHL.
Tema 1.4. KomnbloTepHbie BUPYChbl. AHTHBHPYCBI. OK 01. OK 02. OK 04. OK 05. OK 09. TIK 5.1.
3amuTa nHpopManum B MHpopManuoHHBIX cucTtemax. | ITKS.2. TIK 5.6. TIK 6.3.
IIpakTHyeckoe 3ansiTHe. Opranu3anus 3alNThI
WHPOPMAIIUH HA MEPCOHATBHOM KOMITBIOTEDE.
Pa3znen 2. Onepannonnas cucrema MS Windows. OK 01. OK 02. OK 04. OK 05. OK 09. TIK 5.1.
CranaapTHbie IPOrpaMMHBIE CPeACTBA. I1KS5.2. TIK 5.6. I1K 6.3.
Tema 2.1. UaTepdeiic OC Windows. DaiijioBas OK 01. OK 02. OK 04. OK 05. OK 09. TIK 5.1.
cucrtema. CTaHaapTHbIe MPOrpaMMHbIE CPeICTBA IIK5.2. TIK 5.6. TIK 6.3.
MpakTuyeckoe 3ansitue. Murepdeiic OC Windows
IIpakTHyeckoe 3ansiTue. PaiioBas cucreMa.
CranyapTHble IPOrpaMMHBIE CPEICTBA
Pa3nen 3. TexHoioruu co3gaHusi 1 Npeoopa3oBaHusi OK 01. OK 02. OK 04. OK 05. OK 09. TIK 5.1.
HHGOPMAHOHHBIX 00HEKTOB I1K5.2. 1K 5.6. TIK 6.3.
Tema 3.1. Texnonorun co3ganust 1 00padoTKH OK 01. OK 02. OK 04. OK 05. OK 09. IIK 5.1.
TeKCTOBOW MH(poOpManuu I1KS5.2. TIK 5.6. I1K 6.3.

15




[pakTuyeckoe 3ansaTue. Cozmanue u opopmiicHue
MapKUPOBAaHHBIX, HyMEPOBAHHBIX 1 MHOTOYPOBHEBBIX
CITUCKOB.

IMpakTnyeckoe 3ansitne. Co3nanue u ohopMIICHHE
ra3eTHBIX KOJIOHOK.

IIpakTuyeckoe 3ausaTue. Cozmanne u opopmicHue
Ta0JIUI] B TEKCTE.

IMpakTHyeckoe 3ausaTue. CTUIN, CO3aHUE U
peAaKTHpOBaHUE aBTOCOONPAEMOTO OTJIABICHHMS.
I'unepccbuiku

Tema 3.2. Texnonorun o0padoTKH YNCITOBOM
uHpopmauuu

IIpakTHyeckoe 3ausaTue. OTHOCUTETbHAS U a0COTIOTHAS
azpecaius B TabimmaaoM mporieccope MS Excel.

I[IpakTHyeckoe 3ansiTie. Cnvicku. Vicnons3oBanue
(GYHKUUH U1 aBTOMATH3aUH Pa0OTHI CO CIIUCKAMH.
ABTOGUIBTPHI U pacIIUPEHHBIE (PHIBTPHI

IpakTuyeckoe 3ansaTue. CBogabie TaOMMIEI. Pacuet
POMEKYTOYHBIX UTOTrOB B Tabmuuax MS Excel

IIpakTHyeckoe 3ansiTHE. 3aNKCh U PEJAKTUPOBAHHUE
MaKpoCOB. DJIEMEHTHI YIIPaBJICHUS POPMEI

IIpakTHyeckoe 3ansTHe. Pemenue 3anau
MPOTHO3UPOBaHUs: QYHKIIMHU, TMHUU TPSHIA

IIpakTHyeckoe 3ansaTHe. Pemenne 3a1a4 ONTHMHU3ALUY:
noa00p napamerpa, MOMCK PeLIeHUs

OK 01. OK 02. OK 04. OK 05. OK 09. IIK 5.1.
IIK5.2. IIK 5.6. 1IK 6.3.

Tema 3.3. TexHos10ruu co3gaHusi 1 00padoOTKU
rpaguyeckoii uHGopmauuu

IIpakTHyeckoe 3ausaTHEe. OYHKIIMOHAIIBHBIC
BO3MOXKHOCTH TIPOrpaMM 00pabOTKH PacTPOBEIX
rpad@UyecKuX U300pasKkeHUi

IIpakTHyeckoe 3ansaTHe. Co3/laHHE PACTPOBOTO
M300paKeHHS 110 33JIAHHBIM YCIOBHAM

IIpakTHyeckoe 3ansaTre. Co3naHue MyJIbTUMEIUNHBIX
npesenranuii B MS Power Point.

IIpakT4yeckoe 3anaTue. PenakrupoBanue
MMIIOPTUPOBaHHBIX (haiiioB B mporpamme. Konseprarus
(haiinos

OK 01. OK 02. OK 04. OK 05. OK 09. IIK 5.1.
IIK5.2. IIK 5.6. IIK 6.3.

Tema 3.4. TexHoJioruu XxpaHeHnus, oTéopa u
COPTHPOBKH MH(oOpManuu

I[pakTuyeckoe 3ansiTue. CrcTeMbl yIpaBieHus 0a3aMu
naaaeix MS Access

IpakTnyeckoe 3ansitue. Co3nanue Tadnuil 6a3kl
JaHHBIX. BBO/I M pelakTHpOBaHUE 3aITUCeld C TOMOIIBI0
¢dopmbl. MacTep NOCTaHOBOK

IIpakTnyeckoe 3ansitue. Benenue tabnuu B 6aze
JIAHHBIX, KJIIOUH, CBSI3BIBAHUE TaOJIHI]

IIpakTHyeckoe 3ansaTHe. 3anpocsl. CII0KHBIE 3aIIpPOCHI.
[TocTpouTens BeIpaKeHUI

IIpakTnyeckoe 3ansitne. PopMupoBaHHE 3aIPOCOB IS
MOUCKa ¥ COPTHPOBKU UH(PopManmy B 6a3e TaHHBIX.
Co3paHue 0T4eTOB.

OK 01 OK 02 OK04 OK05 OK 09 TIK 5.1 [IK 5.2
K 5.6 IIK 6.3

Pazneu 4. TenekoMMYHMKAIIHOHHBIE TEXHOJIOTHH

OK 01 OK 02 OK04 OK05 OK 09 TIK 5.1 TIK 5.2
[NK 5.6 I1IK 6.3

Tema 4.1. [IpeacTaBjieHUs: 0 TEXHUYECKUX U
NMPOrpaMMHBIX CPEICTBAX TeJIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTHi.

OK 01 OK 02 OK04 OK05 OK 09 IIK 5.1 [IK 5.2
IIK 5.6 IIK 6.3
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IpakTnyeckoe 3ansitne. Pabota c monCKOBEIMU
cucteMaMu. PaboTa ¢ 2JIEKTpOHHOM MTOYTOM.

IIpakTHyeckoe 3ansaTre. Co3manue cailTa-BH3UTKH
CpEACTBAMM OHJIAH-PEJAKTOpa

[pakTuyeckoe 3ansiTue. CriocoObl CO3aHUS U
COIPOBOXKJICHUS caiiTa. Bu3yabHbIN penakTop

4.2. Bo3MOKHOCTH CE€TE€BOI0 IPOrPAMMHOI0 OK 01 OK 02 OK04 OK05 OK 09 I1IK 5.1 TIK 5.2
o0ecrneyeHus il OPraHU3ANUM KOJIJIEKTHBHOM IIK 5.6 IIK 6.3

JeSITeJIbHOCTH B IJ100aJIbHBIX H JJOKAJILHBIX
KOMIIbIOTEPHBIX CeTSIX

IIpakTH4yeckoe 3anaTue. lcnons3osanue
BO3MOKHOCTEl ceTeBoro 110

IIpakTuyeckoe 3ansaTue. Vcnoib30BaHHE CUHXPOHHOIO
¥ aCHHXPOHHOTO 4arta. HTepHeT-TenedoHms,
BUJICOKOH(EPECHIIUS

IIpakTn4yeckoe 3ansaTue lcnonb30BaHue CEPBUCOB
Google Docs j1st coBMeCTHO# pabOThI C IOKYMEHTAMH

4.3. IIpumepsl ceTeBbIX HHPOPMALIMOHHBIX CUCTEM OK 01 OK 02 OK04 OK05 OK 09 IIK 5.1 TIK 5.2
AJISl pa3THYHBIX HANPaBJeHUH npodeccHOHAILHON MK 5.6 I1IK 6.3
AeATeJTbHOCTH

[pakTuyeckoe 3ansaTue. Padora B CIIC «KorcynpranT
[Tnrocy.

6. YCJIOBUS PEAJIM3AIIMA ITPOT'PAMMBI YUEBHOM JUCIHUTIINHBI

6.1. Jas peanu3anuu mporpaMmbl JUCHUIUVIMHBI mipenycMorpeHa Jlaboparopusi «IIporpammHOro
oOecriedeHus] U COIMPOBOXKACHUS KOMIIBIOTEPHBIX cucTem», Jlabopatopus «HpOpMaMOHHBIX pecypcoBy,
Mactepckass aIMHHUCTPUPOBAHHUS W 3aIUTHl 0a3 JaHHBIX OCHANICHHass O0OpYZOBaHUEM, TEXHHYECKUMH
CpelncTBaMH OOyYeHHs M MaTepHaJaMH, YYUTHIBAIOIIMMH TPeOOBaHHS MEXIYHApOIHBIX CTaHIAPTOB,, ydeOHas
ayauTopus i1 IPOBCACHUA 3aHATHI JICKIIMOHHOI'O THIIA, 3aHATHN CCMHUHAPCKOTO TUIIA, TPYIIIOBBIX U
VHIMBHIYAIbHBIX KOHCYJIBTAIMH, TEKYIIEr0 KOHTPOJS U IMPOMEKYTOUHOM aTTeCTallly, OCHAIEHHas Ha0opoM
JEMOHCTPALMOHHOTO 00OPYZIOBaHUS M Y4eOHO-HAIISIHBIMU TIOCOOMSIMHU; yueOHas ayIUTOpHs JUIS TEKYILIEro
KOHTPOJISI M TMPOMEXKYTOUYHOH aTTecTalii, OCHAIeHHas HaOOpOM JEMOHCTPAIlMOHHOTO O0OpYyIOBaHUS U
y4eOHO-HATJISAAHBIMU TTOCOOUSMHU; OMOJMOTEKA, YUTAIBHBIA 3a C BBIXOJOM B HHTEPHET, MOMEIICHUE IS
XpaHeHHs: W TpoduIakTHYecKoro oOCIyKHMBaHHs y4eOHOro OOOpYJOBaHMS; AKTOBBIM 3all; MOMENICHUE JUIS
CaMOCTOSITEIbHOM paboThl, ocHameHHble B coorBercTBud ¢ OIIOIl mo cmenmansaoctn  09.02.07
«MH(pOopMalMOHHBIE CHCTEMBI U TIPOTPAMMHPOBAHHE».

6.2. UndpopmanmonHoe o0ecrieyeHne peasu3aniu NporpaMmmsl

Hdns  peamuzanum mporpamMMbl  OuOnmMOTeuHbI  (QoHI ~ YHUBepcUTETa HMEET  DIIEKTPOHHBIC
oOpa3zoBatenbHble ¥ WH()OPMAMOHHBIE PECYpPChl, PEKOMEHAyEeMbIE /ISl MCIOJB30BAaHHS B 00pa3oBaTEIbHOM
nporecce

6.2.1. DJIeKTPOHHBbIE U3TAHUS
1. Uudopmarrka st 5KOHOMHUCTOB : YUeOHHK ISl CpeIHEero npodeccroHaibsHoro oopasopanus / B. 1.

[TonsikoB [u mp.] ; mox penpaxkuueit B. I1. ITonsikoBa. — Mocksa : U3parensctBo FOpaiit, 2023. — 524 ¢. —
(ITpodeccuonansuoe odpazoBanue). — ISBN 978-5-534-11165-1. — TekcT : 3MeKTPOHHBIH //
Oo6pazosatensHas miathopma FOpaiit [caiit]. — URL.: https://urait.ru/bcode/513334

Herecosa, O. FO. NUHdopmanroHHbIe TEXHOJIOTHH B SKOHOMHUKE : yuyeOHOe ITocoOue sl CpeJHEro
npodeccuonanbHoro oopazosanus / O. FO. HerecoBa. — 4-e u3z., ucnp. u jgorn. — Mocksa : M3narenbcTBo
IOpaiir, 2023. — 178 c. — (IlpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-16465-7. — Tekcer :
aneKTpoHHBIH // O0pa3oBarenbHas marpopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/531124

6.2.2. DJIeKTpPOHHbIE pecypchl
1. Hayunas snektponnas 6udnanoreka eLIBRARY.RU https://elibrary.ru/
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2. DnektporHas 6ubnanoreunas cucrema IOpaiit Usparensctso FOpaiit https://urait.ru/

3. Inardopma «budbnroxommekraTop» http://www.bibliocomplectator.ru/
4. CnpaBouHo-nipaBoBas cuctema «KoucynsrantlImroey» http://www.consultant.ru

6.2.3. lonoTHUTEIbHbIE HCTOYHAKHA

1. Taspuios, M. B. HWudpopmatuka u HHOOPMAIMOHHBIE TEXHOJOTHH : YYEOHHK JJIsI CPETHETO
npodeccuonansHoro obpaszosanus / M. B. I'aBpmiio, B. A. KnmumoB. — 5-e¢ u3z., mepepab. m mom. —
Mockga : M3aarenscrBo FOpaiir, 2023. — 355 ¢. — (IIpodeccuonanpaoe obpazoBanue). — ISBN 978-5-
534-15930-1. — Tekct : anmektpoHHbli // OOpasoBarenbHas mmiargopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/510331

6.3. Obsi3aTe/ibHOE POrPaMMHOE o0ecnedeHHe
1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word, Excel,
Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel, Access,
PowerPoint)
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7. @OHJ OHEHOYHBIX CPEACTB JJIsA IPOBEJEHUS TEKYIIEI'O KOHTPOJIS U
MMPOMEXYTOYHOM ATTECTAIIMHA MO JUCITATIJIMHE
OI1.03 «HpopManMOHHbIE TEXHOJIOTHN

7.1. MACHHOPT ®OHJAA OHEHOYHBIX CPEJACTB 11O JUCHUIIJIMHE
@OHJT OIEHOYHBIX CPEJCTB MpeAHA3HA4YeH [UIsi KOHTPOJISI M OIEHKH 00pa3oBaTeNIbHBIX
JIOCTIDKEHHH ~ oOyyaromuxcs, OCBOMBIIMX  mporpammy  y4yeOnoit  aucrummasl — OI1.03
«udopmarmonnsie TexHonorun» mo crnenuaasHoctu CIIO 09.02.07 «MudopmaimoHHbIe CUCTEMBI U
IIPOrPaMMUPOBAHUEY.
®DoH OICHOYHBIX CPEACTB pa3paboTraH B cooTBeTcTBHHM ¢ TpeboBanusmu PI'OC CIIO
09.02.07 «MHpopMamoHHBIE CUCTEMBI M TIPOTPAMMHUPOBAHUE» U paboueii mporpaMMoi TUCIUILTHBI
OI1.03 «Mu(dopMarmOHHBIE TEXHOJIOTHI.
B pesynbTare 0CBOCHUS IUCIUILTMHBI 00YYAIONUMICS JOIDKEH:
Kon HaumenoBanue o0Iux KOMIeTEHIINH

OK 01 Breibupate crocoObl pemieHus 3afad MpodeccUOHANbHON JesTeNbHOCTH,
MPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTAM

OK 02 Hcnonp30BaTh COBPEMEHHBIE CPEICTBA MOWCKA, aHAIW3a M MHTEpIpeTaluu
uHpoOpMauu W WHPOPMALMOHHBIE TEXHOJOTHH MJISi BBIOJHEHUS 33134
pohecCuOHATIbHON JESATENbHOCTH.

OK 04 O} dexTuBHO B3auUMOICHCTBOBATh U pabOTaTh B KOJUIEKTHBE U KOMaH/IE.

OK 05 OcCy1iecTBIATh YCTHYIO U MUCbMEHHYI0O KOMMYHUKAIUIO Ha FOCYJapCTBEHHOM
a3bike Poccuiickoit ®enepanuu ¢ y4eToM OCOOEHHOCTEH COLMAIbHOIO MU
KyJbTYPHOI'O KOHTEKCTA.

OK 09 [Tonp3oBaTbest MpoecCHOHANBPHONW JOKYMEHTAIlMe Ha ToCylapCTBEHHOM M
WUHOCTPAHHOM SI3bIKE.

- OCBOUTH 00IIHE KOMIIETEHIINH:

- IOJIYYUThb YMCHUA U 3HAHUA:

ymembs: *  HWCHOJB30BaTh MH(POPMAIIMOHHBIC PECYPCHI IS TIOUCKA M XpaHEHHUS
uH(pOpMaINH;

*  00pabaTbIBaTh TEKCTOBYIO U TaOJIMYHYIO HH(OPMALIUIO;

*  HUCHOJb30BATH JIEJOBYIO rpaduKy M MyJIbTUMEIUA-UH(OPMALIHIO;

*  CO3/1aBaTh NIPE3EHTALIUY;

*  IPUMEHATh AHTUBUPYCHBIE CPEACTBA 3aIMTHI HH(POPMAIINH;

*  uuTaTh (MHTEPNIPETHPOBaTh) HUHTEpdeiic CcrernuarTn3upoBaHHOIO
POrPpaMMHOT0  OOECNeYeHHUs], HaXOJUTh KOHTEKCTHYIO IOMOIb,
paboTaTh ¢ JOKyMEHTAITUEH;

*  IPUMEHATH CIENUATU3UPOBAHHOE MPOrpaMMHOE oOecreyeHue s
coopa, XxpaHeHUS M 00pabOTKM HH(GOpPMALKUKU B COOTBETCTBHHM C
M3y4aeMbIMU NMPO(eCcCHOHANTBHBIMUA MOTYJISIMH;

*  IIOJIB30BAThCA ABTOMAaTU3UPOBAHHBIMU CUCTEMaMH
JEJIONIPOU3BOJICTBA;
. MIPUMEHSITh METOJIbI M CPEJICTBA 3alIUThl HHGOpMAIUH;

3HamMy. * OCHOBHBIE METOJbl U CPEACTBa OOpabOTKH, XpaHEHHs, Mepelauyd U

HaKOIUIEHUs NH(OpMaLINK;
. OCHOBHBIE  KOMIIOHEHTbl ~ KOMIIBIOTEPHBIX  CETE€H, IPUHLMUIIBI
MTAaKETHOU rnepeadu JAHHBIX, OpraHU3aIHIo MEXKCETEBOT0
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. HPUHIUITBL
JOCTYTIA;

. [IPaBOBBIC ACICKTHI MCIIOJIb30BaHMS HH()OPMAIHOHHBIX TEXHOIOTHI
U TIPOTPAMMHOT0 00CECIICUCHHUS;
. OCHOBHBIC ITOHATHSI aBTOMATH3UPOBAHHOM 00pabOTKH HH(OPMAIIHH;
b HaHpaBHeHI/IH aBTOMaTU3alnuu HpO(l)CCCI/IOHaJ]BHOfI ACATCIIbHOCTH,

. Ha3HAYEHMHE,
MH(POPMAIIMOHHBIX CHCTEM;
. OCHOBHBIC yIPO3bI W METOAbI obecreucHuss HHPOPMAIMOHHOM
0e30IMacHOCTH.

B3aHMOJCHCTBUS;

. Ha3HAUCHHE U
MPUKJIAHOTO MPOTPAMMHOT0 00ECIICUCHHUS,
. TEXHOJIOTHIO

MIPUHIINATIBI
novcka  uUH(popManuu

3alllMThI

IMPUHIUIIBI

UCIIOJIb30BaHUs
B MHGOPMAIMOHHO-

TeJeKOMMYHUKallMoHHOU cetu "MuTtepuer" (nanee - cetb MuTepuer);
uHboOpMaluu OT HECAHKIIMOHUPOBAHHOTO

OpraHu3anuun

CHCTEMHOI'0O U

n OKCIlTyaTaluu

7.2. IEPEYEHb KOHTPOJIUPYIOIUX MEPOITPUATHI /1S IPOBEJIEHUSI
TEKYIIETIO KOHTPOJISI U MTIPOMEXKYTOUYHOM ATTECTAIIAU
[lepeyeHb KOHTPOJUPYIOIIUX MEPONPUATUH IS NPOBEIEHUS TEKYLIEro KOHTPOJIS 110
mucuumurHe OI1.03 «MabopManoOHHBIE TEXHOJIOTHN

Texkyuuii KOHTPOJIb
Howep 11 ; : P / ()
aKTHYecKHue eepart OpMHpPOBaHHeE
cemMecTpa | TecrupoBaHue Omnpoc P (bep pMUP
3ajaHus AOKJIAJ noprdoino
2 + + + +

[lepeueHb KOHTPOTUPYIOUIUX MEPONPUITUN ISl POBEACHUS TPOMEKYTOUHOMN aTTECTAIMH IO
muctuminHe OI1.03 «abopMaimoHHbIe TEXHOIOTHNY .

IIpome:xxyTouHasi aTTecTanus
Homep I
OMEKYTOYHOE
cemecrpa KypcoBas paGora P y Aug. 3auer JK3amMeH
TEeCTUPOBAHHE
2 +

7.3. PE3YJIBTATBI OCBOEHUSA JUCIHUIIJINHbI

Pezynomamut 00yuenusn

Kpumepuu oyenxu

Memoowl ouenku

YMmern - XapakTepuctuka CTPyKTyphl ¥ | OueHKa  pe3yiabTarosn
. HUCIIOJIb30BaTh Kkiaccuukanus MH(POPMALIMOHHBIX | BBINOIHCHUS
MH(QOPMAIMOHHBIE  PECYPCHI | TEXHOJOTMH ¥ MX  3HayeHue B | MPAKTHHUCCKHX
ISl TOWCKa W XPaHEeHWs | MPOQeCCHOHATBHOM JesITeIbHOCTH; 3a/laHHH.
UHpOpMAIIHH; - XapakTepucTuka Ha3HAYCHUS, Ouenka  pesynbratos
. o YCTHOTO OIIpoca.
. oOpabaTtbIBaTh BO3MOKHOCTEH, 0cOOeHHOCTEH U chephl 0
LICHKA TCCTUPOBAHUA.
TEKCTOBYI0O W  TaOJUYHYIO | IPUMEHEHUS TMPHIOKEHHUS TEKCTOBOTO
UH(OPMAILIUIO; npoueccopa MSWord nakera MSOffice
. WCTIOJIB30BATh JIEJIOBYIO | B IPOECCHOHATHLHOMN e TETFHOCTH;
rpapuky W MynabTHMenua- | - O¢opmieHHE  JTOKYMEHTAallud  C
UH(OpPMAIIHIO; nomoripio makera MSOffice;
. CO3/1aBaTh - [IpumeHenne cTaHAAPTHBIX (QYHKIHH,
IIPe3CHTAINH; MOCTPOSHHUE JUarpaMM, BBITOJHEHHE
. NPUMEHSATH MPOLIEAYPHI aBTO3AIOJIHEHMS,
AHTHBHPYCHBIC CpeACTBa | MPUMEHEHHE BCTPOSHHBIE (YHKIIHH,
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3alUThl MH(OpMAIIH;

pabota ¢  OTHOCHUTEIBHBIMU  H

. YUTATh abCONIOTHBIMU ~ CChbUIKaMH, paboTa ¢

(MHTEepIPETUPOBATH) 0a3oii nanHbIX cpeactBamu MS Excel;

uHTepdeiic - XapakTepucTuka Ha3HAYCHUS

CIELIMAIM3UPOBAHHOTO IIPE3CHTALMM; CTPYKTYpPY NpE3CHTALUM;

IPOrpaMMHOr0  OOecreueHus], | IPUEeMbl CO3/IaHUN Tpe3eHTauuid B

HaXOAUTb KOHTEKCTHYIO | MPO(heCCHOHAIBHON AEATEIbHOCTH;

MIOMOIIb, paboTaTh cl- XapakTepucTuka OCHOBHBIX

JIOKYMEHTALHUEH; KOMIIOHEHTOB KOMIIBIOTEPHBIX CETEH,

. MIPUMEHSITh NPUHIMIIBI ~ [OUCKa M MAKEeTHOM

CHeUaIn3UPOBAaHHOE nepelayd  JAaHHBIX,  OpraHU3alUIo

nporpaMMHOe  OOecreueHue | MeKCEeTeBOro B3aUMOCHCTBHS

s cbopa, XxpaHeHuss M |- Meronuky paboTel ¢ 0a30BbIMHU

o0paboTku uHpOpMALMU B | CUCTEMHBIMU POrPaMMHBIMH

COOTBETCTBUH C M3Y4YaeMbIMH | MPOAYKTaMU M MAKETaMH TMPHUKIATHBIX

npodeccuoHaTbHBIMU MIpOrpaMm B obnactu

MOJ1YJISIMU; poheCCHOHATTLHOMN IeATEIbHOCTH;

. I10JIb30BaThCA - XapaxkTepuctuka

ABTOMATU3UPOBAHHBIMU aBTOMATHU3UPOBAHHOU o0paboTku

CUCTEMaMHU nHpOpMaINH.

JEJIONPOU3BO/ICTBA;

. MPUMCHITh METOIBI H

CpeacTBa 3aIUTHI

uH(pOopMaLuu;

3HaTb -  Crpykrypa wu  kjaccuduxanus | OueHka — pesynbraToB

* OCHOBHBIE METOABI U | HHOOPMAIIMOHHBIX TEXHOJOTHH M HX | BBITOJIHCHUS

cpeacTBa 00paboTKH, | 3HAYECHUE B npogeccuoHanpHoH | MPAKTHICCKIX

XpaHeHHs, nepeiaun U | IesSTeNbHOCTH; 3a/laHuu.

HAKOIUIeHUs MH(OpMaLnu; - DTansl ¥ nnepcrekTuBkl pazsutust UT; Ouenka  pesynTaTos

. OCHOBHBIE KOMITOHEHTHI | - Haznauenue, BO3MOXKHOCTH, | Yo oro OHPocd.
. OreHKa TeCTHPOBaHUS.

KOMITBIOTEPHBIX ceTeil, | ocoOeHHOCTH U cdepbl MPUMEHEHUS

MIPUHIIUIIBI NIAKETHOW | MPUJIOKEHHUST TEKCTOBOTO IIpoLEccOpa

nepeaadn nanubix, | MSWord — makera ~ MSOffice B

OpPraHu3allMl0  MEXCETEBOro | Mpo(ecCHOHAIBHON AeSITeNbHOCTH;

B3aUMO/ICICTBHUS; - CpesnctBa M TEXHOJIOTHU PAOOTHI C

. Ha3HaYeHUe U | TaOIMYHBIMU JTaHHBIMU B

MIPUHIIUIIBI UCIIOJIb30BaHUs | MPO(ecCHOHANTBHOMN e TeIbHOCTH;

CUCTCMHOI'0O MW TPHUKIAAHOTO
nporpaMmMHOTO O6€CH€‘I€HI/I5{;

. TEXHOJOTHUIO  TOWCKA
uHpopMauu B
MH(OpPMaLMOHHO-

TCHCKOMMYHHK&HHOHHOﬁ CCTHU

- MCTOI[I/IKa MPUMCHCHUA CTaHAAPTHBIX

(GyHKIMH, TIOCTPOEHHUS  JUarpamu,
BBITIOJTHEHUS nporexyp
aBTO3aIOJHEHMS, IIPUMEHEHUS

BCTPOCHHBIX (DYHKIINHA, OTHOCHUTEIIBHBIX
U abCONIOTHBIX CCBUIOK, paboThI ¢

"Untepuer" (manmee - cerb | Oa3oi gaHHbIX cpeactBamMu MS Excel;
WuTepHer); - HazHauenue npe3eHTanui; CTpyKTypa
. MIPUHIIMIIBI 3aIlMUTHl | IPE3EHTAlMi;  NPHUEMBbl  CO3JAHUM
uHpopMauu OT | mpe3eHTalMii B  MpodecCHOHATHHON
HECAaHKI[MOHMPOBAHHOI'O NEeATEIbHOCTH;

JOCTYIIa; - OcHoBHbIE KOMIIOHEHTBI
. IIPaBOBBIE ACTeKThl | KOMIBIOTEPHbIX  CETed,  MPHUHIIMIIBI
UCIIOJIb30BaHUs IIOMCKA U MAaKETHOM Mepeaadn AaHHBIX,
MH(GOPMalLlMOHHBIX OpraHu3aLys MEXKCETEBOT0
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TEXHOJIOTMM U IIPOrPaMMHOIO
0o0ecCIIeUeHNs;

* OCHOBHBIC
ABTOMATH3UPOBAHHOM
00paboTku HHPOPMALINY;

. HaIpaBJICHUS
aBTOMaTu3anuu
po(heCcCHOHATILHOM
JICSTCIIBHOCTH,

. Ha3HAYCHUE, TPUHITUIIBI
opraHu3ali MU SKCIUTyaTalluu
UH(OPMAIIMOHHBIX CUCTEM;

IIOHATHUA

. OCHOBHBIC yTpPO3Bl U
METOIbI obecreyeHus
MH(pOpMaLOHHON
0€30I1aCHOCTH.

B3aUMOJCHCTBUS;

- ba3oBble cUCTEMHBIE TPOTrPaMMHBIE
NPOAYKTBl M TAKEThl MPUKIATHBIX
MporpamMmm B obmactu

npodecCHOHAILHON  IEITeTbHOCTH U

IIPUHIMAIIBL pa6OTBI C HUMMU,

- OcHoBHBIE MOHSTHUS
ABTOMAaTHU3UPOBAHHOU 00paboTKu
uHpOpMaIUH.

7.4.0IIUCAHUE MTOKA3ATEJIEA U KPUTEPUEB OIIEHUBAHWS KOMIIETEHIIUIA
HA PA3JIMYHBIX 9TAITAX UX POPMHUPOBAHUA, OIIMCAHUE HIKAJI

OLHEHUBAHMUA.

Texkymmii KOHTPOJb 3HAHUI TMpEACTaBIsET COOOW KOHTPOJIb OCBOCHHS IMPOTrPAMMHOIO
MaTtepuanga y4eOHOH IUCUUIUIMHBI, C LENbI0 CBOEBPEMEHHOW KOppeKUMH OOydeHHs, aKTUBU3ALUU
CaMOCTOSITENTLHOM pabOThl M IPOBEPKHU YPOBHS 3HAHUN U YMEHUI oOydaromuxcs, chopMHUpOBaHHOCTU

KOMIIETEHIIUH.

IIpomMe:XyTOUHBIH KOHTPOJIb 110 TUCLHUIUIMHE TO3BOJISET OLEHHUTh CTENEHb BBIPAKEHHOCTH
(copMHpPOBaHHOCTH) KOMIIETEHIIUMN:

HaumeHoBaHue pa3ie/ioB
Tun KOHTPOJILHOTO 3a/IaHUS
AUCHHUTINHBI
1 2
Paznen 1. [Ilpumenenne Bomnpocsr k Bomnpocsl k Tectuposanue
HH(OPMANMOHHBIX TEXHOJIOTHH B T depeHIIMPOBAaHHOMY | YCTHOMY JOKJa,
IKOHOMMYECKOH cdepe. 3aueTy ompocy pedepar
IIpakTrueckue
3aJlaHus
Pazzen 2. Onepannonnas cucreMa MS | Borpocs! k Bompocsr k Tectuposanue
Windows. CranpaprHbie nporpaMmHble | nuddepeHIupOBAHHOMY | YCTHOMY JOKJIA,
CpeacTBa. 3a4ery onpocy pedepar
IIpakTrueckue
3aJJaHUs
Pa3znen 3. TexHoqornu co3nanus u Bompocsr k Bompocs k TectupoBanue
npeodpasoBaHus MHPOPMAIMOHHBIX 1 depeHIIMPOBAaHHOMY | YCTHOMY JIOKJIan,
00beKTOB 3a4ery orpocy pedepar
[IpakTrnueckue
3aJlaHus
Pa3znen 4. TeJleKOMMYHHKAIIHOHHEIE Bormpocsr k Bompocsr k Tectuposanue
TEXHOJIOrHH (G pepeHIIMPOBAHHOMY | YCTHOMY JOKJan,
3aueTy orpocy pedepar
IIpakTrueckue
3aJJaHusI
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7.4.1. KOMIIVIEKT OHEHOYHbBIX CPEACTB JJIs1 TEKYIIEI'O KOHTPOJISA

Texymuid KOHTpOJIb 3HAHWM MPEACTaBiIseT COO0OM KOHTPOJIb OCBOEHHUS IPOrPaMMHOTO
MaTtepuana y4eOHOH IUCIUIUIMHBI, C IENbI0 CBOCBPEMEHHOW KOPpPEKIHU OOydYeHHWs, aKTUBU3AIUU
CaMOCTOSITENIbHOM pabOThl M IPOBEPKHU YPOBHS 3HAHUN U yMEHUI oOydaromuxcs, chopMHUpOBaHHOCTU
KOMITETEHITMH. Pe3yIbTaThl TEKYIIEro KOHTPOJIS 3aHOCSTCS B )KYPHAJIBI y4eOHBIX 3aHSATHH.

DopMBbI TEKYLIETO KOHTPOJISI 3HAHUI:

- YCTHBIH OIIpPOC;

- IPaKTUYECKHUE 3a/1aHNUS;

- TECTUPOBAHHUE;

- HaImMCaHMUe JTOKJIa0B/pedepaToB.

[TpopaboTka KOHCHEKTa JEKIHMA W y4eOHOH JHMTepaTyphl OCYIIECTBISETCS CTYJCHTaMHU B
TEYEHHE BCETrO MePHOJia OCBOCHUS IUCHUIUIMHBI TIOCTIE U3yYEHUSI HOBOM TEMBI.

[IpenogaBaTtens KOHTPOJMPYET 3HAHHUE CTYJIEHTOM IPOWJIEHHOIO MaTrepuaja C IOMOIIbIO
KOHTPOJIbHBIX BOIIPOCOB HJIK TECTUPOBAHMUSI.

Bonpocel 1Jisi TeKyIero KOHTPoJisi 3HaHuii (YCTHBII ompoc)
Dopmupyemoie komnemenyuu — OK 01 OK 02 OK04 OK05 OK 09 IIK 5.1 IIK 5.2 IIK 5.6 IIK
6.3
1. CoBOKYIIHOCTb YETKO OINpEAEIEHHBIX 1IeJIEHAPaBIEHHBIX IEHCTBUN NIEpcoHalIa IO
nepepaboTke HHGOpMALUU Ha KOMIBIOTEpE.
2. CKOJIBKO BBIJICNISAIOT ATAMOB Pa3BUTHS HH(OPMAIIMOHHBIX TEXHOJIOTHH MO MPHU3HAKY —
IIPEUMYIIECTBO, KOTOPOE MPUHOCUT KOMIIbIOTEpHAsi TEXHOJIOTUSI.
3. CyTh HOBOI HH(POPMAITUOHHOHN TEXHOJIOTHH.
4. Bunpl MHGOPMALIMOHHBIX TEXHOJIOTUH 110 COBOKYITHOCTH METOJIOB U CPEACTB 00pabOTKH
TAHHBIX
5. IlpuknanHoe nporpaMMHoe obecrieueHre. HazHaueHue u kinaccupuKarys.
6. OducHble MakeThl, UX HA3HAYEHHUE U KOMIIOHEHThI. O0111as XapakTepuCcTHKa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amuta uadopmarnuu B Microsoft Office.
8. TexHoi0rMM U cUCTEMBI 00PAaOOTKU TEKCTOBBIX JJOKYMeHTOB. Kitaccuduxanus,
(yHKIIMOHATIBHBIE BOBMOXKHOCTH. DJIEKTPOHHBIN TIOKyMEHT. TeXHOJIOrnK BBOJa IOKYMEHTA.
9. Cuctemsl pacniozHaBanus TekcToB (OCR-cuctemsr). XapakTepucTrka v (GyHKIHOHATHHBIC
BO3MOYKHOCTH.
10. TexHosorHs CO3/1aHUs TEKCTOBOTO JoKyMeHTa B Word.
11. TabnuuHble npoieccopsl: PYHKIMOHAIbHBIE BO3SMOKHOCTH.
12. OcHoBHBIC TIOHATHSI TaOIIYHOTO Tporieccopa Excel. Kuura, nuct, s1ektpoHHas Tadbnmuia,
sueiika, cTpaHua. Anpec sueiiku, ccbuika. CoOCTBEHHbIE UMEHA STUEeK.
13. Tumnsl nanueix B Excel. YucnoBbie U TeKCTOBBIC TaHHBIE, 1aTa 1 BpeMst. DopMaThl Yucia.
Co3znanue nojab30BaTeIbLCKOro popMara 4ucia.
14. Texnonorus npoektupoBanus Tadauiel B Excel. Padora ¢ popmynamu. Macrep GyHKIHIA.
15. ABTO3amoyIHeHHE TaHHBIX: (OPMYJI, YACTOBBIX, TEKCTOBBIX. CO31aHNE TOIB30BATEIIbCKUX
CIMCKOB JJIS1 aBTO3ATIOJIHEHUSI.
16. Bo3moskHocTH AesoBoi rpaduku B Excel.
17. TexHOMIOTHUSA CO3MaHUs CBsI3aHHBIX Ta0uuI B EXcel.
18. Bo3moskHocTr Excel mo pabote co criuckom (6a30it qaHHBIX): padboTa ¢ Gopmoid,
COPTHUPOBKA, GUIBTPALIUS, I10/IBEJICHUE UTOTOB, CO3/JaHUE CBOIHBIX TaOJIHII.
19. Knaccuduxaius KoMIbOTEPHOHN rpaguku o crnocody hopMUpOBaHUS U300paKeHUs, 110
pa3MepHOCTH, 110 Ha3HAYECHHUIO.
20. Cucrembl KOMITBIOTEPHOH rpadmku. Buabl  GyHKIIHMOHATBHBIE BO3MOXKHOCTH. [ 'paduueckue
(dopmatbl TaHHBIX.
21. TlpesenTarus u ee cTpykrypa. Crnaiia. OObeKTHI CITaliI0B, pa3MeTKa CIIAJIOB, 3aMETKH K
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1)
2)
3)
4)
5)
6)

7)

8)

9)

10)
11)
12)
13)
14)
15)
16)
17)
18)
19)
20)
21)

craigam.

22. CucTtembl CO3/IaHUS TUHAMHYECKUX Tpe3eHTanuii. Buasl u GyHKIIMOHATHHBIC BO3ZMOKHOCTH.
23. Cucrema co3manus npeseHranuii PowerPoint. O6mas xapaktepucTiKa 1 (yHKIIMOHAIbHBIC
BO3MOKHOCTH.

24. Texnomorus pa3pabotku mpesenrtaipu B PowerPoint. Crioco0bl co31aHuUS IPE3CHTAIIUH.
Cpenctsa mpudToBoro, rpaguueckoro, TMHAMUYECKOTO U 3BYKOBOTO OOpPMIICHUS
MIpe3eHTaIIH.

25. YnpaBieHue BOCIIPOU3BEICHUEM Mpe3eHTaluu. Py4yHas u aBTomMatndeckas JeMOHCTPALIUS.
YcTaHoBKa 04epeHOCTH, BpeMEHHU U 3PPEKTOB CMEHBI CIIaiI0B.

26. IIporpammbl-opraHaiizepsl. Buasl 1 pyHKIIMOHATBHBIE BO3MOKHOCTH.

27. IIporpamma Outlook 2000. O61iast xapakTepucTHKa, QYHKIIHOHAILHBIE BO3MOXKHOCTH,
HACTpOiika paboueit cpesl.

28. CpenctBa opranuzamnuu padodero mecta. J{nesnuk, Kanennaps, Konrakrtel, 3agaun u mp.
Wurerpanus Outlook ¢ apyrumu npuiioxeHUsIMH.

29. CpencTBa opranusaiuy coBMecTHOU padoTsl. [lnanupoBanue coOpaHusi, ONOBEIEHUE,
MIPOBE/ICHUE CETEBOTO COOpaHUsI.

30. TenaeHIIMM pa3BUTHUS TPOTPAMMHOT0 OOECTICUEHUSI.

31. Dransl penieHus 3a1ad Ha KOMITBIOTEpeE.

32. AnroputM. [lonstue anroputma. TUIIBI aITOPUTMUYECKUX TTPOLIECCOB.

33.TexHonoruu pa3pabOTKH MPOTPAMMHBIX KOMITIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. I'nobanbhas cetpb Internet. Crek mpotokonoB TCP/IP. Axpecariusi KOMIIBIOTEpA B CETH.
Mapupyrtuzanus B cetu Internet. CtpykrypHbie koMrnoHeHTHI ceTu Internet. IIpoTokosst
npuKiIaaHoro yposHs cetu Internet. Cucrema nomeHHbIX UMeH B ceTH Internet. IlpoTokosst
MIPUKJIAIHOTO YPOBHA ceTH Internet.

36. Ceprucsl Internet. Bunsi cepBucos B Internet, nx HasHadenne u 0COOCHHOCTH.

IIpumepHas TeMaTuka 1okJjiaaos/pedepaTon
Dopmupyemoie komnemenyuu — OK 01 OK 02 OK04 OK05 OK 09 IIK 5.1 IIK 5.2 IIK 5.6 IIK
6.3
Knaccugukanus KoMIboTepoB
Knaccudukanus npuxnaaseix nporpaMmmusix cpeacts (I1I1C)
Knaccudukanus ciykeOHbIX CpeiCTB
Hcropus UnTepuera
OTHKeT U 6€30MaCHOCTh NEKTPOHHON MOYTHI
AnbprepHaTuBbl Opaysepa Internet Explorer . Netscape Navigator OnmuxaWImuii KOHKYpPEHT
Opaysepa Internet Explorer
OTteuecTBEHHBIE TOMCKOBBIE CITYKObI
OcHoBHbI€ cy>k0bI IHTEepHETa
WNHcTpyMeHTh aBTOMAaTHU3aIMK JI€I0IPOU3BOICTBA
AnmnapaTHoe obecrieueHre KOMIbIOTepa
daiinoBas CTpyKTypa
WNudopmannonnas 6€30macHOCTb
KomMmmbroTepHbie TeIeKOMMYHHUKAITUN
SI3BIK IpOrpaMMHPOBAHUS, KaK OJiHa U3 (JOpM MpecTaBlIeHUs MH(pOpMaIu
WNHudopmaninoHHble TEXHOJIOTHH MTOUCKA HHPOPMAIIT
Bpayzep Internet Explorer
[IporpaMMHO TEXHHYECKHE CPEACTBA PeAM3allui KOMITBIOTEPHBIX TEXHOJOTUI
[Tonatue nHOPMAIIMOHHON TEXHOIOTUN
NudopmanronHas TexHoa0rusi 00pabOTKH TEKCTOBOM MH(POPMAIIII
WNudopmanronHas TexHoJa0rust 00paboTku (HUHAHCOBO-IKOHOMHUYECKOH HHpOopMauu
NudopmanronHas TexHOJI0TUS 00pabOTKH CTaTUCTUYECKON MH(pOpMaLuu
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22) UWudopmarmoHHas TEXHOIOTHS 00pabOTKU rpaduueckoii  nHGOpMAIHH
23) Asrtomaruzanus paboThI oJb30BarTes B cpeae Microsoft Office
24) CucreMmsl aBTOMaTH3UpOBaHHOTO npoektupoBanus (CAIIP)

IIpumepHbIii epevYeHb NPAKTUYECKUX 3aJaHUH 10 JUCHUILIIUHE
Dopmupyemvie komnemenyuu — OK 01 OK 02 OK04 OK05 OK 09 IIK 5.1 IIK 5.2 IIK 5.6 IIK
6.3
3apanme 1

Lesb: HAyYUTHCS U3MEHSITH CTPYKTYPY M BHEIIIHUN BUJI JOKYMEHTA C ITOMOIIBIO 3ar0JIOBKOB

Ortkpotite ¢aitn History.doc, Haxosiuiics B mamnke ¢ 3aJaHieM.

Co3paiiTe B BBIJIAHHOM TEKCTE CTPYKTYPY 3ar0JIOBKOB

YroObl MOCTaBUTH 3ar0JI0OBOK, HYXKHO MIOCTaBUTh Kypcop Ha ab3an u B rpynne Cmuau (BKIaaKa

I nasnas) BEIOpATh CTUIIB: 3aroyioBOK 1, 3aroyioBok 2 u T.4. (puc. 1).

|Aaﬂt--:ch AaBbCcDc AaBbC: AaBbCc Aalj = %3\

|'T OBbiunpA | 1 Bes wHTe.. 3a3roncso.. 3aronoso.. Hasganme — | MEMEHATE
CTHAM ™

CTia
Puc. 1

Yacto mpuMEHSIOMAsCs CTPYKTYpa 3aroJI0BKOB B TEKCTE BBITIISANT TaKHM 00pa3oMm:
N. 3aronoBox 1,

N.N. 3aronoBok 2

N.N.N. 3arosoBok 3

OOBIYHBIN.

T.e. 4TOOBI CO3/1aTh CTPYKTYPY 3ar0JIOBKOB B JIOKYMEHTE, HY)KHO 3ar0JIOBOK , HAUMHAFOIIIUICS
¢ 1 yctaHoBuTH CTHIIL 3arosioBoK 1, ¢ 1.1 — 3aromnoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.4., a BceMy
OCTaJIbHOMY TEKCTY — CTUIIb OOBIUHBIH

3aganmue 2
eib: HAYYUTHCS MEHATDH MapaMeTPhl CTUJIEH C IIEJIbI0 OBICTPOTO U3MEHEHUSI B TaJIbHEHUIIIEM
0O0JIBIINUX TOKYMEHTOB
I[J'ISI N3MCHCHUS napaMeTpOB CTUJIA IIICJIIKHUTEC npaBoﬁ KHOHKOI\/'I MBIIIIN Ha COOTBCTCTBYIOHIGM
CTHJIC U B TIOSIBUBILIEMCSI MEHIO BbIOepuTe M3menums. B mosBUBIIEMCS OKHE HaXXUMAaTh

®opmat/Ilpudt u @opmar/Ad3ar 151 USMEHEHHsI HEOOXOIMMBIX TapaMeTpoB cTuiist. KHomnka
dopmaT HaxOIUTCSl BHU3Y CIIEBA.

YCTaHOBUTH napaMeTpbl JJI1 CTHUJICH:

Crunb pudt Ab3ang
3aroyioBok 1 Times New Roman, BbIpaBHUBAHUE 110 LIEHTPY, 0€3 oTCTyMa, uHTepBa nepes 10
pa3zmep 12, nosyKUpHBIH 1T, ocie 2 NT, MeXJIyCTPOUHBIH 1,5 cTpoku
3aroyioBok 2 Times New Roman, BbIpaBHUBAaHME 10 LIEHTPY, 0e3 0TCTyIa, MHTepBail nepes 6 mr,
pasmep 11, nomy>XKupHsbIil nocjue 2 0T, MEXAYCTPOUYHbIN 1,5 cTpoku
3aroiaoBok 3 Times New Roman, BBIPaBHUBAHME M0 IUPHUHE, OTCTYH NEPBOU CTPOKH 2 CM,
pasmep 10, kypcus uHTepBan nepex 3 0T, nocie 0 0T, MeKaycTpouHsbld 1,5 cTpoku
OObIuHBIN Times New Roman, BBIPABHUBAHUE IO IIUPUHE, OTCTYN NIepBo cTpokH 0,5 cM,
pasmep 10, oObIYHBII uHTepBan nepen 0 T, nocie 0 0T, MEXAYCTpOUHBIN 1,5 cTpoku

Oo6noBurte ornasnenue: [IpaBast kHonka Ha HeM, OOHOBUTH MoJie, OOHOBHUTH LIETHUKOM.

Y6GHHTGCB, 4YTO B HOBOM OIJIaBJICHUH U3MCHUJIACh HyMEpalus CTPaHUI] ¢ YHETOM U3MEHCHHOT'O
TCKCTA.

3aganue 3
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eb: HAyYUTHCS TPUMEHSATH TpagudecKre eMeHTs Smartart u ABrodurypsl
[Tpu momomu komanabl BeTaBka — SmartArt co3naiite opraHM3allMOHHYIO AarpaMMy BUA:

Huh opraame HHB1 ‘

e —

s TpoHIBIE
TueBHHEH H
CTOBAPH

KommynuxaTns s
BIe CETEE BIe

R

& capmBEL
Hurepner

PETAKTOPEL

Texcronse, World Wide Weh Tenexotbepenin
Tpapirseck e 1
MYNE THMETHIHEE [ | [

fowerieecrne
TpeHamep LT

Tpanmaricuecrue, FTP (File Transfer Popymur
Tenc Hueexie 1 Protocel)

{* Tiporpasmm: - JnexTponnas

TecTsL To¥Ta

Yar

JInst pa3HBIX ypOBHEH JuarpaMMbl IPUMEHUTE pa3HbIe 1BETa 3aIuBKU. l[puMenuTe TeHu.
Co3paiiTe aHAJTOTHYHYIO IUarpamMmy ¢ momolibo asroduryp (BeraBka — @urypsr).
3ananue 4
1. 3anycrute nporpammy. CoznaiiTe HOBYIO pabouyio KHUTY. JIBaXKIbI MIEIKHUTE Ha SPIbIUKE
TEKYIero pabouero JuUcTa U jaite qucty umsi Jauusie. Co3naiite Tabauiry mo oopasiy tadm.l.

A B C D E F
1 Pesynbrarsl | YaBoennoe | Ksaapar | Keagpar Macmrabueiii | Macmrabu-
WU3MEpPEHUI | 3HAUCHHE 3HAUEHUS | CIEAYIOLIEro | MHOXHUTEIb poBaHue
qucia
2 1 2 1 4 5 5

Tabn. 1. O6pa3en BeIMOTHEHUS 3a1aHus |

2. Cpenaiite Tekymien sueiiky A1 u BBeIUTE B HEE 3aroJIOBOK Pezynvmamul usmepenuil. Enter.
Boinenure stueiiky A1 v BbimonHuTe KoMaHnay [ nasuas/@opmam/ @opmam sueex/Bvipasnusanue B
nosie Ilo eepmukanu/llo evicome, B none Ilo copuzoumanu/llo yenmpy. OK. HaBeaute ykazarenb
MBILIN HA pa3AeIUTEIbHYIO YEPTY MEX/y HOMEPOM CTPOKU U YMEHBIIUTE CTPOKY, ITUM XKe CIIOCOO0M
paciypbTe IUPHUHY CTOJI0LA, TaK YTOObI Ha3BaHUE STYEUKH YMECTHIIOCH B JIBE CTPOUKH.

3. Baenute mpou3BONIbHBIEC YHCIA B IOCEI0BATENbHbIE SYEHKH cTONONA A, HAUMHAS ¢ sTYeiKu A2
(ae menee 10). ITocne BBOgA KaXK0T0 3HAYEHUS HAXKUMaKTEe KiaBuiry Enter.

4. Beenute B siueiiky Bl TekcT Yogoennoe 3navenue. Enter.

5. Beenute B siueiiky CI texct Keadpam 3nauenus. Enter. Ordopmartupyiite sueiiku BI u Cl,
PacroJOoKUB TEKCT B IBE CTPOUKHU (CM.IL.2).

6. Beemute B stueiiky D1 tekct Keadpam credyroweeo uucaa. Enter. Ordopmatupyiite saeiky,
PacrojIOXKUB TEKCT B TPU CTPOUKH (CM.I1.2).

7. Baenure B sueiiky B2 ¢popmyny =2*A42. Enter.

8. Baenute B siueiiky C2 popmyny =42*A42. Enter.

9. Bsenute B stueiiky D2 dopmyny =B2+C2+1. Enter.

10. Beigenure npotsruBanueM siueiiku B2, C2, D2.
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11. HaBenuTte ykaszaTelb MBIIIM Ha MapKep 3allOJIHEHUS B MPAaBOM HUXKHEM YIJy paMKH,
OXBaTHIBAIOIIEH BBIJICIICHHBIN Arana3oH. HaxMuTe JeByI0 KHOMNKY MBIIIH U MIEPETAIUTE 3TOT MapKep,
9YTOOBI paMKa OXBaTHJIa CTOJIBKO CTPOK B cTosibuax B, C u D, ckoibko umeercs uncen B cronodue A.

12. Yoenurech, 4to (opMyIlbl aBTOMATHYECKH MOIMQUIMPYIOTCS TaK, 4YTOOBI paboTaTth Co
3HAYCHHEM STYCUKHU B CTOJIONE A TEKYIIEH CTPOKH.

13. 3MenuTe oHO U3 3HAUCHHH B cTONONE A M yOEIUTECh, YTO COOTBETCTBYIOIINE 3HAYCHHUS B
croibuax B, C u D B 3T0ii e cTpoke ObUIM aBTOMATUYECKU NIEPECUUTAHBDI.

14. Beenute B sueiiky E1 texct Macwmabuwiti muoxcumens. Enter. Ordopmatupyiite sueiiky,
PacroJIoKUB TEKCT B IBE CTPOUYKHU (CM.IL.2).

15. Beenure B siueiiky E2 uucno 5. Enter.

16. Beenutre B sueiiky F1 Ttekct Macwmabuposanue.
PacrojI0kKUB TEKCT B OJHY CTPOUKY (CM.I1.2).

17. Benure B suetiky F2 ¢popmyny =42*E2. Enter.

18. Ucnonp3yiiTe METO aBTO3AMOTHEHHMSI, YTOOBI CKOMTUPOBATH ATY (hOpMyITy B siueiiku ctonobua F,
COOTBETCTBYIOIIIME 3a0JHEHHBIM sueiikam cTondua A. Yoeaurecs, 4To pe3ybTaT MaclITaOupOBaHuUs
OKas3aJicsi HEBEPHBIM. DTO CBA3aHO € TeM, 4To ajpec E2 B hopmye 3a1aH OTHOCUTEIBHON CCBHUTKOM.

19. llenkuure Ha sueiike F2, 3atem B ctpoke popmyi. [Tpusenute hopmyny k Buxy =42*SE$2, u
Ha)XMUTE KiaBuiry Enter.

20. IloBropute 3amonHeHue ctoibua F dopmymnoii u3 sueiiku F2. Yoemutech, uro Onarogaps
WCTOJB30BaHUIO aOCOJIOTHON aapecanuu, 3HA4YeHHs s49eeKk cronbma F  Temeps BbIUMCIAIOTCA
MIPaBUJIBHO.

21. TloctpoiiTe TabauIry 2.

Enter. Ordopmarupyiite sueiky,

Tosap Komuectso |  Ilena Cymma Lena Cymma Kypc
y.e. y.e. pyo. pyo. y.e.
[Tomuopsl 2 2
Orypiibl 4 3 35.78
Kaprodensb 5 24

22. Jl1o6aBbTre B Tabauiy 10 coOCTBEHHBIX TOBApOB (C MPOU3BOJIBHON 1IEHOH y.€. M KOJIMYECTBOM) U
Beruuciute cronionsl Cymma y.e.  llena py6. Cymma pyo.

3ananme 5
B3sar kpenut Ha nom. Havanbesslil B3HOC — 10%, oH pasen 300.000p. Kpenut B3t 01.06.2013.

Kpenut BblmiaunBaeTcsi €XKeMeCIYHO, OJUHAKOBBIMH IIJIaTEKaMU.
IIpouieHTEI Ha KpEAUT pa3HbIE, B 3aBUCUMOCTH OT cpoka kpeauta: 5 et - 11,5%; 10 ner —
11,75%, 15 net — 12%.
3aganue
Coznats 3 nucta ¢ Ha3BaHusamu: S et, 10 et ,15 ner. Ha aTux nucrax coctaBUTh TaOIUILy —
rpaduk miaTexxeil, KoTopas COAEPKHUT: MOPSIKOBBIA HOMEp IUIaTexXa, 1aTy IUIaTeXa, MeCSUHbIH
I1aTeX, CyMMY MPOLIEHTOB 3a MECSI], MECSYHbIM IUIaTeX 0e3 MPOLEHTOB, OCTATOK MO0 KPEIUTY Ha
TEKYLIUH MECAL, CYMMY BBIIIJIAYEHHBIX JACHET HAa TEKYLIHI MECSL.
VYka3zaTb Ha Ka)KJ0M JIUCTe Niepe]] Ta0IuIe cyMMy KpeauTa ¢ IpoLeHTaMU U Oe3,
IIPOLIEHTHYIO CTAaBKY U MPOLICHTHBIE IEHBIH.

1. 3anyctute pemakrop npesenranuii Microsoft PowerPoint 2007.

Ne Jara IImaTex [TpoueHTHI ITmarex 6e3 | Ocrarok mo | BermraueHo
MIPOLICHTOB KpeIuTy
1 01.06.2013
2 01.07.2013
3 01.08.2013
3aganue 6

27



=

2. Co3paiite mpe3eHTanuio Ha ocHoBe Jitoooro madmona (Kuaomka Microsoft Office\ Cozmats\
YcraHoBieHHbIe 1a00HBI\ ). [IpocMOTpUTE CO3TaHHBIC CIIAMTIBI.

3. [lepeiinuTe Ha MEepBBIN CiIaii1. 3aOJHUTE MO CBOEMY YCMOTPEHHUIO IMOJI TEKCTa B OCTABUIMXCS TPEX
cnanjax. BepHuTecs Ha NEpPBbIN CIIAii.

4. Nzmennte nepexon cnaiiga (Auumarus\ [Tepexon k atomy craiiny). [Ipoasmwkenue nocrasbTe «I1o
LISTUKY».

5. VI3meHuTE TOSABICHKE 3ar0JIOBKa claiina (Anumanus\ Anumanus\ Hactpolika aHMMaIum),
yctanoBute oniuio «llo memruky».

6. 3MeHuTe nepexo/1 ¥ MOCTPOeHUE TEKCTa B OCTABILIMXCS claiiiax.

7. 3anycTUTe MPE3eHTAIMIO Ha JEMOHCTPALIHIO.

8. BamycTuTe cliaiiibl Ha JeMOHCTpanuio B pexume penerunuu (ITokas ciaiigos\ Hactpoiika
Bpemenn). [IpencraBeTe cebe, 9TO BB COMPOBOKAACTE JEMOHCTPAIMIO paccka3oM. [IporoBopus mpo
ce0s TekcT, 1meKanTe no kHomnke «/laneey. [ocne 3aBepiienus 1eMOHCTpAIIMU BBIIACTCS BOIIPOC
«3anucarb BpeMs Iepexo10B B ciaiiapi?». OtBeThTe «/la». Bpems nepexooB ciaiioB yCTAaHOBUTCS
TaKUM, KaKUM BBI €r0 ONPEAETUIN [IPH PENETUIIMOHHOM MIPOXO/IE CJIal/I0B.

9. 3amycTUTe Npe3eHTALMI0 Ha IEMOHCTPALIUIO 10 BpEMEHH ClIaii10B

10. BcTaBbTe MEXIy TIEPBBIM U BTOPBIM ciiaioM emie oxun ciaiia (I'masuas\ Craiiae\ Co3aatsh
ciaiin). Odhopmure ero.

11. Ckpoiite Tpetnii o cyety cnaiin ([Tokas cnaiinos\ Hactpoiika\ CKpbITh criaiin).

12. 3anmycTute Npe3eHTalnIo0 Ha JEMOHCTPALIUIO.

13. IlpuMeHuTE K ciaiigamM HOBBIN mabdaon au3aiina (Iusaitn\ Temsr).

14. C nomonibio kHOIKK «Co31aTh clIaiay 100aBbTE elle HECKOJIBKO CIIAi 0B, YTOOKI 00IIee UX
KOJHMYECTBO CTajJ0 MpUMEpHO paBHbIM 6 — 9. [lomecTuTe Ha Clai/ibl pUCYHKH, TUATPAMMbI, OOBEKTHI
SmartArt.

15. TlomecTuTe Ha BTOPOI cnaiif 1Be (PUTYpBI: CTPENKa BIIPABO U CTPETIKA BIEBO.

16. Ha3naubTe crpeske BrpaBo komanay «llepeiiti Ha cienyromumii cinaiiay (BeraBka\ Csizu\
HewictBus\ [TepeiiTi Ha CiIeAyIOIINE CiIaii), a cTpeske BiaeBo — «IlepeiiTu Ha mpeabI Iy Clai .
17. C nmomomipio Oydepa oOMeHa paCKOMUPYHUTE AT KHOITKYA HA OCTABIITHECS CJIAMIBI.

18. 3amyctute cnaiiasl Ha AeMOHCTpaluto. [IpoBeppTe pabOTy MHTEPAKTUBHBIX KHOIOK.

3aganue 7
IIpakTnyeckue 3aganus A8 padoThl CO CIPABOYHO-NIPaBoOBOI cuctemoii ""KoncyabranT-mitoc'
1. OnpoenennTe NOPSAAOK BCTYIUIEHHS B CUIIy HOpMaTHUBHO-IIpaBOBBIX akToB [Ipesnnenra PO.
2. [lony4uTh CIUCOK TOKYMEHTOB, OSIBUBIIMXCS B cucTeMe "KoHcynbTaHT+" 32 MOCIEAHIOI0 HEJEIIO.
3. IToy4nTh CIUCOK TOKYMEHTOB, NOSBUBIIKXCS B cucteMe "KoHcynbTaHT+" ¢ mocieqHum
MTOTIOJTHEHUEM.
4. Yto nonumaercs noj repmunoM "Cuer-daxtypa"?
5. Haittu onpennenue tepmuna "Kommepueckas TaifHa".
6. ITocraButh 3aKknanky B I'paxkaanckom kozekce Ha cratbe 821 "OTka3 oT IpenocTaBIeHUs WIN
MOJIy4€HHUs Kpeaura'.
7. IlocTaButh 3aknanky B ['paxaanckoM kojekce Ha ctatbe 8§14 "lleneBoii 3aeM" u HanucaTh K HEH
KOMMEHTAapHil.

3aganmue 8

3apeructpupyiite akkayHt Google.

Cozmaiite TeKCTOBBIM MOKyMeHT. HaOepute Tekct (comepkanme Ha Bame ycmorpenue, HO 0e3
HapylIieHusl 3aKoHojaTenscTBa P®D), oobeM Tekcra - 1 cTpanuna. OTpegakTHUpyHTE TEKCT BCEMHU
crocobamu MpeacTaBieHHBIMU HHCTpyMeHTaMu Google /lokyment. 3arpy3uth gokyment Google na
cBoii kommbroTep B Bue daiina Word, OpenOffice, RTF, PDF, HTML wunu ZIP. TlepeBectu JOKyMEHT
Ha Jpyro s3biK. [IpuKpenuTh JOKyMEHT K COOOIIECHHIO SJEKTPOHHOW mouThl. [IpemocTaBuTh
COBMECTHBIHN T0CTYH AJIs1 PYKOBOJIUTETIS.
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Cosznaiite Tabmuity. 3anoaHuTe SYeHKH (MUHUMYM 3anojHeHune Tadmuibl 20*20 sueex). Micnonb3yiiTe
bopmyibl. DxcnioptupoBath Tabuuity B hopmate Excel, CSV, TXT, ODS, PDF win HTML. BcraButh
rpaduk u quarpammy. [lpenocraBuTh COBMECTHBIN AOCTYII JUIs [IPENOJaBaTes.
Co3znaiite npesenranmto. Mcnomnp3yiite HeoOxoquMbie HHCTpyMeHThI Google DoCS. DkcrnopTipoBaTh
npesentanuio B hopmare PDF, PPT unu TXT. O6s3atensHO 100aBUTH B MIPE3CHTAIMIO M300paKeHUS
u Bujeo. [IpenoctaBUTh COBMECTHBIN JOCTYII JJIS TPETIOAaBaTEIs.
Cosznaiite pucyHok. Mcnonbs3yiite HHCTpyMEeHTHI: Boinenenue 1mserom dopmarupoBanus. [loaronka
XO0JICTa MO pazMepaMm 3kpaHa. MHcTpymeHT «Jlynma». MHcTpymeHnt «Bblaenenue». BeraBka JIuHMIMA.
BceraBka ¢uryp. BcraBka TekcroBoro mons. BceraBka u3zoOpaxenus. BcTaBka T'MIEpCCBUIKH.
[IpenocTaBUTh COBMECTHBIN JOCTYT IS IIPENOIaBATEIS.
Cosmaiite popmy u3 Ir000ro mabdaoHa, npeacrasieaHoro 8 Google Docs.
JUJis 3aIUTHI TIPAKTHYECKON pabOThl HEOOXOMMO BBITIOIHUTE CIIEIYIOIIEe: MPEACTABUTh H OOBSICHATh
BBINOJIHEHUE 3a1anuil 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3alIUTE:
[TonsTue “obmavyHbIC TEXHOIOTUH .
Google Docs: ocHoBHBIC (QYHKIIHOHAIBBIHE XapaKTEPUCTHUKH.
Google JlokymeHTBI
Google Ta6ymib
Google [Ipe3enTanuun
Google Pucynkun
Google ®opmsr

3aganue 9

3amuTa JIMCTa WK KHUTH [1apoJIEM

3aiuTa 3J€MEHTOB JIMCTa OT BCEX IOJIb30BaTeNIEH
1. OTkpoiite 11UCT, KOTOPBIN TpeOyeTcs 3alUTUTD.
2. Paz6nokupyiite Bce sueilku, KOTOpblE IOJKHBI OBbITh JOCTYIHBI MOJb30BATEISAM IS
M3MEHEHHS: BBUICIHTE KaXAYI0 SYEHKYy WM JAuana3oH, BbiOepure B MeHIO PDopMaT KOMaHTy
Sueiiku, OTKpONTE BKIAAKY 3alMTAa, a 3aTeM CHUMUTE (prakok 3amuiaemMas siyeika.
3. Ckpoiite Bce (popMyIibl, KOTOpbIE HE JOJKHBI OTOOpaXKaThbCs: BBIJAETUTE SUEHKU C 3TUMHU
dbopmynamu, BeiOepuTe B MeHIO @opmaTt komaHay Slueiiku, OTKpoWTe BKJIAIKY 3ammTa, a 3aTeM
ycraHoBUTe (uiaxkok CKpPBITH (POPMY.IbI.

4, Paz0nokupyiite Bce rpaduueckue OOBEKTbI, KOTOPbIE JOJIKHBI OBITH JIOCTYIIHBI
I0JIB30BATENIAM JIJIS1 U3MEHEHUS.
HHcTpykumu

Her Heob6xomumocTH pa30iI0KUpOBaTh KHOMKH U AJIEMEHTHI, MOJIb30BATENIN B JIIOOOM Cllyyae
CMOTYT HcIosb30BaTh UX. Crenyer pa30iOKUpoBaTh BHEAPEHHBIE AUarpamMMbl, HaANMHUCU U Jpyrue
PHCOBaHHbIE OOBEKTHI, KOTOPBIE JOJKHBI ObITh JOCTYIIHBI MOJB30BATENSIM Il U3MEHEHUs. UToObI
HaWTH Ha Jucte rpaduueckue oObekThl, BbiOepuTe B MeHI0 IIpaBka xomanny IlepeiiTu, HaxxmuTe
KHOIIKY Bb11€JINTB, a 3aTEM YCTAaHOBUTE NIEPEKIIIOYATEIND B MTOJIO)KEHUE 00bEKThI.

- yaepxuBas Haxarod kiraBumry CTRL, mociemoBaTelbHO MISIKHUTE BCE OOBEKTHI, KOTOPBIC
TpeOyeTcs pa30JIOKUPOBATh;

- B MeHio @opmar BbeIOEpUTE KOMAaHIY, COOTBETCTBYIOLIYIO BBIACICHHOMY OOBEKTY:
Astodurypa, O6bekt, Haanuch, Pucynok, Dnement ynpasnenus win Oowekt WordArt;

- OTKPOMTE BKJIAJAKY 3allUTa;

- caumute (raxxoxk 3ammmiaemMplii  00beKT W Giaakok «CKpPBITH TEKCT» (ecnu  OH
oTroOpaxkaercs).

S. B mento CepBHC yKaXUTe Ha MYHKT 3alMTa U BBIOEpUTE KOMaHy 3allIMTHTD JIMCT.

6. BBenure naposb 1Sl 3aIIUTHI JTUCTA.

[Tpumeuanue Ilaponbs 3amaBaTh Heo0OsA3aTeNbHO; OJHAKO, €CIM HE 3a/JaTh MapoJib, JIOOOM
MI0JIb30BATEb CMOXKET CHATH 3alIUTY C JIUCTAa U U3MEHUTH 3alIUILEHHBIE JJIEMEHThL. Y OeIUuTeCh, YTO
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BbIOpaH MapoJib, KOTOPHIN JETKO 3alIOMHUTh, TaK KaK €CJIU Mapoiib OyeT yTepsiH, HOMYyUUuTh JOCTYI K
3aIUIICHHBIM 3JIEMEHTaM JTUCTa Oy1eT HEBO3MOXKHO.

1. B cmucke PaspemiuTs BceM 10JIB30BaTeIsIM 3TOr0 JIMCTA BBIOEpUTE JEHCTBUS,
BBITIIOJTHEHUE KOTOPBIX TPEOYETCs pa3pelIuTh BCEM MOIb30BATEIISM.
8. Haxwmure knonky OK u, ecnu Oyzaer mpeiokeHo, BBEIUTE 3TOT MapoJb elle pas.
3aganune 10

1. 3amMTHTE OT U3MEHEHHH JIUCT JICKTPOHHON TAaOJIUIIBI U 3aKPOUTE €€ mapojieM.
2. 3anmTuTe OT U3MEHEHNH 3aJaHHbII UANa30H S4YEeK.

IIpenocraBieHne onpeneseHHbIM 0JIb30BATENSIM JI0CTYNA K 3aUIIEHHBIM AHana3oHaM
1. B mento CepBuc ykakuTe Ha IyHKT 3aliMTa, a 3aTeM BblOepuTe Komanay PaspemmTsn

U3MeHeHHe JUAna3oHoB. (OTa KOMaHa TOCTYIHA, TOJIBKO €CIIH JIUCT HE 3allUIIECH. )
2. Haxxmute kHonky Co3aarn.

3. B none Ums BBemuTe MM TMana3oHa, TOCTYI K KOTOPOMY TpeOyeTcsl IPeI0CTaBUTb.

4, B none Sluelikm BBenuTe 3HAK PaBHO (=), a 3aTeM BBEOUTE CCHUIKY WM BBIACIUTE
JMaTa30H sTYeeK.

5. B none IMapoJsbs 1uanazoHa BBeIUTE MAPOJIb Ul IOCTYTA K AUANa30HY.

[Taponps 3amaBaTh He 00s3aTEIbHO, HO €CIU Maposib He OyAeT 3ajaH, J00OW MOJb30BaTENb
CMO’KET U3MEHSATD OTU SYEHKH.
6. Haxxmute kHonky Pa3pemenus, a 3atem kHOnky /[00aBUTH.
1. Haiinure u BbIeIUTE TIOJIB30BATENCH, KOTOPBIM TPeOyeTCs MPeIoCTaBUTh A0CTYI. UTOOBI
BBIICJIUTh HECKOJIBKO TOJIb30BATEIIEH, MOCIEN0BATEIbHO IEIKHUTE UX UMEHA, YICPKUBAs HaXaToU
knasuiry CTRL.

8. JlBa pa3za naxxmute kHoOKy OK u, ecniu OyneT npemiokeHo, BBEIUTE Napoiib eile pas.

9. [loBTOpUTE TmpenplAylIMEe IIard JUIsi BCEX JMAma3oHOB, K KOTOPBIM Tpedyercs
MPEAOCTABUTH JTOCTYTI.

10. UToOBI COXpaHUTh OTAETHHYIO 3aMUCh AUAMAa30HOB U MOJIb30BaTENeH, yCTAaHOBUTE (IIaXKOK

BceraBuTh CBeleHHsI 0 pa3pelieHUsiX B HOBYK) KHHUTY B JMajOrOBOM OKHE Pa3pelmiuTh nu3MeHeHuUe
IMANA30HOB.

11. 3alUTUTE JINCT: HAKMUTE B JMAJIOTOBOM OKHE PaspeminTh M3MeHeHHE NHANA30HOB
KHOIIKY 3alllMTUTh JIUCT.
12. B nwmanoroBoM okxHe 3amuTa JMCTa YCTaHOBUTE (UIXXOK 3AlMUTHTh JIMCT H

COJAEpP:KUMO€e 3alIUIIAEMBIX S4Y€eK, BBEIUTE Napojb I 3alIMTHI JHUCTAa, HaxxMuTe KHONKY OK u
€l1€ pa3 BBEAUTE NapOib JJIs IOATBEPKICHHUS.

[Tpumeuanue Ilaponb s nmMcra HEoOXOauM, 4YTOOBI 3allPeTUTh JIPYTHMM IOJIb30BaTENISIM
M3MEHEHME 3a/IaHHbIX JMaNa30HOB. Y OeauTech, 4YTo BEIOpPAaH Mapoib, KOTOPBIN JIETKO 3allOMHMTh, TaK
KaK €eclIM Mapojib OyneT yTepsiH, MOJYyYWUTh JOCTYyN K 3allMIIEHHBIM 3JEMEHTaM JIucTa Oyaer
HEBO3MOJXKHO.

3aganue 11
Paspemnre 1ocTyI K Baled KHUTE ONPEAEIICHHBIM TI0JIb30BATENSIM.
3amuTa 3EMEHTOB KHUTH U (ailioB
3amuTa 3J1€MEHTOB KHUTH

1. B mento CepBuc ykaxuTe Ha IMYHKT 3amiurTa, a 3aTeM BblOepUTEe KOMaHIy 3alUTUTH
KHHUTY.
2. BrinosiHUTE OJTHO WM HECKOJIBKO CIETYIOINUX JEHCTBUI:

4TOOBI 3aIIUTUTh CTPYKTYPY KHUTH JUIs 3ampera NepeMelleHus, YAaleHHs], CKphITUs, oKa3a
WM TIEPEeMMEHOBAHUs, a TAK)Ke€ BCTaBKHM HOBBIX JINCTOB, YCTaHOBUTE (hi1akok CTPYKTYpY;

4yTOOBI OJIOKMPOBATH OKHA JUIsl BOCCTAHOBIIEHHMSI MX pa3Mepa M PACMONIOKEHUS MPU KaxXJIOM
OTKPBITHUH KHHUTH, ycTaHOBUTE (hiakok OKHa;

30



YTOOBI HUKTO JIPYTrO¥ HE CMOT CHSTH 3aIHUTY C JUCTA, BBEIUTE MapoJib, HaxkmuTe kKHONKy OK, a
3aTeM elie pa3 BBEIUTE ITOT MapOJb ISl IOATBEPKIACHH. 3aIlIUTUTE dJIEMEHTHI Barei KHUru.

3amura o0Iell KHUTH

1. Ecou xHura yxe oOmasi, 1 ee TpeOyercs 3allUTUTh MapojieM, 3alpPEeTUTe OJHOBPEMCHHYIO
paboTy ¢ HEll HECKOJIBKUX IOJIb30BaTEIICH.

HucTpykumu
1) [Tonpocute npyrux mnosip3oBaTeneil COXpaHUTh U 3aKPbITh OOILYI0 KHUTY. B mpoTBHOM
Clly4ae UX HECOXpPaHEHHbIE IaHHbIE Oy IyT yTEPSHBI.
2) [locne mpekpaieHus COBMECTHOW pabOThl HaJ KHUIOM JKypHall M3MEHEHHH Oyner

yaaneH. UToObl COXpaHUTh KOIHWIO 3TUX CBEICHHM, HamedaTalTe JUCT M3MEHEHUH WIN CKONUpYyWHTe
€ro B IpYTyI0 KHUTY.

HucTpykuuu
1) B menro CepBuc ykaxute Ha myHKT McnipaBiieHusi 1 BeiOepUTe KOMaHay Bouiaeauts
HCIPaBJICHHUS.
2) B none mo Bpemenu BoiOepuTe BapuaHT Bee.
3) Cuumume ¢pnascku 10JIb30BATEIIEM U B TUANIA30HE.
4) YcranoBure (akok BHOCHTH M3MeHeHUsI HA OTAEJbHBIH JHMCT U HAKMUTE KHOIIKY
OK.
5) BbINOIHUTE OHO MM HECKOJIBKO CIEAYIOIUX JEHCTBUIM:
1. 9TOOBI HalleyaTaTh JHUCT XypHaia, HAKMHUTE KHOTIKY [leyaTn;
2. 9TOOBI CKONMUPOBATh XXYPHAJI B JIPYT'YI0 KHUTY, BBLICIHTE SUYECHKH, KOTOpbIE TpeOyercs

CKOIIMPOBaTh, HAXMUTE KHONKY KommpoBarb, NEpEKIIOYUTECH B OKHO APYrOil KHUTH, BBIICINATE
A4YelKy, ¢ KOTOpOU TpeOyeTcsl HauaTh BCTaBKY, U HAXKMUTE KHONIKY BeTaBHTB.

ITpumeuanue Tekylnryro BEpCHI0O KHUTU TakK€ MOYKHO COXPAaHUTh WM HaredaTaTb, TaK Kak
3TOT JKypHajl He OyJleT OTHOCUThCS K HocieayroummMm Bepcusm. Hanpumep, aapeca siueek, BKItoudas
HOMEpa CTPOK, B CKOIIMPOBAHHOM XYpHaJIe MOTYT y>K€ HE COOTBETCTBOBATH JE€HCTBUTEIIBHOCTH.

B menio Cepsuc BeiOepute komanay Jloeryn k KHMre u oTkpoite Bkiaaky Ilpaska.

3. VYbenureck, 4TO Bbl €MHCTBEHHBIN MOJIb30BaTeNb B crucke Maiyl OTKPBIT CJIeay0IUMHI
M0JIb30BATEISIMH.
4, Cuumume ¢aasxrcox Paspemintb COBMECTHBINA JOCTYII.
S. Ecnu 3T0T pniakok HeLOCTyNeH, He00X0IMMO CHavaina OTMEHUTh OOIIUI 10CTYN K KHUTE, a
3aTe€M CHSATH 3TOT (IIaXKOK.

Hucrpykuuu
1. Haxwmure kHonky OK, B MeHI0 CepBHC YKaKUTE Ha MMYHKT 3a1MTA U BBIOEpUTE KOMaHIY

CHaTp 3amuTy 001CH KHUTH.

Bsenure naposns, ecinu oH notpedyercs, U HaxxMuTe KHonky OK.

B mento CepBuc BeiOepuTe koManay Joctyn k KHUre v oTkpoiite Bkiaaky IlpaBka.

Ecnu nosiBuTCst cooOuieHne o BIUSHUY Ha IPYTUX M0JIb30BaTeNeH, HaxMHUTe KHONKY Jla.
2. [Ipn HEOOXOIMMOCTH YCTAaHOBUTE JAPYTME€ THIIBI 3aAIIUTHI: MPEJOCTAaBbTE OIPEAEICHHBIM
II0JIB30BATENAM JIOCTYIl K Juana3oHaM, 3alUTHTE JIUCTHI, 3alIUTUTE IEMEHTbl KHUTU W 3ajaiite
MapOoJIH JUIsl IPOCMOTPA U U3MEHEHUSI.

3. B menw CepBuc ykaxcume na nynkm 3auiuTa, a 3amem eévidepume KOMAHOy 3alTUTUTh
KHUTY uu 3alIUTUTh KHUTY U JIaTh OOIIUN JOCTYII.

4. Yemanosume ¢pnascox O06mmii octyn ¢ UCIpaBICHUSIMHU.

5. Uro0bl 00s13aTh JPYrHX MOJb30BaTeNed BBOJUTH MApOb JUISI TPEKpAIICHHs BEICHHS

KypHaJIa U3BMEHEHUN WIH yAaleHUs] KHUTH U3 O0ILEero Moyib30BaHusl, BBeauTe naposib B nose [apoas,
a 3aTeM BBEJUTE €r0 eIlle pa3 AJis MOITBEePKICHUSI.
6. Ecim OyneT npeioxkeHo, COXpaHUTe KHUTY.

3aganue 11
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Cosaats B MS Excel Tpu Tabauib! coracHo AaHHBIM Ta0auIl 1, 2 1 3, B KOTOPBIX pa3MEIICHbI
COOTBETCTBEHHO PE3yJIbTaThl KBATH(PUKAIMOHHOTO 3K3aMeHa COTPYAHHUKOB mojapasaencuus (bamisr u
Craxx paboThI), JaHHBIE O 3aBUCUMOCTH OaioB, kareropuu u TadpudHoro koddduiuenra,
3aBHCHMOCTH HaJI0aBKH OT CTa)a paboTHlI.

Kareropus cnenuanucra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBaIM(PHUKAIIMOHHOM HK3aMEHE
0aJoB.

Tapudnbrii K03pHUIMEHT 3aBUCUT OT KaTEropuu (CM. TadauIry 2).

HanbaBka 3a cTask 3aBHCHT OT cTaxka paboThI (cM. Tadiuity 3).

Tabauya I — Pe3ynbTarhl KBATH(PUKAMOHHOTO 9K3aMeHa

0)5(0) bamner | Kareropus Tapugmbiii CraBka Crax, Hanbasxa Oxutan
KO3 UITUCHT JeT 3a CTax
1 2 3 4 5 6 7 8
Anemun U.P. 85 4
BoiikoB M.M. 100 4
Bakap H.B. 65 5
Berep C.J1. 110 7
I'omon K.JL. 90 3
I'pomos T.K. 180 15
Knanos N.I1. 220 20
Kykos C.1O. 140 8
Tabauya 2 Tabauya 3
TapudubIi HanbaBka | Crax, ner

Bannel Kareropus - 10% <5

151-200 | 8 20% 510

101-150 T 75 40% >10

50-100 i 5

> 200 Bricmas 10

CraBka = Tapudusiit koapdpunment * Craska 1 pazpsaa;
Oxnanx = CraBka + HanbaBka 3a crax (%) * CraBka.

Co31aTh CBA3aHHBIA AIIEKTPOHHBIA JIOKYMEHT: HCIob3ysi TexHojioruto OLE, Tabaumy c
pe3yJbpTaTaMy pacyeToB M TOCTpoeHHble B mnpuiokeHnn MS Excel,  rpaduyeckue 0OBEKTHI
HKCHOPTUPOBATH B TIOKyMeHT Word.

MeTonuka BbINOJIHEHUS.

Pa3mecTuM TabIHIbI ¢ HCXOJHBIMU AaHHBIMHU B stueiikax A3:H11 pabGouero nucra Excel (puc.
2.1). B tabmumy 2.3 mo6aBum cronberr «Crax» (sueriku J10:J12), B KOTOpOM TpEICTaBUM IIKAITY
IPAaHUYHBIX 3HAYEHUH cTaxka A HAayuCIeHWs Han0aBKU 3a CTaX B (opMe, NPUTOAHOW s
ucnonb3oBanus ¢pyHkuuu BITP.

Paccuntaem cronben «Kareropus». B sueiiky C4 ¢ nomoribio Mactepa GyHKuui (puc.
2.2) BBeneM popmyiy:

=ECJIN(B4<50;"-"; ECJIM(M(B4>=50;B4<=100);"III"; ECJIN(1(B4>100;B4<=150);"1I";
ECJIN(M(B4>150;B4<=200);"I";"Bsicmasn"))))

Ckonupyem 3Ty popmyiy B stueiiku C5:C11.

Paccuurtaem cronben «Tapudnsiii koaddurmenT:

B sueiiky D4 BBeneM dopmyy:

=[TPOCMOTP(C4;$K$4:5K$7;$L.$4:$L.$7)
Ckonupyem 3Ty Gopmyiy B stueiiku D5:D11.
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ApPryMeHTbl PyHKLMA

A | B E D E F G H J Ko L [ m
1
B
Tapupuuiz Crax, |Hagbaexasa Tapupuuit
3 DHO Fannu | Kareropua |mospdunuent | Crasra nET CTaE Omnag Eannu | Kareropus |kosdpdunuent
4 |Anemmn HP. 85 m 5 4 151-200 1 3
5 |Bofivoe MM 100 m 5 4 101-150 o 7.5
| 6 |Baxap HLB. 65 I 5 5 50-100 m 5
7 |Berep C.A0 110 o 7.5 7 > 200 Bricimaa 10
g Tomon K.JL 20 m 5 2
g I'pomee TE. 180 I 3 15 Crax | Hagbaexa | Crax, net
10 | Eganes HIL 220 Bricmas 10 20 ] 10% <5
11 | Eywos C IO 140 i 7.5 8 5 20% 5-10
112 | 10 40% =10

Puc. 1 — Hcxoouvle oannvle 0151 pacuema

Crl

IHAYEHHE_ECNHM_HMCTHHA I -

ﬂDr_Bblpa)l(EHHEl 4 <50

3] = noxe

=] =

SHaMEHHe_eCTH_not | ECTIM{M(B4 »=50; B4 <=100};"II;ECTIN T = "II"

= '

[poEEpAET, BEINOAHAETCA M ¥CNOEKHE, M BOSEPALLEET 04HO 3HAYEHME, BCMK OHO BRINONHAETCA, M APYroe
SHAYEHWE, BCNK HET.

Nor_BbipasceHWe NHO0E 3HAYSHHME MK BEIPAMEHHE, KOTOPOS NPM BEIMMCNEHMH A38T
sHaqeHne MCTHHA nnn MO,

CNpaBka No 3Ton dyHELHK

Puc. 2 — Oxkno «Macmepa ¢hynxyuii»

Paccunraem cronbern «CraBkay:
B siueiixy E4 BBenem dopmyiny: =$B$14*D4 (B siueliky B14 BHeceHO 3HaueHHE cTaBKH |
paspsna, cM. puc. 2.3).

Ckonupyem 3Ty popmyiy B stueiiku ES:E11.
Paccunraem cronben «HanbOaBka 3a ctax»:

B siueliky G4 BBeneM popmyiy:

=BITP(F4; $J$9: $K$12;2)

SHaqeHre: I11

Ckonupyem 3Ty popmyiy B stueiiku G5:G11.
Paccunraem cronben «Okmany:

B siueiiky H4 BBeneM dpopmyny: =E4+G4*E4. Cxonmpyem 31y Gopmyiy B stueiixku H5:H11.

[ o |

OTHEHS

B siueiike H13 paccunraem oOmuit ¢hoHa 3apaboTHOM TIIATHI IO OTACIY:
=CYMM(H4:H11)

B sueiikax H14:H16 paccuntaem ¢honza 3apaboTHON MIIaThl MO KaXX10M KaTeropuu:
ITo | kareropun: =CYMMECJIU($C$4:$C$11;G14;H4:H11)
ITo Il kareropun: =CYMMECJIN($C$4:3C$11;G15;H4:H11)
ITo 11 xkateropun: =CYMMECJIN($C$4:$CS$11;G16;H4:H11)

ITo Beicieit kareropun: =CYMMECJIN($C$4:$C$11;G17;H4:H11)

3aroIHeHHAs Ta6nnua C pe3yJibTaTaMU pacyCTOB MPCACTABJIICHA HAa PUC. 3.
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A | B C D | E | F | G | H
1
| 2 |
Tapudari Crax, |Hagbaexaza
3 DO Eannm | Kareropua |vesddunnent | Craeka JET CTAE Cirnan
4 | Amemmu U P 25 1T 5 325000 4 10,00% | 357500
5 |Bofixos MM 100 1T 3 325000 4 10,00%| 357500
£ [Baxap HE. 63 T 5 325000 ] 20,00%] 390000
7 |Berep C. 11 110 I 7.5 487500 7 20,00%] 585000
8 |Tomon F.JL a0 T 5 325000 3 10,00% [ 357500
g |[pomee TE. 180 I 3 520000 15 40,00%| 728000
10 | Eganop ILIL 220 Brcman 10 650000 20 40,00%| 910000
11 [2Eswo 1O, 140 I 7.5 487500 8 20,00%| 585000
12 |
13 Mrara: 4270800
14 | Craexa 1 pasp. | 65000 Itoro no kateropuam | 728000
| 15| Il 1170000
|16 | Il 1452500
17 Bricwan 910000

Puc. 3 — Pesynomamul pacuemos
OtpasumM rpaduuecku COOTHOLICHHE pa3Mepa CTaBKU M OKJIaga KaKAOro coTpyaHuka. Jlms
3TOr0 BOCHOJIb3YyEMCsl MAaCTEPOM JlMarpaMm, BeIOpaB THI JuarpaMmsl — «I'padux» (cM. puc. 4).

1000000

)

900000

L

800000

L

700000 -
600000

L

500000

L

400000

L

300000

L

200000 -

100000

L

0

3ap360THaﬂ nnata no nogpasageneHuro

—e— CraB

—— Oxrag

Ka

T T T T T T T )
AneumH U.P. BoiikoB MMM. BakapH.B. BetepC.. TlomoHKJIl. [pomosT.K. XpaHosW.M. Xykos C.tO.

Puc. 4 — Ceedenus o 3apabommnoii niame
CocTraBUM OTYETHYIO BEIOMOCTb 1O mojpasaenenuto. /s storo co3naaum ngokyment Word, B
KOTOPOM TepeHeceM JaHHble W3 TaOmuibl Excel, mampuwmep,
o0ecrneurB JUHAMUYECKYIO CBA3b.
Bhauare, B siueiikax A20:D27 chopmupyem Tabuuily ¢ STUMHU JaHHBIMU (pUC. 5).

®UO corpyanuka, CraBka, Oxmnan,

& B | C | D
18
19 $HO Fareropua CraEra Oprag
20 | Amemun HP.  (=C4 =E4 =H4
21 |Bofixos MM [=C5 =E5 =H5
22 |Baxap HE. =6 =ER =Hg
23 [Berep C. 1. =7 =E7 =H7
24 [Tomon K. JL =C3 =Ef =H5
25 Tpomor TE.  |=C89 =E9 =H32
26 | Hpager HII  |=C10 =E10 =H10
27 | EyEoe CHO. =11 =E11 =H11

A | B | C | B]

18

19 THO Kareropua| Craera Ornag,

20 |Anemme H P I 325000 357500
21 |Bofires WL T 325000 357500
22 |Baxap HE. T 326000 390000
23 |[Berep C. 1. I 487500 aEa000
24 |Tonon E.JL I 326000 357500
25 I'pomos T K. I 520000 728000
26 | FHmamop HII | Brcmasz BS0000 310000
27 | Hymeos CIO I 487500 555000

Puc. 5 — Tabnuya ¢ oaunvimu 0151 omuemnou 6e00MoOCmu
(8 pescume opmyn u 8 pexcume 3Ha4eHull)
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Hanee Bwimenum 53Ty Tabnuiy W ckommpyeM ee B Oydep obmena (Menio IlpaBka —
Kommpogars). Ileperinem B nokyment Word. B menro I[IpaBka BeiOepem myHKT CrienpanbHasi BCTaBKa
— Cas3ats — Jluct MS Excel (O6bekt) — OK (cwm. puc. 6).

McToyHKE: MKcT Microsoft Office Excel

McT IR 1901 RETC4 (o133 |
Fak:
= OTHMEHE |
(% BrTaEmTE! NMucT Microsoft Office Excel (obtekT) -
" ChAsaTh: TekcT & opMate RTF —
= ' HedopMaTHPOEAHHEIR TEKCT
PHcyHOE (MeTadann Windows)
TOYEYHEIR PHCYHOR
MeTadarin Windaws (EMF i I™ B eae sHaqka
ExyNETaT

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

Puc. 6 — Oxkno «Cneyuanvras scmaskay
B pesynbrare Tabnuia ¢ JaHHBIMU OyJEeT BCTaBlieHA C TMHAMUYeckoil cBsa3bio B [lepeiinem B
nokyment Word. Dto 3Ha4yuT, 4TO BCE M3MECHEHUS, BHOCHMMBIC B JaHHbIC, pa3MeiieHHbie B MS Excel
OyIyT aBTOMAaTUYECKU OTPAXKAThCS B CO3AAHHON OTYETHON BEJOMOCTH.
AHaJOTUYHBEIM 00pa30M MOYKHO BCTaBUTh B OTUYETHYIO BEIOMOCTh M TIOCTPOCHHBIN rpaduk.
®dparMeHT OTYETHON BEIOMOCTH MPEJICTAaBIIEH Ha pHC. 7.

OTye THAA BEJODIOCTE TO0 JOP 3596 € HHED

Fiacy moswer GLENL coNPoSOSINanLHEM Maem

S HO KaTeropeis| CTares Dearapm
Amerrem HP. jiui 325000 357500
EodtEoE MLIL oI 325000 357500
Barap HE. I 325000 e[ cn]
Berep ] 11 LET 500 3000
Tomroe B JT. o1 325000 S5TS00
\Tporroe TE. I 520000 728000
Hmaror HIL BEICIE 2 A50000 10000
Aorne O 10, II LETS00 S5S000
3apaboTHaA NAaTaE N0 No JpasaeneHuks | == Crama
—=&— Oxnag
KR -
SO0 A
SO0 -
700000 A
0000 A
SO0 A
4000
0OMG |
200000 A
100000
o
AmrunH IF. Bofbos MK, Bawap HE.  BatepC . FomcH FN. Mpome TE. WgaHoe Hyvoe C HL
nn.

Fect moxcem GLINE conposodionanthil maxem u snsoduyf
Puc. 7 — ®paemenm omuemnoti gedomocmu
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3aganue 12
B MS EXxcel cyiiecTByeT BO3MOXHOCTh KOHCOMUOauuu 1aHHbIX (00beIUHEHNS) U3 Pa3IHIHBIX
HMCTOYHUKOB HAa OJHOM pabouem jucte. [Ipu KOHCONMIAIMKM OJIHA siYEHKa Pe3ylIbTHPYIOMIETO JINCTA
CBsI3aHA C HECKOJIbKUMHU STYCHKaMH. 3HAYCHUE TaKOH SIUCHKU BBIYHCISICTCS] HA OCHOBE 3HAUCHH STYCEK,
C KOTOPBIMU OHa CBSI3aHA.
3aoanue 1. Hzyuume o3moxcnocmu Koncorudayuu oannvix 6 MS EXcel.

e Co3paiire TpU OXHOTHITHBIE TAOIHIBI MO 00pa3ily Ha OJHOM JIUCTE WIIM Ha PasHBIX JILCTaX
MS Excel (puc. 1).
A

B G D E F G H I | J K L M | N 0 PIlQ|R]|] s T
1 ATTecTaunoHHaA BegomMocTb Ne 1 ATTecTauuoHHana BegomocTb Ne 2 ATTecTtauMoHHana segoMocTe Ne 3
2
o b m 2 o 2
o |Z| (52 |5 EREHHEEE R HHEEE
S E El & [B|Zx|9 K E|lG|B[Ex]|® K ElE|B|IT]|®
E = e|®m F| = El ® | =E|9|3F| = =0 Sl=|18 |8 3F| =
=S |E| &8 |8 £8|E =S E|8|eg|5'|z =S |E|g|e|58| 2
e 5 | & |38 & e b §l&|3|8 & eb Bl g
. =12 %2 | & 2|l=®ls | & 2|=i®|ls | &
4 AkMMOBa 5 5] 5 5 AkumoBa 4 5| 4 5 AkumoBa 4 4] 5 4
5 AHUCKUMOB 4 5 4 4 AHUCUMOB 4 5] 4 4 AHUCKUMOB 4] 5] 4 4
6 banaes 3 5[ 5 4 Banaes 3 4 5 3 Banaes 3 4] 4 3
7 Bopeee 3 3 2 3 EBopeer 3 3 2 3 EBopeer 2 3 2 3
& Bopryt 4 50 3 5 Bopryt 4 5] 3 4 Bopryt 4] 5 3 5
9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHoea 4] 3| 4 3
10 Bopowwnos 4 5] 4 4 Bopouwwunos 4 5] 4 4 Bopowwunos 4 5] 4 4
11 MeaHoB 3 4] 4 4 eaHoB 4 5] 4 4 NeaHoB 3 4] 4 4
12 MNonog 4 50 5 5 Monoe 4 5] 4 4 Monoe 4] 51 5 5
13 lWepbakoea 5 4 4 4 llepbakoea 4] 4] 3 4 Ulepbakoea 4 4] 5 5

Puc. 1 Obpaszey mabauy ons koHcoauoayuu

e [loacuuraiite cpenHuil OaI CTyIEHTa O TEKYILIEH aTTecTalum.

e [IpoBenuTe KOHCOMMIALMIO 3-X TAOJIUL aTTECTALMU B OJJHY C BBIUMCIIEHUEM CpeHero Oayia
[0 KaXJIOMY IPEIMETY U Pa3MECTHTE KOHCOJUIUPOBAaHHYIO Tabnuuy Ha aucte Koncoampanms, 1uist
4ero:

— IIepeiuTe Ha YUCTHIM JUCT B KHUTE€ U YCTAHOBUTE MapKep MBILIM B JIEBBI BEPXHUHI yToJ
Oyyuiei TabauIsI;

— HanaHenu JlanHble BoiOepuTe KoHcommaanus;,

— _BOKHE Koncommpamus (puc. 2) ycranoBute 3HaueHne @ynknun — Cpennee;

KoHconmaauma I.ili_hj

DYHELMA:

CpeaHee IEI

Corinka:

'EHHEIE ANA KOHCOMMAaawWw' 1 S053:5T513

Cnucok. AManazoHos:

'[&HHEIE ANA KOHCOMMAaW | SA53:5F 513 - JofaenTe
'NaHHEIE ANA KoHCOmMAaW' 1 8HE3: 8MS13

Al ¥aanite
MCNonb30BaTE B KAYECTEE MMEH
NOANMCA BEPXHEI CTPOKMN
IH3YEHMA NeBoro cTonbua [V]:CoznaBaTh CBAZM C MCKOAHEIMM AEHHEIMA
[ QK ] [ 3aKpbITE ]

Puc. 2 luanozosoe oxno Konconuoayus
— mepeiure B cTpoky Ccblika, 3aTeM BbIICIUTE Ha jucTe JlaHHBIE M1 KOHCOJTHAAIUH
BCIO 0051acTh | TaONIUIIbI, BKIFOYAs 3ar0JIOBKH TAONIUIIBI (HO He HazéaHue mabnuysl). HaxxMuTe KHOTIKY
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Jo6aBuTh. 3aTeM BbIIEIUTE TAONHUIly 2 U CHOBAa HakmMuTe KHOMKY Jlo6aBuTh. 3aTem Tabmuiy 3 -
Jlob6aBuTth. Ycranosure ¢uaxku B okHax Ilognucu BepxHeii ctpoky, 3HaueHHe BepXHero croJidua,
YTOOBI UCIOIB30BATh MOJMUCH TA0JIUIl B KAUECTBE MOAMKUCEN K HOBOM KOHCOJIUAMPOBAHHON TaOulIe.
[TocraBpTe (pnakox B oxHe Co3gaBaTh CBSI3M € MCXOAHBIMHM JaHHBIMH JUIS TOTO, YTOOBI JI0OOE
M3MEHEHUE B UCXOJIHBIX TaOIUIaX MPUBOAMIO K aBTOMATUYECKOMY MepPecuéTy B KOHCOIUIUPOBAHHOM
tabnuue. Haxmure OK;

— OOpaTtuTe BHUMaHUE Ha KHONKH CBOPAYMBAaHUS M Pa3BOPAUYMBAHUS CTPYKTYPBI, KOTOPBIE
MOSIBUJIUCH CJI€BA OT TaOJIHIIBI.

— HacrtpoliTe mnpencraBieHHe YHCIOBBIX JaHHBIX B KOHCOJHAWPOBAHHOW —TabiHIIe.
YcranoBure Yucnosoti popmam ¢ OAHAM 3HAKOM IOCIIE 3ansToi. (manesis iiaBHas - Uuciio)

— Ilpumenute mnapamerpbl (opmaTtupoBaHus K Tabnuie (yCTaHOBUTE TIPAHULBI TAOJHIIbI,
odopmure manky) (puc. 3).

[1]z] A B C D E F G
E
= - £
g : 3 3 z £
(2 3 g e z 3
= = o
= S & E g
1 =
[+ | 5 Akumosa 43 47 47 47 46
4+ | 9 Anncumos 4.0 5.0 4.0 4.0 43
+| | 13 Banaes 3.0 43 47 33 3.3
+| | 17 BGopees 27 3,0 2.0 3.0 27
+| | 21 Bopryt 4.0 5.0 3.0 47 42
+| | 25 Boponosa 43 3.7 4.0 37 39
'+ | 29 Bopowwnos 4.0 50 4.0 4.0 4.3
+| | 33 MBanos 13 43 4.0 4.0 3.9
+| | 37 Monos 4.0 5.0 47 47 46
+| | 41 lllepBakosa 4.3 4.0 4.0 4.3 42

AD
Puc. 3 Konconuouposanuas mabauya

3ananmue 13

[TocTpoiiTe KpyroByr JuarpaMMmy IO CpeIHUM OanjgaM CTYIAGHTOB 32  CECCHIO
KOHCOJIMMPOBAHHOMN TaOIHUIIBI.

CoxpaHuTe pe3ynbTaThl IPOJeIaHHON pabOThI B CBOEH mamnke

Brmonnenue npoekra: «IloaroroBka oruera «Iloka3zarenu BbIycKa MOJOYHOM IPOLYKLIUK»
cpenctBamu MS Excel»

IIpoBeauTe KOHCONMAALMIO JAaHHBIX IIOKA3areled BBIIMYCKAa MOJOYHOW MPOAYKIHMHM 3a
HECKOJIbKO JIET B OJTHOU Ta0nuIe.

1. Cosmaiite HOBBIH gokymeHT Excel Momounsiii komoOunar. Ha mmcre 1 cospaiite
tabsuity Beimyck MosiouHo# npoaykiuu 3a 2006 ro (B autpax) (puc. 1).
A | B | C | D | E | F | G

1 Beinyck monovHoi npoaykuun 3a 2006 rop

2 |HaMMeHOBaHHe 1ke 2 KB 3 KB 1 ke "mr;'}'ﬂ':m Ha cyuMMy

3 |cMeTaHa 200 500 340 320

4 |Monoko 700 =] s0d 500

5 |kedwp g00 370 750 750

6 [CNHMEKM 300 250 540 450

7 |pAmeHks 200 GO0 E70 BE0

=1

Puc. 1. Beinyck monounou npooykyuu 3a 2006 200
2. Ha nucte 2 co3maiite Beimyck mMomounoi npoaykuuu 3a 2007 roa (puc. 2.). Tak kak
3ar0JIOBKH CTOJIOIIOB U CTPOK OOBEIMHSIEMBIX TAOJHI[ JOJDKHBI MOJHOCTHIO COBMAAaTh, TO JIyUIIE
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CKOMMPOBATh CTPYKTYpy TaOJHUIBl C MEPBOrO JIMCTA HAa BTOPOM JIMCT U 3aMOJHUTH 3Ty CTPYKTYpPY
HOBBIMU JAHHBIMHU.

A | 8 | e | o | €& | € | s
1 Beinyck mono4Hoi npoaykumuun za 2007 rop
Z |HaHMeHOBaHHe 1ke 2 KB J KB 4 ke "mr:;m Ha cyMuMy
3 |cMmeTaHa 450 BOO 450 &00
4 |MonokKg =00 750 300 300
5 |kedup 1000 550 800 B50
& |CAHERM 400 350 ka0 570
7 |pAmeHka 60 570 400 700
=
Puc. 2. Boinyck monounoii npooykyuu 3a 2007 200
3. Ha mucre 3 cospaiite «IIpaiic-TuCT IpOayKIIMH MOJIOYHOTO KOMOUHATa» (pHC. 3.).
A I B | c |
1 Mpaiic-nucr
2 |nanmenopanne| BeHa 321 AEH
nuTp efeHHUa
3 |cMmetaHa 25 pyh.
4  |Mmonoko 15 pyh.
5 |kedup 17 pyh.
& |CNUEKM 22 pyh.
7 |pAKeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu mMonouHo2o komounama
4. [Tpu momonu pynakmuu CymMM mocumtanTe cTpoku MToro 3a rom Jiisi KakIOTO BHJIA
NpoayKUMH Ha 1 u 2 nucrax.
S. Wcnonp3ys nanHble npaiic-nucta noacuutaiite cronden Ha cymmy B 00enx Tadiaunax.

JIJist 3TOTO YCTaHOBUTE KYPCOB B IYCTYIO sYeHKy cTonbOma Ha cymmy, cosznmaiite hopmymny = Urtoro 3a
rog * Ilena 3a 1 nutp. Hanpumep, nns sueiiku G3 mepBoil TaOnuIbl HY>KHO BBECTH (opMyly =
F3*JIuct3.B3. (popmyna ssooumces npu nomowu moiwu) I'oTOBYIO GOPMYITYy MOKHO CKOTTHPOBATH JIJIS
OCTaBIINXCS CTPOK TAOJHUIIBI.

6. Ha mucre 4 mocumraiite Cpemnue mokasatenu BbITycka mpoaykmmm 3a 2006-2007
rojapl. /{7 yero npoBeauTe KOHCOJNUIAINIO JAHHBIX MEPBBIX JBYX TaOJIHLI.

7. N3menuTe konmnuecTBO BhITycka Mojioka B 1 kBaprtane 2006 rona Ha 0. IIpoBeprTe, Kak
M3MEHWINCh pacuéThl B UTOTOBOM TalHIIE.

8. [Toctpoiite ructorpaMMmy M KpyroBylO AMAarpaMMbl IO MTOroBoi Tabmuie. BcraBpTe
Ha3BaHUE B 00J1aCTh AUarpaMMsl, JereHay. B rucrorpaMMe noanumMTe ocu KOOpIMHar.

9. Cpnaiite OT4ET 0 POJICITaHHOM paboTe MPENoaaBaTelNo.

IIpumepHbIe TecTOBbIE BONPOCHI 0 JUCHHUILINHE
Dopmupyemovie komnemenyuu — OK 01, OK 02, OK 03, OK 04, OK 05, OK 07, OK 9, OK 11.
1. Kakue 3 TeXHUYECKUX JOCTUKEHUSI COCTABIISIOT OCHOBY coBpeMeHHbIX UT? Brinummre
COOTBETCTBYIOIIME HOMEpaA:!
1. cpencTBa HakorIeHUs! HTHGOpMaUN
. BO3MOXXHOCTbh aBTOMAaTU3UPOBAaHHON 00paboTKu nH(popmMaruu ¢ nomoursio [1K
. pa3BUTHE CPEICTB CBI3U
. pa3BUTHUE CPEICTB NEPEABUIKECHHUS
. Pa3BUTHE JIOKAIBHBIX CETEH
. pa3BUTHE TTI00ATBHBIX CeTel
. pa3BUTHE MUIIYIIUX MAITHHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pa3BUTHE CPEJCTB YIIPABJICHUS B Pa3IMUHBIX cepax MPOU3BOACTBA U OOLIECTBEHHOMN KU3HU
2. Onpenenure crpareruto BHeapenus UKT:

O 0N U1~ W
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IIpoBecTy NOKaNbHYIO0 MOACPHU3ALMIO METOJJOB PAOOTHI + PacpeneuTh (PYHKIUN MEXKITY
TEXHUYECKUMHU paOOTHUKaMH (ONepaTopaMu) M CHEIHMAINCTaMH + HayaTh pa3BUTHE
KOMMYHUKaIUN
3. HazoBute 310 cBoiictBo UT: « ... - 370 pabota B aguanorosom pexxume ¢ ITK».
4. PexxuM 00pabOTKU AAHHBIX, IPU KOTOPOM JIaHHBIE HAKAIIJIMBAIOTCSA HA BHELIIHEM HOCHUTEIIE,
Ha3bIBACTCSL:
PEKUM pealbHOTO BPEMEHHU
1. pexxum pazzesieHust BO BpeMEHH
2. IaKeTHBIN PEXKUM
5. CUMIUIEKCHBIM METO/IOM Iepeaun HHPOPMALUU HA3bIBAIOT
1. meron nmepenauyu wiu npuéma JaHHBIX TOJIBKO B OJTHOM HalpaBICHUU
2. MeToJ IOoNEepEeMEHHOH nepenadn 1 npuémMa nHPopMauu
3. MeToJ1 OJTHOBPEMEHHOM nepeaauu u npuéma uHdopMaIu
6. TekcToBBIN peJaKkTOp - Mporpamma, lpeHa3HaueHHas JJIs. . .
1. coznanus, peJakTUpOBaHUs U GOPMATUPOBAHUS TEKCTOBOM HH(pOpMaLIUH;
2. pa®oThl ¢ U300paKEHUSIMHU B IIPOLIECCE CO3/IaHUSI UTPOBBIX IIPOTPaMM;
3. ynpasnenue pecypcamu [1K npu co3nanum 10KyMeHTOB;
4. aBTOMaTHYECKOI0 IEPEBOJIA C CUMBOJIbHBIX SI3bIKOB B MAILIMHHBIE KOJIbI;.

7. B psaay "cumBon" - ... - "ctpoka" - "(parMeHT TekcTa" mpoIyIeHo:
1. "cmoBo";
2. "ab3an";
3. "cTpanuma";
4. "tekct".

8. K unciry oCHOBHBIX (PyHKITHI TEKCTOBOTO PEIaKTOpa OTHOCSATCS:

1. xomupoBaHHe, NepeMELICHUE, YHUUTOKEHHE U COPTUPOBKA ()ParMEHTOB TEKCTa;

2. co3aaHue, peJaKTHPOBAHKE, COXPAHEHUE U M1eYaTh TEKCTOB;

3. crporoe cobiroAeHne NPaBoNUCaHMs;

4. aBToMaruueckas oOpaboTka HHGOpPMAIINH, PECTABIEHHON B TEKCTOBBIX (pailiax.
9. Kypcop - 3T0

1. ycTpolicTBO BBOJIa TEKCTOBOW MH(OPMALINH;

2. KJIaBUIIA Ha KJIaBUATYPE;

3. HaWMEHBIIINN PJIEMEHT OTOOPAKEHUSI Ha DKPAHE;

4. MeTKa Ha dKpaHe MOHHUTOpA, YKa3bIBAIOIIAs MO3ULIUIO, B KOTOPOH OyAeT 0ToOpaxeH
BBOJIUMBIN

C KJIaBHATYyDBI.
10. Ilpu Habope TekcTa OJTHO CIOBO OT JPYIOro OTIAENSIETCSA:

1. Toukoi;

2. mpobenowm;

3. 3amAaToi;

4. IBOETOYHEM.
11. C momomnipio KOMIbIOTEpPa TEKCTOBYIO HHPOPMALIUIO MOXKHO:

1. XpaHUTH, MONIy4aTh U 00padaTHIBATh:

2. TOJIBKO XpaHWTB;

3. TOJIBKO MOJy4aTh;
12. PenakTupoBaHue TeKCTa MpeACTaBIsAET cOO0il:

1. mpouecc BHECEHUSI N3MEHEHUHN B UMEIOIIMICS TEKCT;

2. mpouenypy COXpaHeHMs TEKCTa Ha IMCKE B BHJIE TEKCTOBOTO (aiina;

3. mporiecc nepeaayn TeKCTOBOW HH(POPMAIINH 10 KOMITBIOTEPHOU CETH;

4. mpouenypy CUMTHIBAHUS C BHEIIHETO 3alIOMUHAIOIIETO YCTPOICTBA paHEE CO3/ITaHHOTO
TEKCTa.
13. Kakas onepanusi He IPUMEHSETCS IS peJAaKTUPOBAHUS TEKCTA!

1. meyaTh TEKCTa;



2. ynaneHue B TEKCT€ HEBEpHO HAOPaHHOTO CUMBOJIA;

3. BCTaBKa IPOIYIIEHHOTO CUMBOJIA;

4. 3aMeHa HEBEpHO HAOPaHHOI'O CUMBOJIA;
14. TIpouenypa aBTOMaTHYeCKOro (hOpMaTUPOBAHUS TEKCTA IPEAyCMAaTPHBAET:

1. 3ammck Tekcra B Oydep;

2. ynajeHHe TEKCTa;

3. OTMeHy NpeAbIAYyLIEH ONepaluy, COBEPIICHHON Hall TEKCTOM;

4. aBTOMAaTUYECKOE PACIIOJIOKEHUE TEKCTa B COOTBETCTBUHU C OIIPEIEICHHBIMU IIPABUIIAMH.
15. B TeKCTOBOM pelakTOpe IIPH 3alaHUU [TapaMeTPOB CTPAHULIBI YCTaHABIMBAIOTCS:

1. I'apauTypa, pazmep, HauepTaHUE;

2. Orctyn, UHTEpBAJ,

3. Ilons, opueHTanus;

4. Ctuib, maoJIoH.
16. KonmupoBanue TeKCTOBOro (hparMeHTa B TEKCTOBOM PEJAKTOPE MPEyCMaTPUBAET B MIEPBYIO
ouepenp:

1. yxa3aHue MO3MLMU, HAUKMHAs ¢ KOTOPOH JOKEH KOIMPOBAThCS O0BEKT;

2. BblJENIEHHE KONUPYEMOTo (pparMeHTa;

3. BBIOOp COOTBETCTBYIOIIETO MyHKTA MEHIO;

4. OTKpBITHE HOBOTO TEKCTOBOI'O OKHa.
17. Ilouck cmoBa B TEKCTE 10 3aJaHHOMY 00pa3Ily sIBJSETCS MIPOLIECCOM:

1. 06paboTku uHOpMAaIUH;

2. XpaHeHUs HH(OpMAaIHH;

3. mepenauu MHGOpPMALUY;

4. yHUYTOXXE€HUE WH(OPMAIIHH.
18. 3akoHUHTE MPEAJIOKEHUE:

«Ilepepabotka nHpopManyy Ha 6a3e KOMITBIOTEPHBIX BRIYMCIUTEIBHBIX CUCTEM Ha3bIBACTCS

e
19. Ynopsipounrte sTansl pa3BUTHS HOBBIX HH()OPMALIMOHHBIX TEXHOJIOTHI:

1. «Bocxon Hapexm»

2. «KotnoBuHa pa3zo4yapoBaHHiD»

3. «IlmaTo mpogyKTUBHOCTH

4. «ITuk 3aBBIIMIEHHBIX 0XKUIAHUID)

5. «IloabEéM KU3HECTOMKOCTHYY
20. 13 cnucka TeXHOJI0TUi BbIOEpUTE HH(POPMALIMOHHBIE TEXHOJIOTHHU:

1. IpOM3BOACTBO KOPOBBHETO MOJIOKA.

2. OATOTOBKA MOYBbI K TIOCEBY SIPOBBIX.

3. mouck MH(OpPMAIUH O 3aMyacTIxX Ha IPY30BUKU

4. MOJrOTOBKA TPYJOBOTO JIOTOBOpa

5. 3a04HO€ 00y4YeHUE SKOHOMHUCTOB
21. Kakue 3 TeXHUYECKHUX JOCTHKEHHsI COCTaBISIOT OCHOBY coBpeMeHHbIX MT? Beimumure
COOTBETCTBYIOILIME HOMEpA:

1. cpencTBa HakorIeHUs! THGOpMAUU
. BO3MOXXHOCTh aBTOMAaTU3UPOBAaHHON 00paboTKu HH(popmMaruu ¢ nomoursio [1K
. pa3BUTHE CPEICTB CBI3U
. pa3BUTHUE CPEICTB MEPEABUIKECHHUS
. pa3BUTHE JIOKAIBHBIX CETEN
. pa3BUTHE IITOOATBHBIX CETEH
. pa3BUTHE MUIIYIIUX MAITHHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU

O 0N OU1 B~ Wi

22. Onpenenure crpareruto BHeapenus UKT:

. Pa3BUTHE CPEJICTB YIIPABJICHUS B PA3IMYHBIX chepax MPOU3BOJICTBA U OOMIECTBEHHON KU3HU
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[TpoBecTu J0OKaIbHYIO MOAEPHU3ALINIO METOIOB Pa0OTHI + pacpenenuTh GyHKIUN MEXTY
TEXHUYECKUMHU pabOTHUKaMH (ONepaTopaMu) M CHEMaINCTaMH + HayaTh pa3BUTHE

KOMMYHUKaIUMA
23. HazoBute 310 cBotictBO UT: « ... - 310 pabota B quanoroBom pexxkume ¢ [TK».
24. Pexxum 00paOOTKM JaHHBIX, IIPU KOTOPOM JAaHHbIE HAKAIVIMBAIOTCS Ha BHELLTHEM HOCHUTEIIE,
Ha3bIBACTCS:

1. pexuM pearsbHOro BpeMeHH
2. pexuM pa3esieHHs] BO BPEMEHH
3. MaKeTHBIA PEKUM
25. CUMILIEKCHBIM METOJIOM Tiepeaayd HH()OpMaIK HAa3bIBAIOT
1. MeTon nepeaayn UK NpuEMa JaHHBIX TOJBKO B OJIHOM HaIpaBIeHUU
2. MeTo/1 oTIepeMeHHOH Tepeiaun U nmpuémMa nHpopMauu
3. MeToJ1 OJTHOBPEMEHHOM nepeaauu u npuéma uHdopMaIu
26. IlepeuniciuTe OCHOBHBIE XapaKTEPUCTUKU KOMITBIOTEPHBIX CETEH.
27. OcHOBHasA 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKIFOUACTCS:
1. B BOBMOKHOCTH MX CAMOTIPOM3BOJILHOTO BHEJIPEHUS B Pa3IMUHbIC O0BEKTHI OTIEPAIIMOHHON
CHCTEMBI U CIIOCOOHOCTh CO3/1aBaTh CBOU JyOJIMKAThI;
2. B HEM3MEHHOM CTPYKType MPOrpaMMHOI0 KOAA ;
3. B M3MEHSIOUIEHCS CTPYKTYpPE IPOrPaMMHOTO KOJa;
4. B HaJMYUU OTJIMYUTEIBHBIX TIPU3HAKOB
28. Bupychl, HaxoAs1IMecs B TaMATH U ABJSIONIMECS aKTUBHBIMU BIUIOTH IO BBIKJIIOUCHMS
KOMIIBIOTEpA UJIU Tepe3arpy3Ku ONepalOHHON CUCTEMBI SIBIISIFOTCSL:
1. crenc-Bupycamu;
2. pe3UICHTHBIMU;
3. monuMopuK-BUpyCaMHU;
4. omepaTUBHBIMU
29. J1ns 60pbOBI ¢ BUPYCaMU MCIIOJIb3YIOTCS:
1. mporpaMMHBIE CpeNICTBA;
2. anmaparHble CPeJICTBa;
3. mporpaMMHBI€ U anmnapaTHO-POTrPAMMHBIE CPE/ICTBA;
4. TeXHUUYECKHUE CpeJICTBa
30. OOHapyxeHHe U3MEHEHHH, BAKIIMHUPOBAHKE ITPOrPaMM, UCIIOJIb30BaHNE PE3UIEHTHBIX CTOPOXKEH,
CKaHUPOBAaHUE, SBPUCTUUECKUN aHATIU3 SBIISIIOTCS:
1. MeToamMu 0OHaApYKEHHSI BUPYCOB;
2. MEeTo/1aMu yJalleH!sI BUPYCOB;
3. MeToaMu MOM(PUKALINN BUPYCOB;
4. MeTojaMu CUCTEMaTHU3alluu BUPYCOB
31. Bupyc umeeT clieayronme MoIyu:
1. Moaysb MaccupoBaHUs, MOLYJIb MOAM(UKALINY;
2. MOJyJIb pa3MHOXKEHHS, MOIYJIh MOIU(UKAIUH;
3. MOAyJb BHEAPEHHSI, MOJYJIb CICKEHHSI, MOYJIb BHIIIOJHEHUSI BPEIUTEIbCKUX AEHCTBHIA;
4. MOIyJb 3apakeHus, MOJIyJIb MACKHPOBAHWSI, MOAYJIb BHITIOJTHEHUS BPEAUTEIbCKIX
JEHCTBUN
32. TeneKOMMYHHUKAIHS — 3TO...
1. oOuieHne Mexay JIIOJbMH Yepe3 TeIeBU3NOHHBIE MOCTHI;
2. oO0IIeHHne MEeXTy JIFOJIbMHU Yepe3 Teie(hOHHYIO CeTh;
3. oOMeH uHdpopMalreit Ha pacCTOSHUM ¢ TIOMOIIBIO TOYTOBOM CBS3H;
4. TeXHUYECKHE CPENICTBA Mepeaayr HHPOPMAIIHH.
33. KoMmnbroTepHbIe TENEKOMMYHUKALIAHN ITO. . .
1. coennHeHNE HECKOJIBKUX KOMIIBIOTEPOB B €IUHYIO CETh;
2. TepeHeceHne NHPOPMALIUU C OJTHOTO KOMIIbIOTEpA Ha JIPYTroil ¢ MOMOILBIO JUCKET;
3. IMCTaHIMOHHAS Tepeiavya JaHHBIX C OJTHOTO KOMIIbIOTepa Ha APYTOM;
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4. obmeH mHpOpMAITEH MEXTY TIOJIb30BATEISIMU O COCTOSTHUN Pab0Thl KOMIIBIOTEPA;
34. Cepsep — 3710...
1. cereBas mporpaMma, KOTOpas BeIeT AUAJIOT OJJHOTO MOJIb30BATENS C IPYTUM;
2. MOILIHBIA KOMIIBIOTEP, K KOTOPOMY MOJIKIIOYAIOTCS OCTAIbHBIE KOMITBIOTEPHI,
3. KOMIBIOTEP OTAEIHHO B3STOrO MOJIb30BATENS, TOAKIIOYEHHBIN B OOIIYIO CETh;
4 . cTanmapt, onpeaeNsomui (GopMy MPECTaBICHUS U CIIOCO0 MEPECHUIKH COOOIICHHMS.
35. Moxem — 3710...
1. MOUIHBIN KOMITBIOTEP, K KOTOPOMY HOIKIIOUYAIOTCS OCTAIbHbIE KOMIIBIOTEPHI;
2. YCTpOMCTBO, Ipeodpasyroiiee U poBbie CUTHANIBI KOMITbIOTEpA B aHAJIOTOBBIH HU(POBOH
CUTHAJ ¥ 00paTHO;
3. mporpamma, ¢ MOMOUIbI0 KOTOPOM OCYLIECTBIIACTCS AUATIOT MEX]Ty HECKOJIbKUMU
KOMITBIOTEPAMHU;
4. nepconanbHasg OBM, ucnonp3yemas Assi HOTyYEHUS U OTIPABKU KOPPECTIOHACHIIUH.
36. CxopocTh niepeiaun JaHHBIX — 3TO. ..
1. xonmuyecTBO MHPOPMAIUH, IIEPEIaBAEMOIl B OJHY CEKYHY;
2. KOJIM4YeCTBO OalT MH(MOpMAIHH, TIepeIaBaeMbIX 3a OJIHY MUHYTY;
3. xommuuecTBO 0ailiT nH(pOpMaLMK, IEPeJaHHBIX C OJHOTO KOMIIBIOTEPA Ha APYTOii;
4. xonuuecTBO OMT MH(OPMALIMH, IIEPEIaBAEMON Yepe3 MOJIEM B €IMHUILY BPEMEHHU.
37. Anpecanus — 3T0...
1. cmoco0 uaeHTuduKanyy aOOHEHTOB B CETH;
2. azpec cepBepa;
3. TOYTOBBIN aJipec MOIH30BATENS CETH;
4. xonuuecTBO 001, mepechlIaeMol HH(GOPMAIIMU BaIlIUM MOJIEMOM.
38. JIokayibHbIE KOMITBIOTEPHBIEC CETH — 3TO. ..
1. ceTh, K KOTOPOI MOAKIIIOUEHBI BCE KOMITBIOTEPHI BAIIETO TOPO/Ia;
2. ceThb, K KOTOPOW MOJKITFOUEHBI BCE KOMIIBIOTEPHI Balllel CTPaHbI;
3. ceTb, K KOTOPOH MOJKII0YEHBI KOMIIBIOTEPHI Baliero oduca, kabuHera HHPOPMATHKHU W
OJTHOTO 3JIaHHS;
4. ceTb, K KOTOPOH MOAKIIIOYEHBI BCE KOMITbIOTEPHI.
39. CereBoii amamnrtep — 3T0...
1. cnenmanbHas mporpamMma, yepes KOTOPYIO OCYIIECTBIISIETCS CBSI3b HECKOIBKHX
KOMITHIOTEPOB;
2. cIlenyaibHOE annapaTHoe CpeAcTBO It 3 (HEeKTUBHOTO B3aUMOJICHCTBUS IEPCOHATBHBIX
KOMITHIOTEPOB CETH;
3. crenualibHas CUCTEMa YIpaBJIEHHUs CETEBBIMU pPeCypcaMu OOILEero 10CTya;
4. cucrema oOMeHa nH(popMaluen MeX1y pa3InYHbIMU KOMIIbIOTEPAMHU.
40. CeteBble YEpBH 3TO - ...
1. mporpaMMBl, pacpoCTPaHSIOMINECS TOJBKO TP IIOMOIIH JIEKTPOHHHOH ITOYTH Yepe3
HHurepHer;

2. IpoTrpaMMBbI, KOTOPBIE HE U3MEHSIOT (DaiiiTbl Ha UCKAaX, a paCIPOCTPAHSIOTCS B
KOMITBIOTEPHOM CETH, TPOHUKAIOT B ONEPAI[MOHHYIO CUCTEMY KOMIIbIOTEpa, HaXOAAT ajipeca
JIPYTUX KOMIBIOTEPOB WM MOJB30BATEICH U PACCHUIAIOT 110 3TUM aJIpecaM CBOHM KOIIHH;
3. BpeZIOHOCHBIE TPOTPaMMBbI, IEHCTBUS KOTOPBIX 3aKIF0YAETCs B CO3/1aHUU cOOEB IpU
MUTaHUU KOMITBIOTEPA OT 3. CETH;

4. mporpaMMbl, KOTOpbIE U3MEHAIOT (ailsibl Ha TUCKaX, U PacIPOCTPAHSIOTCS B Mpeeiax
KOMITBIOTEPA.

41. TIporpamma - KOMIOBIOTEPHBINA BUPYC, BCTpauBaeMas B IPOrpaMMHBINA KOMILJIEKC U Oe3BpeHast 10

HACTYIIJICHUS OIPe/IeIEHHOTO COOBITHSI, ITOCIIE KOTOPOIO PeaTu3yeTcsl €€ MEXaHH3M ...
1. «TpostHCKMI KOHb»
2. noruueckast 6om0Oa
3. mporpaMMa-MyTaHT
4. BUpyC-HEBHINMKA

42



42.

43.

44,

45.

46.

47.

48.

49.

50.

5. cTenc-BUpyc
Tun xomnerotepHoii cetn LAN - 310 CeTh
1. nokanbHas
2. robanpHas
3. ropojickas
4. OecripoBOAHAS

[TapameTpom, 0 KOTOPOMY HeNb3s KIACCUPUIIUPOBATH KOMIIBIOTEPHBIE BUPYCHI SBISETCS:

1. 00Bem nporpammsl
2. cTeneHb OMacHOCTU
3. cpena obuTaHus
4. criocob 3apaxkeHus cpebl 00UTaHuUs
KonoHTUTYII MOKET COAEPKATD ...
1. ®1O aBTOpa TOKYMEHTa
2. naTy co3/aHus JOKYMEHTa
3. 060 TeKCT
4. Ha3BaHHE JIOKYMEHTA
Pa3znuyaroT aHTUBHPYCHBIE TPOTPAMMBbI
1. punbTpbI
2. neTeKTopsl WK Qaru
3. peBU30pHI
4. perIMKaTophl
[Tpu kmaccudukarym mo BBIJICIIIIOTCSL CTEJIC-BUPYCHI
1. cpene obuTanus
2. NeCTPYKTUBHBIM BO3MOKHOCTSIM
3. 0COOEHHOCTSIM aIrOpUTMa
4. cioco0y 3apakeHus
W3 npeanosxxenHoro crnucka rpadguueckuMu opMaTamMu SIBISIFOTCS:
a) TIFF;
0) TXT;
B) MPI;
r) JPEG;
1) BMP;
Kommbrotep cetu, mpeaocTaBiIsIONINi CBOM peCypChl Ha3bIBAETCS:
1. cepep
2. ceTeBoii aganTep
3. KITMEHT
4. HyIIb-MOJIEM
CepBep, Ha KOTOPOM HAXOJSATCS COBMECTHO 0OpabaThiBaeMbie (pailyibl Ui (M) COBMECTHO
UCIOJIb3YEMbI€ TPOTPaMMbI Ha3bIBACTCS:
1. daitioBbIM
2. cepBep 0a3 JaHHBIX
3. IpUHT-CEpBEP
4. IOYTOBBIH
HE cymectByromuii Tvn cepsepa B H€papXUIECKON CETHU:
1. apxuBHBIi
2. (aitoBEIM
3. cepBep 6a3 TaHHBIX
4. TOYTOBBIM
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Kpurtepun u mkana oueHuBaHus (YCTHbIA OIIPOC)

Onenka

«OTJIHIHO»

«Xopouio»

«YAOBJICTBOPUTECJIBHO»

CHEYAOBJECTBOPUTCJIBHO»

Tema packpsiTa B
IIOJIHOM 00BEME,
BBICKAQ3bIBaHMS
CBSI3aHHBIE U
JIOTUYHEBIE,
HCII0JIb30BaHa
Hay4YHas JICKCHKA,
MIPUBE/ICHBI IPUMEPEI.
OTBeTHI JaHbI B
IIOJIHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHBIC,
HCIIOJIb30BaHa
Hay4YHasl JICKCHKA,
MIPUBE/ICHBI
npumepsl. OTBETHI
Ha BOIIPOCHI JIaHbI HE
B ITOJTHOM 00BEME.

Tema packpsbiTa
HEJ0CTaTOYHO,
BBICKa3bIBaHUS
HECBSI3aHHbIE U
Henoruunele. Hayunas
JIEKCUKa HE
HCIOJIb30BaHa, HE
MIPUBEJICHBI IPUMEPHI.
OTBeTHI HA BOMIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IpenojaBaTelis.

Tema He packphITa.
Jloruka u3a0KeHHUs,
IIPUMEPBI, BEIBOJBI U
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

KpnTepnu H IKaJa OCHUBAHUA (BBIHOJIHeHI/Ie NMPAKTHYCCKUX 33]13]—[1/]171)

Ouenka
«OTJITUYHO» «X0pOoLIO0» «YAOBJIETBOPUTEJIbHO» | «HEYAOBJIETBOPUTEIbHO)
[To pemenuro 3anaum | I1o pemenuto | [lo pemenuro 3amauu nax | 3amaya HE pelieHa
JaH MPaBWIbHBIN | 33724 JlaH | YaCTUYHBIA  OTBET, HE | MOJHOCTHIO
OTBET M Pa3BEPHYTHIN | IIPABUJIbHBIN ClleJIaH BBIBOJ
BBIBO/I OTBET, HO  HE
CJICJIaH BBIBOJ],

KpnTepml H HIKaJ1a OCHUBAHUA (TeCTI/[pOBaH]/Ie)

Yucao NpaBUJIbHBIX OTBETOB

Onenka

90-100% npaBUIIBHBIX OTBETOB

OI_IeHKa KOTIIUYIHO»

70-89% TmpaBHILHBIX OTBETOB

Or1eHKa «XOpOIIO»

51-69% npaBUIIBHBIX OTBETOB

OneHka «yJ0BIE€TBOPUTEITHHON

Menee 50% npaBUIbHBIX OTBETOB

OLIeHKa «HCYOOBJICTBOPUTCIIBHO»

7.4.2. KOMILJIEKT OLIEHOYHBIX CPEJACTB JJIsI IPOMEXXYTOYHOM ATTECTAIIUA

6.3

IIpumepHbie Bonpock! K Au(GepeHuMPOBAHHOMY 3a4€Ty
Konumponupyemvie xkomnemenyuu — OK 01 OK 02 OK04 OKO05 OK 09 IIK 5.1 IIK 5.2 IIK 5.6 IIK

1. Undopmannonnsie TexHonorun (MT) B npodeccroHabHON N€ATEIBHOCTH: COJEp)KaHUE
JUCLMIUIMHBL, 33J]a4H, CBA3b ¢ ApyrUMH qucuumimHamu. UT: nonsTue, Buabl, Ha3HAYECHHUE.
HopmatuBHo-nipaBoBas 0a3a nHGopMaTuki 1 HH(OOPMATU3ALINH.

2. Komnbiotepusblie cuctembl. VIC, Bubl, HazHaueHue. Ctpykrypa MC: TeXxHHYeCKOe, MPOrpaMMHOE,
nH(OPMaIIMOHHOE, OPTaHU3AlMOHHOE, TIPABOBOE 0OECIICUCHHE.
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3. IIporpammuoe obecneuyenue IK. CucremHoe mporpaMMHoe obecnedyeHue: COCTaB, HA3HAUYCHHE
cucTeMHbIX IporpaMM. IIpukiaagnoe nporpaMmMmHuoe odecnedenue: VIHTErpupoOBaHHBIN MAKET
Microsoft Office: coctaB, Ha3HaYeHHE O(DUCHBIX MPOrPaMM. HHTETPUPOBAHHBIX MTAKETOB.

00630p nakeroB npukiaaHbx mporpamm (I1I1IT) mo mpodwmmto crienmanpaoCcTH: "I"anakTuka",
"1C:byxrantepus" u apyrue.

4. OdopMmiieHne TOKYMEHTOB ¢ moMoibio nporpammbl Microsoft Word. [Ipasuia BBoza,
penakTupoBaHus U popmMaTrpoBaHus TeKCTa. OOBEKTHI (TEKCT, TAOIUIA, BHEIPEHHBINA O0BEKT) U
TUTIOBBIC JICHCTBUS HaJl HUMH.

— Co3nanue JOKYMEHTa C UCIOJIb30BAaHUEM IA0JIOHOB.

— Co3znanue IeKTpOHHOU (HOpMBI, MadIoHa.

— Co3nanue UHTErPUPOBAHHOTO JIOKYMEHTA.

5. O0paboTKa JaHHBIX CpeAcTBaMHU J1eKTPOHHBIX Tabaun Microsoft Excel. O0bexTh
AJIEKTPOHHOHN TAOJHUIIBI U TUIIOBBIE IEHCTBHUS HA/l HUMH. THITBI JAaHHBIX M OCOOCHHOCTH X 00pabOTKH.
Coznanne KOMIBbIOTEPHOM MOJIETH C MOMOIIBIO AIEKTPOHHBIX TaOJIHII.
— Pemenue 3a1au ¢ ucnonb3oBaHueM QyHKIUH.
— Opranunzanus 6a3sl JaHHBIX.
— Co3znanue KOMIIbIOTEpHON Moienu. Pelienue 3aa4 ¢ UCIOIb30BaHUEM HAJICTPOEK
«ITouck pemenus», «Ilonbop mapamerpa.

6. ABTomMaTu3upoBaHHoe padouyee MecTo (APM) cnenuaiucra B Microsoft Access. APM
cnernuanucta. Ctpykrypa APM: texnudeckoe, mporpamMmmHoe, "HGOpMaMoOHHOE 00ecTieueHue.
Cucremsl ynpasnenus 6azamu 1ansbix (CYB/). Buael CYB/l, HazHaueHne, BO3MOKHOCTH.
CrpykTtypa pensunoHHbIx B/, peskxumbl paboTsl: npoektupoBanue b/, BBoa/penaktuposanue,
00paboTKa, MOUCK HH(POPMAITIH.

— Coznanue ogHotadauyHoi B/1.

— Coznanune mHOroTabmmyHoi b/I.
7. CoBpemMeHHBbIe MH(POPMAIMOHHBIE TEXHOJIOTHU B TOKYMEHTAIHOHHOM o0ecreyeHn
ynpagsiaenus (JOY). Opranu3zanus Jen0onponu3BoACTBa U JOKYMEHTO000pOTa C UCIOIb30BAHUEM
CPEeIICTB NEKTPOHHBIX KoMMyHuKaluid. D1I1: HazHaueHue, CpeIcTBA peaTn3alni.

— MS Outlook. [InanupoBanue nepcoHaIbLHOMN JACSITEIBHOCTH.

— Crnusaue nokymMeHTOB. LlupKymsipHas pacchuiKa MHUCEM.

8. Coznanme npesentauuii B Microsoft PowerPoint. Mactep npesenranuii Microsoft PowerPoint:
Ha3zHauyeHUe, BO3MOKHOCTH. OOBEKThI AIEKTPOHHON MPEe3eHTAllUN 1 TUIIOBbIE JEHCTBUS HAJl HUMU.
Hcnoap3oBanne 3(1)(1)GKTOB MYJIbTHUMEANA U CPEACTB aBTOMATHU3allUX ITPH IMTOATOTOBKE IMMPE3CHTALINH.
— Co3znanue npe3eHTanuy NpeaAnpusTUS TOPTOBIH.
— Co3nanue HHTEPaKTUBHOM NMPE3EHTALUH C UCTIOIb30BAHUEM aHUMAIIUU U TUIIEPCCHUIOK.

9. Co3nanme myoaukamnuii B Microsoft Publisher. Macrep my6ymmkanmii Microsoft Publisher:
Ha3Ha4YeHHE, BOZMOKHOCTH, OCOOEHHOCTH UCTIOIB30BaHUS B IPOQ). 1EATEIHHOCTH.
— Cosznanue myoIuKaum.

10. ITporpammHoe oGecniedyenne npodeccuoHanbHol AesiTesbHOCTH. O630p HazHaueHwue,
BO3MOKHOCTH.

11. Komnsbiorepubie cetu (KC). JlokansHbie, riobanpHbIe CETH: Ha3HaUeHUE, CTpYKTypa. CeTeBoe

obopynoBanue. CeteBble mporpaMMHble cpenictBa. Ciayxk0b1 MHTEpHET. DNeKTpOoHHAs 11oYTa:
Ha3HauYeHHe, BO3MOKHOCTH, paboTa ¢ mouroil. Pabora B cpene Opay3sepa Internet Explorer.
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Hcnons3zoBanne MHTEpHETA /U151 MoKcKa nipodeccrnonansHoi nHbopmaruu. [I[puHImne! ceTeBoi

0€30I1aCHOCTH.

12. NudopmanuoHHO-CIPABOYHBIE CHCTEMbI: Ha3HAUCHUE, TEXHOJIOTUs morcka. CripaBOYHBIC
npaBoBbie cuctembl (CIIC): HasHaueHue, Bo3MokHOCTH, pbiHOK CIIC.

KpuTtepun u mkaJbl OoeHUBAHUS NPOMEKYTOUYHOM aTTeCcTaAluH
IIkana u kpurepuu oueHku (¢ depeHIUPOBAHHBIN 3a4€T)

OT1an4Ho

Xopouo

Y10BJ1I€TBOPUTEIBHO

HeynoBiierBOpUTEJIBHO

1. Marepuan u3iaoxeH
rPaMOTHO, B
ONPEACICHHON
JIOTUYECKON
MOCJIEIOBATEILHOCTH,
MIPaBUJIbHO MCHOJIB3YETCA
TEPMUHOJIOTHUS;

2. IloxazaHo ymeHue
WJUTIOCTPUPOBATH
TEOPETUYECKHUE
MOJI0KEHUSI KOHKPETHBIMU
MpUMepaMu, TPUMEHSITh
MX B HOBOW CUTyalluu;

3 [IpopemMoHCTpUPOBaHO
YCBOEHHUE paHee
U3YYCHHBIX
COITyTCTBYIOILIUX
BOIIPOCOB,
c(hOpMUPOBAHHOCTh
YMEHUH U 3HAHW;

4. OtBeT mpo3Byyal
CaMOCTOSTENLHO, 0€3
HABOJISIIUX BOITPOCOB.

1. OTBeT y10BIETBOPSIET
B OCHOBHOM TpEOOBaHUSIM
Ha OLICHKY «5», HO IIpU
9TOM MOXKET UMETh
CIIELYIOIINE HENOCTATKU:

2. B uznoxxenuu
JOITYIICHBI HEOOJIBIITHE
MpoOEIIbl, He UCKA3HUBIIIKE
COJIep’KaHUE OTBETA;

3. JomyIieHsl OJUH - Ba
HEJ0YeTa IPU OCBEIICHUH
OCHOBHOTO COJICPYKaHUS
OTBETa, UCIIPABJICHHBIC
10 3aMEYaHUIO
IpernoaBaTelis.

1. HenmosiHo M
HENOCIEI0BATEIBLHO
PACKpBITO CO/ICpIKAHUE
MaTtepuaia, HO TOKa3aHo
o0111ee MOHUMAaHUE
BOIIpOCA U
MPOJIEMOHCTPUPOBAHBI
YMEHHUS, TOCTAaTOYHBIC
U1 JalbHEHUIIIEro
YCBOEHUS MaTepuana.

2. Nmenuce 3aTpyIHEHUS
WU JTOITYIIICHBI OLTHOKY B
ONPEAEIICHUH TTOHATHH,
UCIIOJIb30BAHUH
TEPMUHOJIOTHH,
UCIIPaBJICHHBIE TTOCTIE
HECKOJIBKUX HABOISIINX
BOIIPOCOB;

3. IIpu HETIOJTHOM 3HAHUH
TEOPETUIECKOTO
MaTepHalia BbIsBICHA
HEIOCTaTOYHAS
c(hOpMUPOBAHHOCTh
YMEHUH U 3HAHW.

1. Conepxxanue
MaTepHualia He PacKphITO.

2. Omu6xu B
OIpeIeJICHUH TOHATHH,
HE HCII0JIb30BaIach
TEPMHHOJIOTHS B OTBETE.

Pa3paborunk:

[IpenogaBatens O@CIIO kadenpsl connamTbHO-3KOHOMUYECKUX TUCIUTUINH
Co3panckoro ¢unmnana PI'AOY BO «CI'DVY»

bopucosa E.A.
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