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1. OBIIIAA XAPAKTEPHCTHKA PABOYEH ITPOT PAMMBI YYEFHOH JTHCIIHITTHHbI
«AJAIITUBHBIE HH®OPMAIIUOHHBIE TEXHOJ/IOT UH»

1.1. MecTo IMCIUILUINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOI MPOrpaMMbI:

Hucrmmmmaa OI1.03 «MHGOpMannoOHHbBIC TEXHOJOTHIY» SBJISETCS YacThI0 0OIIenpodecCHOHATBHOTO
IIHKJIa OCHOBHOM Tpod)eccHOHANBHOW 00pa3oBaTelbHON TiporpamMmel B cooTBerctBun ¢ PI'OC mo
cneunansHocT 09.02.07 MHpopMannoHHBIE CHCTEMBI U IPOTPaMMHPOBaHHE.

Huctmmmmaa OI1.03  «MHbOpMaImoHHble  TEXHOJOTHM» obecrieuynBaeT (GOpMUPOBAHHME OOITHX
KOMIICTCHIINH 110 BceM BuaaM aesreiabHocTd PI'OC no cnenuanprocTr 09.02.07 MHboOpMaIMOHHbBIE CHCTEMBI
u nporpammupoBanue. Ocoboe 3HaUeHHE OUCLUIUIMHA UMEET NPU (POPMUPOBAHUU M PA3BUTHH CIETYIOLIHX
OCHOBHBIX KOMIIETCHIIHS:

OK 02.TIK 5.6.
Kon HaumenoBanue 00X KOMIETEHIINH
OK 02 Hcnonp30BaTh COBPEMEHHBIE CpEACTBA IIOMCKA, aHalIM3a W UHTEPIpETaluu

uHpopMauuu ¥ WHGPOPMALMOHHBIE TEXHOJIOTUM JUIS  BBIMOJHEHHUS 3a/1ad

npodhecCuOHaNBHOM NeSTENIbHOCTH.

[lepedenp npodeccnoHaTbHBIX KOMITETEHITHIA:

Kon HanmenoBanue BUIOB JeSITeJILHOCTH U NPO¢ecCHOHATBHBIX KOMIIeTeHIIUI
[IK 5.6 Pa3pabarbiBaTh TEXHHMUYECKYIO JOKYMEHTAIMIO Ha SKCILTyaTaluio HH)OpManOHHON
CUCTEMEL.

1.2. Ilnanupyembie pe3yJbTaThl OCBOEHHUS AU CHUIIINHBI:

B pesynbrare u3ydeHus AUCIUILUIMHBI 00yYArOIIUICS TOJDKEH:

ymemby: *  HCHOJB30BaTh MH(POPMAIMOHHBIC PECYPCHI I TIOUCKA M XPAaHCHUS
nHpopManuu;

*  o0paOaThIBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO;

*  HUCHOJb30BATH JIEJOBYIO rpaduKy U MyJIbTUMEINA-UH(OPMALIHIO;

*  CO3/1aBaTh NMPE3EHTAINH;

*  IPUMEHATHh CIEUATU3UPOBAHHOE MPOTrpaMMHOE oOecledeHue A
coopa, XxpaHeHuUs u 00paOOTKM HHPOPMALUU B COOTBETCTBUH C
M3y4aeMbIMH NPO(HECCHOHATBHBIMU MOYIISIMU;

° TIOJIB30BAaThHCA ABTOMATH3UPOBAHHBIMU CUCTeMaMu
ACJIONPONU3BOJACTBA
3Hamb. ° OCHOBHBIC MCETOJbI U CPCIACTBA 06pa6OTKI/I, XpaHCHUA, IIEpeaavunu u

HaKOIUIEHUs NH(OpMaLINN;

*  IIPaBOBBIE ACMEKTHI UCIOJIB30BAHUSA HH(POPMAIIMOHHBIX TEXHOIOTUN
U IPOrpaMMHOT0 00ecTIeYeHMS;

*  OCHOBHBIE NOHATHS aBTOMAaTHU3UPOBaHHOIN 00pabOTKK HH(pOpMaLUK;
*  HampaBJeHMs aBTOMaTH3aluu Npo(deCcCUOHATbHON e TENIbHOCTH;

*  HA3HAYEHWE, IPUHLUIOBl  OpraHW3aluMud M OJKCIUTyaTaluu
MH(POPMAIIMOHHBIX CHCTEM.

Hmemo - WCMOJIb30BaHUS METOJaMHU M CpeACTBaMH 00paOOTKH, XpaHEHUs,
npakmuueckuil neperayy U HaKOIUIeHUs MH(OpMaIINK;
onvim - ONEpUPOBAHMS CIEUUATU3UPOBAHHBIM NPOTPaAMMHBIM OOecreueHueM

1 cOopa, XpaHeHUs U 00pabOTKU HH(POPMAIUH.




2. CTPYKTYPA U COJAEPKAHUE YYEBHOM JACIUTLIIAHBI

2.1. O0beM y4eOHOM AUCHUIIUHBI U BUABI YI9eOHOH padoThI

Bun yueoHoii pa6oTsl

O0Bbem yacoB

O0bem o0pa3oBaTeIbHOI MPOrpaMMbl Y4eOHOI THCIUTLIHHBI 96
B TOM YHUCIIC:

TeopeTuieckoe o0yyeHne 34
nabopaTopHbie PabOTHI -
IIPAKTHYECKUE 3aHATHI 34
KypcoBasi pabora (IIpoeKT) -
KOHTpOJIbHAs paboTta -
Camocmosmenvhas paboma 28

ITpome:kyTouHas aTTecTAlUs (32a4eT ¢ OLEHKOi)




2.2. TemaTH4yecKHUii MJIaH U coJiepKaHUE YUeOHOI U CIUTLTHHBI

HaumenoBanme pasgesos u | Copaepxanne yueOHOro MaTepuasa M (popMbl OPraHU3ALNH AeATETbHOCTH 00y4aIOIIUXCS O0bem ®opmupyeMble
TeM B Yyacax KOMIIETeHIIHH
1 2 3 4
Paznen 1. [IpumeHeHne nHGOPMANIMOHHBIX TEXHOJIOTHII B IKOHOMHUYeCKOH cdepe. 33 OK 02.TIK 5.6.
Tema 1.1. IlonsiTHe N Conep:xaHue yueOHOT0 MaTepHaJa 8 OK 02.TIK 5.6.
CYLIHOCTD 1. Toustus nadopmanyu, HHGOPMAIMOHHOW TEXHOIOTUH, HHPOPMAITIOHHOH CUCTEMBI.
HH(OPMAUHOHHBIX cucTeM | 2. [IpuMeHeHne HHPOPMAIMOHHBIX TEXHOJIOTHI B OaHKOBCKOW esTeabHOCTH. CrocoO0bl
U TEXHOJIOT Ui 00paboTKN, XpaHEHWs, Iepedadd ¥ HakoIuleHus wuHpopMmamuu. Omepanud 00pabOTKH 4
nHpopMaruu. OOIIHE TMONOKEHHS II0 TEXHUYECKOMY W TPOTpaMMHOMY O0OECIeYeHHIO
WHQOPMAIIMOHHBIX TEXHOJIOTHH.
B ToM uncie, MpakTHYEeCKUX 3aHATHI M JIA00PaTOPHBIX padoT 2 OK 02.TIK 5.6.
IIpakTHyeckoe 3ansiTue. AHaIM3 HH(POPMAIIMOHHBIX CHCTEM M TEXHOJIOTHH, IPUMEHIEMBIX B 2
0aHKOBCKOU AEITeITHHOCTH
CamocrosiTesibHass padora o0yuarommxcs: Knaccudukanus u coctaB HHGOPMALHOHHBIX
cucteM. llomstme  kadectBa  WHGPOPMAIMOHHBIX  MporeccoB.  JKWU3HEHHBIH  IHKI 2
MH(QOPMALIMOHHBIX CHCTEM.
Tema 1.2. Texuuueckoe Conep:xanue yueOHOro MaTepuaJia 9 OK 02.IIK 5.6.
o0ecneyenue 1. IlpuHuunel KiIaccHQUKAMH KOMIBIOTEPOB. APXHTEKTYpa MEPCOHAILHOTO KOMITBIOTEpA.
UHGpOPMALHOHHBIX OcCHOBHBIE XapaKTEePUCTUKU CUCTEMHBIX OJIOKOB 1 MOHHTOPOB.
TEXHOJIOTHH 2. Knaccuduxkanus meqataronmx yCTponucTB. 3
3. CocraB nepugepuiiHbIX YCTPOHCTB: CKaHEPbl, KOUPHI, 3JICKTPOHHbIC IIAHIIEThI, BeO-KaMephl
U T.1.
B ToMm uncie, NpaKTHYECKUX 3aHATHIL U JIA0OPaTOPHBIX padoT 4 OK 02.TIK 5.6.
IIpakTHyeckoe 3ansiTue. llepcoHabHBINA KOMIIBIOTEP U €r0 COCTaBHbIE YACTH. 2
IpakTuyeckoe 3ansiTue. TecTUpoBaHUE YCTPOHUCTB EPCOHATLHOT'O KOMITBIOTEPA C OMTUCAHUEM 5
HUX HAa3HA4YCHUA.
CamocrosiTesibHasi padoTra odyuarommxcsi: Cocras nepu)epuiiHbIX YCTPOHCTB: CKaHEPBI, 2
KOITUPHKI, DJICKTPOHHBIC IIJIAHIICTEI, Be6'KaMepLI uT.O.
Tema 1.3. [IporpammHuoe Conep:xanue yueOHOro MaTepuaJa 6 OK 02. IIK 5.6.
o0ecneyenue 1. Ilonsarue miatdopmbl mporpaMMHOro obecriedeHusi. CpaBHUTENbHAS XapaKTePUCTHKA
UHGOPMALHOHHBIX MCIIOJIB3YEMBIX IIaT(opM.
TeXHOJOTH . 2. CtpykTtypa 6a30Boro nporpaMmmHoOro obecriedenus. Kiaccudukanus 1 oCHOBHEIE 4

XapaKTepUCTUKHU ONePaIlMOHHON cucTeMbl. OcoOOEHHOCTH HHTepdeiica OnepaioHHON CUCTEMBI.
IIporpaMMbl — yTHIIUTHIL.




3. K.]'IaCCI/I(l)I/IKaLII/Iﬂ 1 HAIIPABJICHU HMCIIOJB30BaAHUS IMMPUKIIAAHOTO IIPOrpaMMHOI0O obecrieueHus
JJIA PEIICHUA MPUKIIAJIHBIX 3aaa4, IICPCICKTUBEI €I'0 PA3BUTHSA.

B ToM uncie, MPaKTHYECKUX 3aHATHII U JJA0OPATOPHBIX PadoT 2 OK 02.TIK 5.6.
IpakTnyeckoe 3anaTue. [IpuknagHoe mporpamMmHoe oOecreueHue: (ailyioBble MEHEIKEPHI, 2
IPOTrPaMMBI-apXUBATOPBI, YTUIIUTHIL.
Tema 1.4. Komnbiorepusie | Conep:kanue yueOHOro Mmarepuaja 10 OK 02.TIK 5.6.
BHPYChl. AHTUBHPYCBI. 1. TlonsTHE KOMIIBIOTEPHOTO BUpPYCA, 3aIINTH HHPOPMAUH U HHPOPMAMOHHOMH
3ammura undgopmauun B 6e3onacHocty. [IpuHIMIEI U cTOCOOBI 3aUTH MHPOPMAIMH B MHPOPMAIIMOHHBIX CHCTEMAX. 4
HH(POPMALUOHHBIX 2.  XapakTepHucTHKa yrpo3 0€30macHOCTH HHPOPMALUK U UX HCTOYHUKOB. MeTObI
cucTeMax. obecnieueHnss MHOOPMAITMOHHOM 0€301TacHOCTH.
B ToM uMciie, MpaKTUYECKUX 3AHATHI U J1a0OPATOPHBIX padoT 2 OK 02. TIK 5.6.
IpakTnyeckoe 3ansitue. Opranuzanyisi 3alMTH KHPOPMAIMK Ha MEPCOHATBHOM KOMITBIOTEpE. 2
CamocrosiTesibHass padoTa o0yqyarommxcsi: [IpuHIUIBL 3anMTh HHOOPMALIUH OT
HECaHKLMOHUPOBAHHOTO AocTymna. [IpaBoBoe obecrieueHne NpuMeHeHUs] UH(OPMALMOHHBIX 4
TEXHOJIOTHH U 3alUThl HHPOPMAIIH
Paznen 2. Onepammonnas cucrema MS Windows. CtanaapTHbie IporpaMMHbIe CpeaACTBa. 8 OK 02. IIK 5.6.
Tema 2.1. HaTepdeiic OC Copep:xanue yue0HOro MaTepuaJia 8 OK 02.IIK 5.6.
Windows. ®aiinoBast 1. Hcmonp3oBanne Windows, kak equHOrO TpadMuecKoro MmporpaMMHOIO HHTepdeiica st
cucrema. CraHzapTHble nporpamM. Pasnuunbie Bepcun Windows u ux ocobenHoctu. HMutepdeiic OC Windows. 2
MPOrpaMMHBIE CPeICTBA Pabounii cros. CriocoOsl 3amycka nporpamm B Windows.
B ToMm uncie, NpaKTHYECKUX 3aHATHIL U JIA0OPaTOPHBIX padoT 2
IIpakTnyeckoe 3ansitue Unatepdeiic OC Windows. 1
IlpakTnyeckoe 3ansitue. Paiinosas cucrema. CtaHzapTHBIE IPOrPAMMHBIE CPE/ICTBA. 1
CamocrositeibHass padora od0y4yarommxcsi: daiinoas cucrema: nporpammsl Moii 4
kommnbtotep U IIpoBonauk. Co3nanue, nepeMelnieHue, yajajJeHue namnok, haiyios, SpiabIKOB.
Paszpnen 3. TexHoJ10ruu co31aHusi M peoOpa3oBaHusi HHGOPMALMOHHBIX 00BEKTOB 38 OK 02.TIK 5.6.
Tema 3.1. Texunouoruu | CoaepskaHue yueOHOTo MaTepuaa: 8 OK 02.IIK 5.6.
co3ganna ® o0padorku | 1. Crmcku: MapKupOBaHHBIC, HyMEPOBAaHHbBIC, MHOTOYPOBHEBEIE. ABTOMATHYECKOE CO3/IaHKe
TeKCTOBOW HHpOPMALUH cnuckoB. Co3jaHNe U OTIMCaHNE HOBBIX CTHJIEH CIMCKOB, (HOpMaTHPOBAHUE CO3JAaHHBIX CITUCKOB.
2. Cozpanue 1 0popMIICHHE Tra3eTHHIX KOJIOHOK. OdopMiieHre KOJIOHOK TeKCTa ¢ IOMOLIBIO
TalyISAHIH 2
3. CnocoOsI cozganus TadnuL, npeodpazoBaHue TekcTa B Tabiuibel. KoHCTpyKTOp: cTnnn
odopmienue Tabauu. Maket: 1obaBieHre U yaaneHue GparMeHToB TaOIHIIbI, PAaCTIONIOKEHHUE U
HanpaBJICHUE TEKCTa
B ToM uncie, MpakTHYECKUX 3aHATHI M JIAa00PATOPHBIX padoT 4 OK 02.TIK 5.6.
IlpakTnyeckoe 3ansitue. Co3naHue W OQOpPMIICHME MAPKUPOBAHHBIX, HYMEPOBAaHHBIX M 1




MHOT'OYPOBHCBBIX CITMCKOB.

IIpakTuyeckoe 3ansaTue. Coznanue M 0QOPMIICHHE Ta3eTHHIX KOJOHOK. 1
IIpakTuyeckoe 3ansaTue. Coznanue U ohopMIICHHE TaOJINII B TEKCTE. 1
IpakTnyeckoe 3ansitne. CTUIIN, CO3AaHNE U PEJAKTHPOBAHHE aBTOCOOMPAEMOTO OTJIaBJICHHS. 1
I'unepccbuIKU
CamocrosiTesibHasi padora odyuarwimuxcsi: Hymepaius ctpanuil, KOJTOHTUTYJIbI, Pa3pbIBbI
cTpaHul, pasaenoB. CTuieBoe opopMIICHHE 3ar0JIOBKOB, pelakTupoBanue cruineil. Co3nanue u 2
pelaKTHpOBaHUE aBTOCOOMPAEMOTO OTJIABICHHUS
Tema 3.2. Texnonoruu Cojaepsxanue yueOHOro MaTepuaJia 10 OK 02.TIK 5.6.
00padoTKM YN CI0BOM 1. DKOHOMHYECKHE pacdyeThl W aHaIHM3 (UHAHCOBOTO COCTOSHUS Tpeanpusatus. OpraHuzamus
uHpopMaUN pacuetoB B TabimuHOoM mporieccope MS EXxcel. OtHocurenbHas u abCoNOTHAs aapecanus B
tabnuuHoM mporeccope MS Excel.
2. CaszanHble Tabamibl. Pacyer mpomexyTouHbix uToroB B Tabmumax MS Excel. TToxbop 3
napametpa. Opranuzanus oopaTHoro pacuera. Csizu Mexay QaiinaMu 1 KOHCOMUAALMS JaHHBIX
B MS Excel. Hakomenue cpenctB u unBectupoBanue npoektoB B MS Excel. Mcnons3oBanue
JNIEKTPOHHBIX Tabnmuum A (UHAHCOBBIX M HSKOHOMHYECKHX pacuyeToB. lcmonp3oBanue
CHEeNMAIM3UPOBAHHBIX POrpaMM ISl aHaIK3a (PMHAHCOBOI'O COCTOSIHUSI OPraHU3aLIH
B ToM uncie, MpakTHYEeCKUX 3aHATHI M JJAa00PaTOPHBIX padoT 5 OK 02.TIK 5.6.
IpakTnyeckoe 3ansaTHe. OTHOCUTENbHAS U a0COIIOTHAS aJpecalus B TAOIUYHOM MPOLieccope 1
MS Excel.
IIpakTnyeckoe 3anaTue. Crnucku. Mcnons3oBanne QyHKUMA Ui aBTOMAaTH3alKUu pabOTHI CO 1
cnrcKaMu. ABTO(MIBTPEI U paclInpeHHbIe QUIBTPHL.
IpakTuyeckoe 3ansitue. CBOHBIC TaONIUIBL. PacyeT mpoMeKyTOUHbIX UTOTOB B Tabauiax MS 1
Excel
IlpakTnyeckoe 3aHsiTHe. 3amuChb W PEAAKTHPOBAHHE MAKpOCOB. OJEMEHTHl YIPABICHUS 1
(bopMmBlL.
IIpakTnyeckoe 3ansiTue. PenieHne 3a/1a4 MporHo3upoBaHus: GYHKINU, JMHUU TPEHAA. 1
CamocrosiTeibHast  paGora oOydarommxcsi: Penrenne 3amad ONTUMHU3ALME: [OAOOD 5
napameTpa, OUCK PEelIeHHSI.
Tema 3.3. TexHnoJsioruu Conep:xanue yueOHOro MaTepuaJa 9 OK 02. IIK 5.6.
€O31aHHA U 00padoTKH 1. KommprotepHas rpaduka, ee BHJIBL.
rpau4veckoi 2. MynbTHMeauiHBIE TPOrPaMMBI. 4
nHpopmanuu 3. Ha3HadyeHue u OCHOBHBIE BO3MOXHOCTH MPOrpamMMbl MOATOTOBKHM mpe3eHTaunid MS Power
Point. OcHoBHBIE TPeOOBAHMS K AE€TOBBIM IPE3EHTALNAM
B ToM uncie, MpakTHYECKUX 3aHATHI M JJAa00PATOPHBIX padoT 3 OK 02.TIK 5.6.
IIpakTnyeckoe 3ansiTue. OYHKIMOHAIBHBIE BO3MOKHOCTH MPOrpaMM 00pabOTKH pacTPOBBIX 1




rpaduueckux n300pakeHui

IpakTyeckoe 3ansitue. Co3aHue PacTPOBOTO H300PAKEHUS MO 33J]AHHBIM YCIIOBHSIM.

IIpakTnyeckoe 3ansirne. Co3aanue MyJIbTHMEIUIHBIX npe3eHTanuii B MS Power Point

CamocrosiTesibHasi padoTa 00y4awIIMXxcs: PenakTupoBanue UMIIOPTUPOBAHHBIX (hailioB
B rporpamme. Korsepranus (aitos.

Tema 3.4. TexHoJsioruu
XpaHeHus, 0TOOpa U
COPTHPOBKH HH(pOpMALUHU

Conep:xanue yueOHOT0 MaTepHaJa

1. ba3bl MaHHBIX U CUCTEMBI YIIPaBICHHUS Oa3aMH JaHHBIX.

OK 02.IIK 5.6.

B ToM uncie, MpaKTHYeCKUX 3aHATHI M JIA00PaTOPHBIX padoT

IlpakTuyeckoe 3ansaTHe. CucTeMbl yrpaBieHns 6azamu JaHHBIX MS Access

IpakTuyeckoe 3anaTue. Cozmanne Tabaur 6a3pl MTaHHBIX. BBOA M penakTHpOBaHHUE 3aMKCEH C
MOMOIIIBIO POpMBI. MacTep Mo ICTAHOBOK

IIpakTHyeckoe 3aHaTHE. Benenue Taduuil B 0a3e JaHHBIX, KJIIOYH, CBA3bIBAHUE TAOIHUI]

IIpakTuyeckoe 3anaTHe. 3anpocsl. CioxHble 3anpockl. [locTpouTtens BeIpaXKeHHH

CamocrosiTesibHasi padoTa o0ydarommxcsi: PopMUpOBaHHE 3aMPOCOB TS MOUCKA U
COPTUPOBKU HH(pOpMaIyu B 0a3e naHHbIX. Co3aHie OTYETOB.

N (R P RN N e

OK 02.IIK 5.6.

Paznen 4. TenleKkOMMYHHMKAIIMOHHBIE TEXHOJIOTHHU

N
o

OK 02.TIK 5.6.

Tema 4.1. [IpeacraBienust
0 TEXHUYECKHUX H
NMPOrpaMMHBIX CpeCcTBAX
TeJIEKOMMYHHKAITHOHHBIX
TeXHOJIOTHHA.

Conep:xanue yueOHOro MaTepuaJia

[e0)

1. MaTeprer-TexHonoruu. CrocoObl M CKOPOCTHBIE XapaKTEPUCTHKH MOAKITIOUEHHS, TIPOBAHIED.
ITouck mHpOPMALMKM C HCIOIL30BAaHHUEM KOMIIbIOTEpa. IIporpaMMHBIE MOHUCKOBBIE CEPBHUCHI.
Hcnonb3oBaHue KIIOYEBBIX CJIOB, ¢pa3 i noucka wHGopManmuu. KoMOWHammu ycioBus
MIOWCKA.

2. llepenaua nadopmanyu Mexay komnbtorepamu. [IpoBoaHas u GecipoBoiHast CBA3b.

3. MeTtonpl co31aHusI U CONPOBOXKICHHUS CalTa.

OK 02.IIK 5.6.

B Tom unciie, NPaAaKTHYECKUX 3aAHATHII U JJA0OPATOPHBIX PadoT

IpakTnyeckoe 3ansiTue PaboTa ¢ monckoBbIMU cucTeMamMu. PaboTa ¢ 21eKTpoHHOH MOYTOH.

IIpakTnyeckoe 3ansiTue Co3ganue caiiTa-BU3UTKH CPEACTBAMH OHJIaH-peaakTopa. CriocoOsl
CO3JIaHMS M CONPOBOXKJCHUS caiiTa. BusyanbHbIi pegakTop

CamocrosiTesibHass padoTra o0yuarommxcs: Bpaysep. [Ipumepbl paboThl ¢ HHTEPHET-
MarasMHOM, HHTEPHET-TypareHTCTBOM, HHTEPHET-On0anoTexol u np. [IoncKoBbIe CHCTEMBI.
[Ipumep noucka nHpOpMaLIMHU HA TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX MOpTAJIax.
OcyuiecTBiieHrE TOMCKA HHPOPMALIUU WK HHPOPMAIIMOHHOTO 00BhEeKTa B TeKCTe, (haiiioBBIX
CTpYKTypax, 06a3zax naHHbIx, cetd MaTepHeT. Co3manue SrKa 3IeKTPOHHON TOUTHl M HACTPOWKa
ero napameTpoB. DopMupoBaHue agpecHON KHUTH.

OK 02.IIK 5.6.

4.2. Bo3zMoXxHOCTH
CETEeBOr0 MPOrPaMMHOI0
odecneueHus Jis

Conep:kaHue y4e0HOr0 MaTepHaJia:

1. ComnmanpHble ceTH. DTHYECKHE HOPMBI KOMMYHUKaImi B UnTeprete. UHTEpHET-)KypHANBI U
CMM. BnexTpoHHasg noyTa.

OK 02.IIK 5.6.




OpraHM3anuH B ToM uncie, MpaKTHYeCKUX 3aHATHI M JIA00PATOPHBIX padoT 2 OK 02.TIK 5.6.
KOJUIEKTUBHOM IIpakTuyeckoe 3ansaTHe. Mcnons30Banme BO3MOKHOCTEH cereBoro 110 1
AeATEeJIbHOCTH B IIpakTuyeckoe 3ansTHe. cnonb30BaHre CHHXPOHHOTO M aCUHXPOHHOrO yaTta. IHTepHeT-
rJI00AJIBHBIX U JIOKAJIBHBIX | TenedoHHs, BUACOKOH(EPEHIIHS. 1
KOMIIbIOTEPHBbIX CeTAX
4.3. IIpumepsbl ceTeBbIX Conep:xaHue yueOHOr0 MaTepuaJa: 8 OK 02.TIK 5.6.
nHpopManuoHHbIX cucTeM | 1. CereBble MHQOPMAIIMOHHBIE CUCTEMBI [T Pa3IMUHBIX HapaBlieHHH MpodeccHoHambHON
AJIS pa3JIM4HBIX JESITeTbHOCTH (CUCTEMBI 3JICKTPOHHBIX OMIIETOB, 0aHKOBCKUX PacdeTOB, pETUCTPALUN 2
HanpasJIeHHUI ABTOTPAHCIIOPTA, HIEKTPOHHOT'O I'OJIOCOBAHMS, CUCTEMbI MEAULIMHCKOTO CTPAaXOBaHNU,
npodgeccuoHAIbHOMI JUCTAHIIMOHHOTO OOYYEeHHsI ¥ TECTUPOBAHUS, CETEBbIX KOH(pepeHIHil 1 (hOpyMOB U 11p.)
AeATeJbHOCTH B ToM uncie, NpaKkTHYEeCKUX 3aHATHI U JJa00PATOPHBIX padoT 2 OK 02.TIK 5.6.
IpakTnyeckoe 3ansitue. Pabora B CIIC «KoncynpranT [lmrocy. 2
CamocrosiTeibHass padorta odyuarommxesi: [IpopaboTka TeopeTuyeckoro u 4
NPAKTUYECKOTO MaTepUaia.
KypcoBoii npoekT (padoTa) (e npedycmompena) -
CamocrosiTeibHas yueOHasi padoTa 00y4yaromerocsi HaJi KypcoBbIM NIpoeKToM (padoToil) (ne npedycmompena) -
IIpoMe:xkyTouHas aTTecTanus (3a4eT ¢ OLIEHKOI) -
Bcero: 96




3. OCOBEHHOCTHU PEAJIN3AIIMU JUCHUAIIJIMHBI B OTHOLIEHUWH JIMI U3 YUCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 31I0POBbSI
O6yanOU.[I/IeC5I C OrpaHMYCHHBIMHU BO3MOXHOCTAMU 3IJ0POBBA, B OTIMYUC OT OCTAJIbHBIX
00Y4aroIIUXCsl, MMEIOT CBOU CIEIH(PUIECKHE OCOOCHHOCTH BOCHIPHUSATHS, IEPEepabOTKH MaTepHaa.
[TonGop u pa3paboTka y4eOHBIX MaTEPHATIOB JOJKHBI MPOU3BOJUTCSA C yYETOM TOTO, YTOOBI
[PEOCTABNIATh 3TOT MaTEpPUal B PA3IUUHBIX (HOpMax Tak, YTOOBI UHBAIHIBI C HAPYIICHUAMH CIyXa

nojy4yanyd HHGOPMAIMIO BHU3YaJIbHO, C HAapyIICHWSIMU 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IIPOrPAMM-CHHTE3aTOPOB peYH) WIM € IOMOIIBI THU(IOMH(POPMALMOHHBIX
YCTPOMCTB.

Br160p cpeacTB 1 METOI0B 0O0yUEHHS OCYIIECTBIICTCS CaMHMM TpernojaaBaTessiM. [lpu stom B
00pa3oBaTENTFHOM IPOIIECCE PEKOMEHIYETCS MCIOIb30BAHUE COLUATBHO-aKTUBHBIX U Pe(IeKCHBHBIX
METOJIOB OOY4YEHHsI, TEXHOJOTHH COLMOKYJIBTYPHOW peaOMIIMTAlMK C IIETbI0 OKa3aHHUs IOMOIIU B
YCTQHOBJICHUH TIOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIICHHH C APYTUMH OOYYaIOUIMMHCS, CO3IaHUH
KOM(OPTHOTO MCUXOJIOTNYECKOr0 KIMMaTa B CTYICHYECKOH IpyIIe.

CornacHo TpeOOBaHUSIM, yCTAaHOBICHHBIM MuUHOOpHayku Poccum K MOpSAKY pean3anuu
00pa3oBaTeNbHON AEATEILHOCTH B OTHOIICHUN MHBAIH/IOB U JIMI] C OTPAaHMYCHHBIMU BO3MOKHOCTSIMU
3JI0POBBSI, HEOOXOIMMO UMEThH B BUY, UTO:

1) MHBAJIM/IBI U JIUIA C OTPAHMYCHHBIMU BO3MOXKHOCTSIMH 3[JOPOBBSI [0 3PEHUIO UMEIOT MPABO
NPUCYTCTBOBATh Ha 3aHATHIX BMECTE C ACCUCTEHTOM, OKa3bIBAIOLIMM O0YYaIOIIEMyCsi HEOOXOIUMYIO
MTOMOIIIb.

2) MHBAJIH/bI U JIMIA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3[J0POBbS [0 CIYXY UMEIOT IIPaBO Ha
MCTIOJIh30BaHNE 3BYKOYCHIIMBAOIIEH armaparypsl.

[lpy npoBeneHUH NPOMEKYTOUHOH aTTECTAllMH 10 TUCHUILUIMHE OOECIeUuMBAETCsl COOJIO/ICHHE
CIICAYIOMIUX O0IUX TpeOOBaHUIL:

- IPOBEZICHUE ATTECTAIMH JJIsl MHBAJIHIOB B OJHON ayJUTOPUH COBMECTHO C O0YYaIOIIMMUCH,
HE SBJISIONMMUCS WHBAIMIAMH, €CIM 3TO HE CO3/1aeT TPYAHOCTEH Ui WHBAIMIOB W HWHBIX
00y4Jaromuxcs Npy MPOXOKACHUH TOCYAapCTBEHHOW UTOTOBOM aTTEeCTallNy;

- INPUCYTCTBUE B ayAUTOPUM ACCUCTEHTa (aCCUCTEHTOB), OKa3bIBAIOLIET0 OO0YyYarolMMCs
MHBAJIHJAM HEOOXOJMMYI0 TEXHHYECKYI0 TOMOIIb C YY4E€TOM HMX HHAMBUAYaJbHBIX OCOOCHHOCTEH
(3aHATH paboyee MECTO, MEPEIBUTATHCS, NPOYUTaTh W O(MOPMUTH 3aJaHHMe, OOIATHCS C
HK3aMEHATOPOM);

- TOJIb30BAaHHE HEOOXOJWMBIMU OOYYArOIIMMCS MHBATUAAM TEXHHUYECKUMH CPEICTBAMH TIPH
MPOXOXKJICHUH aTTECTAllUU C YY€TOM UX WHAMBHUIYaTbHBIX 0COOEHHOCTEH;

- olecrieyeHre BO3MOXXHOCTH OECIPENATCTBEHHOTO OCTYyNa OOYYaIOUINXCsS HHBAJIHIOB B
ayJAMTOpPUH, TyaJICTHbIE U APYTHe MOMEIICHNUS, a TAKXKe UX NMPeObIBaHUS B YKa3aHHBIX MOMEIEHUIX.

[To mnHCcEMEHHOMY 3asBICHHIO OOYYArOMIEroCs WHBAJIHAA TPOJODKUTEIBHOCTh — CIAud
o0yJaroImuMCsl MHBAJIHMJIOM HJK3aMEHa MOXKET ObITh yBEJIMYEHA 10 OTHOLIEHHWIO K YCTaHOBJIEHHOM
MPOIOIDKUTETHFHOCTH €r0 CIauu:

- IPOIOJDKUTEIBHOCTD CAAYM K3aMeHa, IPOBOJIUMOI0O B MUCbMEHHOM (hopMme, - He Ooiiee yem
Ha 90 MUHYT;

- MPOJOJDKUTENBHOCTh MOATOTOBKM OOYyYaroIlerocsi K OTBETY Ha 3K3aMeHe, MPOBOJMMOM B
ycTHOU (hopMme, - He Oonee yeMm Ha 20 MUHYT;

B 3aBucuMOCTM OT HMHIMBHUAYaJbHBIX OCOOCHHOCTEH OOYYAIOIIMXCS C OrpaHUYEHHBIMHU
BO3MOYKHOCTSIMH 37I0POBBSI OPTaHW3aIUsl O0ECIIEYMBACT BBHIMOJIHEHUE CIEAYIOINX TPEOOBaHHA MpH
MIPOBE/ICHUH aTTECTALIUH:

a) 7S CIICTIBIX:

- 3aJlaHUs U MHbIE MaTepHajbl JUIs CAa4M HK3aMeHa O(OpMIISIOTCS pelbepHO-TOUECUHBIM
mpudToM Bpaiinsg ninm B BUAE dIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEpA CO
CIEeLUATM3UPOBAHHBIM POTPAMMHBIM 00ECIIEYCHUEM IS CIIEMBIX, MO0 3aUUTHIBAIOTCS ACCUCTEHTOM;

- TIMCHMEHHBIE 3aJaHHS BBIOJIHIIOTCS OOYJaOIUMUCS Ha Oymare peabeHO-TOUCUHBIM
mpudToM bpailinsg nim Ha KOMIBIOTEPE CO CHEHATU3UPOBAHHBIM ITPOIPAMMHBIM 00ecrieueHUeM IS
CIIETIBIX, THOO HAJMKTOBBIBAIOTCSI ACCUCTEHTY,
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- [pu  HEOOXOAMMOCTH  OOY4YaIOUUMCS  TPEJOCTABISETCS  KOMIUIGKT MMHCHMEHHBIX
MPUHAUICKHOCTEH M Oymara Jijisi muchbMa pelibeHO-TOYeUHbIM ImpUudTOM bpaiins, KOMIbOTEp €O
CHETHMATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICYCHUEM ISl CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUS U MHBIC MaTEPUAITBI LISl CIaYH 3K3aMeHa 0(pOPMIIIOTCS YBEIHUECHHBIM MIPHPTOM;

- obecrnieunBaeTCsl MHIWBUIyaAIbHOE paBHOMEpHOE ocBemieHrue He Mmenee 300 mrokc;

- TpU HEOOXOAUMOCTH OOYYaIOUIUMCS TPEIOCTABISACTCS YBEIMYMUBAIOIIEEe YCTPOKMCTBO,
JIOITYCKAETCS MCIIOJIb30BAaHUE YBEIMUMBAIOIINX YCTPOHCTB, HMEIOIIMXCS Y 00yJarOIInXCS;

B) JIJISl TIIyXUX U CITa0OCIBIMIAINX, C TSHKEIBIMU HAPYIICHUSIMHU PEUH:

- obecrieynBaeTCsl HAJIMYME 3BYKOYCHIIMBAIOIIEH aIaparypbl KOJUIGKTHBHOI'O ITOJIb30BaHMS,
OpyH  HEOOXOAMMOCTH  OOYYaroIIMMCS  TMPEAOCTABISICTCS  3BYKOYCWIMBAIOIIAs  armaparypa
WHWMBUIYAIBHOTO TI0JIb30BaHUS;

- 110 MX JKEJIAHUIO UCTIBITAHUS TIPOBOJAATCS B MUCbMEHHOU (hopme;

r) JUIS JIMI ¢ HapyHICHUSMH OIIOPHO-JABHIaTEIBHOTO ammapara (TSHKeJIbIMH HapyHICHUSIMHU
JBUTATEIBHBIX (QYHKIMI BEPXHUX KOHEYHOCTEH MU OTCYTCTBUEM BEPXHHUX KOHEUHOCTEH):

- NHCBMEHHBIC  3aJaHMs  BBINOJHAIOTCS ~ OOYYalONIMMKCS  Ha  KOMIIBIOTEpE  CO
CHEIIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICYCHUEM HITH HaIMKTOBBIBAIOTCSI ACCHCTCHTY

- 110 WX YKEJIAHWFIO MCIIBITAHMsSI IPOBOJIATCS B YCTHOM opme.

O HeoOxomuMocTH OOECTeUeHUsT CHEIUAIBHBIX YCIOBUH Il TIPOBEACHHS ATTECTAINH
00y4YaroIuics JOKEH COOOUIUTh MMCHMEHHO He Mo3jHee, yeM 3a 10 gHeii 1o Havana arrecranuu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI,  IMOATBEPKIAIONMME  HAIMYHE y  00ydJaromerocs
WH/IMBUYyAIbHBIX 0COOCHHOCTEH (IIPU OTCYTCTBHH yKa3aHHBIX JJOKYMCHTOB B OpTraHHU3aIlNN ).

4. 3ATAHMS JJISI CAMOCTOSITEJIBHOM PABOTBI OBYUAIOIINUXCS

[Ipy mIaHUPOBAHMM CAMOCTOATENBHOM BHEAYJUTOPHOH paboThl 00Yy4aroIUMCS MOTYT OBITh
PEKOMEH/I0BaHbI CIE1YIOLINE BU/IbI 3aJaHUM:

— JUIs OBJIQJICHUS 3HAHMSAMU: YTEHHE TeKCTa (yyeOHUKa, MEePBOMCTOYHHMKA, JOMOJIHUTEIILHOU
JUTEpaTyphl); COCTAaBJIEHHE IUIaHA TeKCTa; rpaduyeckoe H300paKeHUe CTPYKTYphl TEKCTa;
KOHCIIEKTUPOBAHHWE TEKCTAa; BBIMMCKM U3 TeEKcTa; paboTa CO CJIOBApsSIMU U  CIPABOYHUKAMU;
O3HAKOMJIEHHE C HOPMAaTHBHBIMH JJOKYMEHTaMH; yu4eOHO-HCCIeI0BaTeNbCcKas paboTa; UCIOIb30BaHNE
ayJno- ¥ BUAEO03aNuCed, KOMIIBIOTEPHON TeXHUKU U MIHTEepHETa U 11p.;

— 71 3aKpelyieHUs M CUCTeMaTH3allMM 3HAaHUM: paboTa ¢ KOHCHEKTOM JeKIHui (o0paboTka
TEeKCTa); TMOBTOpHas pabora Hajg y4eOHbIM MarepuasioM (ydyeOHMKA, TE€PBOMCTOYHMKA,
JONIOJTHUTEIBHON JIMTEpaTyphbl, ayluo- W BHJEO3aIUCEN); COCTaBIEHUE IUIaHA M TE3UCOB OTBETA;
COCTaBJ€HHE TaOJNWIl JJIs CHCTEMaTU3allud Y4YeOHOro Mmarepuana; HW3Yy4eHHEe HOPMAaTHUBHBIX
MaTepHalioB; OTBEThl HA KOHTPOJbHBIE BOMPOCHI, aHATUTHUYECKasi 00paboTKa TekcTa (aHHOTUPOBAHMUE,
peLieH3upoBanue, pedepupoBaHUe M JIp.); MOJArOTOBKA COOOIIEHMH K BBICTYIUIEHHUIO Ha CEMHHApe,
KOH(epeHIMH; MOAroTOBKa pedeparoB, MOKIAIOB; cocCTaBieHHEe OubOIMorpaduu, TEMaTHYECKUX
KpPOCCBOPZOB; TECTUPOBAHHE U JIp.;

— ans  (GOpMHUpPOBaHMS YMEHHUH: pelIeHHe 3aJad W yIpakHEeHUH 1o oOpasiy; perieHue
BapUaHTHBIX 33Ja4 W YIOPAKHEHUH; BBIIOJIHEHNUE YEPTEKEH, CXEM; BBIIOJHEHUE paCUETHO-
rpaguueckux paloT; pelIeHHEe CUTYalMOHHBIX IPOM3BOJCTBEHHBIX (MPOPECCHOHANbHBIX) 3ajay;
MIOATOTOBKA K JI€JIOBBIM WUIPaM; MPOEKTUPOBAHNWE U MOJECIMPOBAHHME Pa3HBIX BUJOB U KOMIIOHEHTOB
npodeccuoHaNbHOM /1EATEeIbHOCTH; IOATOTOBKA KYpPCOBBIX W JUIUIOMHBIX paboT (IPOEKTOB);
HKCIEPUMEHTATbHO-KOHCTPYKTOPCKas paboTa; ONBITHO-IKCIIEpUMEHTAIbHAsT padoTa; yIpaKHEHHUs Ha
TpeHaxk€pe,  YINpaKHEHHS  CIIOPTUBHO-O3/I0POBUTENBHOIO  Xapakrepa; pedieKCUBHbIHAHAIN3
npo¢eCCHOHATBHBIX YMEHUH C UCTIOIb30BAHUEM ayIUO0- U BUJICOTEXHUKHU U JIp.

Haubonee pacnpocTpaHeHHbBIMH (QOpMaMH CaMOCTOSITEIBHOM pabOThl SIBISIOTCS MOATOTOBKA
JIOKJIaJI0B U pedeparos.
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4.1. Bompocs! AJ15 CaMOCTOSITEIbHON PadoThI

HaumeHoBaHue pa3aesioB U TeM AUCHUNIUHBY/ @opMHupyemble
CamocrosiTeibHas paboTa 00y4alouuxcs KOMIICTEeHIIUHU
1 2
Paznen 1. [IpumeHeHne HHGOPMATMOHHBIX TEXHOJIOTHIH OK 02. TIK 5.6.

Tema 1.1. IlonsiTHe M CYIIHOCTh HH(POPMALMOHHBIX CHCTEM M TEXHOJIOTHH

Krnaccudukanms u coctaB nHGOpMannoHHEIX cucteM. [loHsTHE KauecTBa MHOPMAITMOHHBIX
nponeccoB. JKn3HEHHBINH MK HHQOPMAMOHHBIX CHCTEM.

Tema 1.2. Texnuueckoe odecneyeHue HHGOPMAIHMOHHBIX TEXHOJIOT Ui

CocraB nepudepuifHbIX YCTPONHCTB: CKaHEPHI, KOMHPHI, JEKTPOHHbIE TUIAHIIETHI, BEO-KaMepbl
U T.J.

Tema 1.4. KomnbloTepHble BUPYChl. AHTUBHPYCHI. 3alIuTa HH(POPMALUM B
HH(OPMAIMOHHBIX CHCTEMAX.

: HpI/IHHI/IHLI 3alIUThbI I/IH(l)OpMaHI/II/I OT HECAHKIMOHUPOBAHHOT'O JOCTYIIA. HpaBOBOG
obecrieueHue NPUMCHCHUSA I/IH(I)OpMaHI/IOHHLIX TEXHOJIOTUM U 3aIIUThI I/IH(l)OpMaIlI/II/I

Pa3gen 2. Onepanuonnas cucrema MS Windows. CtanaapTHbie IpOrpaMMHbIe OK 02.TIK' 5.6.
Cpe/icTBa.

Tema 2.1. Hutepdeiic OC Windows. DaiijioBasi cuctema. CTraHgapTHbIe
MPOrpaMMHbIE CPE/ICTBA

QaiinoBas cucreMa: nporpammbl Moii kommbioTep U [IpoBoanuk. Co3nanue, nepemMenieHue,
yIaJeHue Mamnok, (ailyios, SPJIBIKOB.

Pa3gen 3. TexHoJioruu co3faHus 4 npeodpazopanusi HHGOPMANHOHHBIX OK 02. IIK'5.6.
00bEKTOB

Tema 3.1. TexHosoruu co3ganus U 00padoTKU TEKCTOBOMH MH(popManuun

Hymepanus ctpaHuil, KOJIOHTHUTYJIBI, Pa3pbIBBI CTPaHMUL, pa3zaenos. CtuneBoe odopmiieHne
3aroJIOBKOB, pefjakTupoBanue cTuwiei. Co3aHue U peAakTHPOBaHUE aBTOCOOMPAEMOT0
OTJIABJICHUS

Tema 3.2. Texnosoruu 00padéoTKu YMCI0BOI MHpOpManuu

Pemenne 3aJa4 OIITUMHU3alluK: HO,I[60p napameTpa, NOMCK pCIICHU.

Tema 3.3. Texnosoruu co3ganus u 00padoTku rpadpuyeckoii HHpopMauuu

PepakTrpoBaHre MIMIOPTHPOBAHHEIX (paityioB B mporpamme. Konsepranus daiinos.

Tema 3.4. TexHoJ10ruu XpaHeHusl, 0TOOPA U COPTUPOBKH HHPOPMATINH

dopmupoBaHKe 3aIIpOCOB JUIs IIOMCKA U COPTUPOBKK MH(popMaiyy B 6a3e nanHbiX. Co3nanue
OTYETOB.

Paznen 4. Te1eKOMMYHHUKANIMOHHBIE TEXHOJOTUHU OK 02.TIK 5.6.

Tema 4.1. Hpe)lCTaBJ'leHHﬂ 0 TCXHUYCCKUX U NMPOrpaMMHBIX CpeaACTBax
TCJICKOMMYHUKAIMOHHBIX TEXHOJIOTHIA.

Bpayzep. [Ipumeps! paboThl ¢ HHTEPHET-Mara3uHOM, HHTEPHET-TypareHTCTBOM, HHTEPHET-
6ubnmotekoil u np. [Tonckossle cucteMsl. [Ipumep nmorcka nHGOPMAIMK HAa TOCYJapPCTBEHHBIX
o0pazoBarenbHBIX nopTaiax. OcyniecTBICHHE TONCKA HHPOPMALUH MK HHPOPMAMOHHOTO
o0bekTa B TeKcTe, (haiIoBBIX CTPYKTYpax, 0a3ax AaHHBIX, ceTu MHTepHeT. Co3/aHne smmKa
JICKTPOHHOM MOYTHI M HACTPOiKa ero napaMeTpoB. PopMupoBaHue apecHOi KHUTH.

4.3. IIpumepsl ceTeBbIX MHGPOPMALNOHHBIX CUCTEM AJISl PA3JINYHbIX
HanpasJieHHid NpodecCHOHAJIBHOM NeSITeJIbHOCTH

Hpopa60TKa TCOPCTUICCKOTO U MTPAKTUYICCKOTO MaTCpHraJia.

4.2. TlpumepHasi TeMaTHKA 10KJIa10B/pedepaTon

1)  Kiaccudukanms KOMIBIOTEPOB

2)  Knaccuduxanus npukiaabix nporpammusix cpeacts (ITI1C)

3)  Krnaccuduxanus ciayxeOHbIX CPECTB

4)  HUcropus UnTepHera

5)  Druker u 6e30MaCHOCTh JIEKTPOHHOMN MOYTHI

6) AunbprepHatuBel Opay3epa Internet Explorer . Netscape Navigator Ommxalmmii KOHKYpPEHT
Opaysepa Internet Explorer

7)  OTteyecTBEHHBIC TTOUCKOBBIE CITYKOBI

8)  OcHoBHble ciyx0Obl IHTEpHETA
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9)  HHCTpyMEHTBI aBTOMATH3AIUH JICJIOTPOU3BOICTBA
10) AmmapaTtHOoe oOecredeHne KOMITBIOTEpa

11) aiinoBas cTpyKTypa

12) HWudopmarronHas 6€30MacHOCTb

13) KommbroTepHbIe TEICKOMMYHUKAIIUN

14)  SI3pIK mpOrpaMMHUPOBAHUsI, KaK OJHA K3 (popM MpeacTaBiIeHus HHPOPMAIUN

15) HudopmannoHHbIC TEXHOJIOTHHU TOKCKA HHOpMALIUU
16) Bpaysep Internet Explorer

17) TlporpaMMHO TEXHHYECKHE CPEIICTBA peaIU3allMi KOMIIBIOTEPHBIX TEXHOJIOTUI

18) TIlousitre HHPOPMAIMOHHOM TEXHOJOTHH
19) HudopmanmoHHas TEXHOIOTUSI 00pabOTKU TEKCTOBOW HH(pOpMALUU

20) UudopmarmoHHas TEXHOJIOTHS 00paOOTKH (PHHAHCOBO-3KOHOMUYECKON MH(OPMAIHH
21) HWudopmaimoHHas TEXHOJIOTHsI 00PaO0OTKH CTATHCTUUECKON WH(pOpMAIHN
22) UudopmaimoHnHas TEXHOIOTHA 00paboTKu rpaduyeckoii  nHbOpMaIHu

23) Asrtomaruzanus paboThI oJb30Bares B cpeae Microsoft Office
24) CucreMsl aBTOMaTH3UpOBaHHOTO npoektupoBanus (CAIIP)

5. SAJTAHMS JIJISI MIPAKTUYECKHUX 3AHATHUN

ITo AUCHUIUIMHE TMPEAYCMOTPCHBI MPAKTHUYCCKUC 3aHATHUA C HCIIOJIB30BAHUCM AKTHBHBIX H

MHTEPAaKTUBHBIX (opM TmpoBeneHus 3aHATHI (pa3dopa KOHKPETHBIX

CUTyalu#, TIpYIIOBBIX

JMICKYCCHI1) B COYETaHWU C BHEAYIUTOPHOM pPabOTOW Uit (pOpMHUPOBAaHUS M pa3BUTHS OOIIUX H

HpO(beCCI/IOHaHBHLIX KOMHCTCHHI/Iﬁ o6yqa}ou11/1xc;1.

HaumeHnoBanue pa3aejioB 1 TEM IIHCIIHHJII/IHBI/HpaKTI/I'{eCKHe 3AHATHUSA

Dopmupyemble
KOMIICTCHIIHH

1

2

Pasnes 1. lIpumeHeHne HHPOPMANMOHHBIX TEXHOJIOTHIH

OK 02. IIK 5.6.

Tema 1.1. [lonsiTHe U CYyIIHOCTH MH(OPMANMOHHBIX CHCTEM M TEXHOJIOTHH

I[IpakTnyeckoe 3ansitne. AHaIM3 WHPOPMAUOHHBIX CHCTEM U TEXHOJIOTHH,
IPUMEHSIEMBIX B OaHKOBCKOHU 1€ATEIbHOCTH

OK 02. IIK 5.6.

Tema 1.2. Texunueckoe odecneyeHue HHPOPMALMOHHBIX TEXHOJIOTHA

IIpakTnyeckoe 3ansaTue. [lepcoHaNbHBI KOMIIBIOTEP U €TI0 COCTABHBIE YaCcTH.

IIpakTHyeckoe 3ausaTHe. TecTHpoBaHNE YCTPOMCTB MEPCOHAILHOTO
KOMITBIOTEPA C OMMMCAHNEM X HA3HAYCHUSI.

OK 02. [IK 5.6.

Tema 1.3. [IporpammHoe o0ecnieyeHre HHPOPMALMOHHBIX TEXHOJIOTMIl.

IIpakTnyeckoe 3ansiTue. [IpukiagHoe nporpaMMHoe obecrieueHue: (haiopblie
MEHEKEPHI, MPOrPaMMbI-apXHUBATOPHI, YTUIIHUTHI.

OK 02. [IK 5.6.

Tema 1.4. KomnbloTepHble BHPYChl. AHTHBHPYCHI. 3alITa HHPOPMALUM B
HHG(OPMALMOHHBIX CHCTEMAaX.

[pakTHyeckoe 3ausiTHe .Opranu3aiys 3aMThl “HOOPMAIIUH HA TIEPCOHATILHOM
KOMITBIOTEPE.

OK 02. [IK 5.6.

Pa3nen 2. Onepanuonnas cucrema MS Windows. CtannapTHbie
NporpaMMHbIe CPeICTBa.

OK 02. [IK 5.6.

Tema 2.1. UnTepeiic OC Windows. ®aiisioBas cucreMa. CTaHgapTHbIe
MPOrpaMMHBIE CPEICTBA

IpakTuyeckoe 3ansaTue. Marepdeiic OC Windows

[MpakTtuyeckoe 3ansaTue. Oaitnosas cucrema. CTaHIapTHBIE TPOTPAMMHBIE
cpencTBa

Paznen 3. TexHoaornu co3qanus U nNpeodpa3oBaHusi HHPOPMATMOHHBIX
00bEKTOB

OK 02. IIK 5.6.

Tema 3.1. TexHoJ10rHHU co31aHUsI M 00Pa0OTKU TeKCTOBO MHGOpMALMHU

IpakTHyeckoe 3ansaTue. Coznanue u opopmiIeHHE MAPKUPOBAHHBIX,
HYMEPOBAHHBIX 1 MHOT'OYPOBHEBBIX CITHCKOB.

OK 02.IIK 5.6.
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HpaKTI/I'-IeCKOC 3aHATHE. CO3,I[aHI/IC )41 O(l)OpMJ'IeHI/Ie Ta3€THBIX KOJIOHOK.

IpakTnyeckoe 3ansitne. Co3nanue u opopMIIcHUE TAOJUI] B TEKCTE.

IMpakTnyeckoe 3ansitne. CTUIN, CO3/IaHNE U PEIAaKTHPOBAaHUE
aBTOCOOMPAEMOTO OrJIaBJICHuUs. | HIIePCChUTKH

Tema 3.2. Texnonornu 00padoTKH YMCI0BOH HHPOPMAIMHA

IIpakTHyeckoe 3ausaTue. OTHOCHTENbHAS U a0COTIOTHAS afpecalus B
tabauaHoM mpoueccope MS Excel.

IpakTnyeckoe 3ansitue. Criucku. Mcrons3oBanue QyHKIUNA 715
aBTOMATH3aIMK PabOThI CO CIUCKAaMHU. ABTOGMIBTPHI U PACIIMPEHHBIE (HUIIBTPHI

IpakTuyeckoe 3ansaTue. CBoHbIE TAONHUIIBL. PacyeT MPOMEKYTOUHBIX UTOTOB B
tabmumax MS Excel

IIpakTH4eckoe 3aHsiTHE. 3aMKCh U PEJAKTUPOBAHIE MAKPOCOB. DJIEMEHTHI
ynpasiieHus (OpMBbI

IIpakTuyeckoe 3ansiTHe. Pemenne 3a1a4 mporao3npoBanus: GyHKINH, JTHHAU
TpeHa

IMpakTyeckoe 3ansitue. Pemenne 3a1a4 ONTUMHU3AINN: TIOAO0P MapamMeTpa,
MTOUCK PEIICHUS

OK 02. IIK 5.6.

Tema 3.3. TexHoJioruu co3ganusi 1 00padoTKku rpaduyeckoii uHpopmauuu

IpakTuyeckoe 3ansTe. OYHKINOHATBHBIE BO3MOKHOCTH TIPOrPaMM
00pabOTKH pacTPOBBIX rpadUUECKIX H300paKEHUH

MpakTnyeckoe 3ansitue. Co3naHue pacTpoOBOro H300pakeHHS MO 3aJaHHBIM
YCIOBHSIM

[pakTuyeckoe 3ansaTue. Co3nanue MyIbTUMEANHHBIX TIpe3eHTanuii B MS
Power Poaint.

[pakTHyeckoe 3anHsiTHE. PeakTHpoOBaHUE UMITOPTUPOBAHHBIX (DaiIOB B
nporpamme. KonBepranus ¢aitinos

OK 02. IIK 5.6.

Tema 3.4. TexHoJ10THMU XpaHeHHs1, 0TOOPAa U COPTHUPOBKHU HHGOPMALIMHU

IIpakTnyeckoe 3ansitue. CucteMsl yrpapieHus 6a3amu nanabix MS Access

I[pakTHyeckoe 3ansaTue. Cozmanue Tadbuui 6a3pl JaHHBIX. BBOI U
pEeAaKTHPOBAHKE 3aITMCEN ¢ TOMOIBI0 (hopmbl. MacTep MOCTaHOBOK

IpakTnyeckoe 3ansitue. Beaenue Tabmuil B 0a3e JaHHBIX, KITIOYH, CBI3bIBAHUC
TalJIHIL

IIpakTnyeckoe 3ansiTue. 3anpocsl. CioxHsle 3anpockl. [loctpourens
BBIPAKCHUI

IIpakTnyeckoe 3ausitne. DopMHUPOBaHUE 3aIPOCOB YIS TIOMCKA H COPTHPOBKU
nHpopmalun B 6a3e nanHbIX. Co3/laHe OTYETOB.

OK 02.[IK 5.6.

Paznen 4. TeleKOMMYHHUKAIMOHHBIE TEXHOJIOTHHU

OK 02. IIK 5.6.

Tema 4.1. [IpeacraB/ieHust 0 TEXHUYECKMX H IPOrPaMMHBIX CPeICTBaX
TeJIEKOMMYHUKAIMOHHBIX T€XHOJIOTHId.

I[IpakTHyeckoe 3ansTHe. PaboTra ¢ mouckoBbiMu cucreMamu. Pabora ¢
3JIEKTPOHHOM MOYTOM.

[IpakTuyeckoe 3ansaTue. Cozganue cailTa-BU3UTKU CPEACTBAMU OHJIANH-
pemakTopa

IIpakTuyeckoe 3ausTue. CriocoObI CO3TaHUS U COTIPOBOXKICHUS CalTa.
BusyasbHbli pelakTop

OK 02. [IK 5.6.

4.2. Bo3MOKHOCTH ceTeBOr0 NPOrpaMMHOI0 o0ecrie4eHus AJisi OpraHu3auuu
KOJIJIEKTHBHOM /1eSITeIbHOCTH B IV100AJIbHBIX M JIOKAJIbHBIX KOMIIBIOTEPHBIX
ceTsix

IIpakTHyeckoe 3ansTHe. Vcrionp30BaHNe BO3MOKHOCTEH ceTeBoro 110

IIpakTHyeckoe 3ansiTHe. Vcronp30BaHNE CHHXPOHHOTO U AaCHHXPOHHOTO YaTa.
Wntepuer-renedonus, BUACOKOHPEepeHLIUS

OK 02. [IK 5.6.

4.3. Ilpumepnbl ceTeBbIX MHGOPMANMOHHBIX CHCTEM AJIsl Pa3JIUYHbIX
HanpasJieHHil NpodeccHOHAJIBLHOM NeSITeJIbHOCTH

IIpakTnyeckoe 3ansitue. Pabora B CIIC «KoncynsranT [lnrocy.

OK 02. IIK 5.6.
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6. YCJIOBHUS PEAJIM3AIIMA ITPOT'PAMMBI YYEBHOM JUCIUILIVHBI

6.1. Jas peanu3anmuu mporpaMMbl JUCHUIUVIMHBI nipenycMorpeHa Jlaboparopusi «IIporpamMmmHOro
o0ecriedeHusT U COIMPOBOXICHUS KOMIBIOTEPHBIX cUCTeM», Jlabopatopus «HQOpPMAIMOHHBIX PECypCOBY,
MacTtepckass agMUHHCTPUPOBAHHMS M 3alllUThl 0a3 JaHHBIX OCHAIICHHAs O0OPYJOBaHHUEM, TEXHUYCCKHUMH
cpeAcTBaMH O0y4YeHHUs] U MaTepHajaMH, YYUTHIBAIOIIUME TPEOOBAHHS MEKAYHAPOJHBIX CTAHAAPTOB,, yueOHAas
ayJMTOpUsl JJISl TIPOBEJCHUS 3aHSATHH JICKIIMOHHOTO THIIA, 3aHATUH CEMHWHAPCKOTO THUMA, TPYMIIOBBIX H
VHAWBUIYAJLHBIX KOHCYJIBTAIUH, TEKYIIEro KOHTPOJIL U MPOMEKYTOYHOM aTTeCTalluy, OCHAIICHHAass HabopoM
JEMOHCTPAIMOHHOTO 000pPYJOBaHUS U YUeOHO-HATISIIHBIMU MOCOOUSMHE; ydeOHasl ayJUTOpPHUs Il TEKYIIETO
KOHTPOJISI M TPOMEXKYTOYHOM aTTecTalliy, OCHAIEeHHAs HabOpOM JIEMOHCTPAIIMOHHOTO OO0OpYJIOBaHUS H
y4eOHO-HAIJISITHBIME TIOCOOUSAMU; OMOJMOTEKA, YUTAIBHBIA 3aJI C BBIXOJIOM B HMHTEPHET;, MOMEIICHUES IS
XpaHEeHUs! U MPOPHUIAKTHUECKOTO OOCIY:KMBaHHA Y4eOHOro OOOpYAOBAaHHS; aKTOBBIA 3aj; MOMEIIEHHE JUIs
CaMOCTOSATEILHOM paboThl, ocHaIeHHbIe B cooTBeTCTBHH ¢ OIl o crrenmansHOCcTH 09.02.07 MHbOpMaHOHHBIC
CUCTEMBI B ITPOrpaMMHUPOBAHHE.

6.2. UndopMmanmonHoe odecneyeHne peaau3alii NPorpaMmbl

1. CoseroB, b. f. Hndopmaunonnsie texnonmoruu: yueObnuk mis cno / b, S. CoseroB, B. B.
LlexanoBckuid. - 8- u3a. - Mockga: IOpaiit, 2026. - 414 ¢ - 978-5-534-20053-9. - Tekcr: anexrponnsii / UKO
FOpaiit: [caiir]. - URL: https://urait.ru/bcode/583524

2. NudopmManmonHsle TexHomoruu: yueonuk s cmo / B. B. Tpopumos, O. I1. Unbuna, B. U. Kuses, E.
B. Tpodumosa. - Mocksa: FOpaiit, 2026. - 546 c - 978-5-534-18341-2. - Tekct: anektponnsiii // UKO FOpaiit:
[caitr]. - URL.: https://urait.ru/bcode/589573

6.2.2 DyIeKTpOHHBIE pecypchbl

Hayunas snextponnas 6udnmnoreka eLIBRARY.RU https://elibrary.ru/
DnexTponnas 6ubnuoreunas cucrema KOpaiit M3natenscrso KOpaiir https://urait.ru/

[Tnardopma «bubnuoxkommiekratop» http://www.bibliocomplectator.ru/
Cnpasouno-nipaBoBasi cuctema «KoncynasrantlLitroc» http://www.consultant.ru

Eal A

6.2.3. lonoTHUTEIbHbIE HCTOYHHKHA
1. T'aBpunos, M. B. Hnadopmatnka ¥ WHPOPMANMOHHBIE TEXHOJIOTHU : YUEOHHWK MJS CPEIHETrOo

npoeccuonanpHoro obpazosanus / M. B. I'aBpunos, B. A. KinumoB. — 6-e¢ m3n., mepepab. u mom. —
Mockga : M3znarensctBo FOpaiit, 2025. — 319 ¢. — (IIpodeccuonanbuoe oopazosanue). — ISBN 978-5-
534-20333-2. — Texkcr : snekrpoHHbl // OOpa3oBarenbHas miaargopma FOpait [caiit]. — URL:
https://urait.ru/bcode/560669
MawmonoBa, T. E. HadopmannonHsle TexHOIOTHHU. JIabOpaTOpHBIA MpakTUKyM : ydeOHOe mocoOue s
cpeanero npogeccronanbHoro oopasosanus / T. E. MamonoBa. — MockBa : M3natensctBo HOpaiir, 2023.
— 178 ¢. — (Ilpodeccuonansroe obdpazoBanue). — ISBN 978-5-534-07791-9. — Tekcr : 37eKTpOHHBIH //
O6pasoBarenbHas mwiatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/516847
6.3. O6si3aTe/iIbHOE IPOrPaMMHOE 00ecIedeHHne
1. 1. Astra Linux Special Edition «Cmosnenck», «Open»; PenOC ; OC "Anbt Pabouast
craniusa” 10; OC "AnsT O6pazoanue” 10.
2. MoitOduc Crangaptasiii 2, MoitO¢puc O6paszoBanue, P7-O¢uc
[Ipodeccunonanbubiii, MoitOdpuc Crannaptasiit 3, MoiiOduc [Ipodeccrnonanbusbrii 3
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7. ®OHJA OHEHOYHBIX CPEJACTB AJIA IPOBEJEHUSA TEKYIEI'O KOHTPOJIA N
IMPOMEXKYTOUYHOM ATTECTAIIUMM MO TUCHUTIJINHE
OI1.03 «MupopManiuOHHBbIE TEXHOJIOTUID)

7.1. HACITIOPT ®OHJA OHEHOYHBIX CPEACTB 11O JUCHUIIJIMHE

@OoH OLEHOYHBIX CPEJICTB NpeJHAa3HAueH s KOHTPOJS M OLEHKHM 00pa30BaTebHBIX
JTOCTHDKCHHH ~ OOydYaroIMXCsl,  OCBOMBIIMX  Iporpammy  ydeOHoW  gucrumimael  OI1.03
«Mupopmanmonnsie Texnonorun» no creruansHoct CIIO 09.02.07 MudopmanmonHbie cucTeMsl U
IPOrpaMMHUPOBAHUE.

@oH OLEHOYHBIX CPEACTB pa3paboTaHn B coorBercTBUH C TpeboBanmsmu PIOC CIIO
09.02.07 MadopManMOHHBIE CHCTEMBI U MPOTPAaMMHUPOBAHUE M pabodell MporpaMMOM JTUCIHMIUIAHBI
OI1.03 «MH(bOopMaLIMOHHBIC TEXHOJIOTHI.

B pe3ynbraTe 0CBOCHUS TUCHUIUIMHBI O0YYarOIHICS TOKEH:

Kon HaunMeHoBaHHe 001X KOMIIETEHITHIA

OK 02 Hcnonp30BaTh COBPEMEHHBIE CPEICTBA MOWCKA, aHAIW3a M MHTEpIpeTaluu
uHpOpMaMM W WHPOPMALMOHHBIE TEXHOJOTMU /IS BBIIOJHEHUS 3a/ad

po(hecCuOHATILHON e TENbHOCTH.

[Tepeuens npodecCHOHATBHBIX KOMIIETCHIIUH:

Kon HanmenoBanue BUIOB eSITeJILHOCTH M NPOo¢ecCHOHATBHBIX KOMIIETEeHIHii
[IK 5.6 Pa3pabarbiBaTh TEXHHMUYECKYIO JOKYMEHTAIMIO Ha SKCILTyaTaluio HH)OpMaMOHHON
CHUCTEMEL.

1.2. InanupyeMsble pe3yJbTaThl OCBOCHHS TUCIIUINIHHBI:
B pe3ynbrate u3yueHus: AUCUUILIMHBI 00yUaIOLIUICS TOJKEH:
- OCBOUTH 00IIHE KOMIIETEHIINH:

- IIOJIYYHUTb YMCHUA U 3HAHUA!

ymemo: *  HUCHOJb30BaTh MH(OPMAIIMOHHBIE PECYPCHI Ul OUCKA M XpaHEHHUs
nH(popMaLuu;

*  00OpaOaTbIBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO;

*  HCIOJb30BaTh JIENOBYIO I'paduKy U MYJIbTUMEIUA-UHPOPMAIUIO;

*  CO3/1aBaTh NPE3EHTALIUY;

*  TPHUMEHSATH CIEUATU3UPOBAHHOE MPOTrpaMMHOE OOecTieueHHe st
cOopa, XpaHeHMs U 00paOOTKM UHPOpPMALMU B COOTBETCTBUU C
M3y4aeMbIMH MPO(HECCHOHATEHBIMU MOYIISIMU;

*  TOJB30BaThCA ABTOMATH3UPOBAaHHBIMU crucTeMaMH
JETONPOU3BOACTBA
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3Hamy.

*  OCHOBHBIC METOJBI U CpeACTBa 00pabOTKM, XpaHEHUs, Mepeaadn H
HaKOIUJICHUS HH(POPMALINY;

*  TIpPaBOBBIC ACHEKTHI MCIIOIb30BAHMS MHOOPMALMOHHBIX TEXHOJIOTHI
Y TIPOTPAMMHOT0 O0ECTICUCHHUS;

*  OCHOBHBIC ITOHATHS aBTOMAaTU3UPOBAHHON 00pabOTKN HH(OPMALIUH;
*  HampaBJICHUS aBTOMATHU3aLUU NPOPECCHOHATBHON EATETbHOCTH;

*  Ha3HauYeHHWe, [PUHIWIB  OpPraHW3allMd ¥ JKCIUTyaTallu
MH(POPMAIIMOHHBIX CHCTEM.

Hmemo
npakmuueckui
onvim

- WCMOJIb30BaHUS METOJaMH M CpEACTBaMU 00pabOTKH, XpaHEHWUs,
nepeaayn U HaKOIJICHUs HH(POPMaLIUH,

- ONEPUPOBAHMS CICIUATM3UPOBAHHBIM POTPAMMHBIM O0eCIIeUeHUEM
it cOopa, XpaHeHHs U 00pabOTKH MHPOPMAITUH.

7.2. IEPEYEHb KOHTPOJIUPYIOIIUX MEPOITPUATHUM 1151 IPOBEJIEHUS
TEKYIIEIO KOHTPOJISI U MTIPOMEXKYTOUYHOM ATTECTAIIAU

[lepeyeHb KOHTPOJUPYIOIIUX MEPONPUATUN A MPOBEIEHUS TEKYLIEro KOHTPOJIA 110

mucuutuiHe OI1.03 «MHbopManroHHbIe TEXHOIOTHIY:

Texkymmii KOHTPOJIb
Howmep IT P / (]
aKTHYeCKHe eepar OpPMHPOBaHHE
cemMecTpa | TecTrupoBaHue Omnpoc P (bep pMHP
3ajaHus AOKJIAJ noprdoJino
3,4 + + +

[lepedyeHb KOHTPOIUPYIOUIUX MEPOIPHUATUHN I TPOBEACHUS MPOMEKYTOYHOM aTTECTALMH T10
mucturuae OI1.03 «HbopManmoHHbBIC TEXHOJIOTHI).

IIpomeskyTOUHAs aTTEeCTALMSA
Homep
IIpome:xxyToyHOE .
cemecTpa KypcoBasi padora P y 3ayer ¢ oleHKOl | JK3amMeH
TeCTHPOBaHHE
4 +
7.3. PE3YJIbTATBI OCBOEHUSA JUCHUIIJINHbI
Pezynomamut 00yuenusn Kpumepuu oyenxu Memoodwt oyenku
Ymern - XapakTepucTuka CTpyKTypbl U | OueHka  pesyinbTaToB
. HUCIIOJIb30BaTh Kkjaccuukanus MH(POPMALIMOHHBIX | BBINOIHCHUS
WH(pOpPMAIIMOHHBIE  PECYPCHI | TEXHOJOTUM M WX  3HaYeHWe B | [PAKTHICCKUX
A7l TOWCKA M XPaHEeHWs | MPOQeCCHOHATBHOM JesITeIbHOCTH; g‘ﬂaHHH'
UHpOpMaINH; - XapakTepucTuka Ha3HAUEHHS, | ~ o e PE3YILTAToB
. o YCTHOT'O OIIpoca.
. o0OpabaTbIBaTh BO3MOXKHOCTEHN, 0COOEHHOCTEN U cephl

TEKCTOBYIO u

® YUTaTh

Ta6J'II/I‘{Hy1-O NPUMCHCHUS TPHIIOKCHUA TEKCTOBOI'O

UH(OpPMAIIHIO; nporeccopa MSWord nakera MSOffice
. UCIIOJIB30BATh JEJOBYIO | B IPO(ECCHOHANBHON e TeTbHOCTH;
rpapuky u  myapTUMenua- | -  OdopmiieHne  JTOKyMEHTaluuh C
uH(pOpMAIIHUIO; nomoisro makera MSOffice;

. cO3/1aBaTh - [lpumMeHenue cTaHIapPTHBIX (YHKIIHIA,
Npe3eHTaIHH; MOCTPOCHUE JHMarpaMM, BBITOJIHCHHUE
. MPUMEHSTh MPOIIEAYPHI aBTO3AIOJIHEHUS,
AQHTUBUPYCHBIC Cpe/CTBa | MPUMEHEHUE BCTPOCHHBIE (DYHKIUH,

3alUThl HH(OPMaLIUK;

OI.[eHKa TECTUPOBAHUS.

pabotra ¢  OTHOCHTEIbHBIMH U
abCONIOTHBIMU ~ CCBUIKaMH, paboTa ¢
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(MHTEpIIPETUPOBATH)

0a3oit naHHBIX cpencrBamu MS Excel,

uHTEepdeiic - XapakTepucTruka Ha3HAYECHUS

CHEIHATM3UPOBAHHOTO Mpe3eHTAlN; CTPYKTYpPY Hpe3eHTalU;

IPOrpPaMMHOr0 OOECIeuYeHus], | IPUEMbl CO3/IaHUN IPE3EHTAUUld B

HAXOJHTh KOHTEKCTHYIO | TpO(heCCHOHATLHON NesTebHOCTH;

MIOMOIIIb, paborarh cl- XapaKkTepucTUKa OCHOBHBIX

JIOKyMEHTaIuel; KOMITIOHEHTOB KOMITBIOTEPHBIX CETeH,

. MIPUMCHSITh NPUHIMIBI ~ [OUCKA HW  MAKEeTHOW

CHeHalu3upOBaAaHHOE neperayd  JaHHBIX,  OpraHU3alUIo

nporpaMMHOe  OOecreueHHe | MEeKCETEBOTO B3aUMOICHCTBHS

s cOopa, XpaHeHHUs MW | - Meroauky paboTel ¢ 0a30BBIMH

o0paboTkn wuHpOpMAMKU B | CACTEMHBIMU MPOrpaMMHBIMU

COOTBETCTBUM C H3YYa€MbIMHU | IPOAYKTaMU M TMaKeTaMU MPHUKIAJIHBIX

npodecCHOHATLHBIMH porpamMm B obnacTu

MOJTYJISIMU; npodeccnoHanbHOM e TEIbHOCTH;

. MOJIb30BaThCS - XapakTepuctuka

ABTOMATHU3UPOBAHHBIMU aBTOMATHU3HPOBAHHOU o0paboTKu

CUCTEMaMHU uHpOpMaIHH.

JIeTTOTIPOU3BOICTBA;

. MPUMEHITh METOIbl H

CpeacTBa 3aIUTHI

nHpopmanuu;

3HaTh - Crpykrypa wu  kjaccudukanus | OueHka  pe3ysbTaToB

. OCHOBHBEIC METOAbI u HH(bOpMaIII/IOHHI)IX TEXHOJOTMA M UX | BBIIOIHCHUA

cpencTBa 00paboTKH, | 3HAUCHHUE B npodeccnonanpHoi | MPAKTHICCKIX

XpaHeHus, nepeaayn U | JEeSTEIIHOCTH, 3a/laHuu.

HAKOIUICHUs NH(OpMaLIUK; - DTanbl ¥ nepcnekTuBsl pazsutus UT; Ouenka  pesynnTaTon

. OCHOBHBIC KOMITOHEHTHI | - Ha3znauenwue, BO3MOKHOCTH, | Yo or© Opocd.
o OrneHka TecTHpOBaHUs.

KOMIIBIOTEPHBIX ceTei, | ocobeHHOCTH U cdepbl NPUMEHEHUS

TIPUHITAITBI MAKETHOHM | MPUIOKEHUSI TEKCTOBOTO IIpoIeccopa

nepeaadu naHHblx, | MSWord  makera  MSOffice B

OpraHu3aIllMI0  MEXCETEBOro | Mpo(ecCHOHAIBHON AeSITENbHOCTH;

B3aMMOJICICTBHS; - CpenctBa M TEXHOJNOTMH PabOTHI ¢

. Ha3HAYCHUE U | TaOJIMYHBIMA JTaHHBIMU B

MIPUHIIUIIBI WCIOJIb30BaHUs | MPOPECCHOHATBHON AESITeIbHOCTH;

CUCTEMHOTO M MPHUKJIAJHOTO
MIPOrpaMMHOTO 00€CTIeUeHNS,;

. TEXHOJIOTUIO  TIOHMCKa
uH(popMauu B
UH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIHOHHON CETH
"Unrepuer" (nmamee - ceTh
Wurepner);

. MPUHIUITBL 3aIUTHI
uH(popMalun oT

HECAHKIIMOHUPOBAHHOTO
JIOCTYTIA;

. MIPaBOBBIC
HCITOJIB30BaHMs
UH(POPMAIIMOHHBIX
TeXHOJ'IOl"I/II\/'I 158 HpOFpaMMHOFO
obecneueHus;

ACIICKTHI

- Metoauka NMPUMCHCHUA CTAHAAPTHBIX

(GyHKIMM, TOCTPOEHHSI  JHarpamw,
BBITIOJTHEHUS npouenyp
aBTO3aIOJIHEHUS, IIPUMEHEHUS

BCTPOEHHBIX (DYHKIIMHA, OTHOCUTEIBHBIX
u  aOCONIOTHBIX CCBUIOK, PabOTBI C
6a3oit nanHbIX cpenctBamu MS Excel;

- Ha3naueHue mmpe3eHTanuii; CTpykTypa

MpE3EHTALINM; MIPUEMBI CO3JIaHuM
npe3eHTaluii B IpodeccrHoHanbHON
JIeSITEeIbHOCTH;

- OcHOBHBIC KOMITOHEHTBI
KOMIIBIOTEPHBIX ~ CETEH,  MNPUHLMUIIbI
MOWCKA Y MAKETHOW Mepeladyn TaHHbBIX,
OpraHu3anus MEXKCETEBOI'0
B3aHMOJCHCTBUS;

- ba3oBrie cHCTEMHBIE MMpOrpaMMHBIC
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OpraHu3aluu U SKCIUIyaTalluu
UH(POPMALIMOHHBIX CHCTEM;

. OCHOBHBIC yIpO3bl U
METOJIbI obecrnieucHUs
nH(pOpMaITMOHHOM
0E30I1aCHOCTH.

. OCHOBHBIC NOHATHUS | TIPOMYKTBI M TAKEThl TPUKIAIHBIX
ABTOMATHU3UPOBAHHOM porpamMm B obnacTtu
00paboTku uHbOpMaIuy; popECCUOHATBHOU  ACATEIPHOCTH |
. HaTpaBJICHUS MIPUHIIMITBI pa0OTHI C HUMHU;
aBTOMATH3AIUU - OcHOBHBIC TIOHSATUS
npodeccuoHaIbHON aBTOMATHU3UPOBAHHON 00paboTKu
NeSITeIIbHOCTH, uHpOpMAIIHH.

. Ha3HAYEHUE, PUHIIUIIBI

7.4.0IIUCAHUE MMOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHUS KOMIIETEHIUIA
HA PABJIMYHBIX DTAITAX UX ®POPMUPOBAHUS, OITIMCAHUE HIKAJI
OLHEHUBAHUA.
Texkymuii KOHTPOJIb 3HAHUM TpPEACTaBIsET COOONW KOHTPOJb OCBOCHUS IMPOTrPaAaMMHOIO
MaTtepuanga y4eOHOH IUCHUIUIMHBI, C IENbI0 CBOEBPEMEHHOW KOppeKUUU OOydeHHUs, aKTUBU3ALUU
CaMOCTOSITEITLHOUW pa0OTHl M IPOBEPKH YPOBHS 3HAHWN U YMEHHH 00ydaromuxcs, chopMupoOBaHHOCTH

KOMIIETEHIINH.

HpOMe)KyTO‘{HbIﬁ KOHTPOJIb IO JUCHUINIMHC IMO3BOJIACT OUCHUTL CTCIICHb BBLIPAKCHHOCTHU

(chopMHPOBAHHOCTH) KOMIIETEHITHI:

HaumeHnoBaHue pa3jiesioB

THII KOHTPOJBHOTO 3aJAHUS

AU CIUILINHBI
1 2

Paznea 1. Ipumenenne Bompocs! k Bomnpocsl k ycTHOMY TectupoBanue

HH(OPMALMOHHBIX TEXHOJIOIHI B 3a4eTy ¢ OIIEHKOH | ompocy JIOKJIaS,

JIKOHOMUYeECKOH chepe. I[IpakTHuecKue pedepar
3aaHus

Pasgen 2. Onepaunonnas cucrema MS Bormpocsr k Bomnpocsl k ycTHOMY TectupoBanue

Windows. CtanaapTHbie IporpaMMHbIe 3a4eTy ¢ OLEHKOM | ompocy JOKJIA,

cpeacraa. [IpakTuueckue pedepar
3aaHus

Pasgen 3. TexHoJIOTHH CO3AaHHSA H Bormpocsr k Bomnpocsl k ycTHOMY TectupoBanue

npeodpa3oBaHus HHPOPMANHOHHBIX 3a4eTy C OLIEHKOU | OIPOCy JIOKJIaz,

00beKTOB IIpakTHuecKue pedepar
3aaHus

Paznen 4. TeJeKOMMYHHKAIIMOHHBIE Bomnpocs! k Bomnpocsl k ycTHOMY TectupoBanue

TeXHOJOTHHU 3a4eTy C OLIEHKOU | OIPOCy JIOKJIaz,
[IpakTuueckue pedepar
3aaHus

7.4.1. KOMIUVIEKT OHEHOYHBIX CPEACTB JJIAA TEKYHIEI'O KOHTPOJIA

Texymuii KOHTpOJIb 3HAHWM TMpeAcTaBisieT CcOO0OW KOHTPOJIb OCBOEHHUS MPOrPaMMHOTO
MaTepuaia y4eOHON IUCIMIUIMHBI, C IIeJbI0 CBOEBPEMEHHON KOPPEeKIHMH OOy4YeHMs, aKTHBH3ALUU
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CaMOCTOSITENTLHOUW pa0OThl M IPOBEPKH YPOBHS 3HAHUN U YMEHHH o0ydaromuxcs, chopMupoOBaHHOCTH
KOMITETeHIUH. Pe3ynbTaThl TEKyIEro KOHTPOJIS 3aHOCSTCS B KypHaJbl yYCOHBIX 3aHITHA.

DOpMBI TEKYIIETO KOHTPOJIS 3HAHUMN:

- YCTHBIN OIpPOC;

- IPAKTUYECKHE 3aaHNUs;

- TECTUPOBAHHUE;

- HalMcaHue JTOKJIa10B/pedepaTos.

[IpopaGoTka KOHCHEKTa JEKUUH M y4eOHOM JIUTEepaTyphbl OCYIIECTBISETCS CTYACHTaMU B
TEUYEHHUE BCETO MepHO/Ia OCBOCHUS TUCIUILIMHBI ITOCIIE U3yYSHHUS HOBOM TEMBI.

[IpenogaBaTtens KOHTPONMPYET 3HAHHUE CTYAECHTOM IPOMIEHHOr0 MarepHaja C MOMOIIbBIO
KOHTPOJBHBIX BOITPOCOB HIIU TECTUPOBAHHUSI.

Bomnpocs! /151 TeKyIIero KOHTPOoJisi 3HaHu# (YCTHBIH 0mpoc)
Dopmupyemvie komnemenyuu — OK 02 IIK 5.6
1. COBOKYIHOCTH YETKO OIIPEICIICHHBIX 1I€JICHANPABICHHBIX JICHCTBHIA IEPCOHANA MO
nepepaboTke nHGOpMaILIMK Ha KOMITbIOTEpE.
2. CKOJBKO BBIJICISAIOT ATANIOB Pa3BUTHS HH(OPMAIIMOHHBIX TEXHOJOTHIA MO MPU3HAKY —
MIPEUMYIIIECTBO, KOTOPOE MPUHOCUT KOMITBIOTEPHAS TEXHOJIOTHSI.
3. CyTh HOBOU HH(POPMAITMOHHOHN TEXHOJIOTHH.
4. Bunpl ”HQOPMAIIMOHHBIX TEXHOJIOTUN IO COBOKYITHOCTH METOJIOB M CPEJCTB 00pabOTKH
TAHHBIX
5. [Ipuknannoe nporpammuoe obecrneuenue. Hasnauenue u kinaccuduxarus.
6. OducHble MakeThl, X HA3HAYCHUE U KOMIOHEHTHI. O0IIas XapaKTeprucTHKa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amura uadopmaiuu B Microsoft Office.
8. TexHONOTHH U CUCTEMBI 00PaOOTKH TEKCTOBBIX JOKyMeHTOB. Kiaccudukarus,
(GyHKIMOHATBHBIE BO3MOXKHOCTH. DJIEKTPOHHBIN TOKYMEHT. TeXHOIOTHH BBOA JOKYMEHTA.
9. Cucremsl pacro3naBanus TekctoB (OCR-cuctembl). XapakrepucTrka U QyHKIIMOHAIbHBIC
BO3MOKHOCTH.
10. TexHoOTHs CO3[]aHUS TEKCTOBOTO JoKymenTa B \WWord.
11. TabiuHble mporeccopbl: (HYHKIIMOHATBHBIE BO3MOKHOCTH.
12. OcHoBHBIC TIOHATHSI Ta0bIIYHOTO Tporieccopa Excel. Kuura, muct, snektpoHHas Tabnuia,
sueiika, cTpaHua. Anpec sueiiku, ccbuika. CoOCTBEHHbIE UMEHA STUEeK.
13. Tumnel nansbix B Excel. YucnoBbie U TeKCTOBBIC TaHHBIE, 1aTa i BpeMst. DopMaThl Yucia.
Co3znanue nojab30BaTeIbLCKOro popMara gucia.
14. TexHonorus npoekTupoBanus Tadauisl B EXcel. Pabora ¢ popmynamu. Mactep ¢yHKIHid.
15. ABTO3amoyIHeHHE TaHHBIX: (OPMYII, YUCIOBBIX, TEKCTOBBIX. CO3/1aHME MOTB30BATEIbCKUX
CIMCKOB JJIs1 aBTO3A0OJIHEHUSI.
16. Bo3moskHOCTH AenoBol rpaduku B Excel.
17. TexHonorus co3gaHus cBsA3aHHbIX Ta0umn B Excel.
18. Bo3moskHocTu Excel mo pabote co criuckom (6a30it qaHHBIX): padboTa ¢ Gopmoi,
COPTHUPOBKa, GUIBTPALIUS, 10/IBEICHHE UTOTOB, CO3/JaHUE CBOJHBIX TAOJIHII.
19. Knaccuduxaius KoMnbOTEpHOHN rpaguku o crnocody GopMUPOBaHUS N300paKeHUs, 110
pa3MepHOCTH, 10 Ha3HAYEHUIO.
20. Cucrembl KOMITBIOTEPHOH rpaduku. Buabl 1 GyHKIIMOHATBHBIE BO3MOXKHOCTH. [ 'paduueckue
(dbopmatbl TaHHBIX.
21. Tlpe3enTarus u ee cTpykrypa. Cnaiin. OOBEKTHI CIIaliI0B, pa3MeTKa CIIAiJI0B, 3aMETKH K
cllammaM.
22. CucteMbl CO3TaHMsI TMHAMUYECKUX Mpe3eHTaIil. BUIbl 1 QyHKITMOHAIBHBIE BO3MOYKHOCTH.
23. Cucrema co3nanus npesenrarmid PowerPoint. O0mias xapakrepucTuka 1 (yHKIIMOHATBHBIE
BO3MOKHOCTH.
24. Texnomnorus pa3pabotku npe3enrarmu B PowerPoint. Cioco0bl co3panust mpe3eHTaIHH.
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1)
2)
3)
4)
5)
6)

7)

8)

9)

10)
11)
12)
13)
14)
15)
16)
17)
18)
19)
20)
21)
22)
23)
24)

CpenctBa mpu¢ToBOro, rpau4eckoro, IMHAMUYECKOTO 1 3ByKOBOTO O(POPMIICHHS
Mpe3eHTaI1H.

25. YnpaBieHue BOCIIPOU3BEICHUEM Mpe3eHTaluu. PydHas 1 aBToMarnieckas JeMOHCTPALIUS.
YcTaHoBKa 04epeHOCTH, BpeMeHHU U 3PEeKTOB CMEHbI CIIalIOB.

26. IIporpammbli-opraHaiizepsl. Buapl 1 QyHKIIMOHATBHBIE BO3MOKHOCTH.

27. IIporpamma Outlook 2000. O6miast xapakTepuCTHKA, (PYHKIIHOHAIBHBIE BO3MOXKHOCTH,
HACTpoiika pabouelt cpebl.

28. Cpenctsa opranuzanuu padodero mecta. /J{nesnuk, Kanennaps, Konraktel, 3agaun u np.
Wurerpanus Outlook ¢ apyrumu npuioxeHUsIMH.

29. CpencTBa opranusaiuy coBMecTHoU padoTsl. [lnanupoBanue coOpaHusi, ONOBEIEHUE,
MIPOBE/ICHUE CETEBOTO COOpaHUsI.

30. TenaeHIIMU Pa3BUTHS MPOTPAMMHOIO 00CCTICUCHHS.

31. Drambl perieHus 3a1a4d Ha KOMITbIOTEpeE.

32. AnroputwM. [lonsitue anroputma. TUIIBI aITOPUTMUYECKUX MTPOLIECCOB.

33.Texnonoruu pazpabOTKH MPOTPAMMHBIX KOMILIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. I'nobanbhas cetpb Internet. Crek mpotokonos TCP/IP. Axpecariusi KOMIIBIOTEpa B CETH.
Mapupyruzanus B cetu Internet. CtpykrypHbie koMrnoHeHTHI ceTu Internet. IIpoTokosst
npuKiIaaHoro yposHs cetu Internet. Cucrema nomeHHbIX UMeH B ceTH Internet. IlpoTokosst
MIPHUKJIAIHOTO YpOBHs ceTH Internet.

36. Ceprucs! Internet. Bunst cepsucos B Internet, nx HasHadeHne 1 0COOEHHOCTH.

IIpumepHas TeMaTnka q0kJIaa0B/pedeparon
Dopmupyemvie komnemenyuu — OK 02 IIK 5.6
Krnaccugukaiys KoMIpoTepoB
Knaccudukanus npuknagasix nporpamMmmusix cpeacts (ITIC)
Knaccugukanus ciayxeOHbIX CpeicTB
Hcropusa MutepHera
OTHKET 1 6€30MaCHOCTD ANEKTPOHHON OYTHI
AnbpTepHatuBbl Opays3epa Internet Explorer . Netscape Navigator Ommkaliuii KOHKYPEHT
Opay3sepa Internet Explorer
OTteuecTBEHHBIE TIOUCKOBBIE CITYKObI
OcHoBHble ciyx0bl IHTEpHETA
MHcTpyMEHTBI aBTOMAaTHU3aLMK EI0IPOU3BOICTBA
AmnmnapatHoe obecrieueHrue KOMITbIoTepa
daioBas CTpyKTypa
Nupopmannonnas 6e30macHOCTb
KoMIbroTepHbIE TEIEKOMMYyHHUKALIUU
S3pIK IporpaMMuUpOBaHus, Kak 0jHa U3 (hopm npencraBieHuss UHPOpMaLUu
WHdopmanoHHbIe TEXHOJIOTUH MTOMCKa HHPOPMALUU
Bbpaysep Internet Explorer
IIporpaMMHO TEXHUYECKHE CPEACTBA PEATN3ALMHA KOMIIBIOTEPHBIX TEXHOJIOTUI
[TonsiTre nHGOPMALIMOHHON TEXHOJIOTUH
WNudopmannonHas TexXHoI0rus 00paboTKU TEKCTOBOM HH(pOpMauu
Nudopmannonnas rexHomaorust o0paboTku GuHAHCOBO-2KOHOMUYECKON MH(pOpMalun
WudopmanroHHas TeXHOJI0rus 00pabOTKH CTaTUCTUUECKOM HHpOopMaun
NndopmanronHas texHoaorust o0paboTku rpapudeckoil MHPOpMAaIU
ABTtomMaTu3aius paboThl osib3oBaTens B cpene Microsoft Office
Cucrembl aBTOMaTu3upoBaHHOro npoektupoBanus (CAIIP)

IIpuMepHBIH NepedYeHb NPAKTUYECKHUX 3aJaHUI 110 JUCHUILIMHE
Dopmupyemovie komnemenyuu — OK 02 IIK 5.6
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3ananue 1
esb: HAyYUTHCS U3MEHSATH CTPYKTYPY M BHEIITHHUI BHJI TOKYMEHTA C TIOMOIIBIO 3aT0JIOBKOB
Ortkpotite (aitn History.doc, Haxonsmuiics B marke ¢ 3a1aHUueM.
Co3zpnaiite B BBIITAHHOM TEKCTE CTPYKTYPY 3ar0J0BKOB

UT0OBI MOCTABUTH 3ar0JIOBOK, HY>KHO TIOCTaBUTh Kypcop Ha ab3ai u B rpynne Cmunu (BKJIaaka
I nasnas) BeIOpaTh cTUIB: 3aronoBok 1, 3aronoBok 2 u T.4. (puc. 1).

|AaEI:ul‘_'ch AaBbCcDe AaBbC: AaBbCc Aalj - t_pﬁ

| T OBbiyHEA | T Bes WHTE... 3aron0B0.. 3aronoBo.. Hasganwe — HImennTs
CTHAW ™
10
Puc. 1

Yacto mpuMEHSIOMIAsCsl CTPYKTYpa 3ar0JI0BKOB B TEKCTE BBITIISIUT TAKKMM 00pa3oM:
N. 3aronoBok 1,

N.N. 3aronxoBok 2

N.N.N. 3arosoBok 3

OOBIUHBI.

T.e. 4TOOBI CO311aTh CTPYKTYPY 3ar0JIOBKOB B JOKYMEHTE, HYXKHO 3ar0JIOBOK , HAUMHAFOIIUICS

¢ 1 ycraHoBuTh CTHIIBL 3aroyioBokK 1, ¢ 1.1 — 3aromnoBok 2, ¢ 1.1.1 — 3aroyioBok 3 u T.1., a BceMy
OCTaJIbHOMY TE€KCTY — CTUIIb OOBIUHBIH

3aganue 2
Leab: HAYIUTHCS MEHATH MTAPAMETPBI CTHIICH C IIENIbI0 OBICTPOT0 U3MEHEHUS B JAIbHEUIIIEM
OOJIBILINX JIOKYyMEHTOB
I[JI?I N3MCHCHUS HapaMeTpOB CTUJIA IICJIIKHUTEC HpaBOﬁ KHOHKOI>'I MBIIIIN Ha COOTBCTCTBYIOHICM
CTHJIC U B TIOSIBHBILIEMCSI MEHIO BbiOepuTe M3menums. B MOSBUBIIEMCS OKHE Ha)KUMaTh

®opmat/Upudt n @opmat/AG3ary 11st UI3SMEHEHHSI HEOOXOAUMBIX ITapaMeTpoB cTuisl. KHomka
dopmar HaxOUTCS BHU3Y CIIEBa.

YcTaHOBUTD mapaMCTpbl 1JIA CTUIICH:

Ctunb [Hpudt Ab3arg
3aroyioBok 1 Times New Roman, BbIpaBHUBAHUE 110 LIEHTPY, 0€3 oTCTyna, nHTepBal nepex 10
pasmep 12, momyXKupHbIi TIT, TocJie 2 MT, MeXKyCTPOUHBIN 1,5 CTpOKHU
3arojaoBoK 2 Times New Roman, BbIpaBHUBAaHME IO LIEHTPY, 0€3 OTCTyma, UHTepBal nepes 6 nr,
pasmep 11, momyupHbIii mocJie 2 NT, MeXKIYCTPOUYHBINA 1,5 cTpoku
3aroyioBoK 3 Times New Roman, BbIPaBHHUBAHME M0 IIUPHUHE, OTCTYII IEPBON CTPOKH 2 CM,
pasmep 10, kypcus uHTepBal nepex 3 0T, nocie 0 0T, MEXAyCTpOUuHBIi 1,5 cTpokn
OOBIYHBIN Times New Roman, BBIPaBHUBAHHE 10 MIUPHUHE, OTCTYII 1epBoi cTpoku 0,5 cm,
pasmep 10, oObIYHBII unTepsain nepen 0 nt, nocie 0 0T, MEXAYCTPOUHBIN 1,5 cTpokn

Oo6noBurte ornasnenue: [IpaBast kHonka Ha HeM, OOHOBUTH MoJie, OOHOBUTH LIETHUKOM.
Y6eautech, 4TO B HOBOM OTJIABJICHUH U3MEHUIJIACHh HYMEPAIIUS CTPAHUI] C YI€TOM U3MEHEHHOTO
TEKCTA.

3aganue 3
Heab: HAyYUTHCS MPUMEHATH TpaduvecKue dIeMeHTh Smartart 1 ABrodurypsl
[Tpu momomu koman 61 BeTaBka — SmartArt co3gaiite opraHU3alMOHHYIO JHArpaMMy BHUIA:
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T'pymna CerensIe coymd 61
KOMITEH TEP HEIX
Tporparm

e —

s TpoHIBIE
TueBHHEH H
CTOBAPH

KommynuxaTns s
BIe CETEE BIe

R

& capmBEL
Hurepner

Huh opraame HHB1 ‘

Texcronse, World Wide Weh Tenexotbepenin
Tpapirseck e 1
MYNE THMETHIHEE [ | [

PETAKTOPEL

[ —
TpeHamep LT

Tpanmaricuecrue, FTP (File Transfer Popymur
Tenc Hueexie 1 Protocel)

T

[po rpammsy - ImenTponnas
TecTar mowra

Yar

Jlist pa3HBIX YpOBHEH IuarpaMMbl IPUMEHUTE pa3Hble 11BeTa 3aJIBKU. [IpumenuTe TeHu.
Co3pmaiiTe aHAJTOTHYHYIO AUarpamMmy ¢ momoinbto asroduryp (BeraBka — @urypsr).
3aganue 4
1. 3anycrute nporpammy. Co3naiiTe HOBYIO pabouyro KHUTY. J[BaK[bl LIEIKHUTE Ha SPJIbIUKE
TEKyIero paboyero JiucTa U gairte aucty uMs /fannvie. Co3aaiite Tabiuiy no odpasuy tabdi.l.

A B C D E F
1 Pesynbrarel | YaBoennoe | Ksaapar | Keagpar Macmabueiii | Macmrabu-
U3MEpEeHUll | 3HaueHue 3HA4YEeHHUs | CIACAYIOILEro | MHOYKUTEIb poBaHue
quciaa
2 1 2 1 4 5 5

Ta6un. 1. OGpa3zelr BHIIOTHEHUS 3aaHus |

2. Cpemnaiite Tekymen sueiiky A1 u BBeIuTe B Hee 3aroyIoBoK Pezyrvmamul usmepenuii. Enter.
Breinenute stueiiky A1 u BeimoaHute KoMauny [ nasuas/@opmam/ @opmam sueex/BvipasHusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo copusonmanu/Ilo yenmpy. OK. HaBenute ykazarenb
MBIIIN Ha pa3feuTEeNbHYI0 YEPTY MEXy HOMEPOM CTPOKH U YMEHBILIUTE CTPOKY, 3TUM KE CIIOCOOOM
pacupbTe UPUHY CTOIOIA, TaK YTOOBI HA3BaHUE STYEHKU YMECTUIIOCH B JIBE€ CTPOUKH.

3. BBeauTte nMpou3BOJILHEIC YHCIIA B TIOCIEAOBATEIbHBIC TYCHKHU CTONOIA A, HAUMHAS C TYCHKU A2
(ue menee 10). ITocne BBoa Kax/10ro 3Ha4YeHNUs HaKUMaiite kiasuiry Enter.

4. Bsenure B siueiiky B1 tekct Yogoennoe 3nauenue. Enter.

5. Beenute B sueiiky CI texct Keadpam snauenus. Enter. Orgopmarupyiite sueiiku BI u ClI,
PacrojoKuB TEKCT B IBE CTPOUYKHU (CM.IL.2).

6. Beenute B sueiiky D1 tekct Keaopam credyrowezo uucna. Enter. Ordpopmatupyiite sueiiky,
PacroJI0KUB TEKCT B TPU CTPOUKH (CM.11.2).

7. Beenute B siueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.

9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Bergenure npoTsaruBanueM sueiiku B2, C2, D2.

11. HaBenuTe yka3zaTelb MBIIIM Ha MapKep 3allOJHEHHUsS B IMPABOM HIDKHEM YIJy DPaMKH,
OXBaThIBAIOIIECH BbIACNEHHBIN quana3zoH. HakMuTe JIeBy10 KHONIKY MBILIH U MEpeTaIluTe ITOT MapKep,
4TOOBI paMKa 0XBaTHJIa CTOJIBKO CTPOK B cTtonouax B, C u D, ckonbko uMeetcs yncen B cTojoue A.
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12. Y6enurech, 4to (opMynbl aBTOMATHYECKH MOIMQUIMPYIOTCS TakK, 4TOOBl paboTaTth co
3HAYCHHEM SYCUKHU B CTOJIONE A TEKYyIIeH CTPOKH.

13. 3menuTe oaHO U3 3HAUCHHH B cTONOIE A M yOeqUTeCh, 4YTO COOTBETCTBYIOIINE 3HAYCHHUS B
ctoibuax B, C u D B 3710ii e cTpoke ObUIM aBTOMATUYECKU TIEPECUUTAHBI.

14. Beenure B sueiiky EI texct Macwmabuwiti muoxcumens. Enter. OrdopmaTtupyiite sueiiky,
Pacroj0KUB TEKCT B IBE CTPOUYKHU (CM.IL.2).

15. Beenurte B sueiiky E2 uucno 5. Enter.

16. Beenute B sueiiky F1 tekct Macwmabuposanue. Enter. OtdopmaTupyiite s4CHKY,
PacrojI0XKUB TEKCT B OJHY CTPOUKY (CM.I1.2).

17. Beenure B siuetiky F2 dpopmyny =42*E2. Enter.

18. Ucnonp3yiiTe METO]] aBTO3AMOTHEHHSI, YTOOBI CKOTUPOBATH ATy (hOpMYITy B siuciiku cTonbua F,
COOTBETCTBYIOIIIME 3alIOTHEHHBIM siueiikam ctonbdua A. Yoeaurecs, 4To pe3yabTaT MaclITaOMpoOBaHuUs
OKas3aJicsi HEBEPHBIM. DTO CBA3AaHO € TeM, uTo ajpec E2 B opmyIe 3a1aH OTHOCUTENBHON CCBHUIKOM.

19. [lenkuute Ha suciike F2, 3atem B crpoke hopmyi. [lpusenure popmyny Kk Buny =A2*$E$2, u
Ha)XMUTE KJaBuiy Enter.

20. IToBTopute 3amonHeHue cronbua F dopmynoit u3 sueriku F2. Yoemurech, uro Omaromaps
UCTIOJB30BaHUIO aOCOJIOTHOM aapecanuu, 3HA4YeHHs s4Yeek cronbma F  Temeps BbIMMCIAIOTCA

IIPAaBUIIBHO.
21. TloctpoiiTe TabmuIy 2.
Tosap Komuectso |  Ilena Cymma Lena Cymma Kypc
y.e. y.€. pyo. pyo. y.e.
[Tomuops! 2 2
Orypiipbl 4 3 35.78
Kaprodensb 5 24

22. Jlo6aBbTe B Tabnuily 10 coOCTBEHHBIX TOBAPOB (C MPOU3BOJIILHON IIEHOH y.€. U KOTUYECTBOM) U
BerancauTe crononel Cymma y.e.  llena py6. Cymma pyoO.

3aganue 5

B3sar kpenut Ha gom. Hauanshsiii B3HOC — 10%, on paBen 300.000p. Kpenut B3sT 01.06.2013.
Kpenut BeITUTAYMBACTCS €KEMECIIHO, OJJUHAKOBBIMH IIJIATCIKAMHU.

ITporieHThl Ha KPEeUT pa3Hble, B 3aBUCUMOCTH OT CpoKa KpenuTa: 5 net - 11,5%; 10 ner —
11,75%, 15 met — 12%.

3aganue

Coznars 3 nucra ¢ Ha3BaHuaMH: S neT, 10 et ,15 net. Ha aTux nucrax coctaBUThH TaOIUILYy —
rpaduK miaTexen, KOTopasi COASPKUT: MOPSIKOBBIN HOMED IJIaTeka, 1aTy MaTeka, MeCSUHbIHI
MJIaTEX, CYMMY TPOIIEHTOB 32 MECSII], MECSYHBIN IJIaTeX 0€3 MPOIEHTOB, OCTATOK M0 KPEIUTY Ha
TEKYIIUI Mecsll, CYMMY BBITIJIAYEHHBIX JCHET Ha TeKYIIHI MeCHII.

VYka3aTh Ha KaKJIOM JINCTE Tepes] TabauIeld CyMmMy KpeInuTa ¢ IpolleHTaMu 1 0e3,
MIPOLIEHTHYIO CTABKY U MPOIICHTHBIE IEHBIH.
No Hara ITmaTex [TpoueHTsI IImatex 6e3 | Ocrarok mo | Beimmadeno
MPOLEHTOB | KPEAUTY

1 01.06.2013
2 01.07.2013
3 01.08.2013

3aganue 6
1. 3amyctute pemaktop npesenranuii Microsoft PowerPoint 2007.
2. Co3paiiTe mpe3eHTalnIo Ha OCHOBE Jitoooro mradnona (Kuonka Microsoft Office\ Coznats\
Ycranosnennbie mabdaous1\ ). [IpocMoTpUTe CO3aHHbBIC CITal/IbI.
3. IlepeitnuTe Ha TIEPBBIN Cllaiiji. 3aMOIHUTE IO CBOEMY YCMOTPEHHIO MOJISE TEKCTa B OCTABIIUXCS TPEX
cnangax. BepHutech Ha MEpPBBIN ClIaii.
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4. amenute nepexo ciaina (Aaumanus\ [lepexon k atomy cnaiiny). [Iponsmkenue nocrasete «I1o
HIETYKY».

5. I3meHuTe MOSABICHUE 3ar0JIoBKa ciaina (Anumanus\ Auumanus\ Hactpolika aHUMaInm),
yctanoBuTe omnuuio «llo memdaxy».

6. M3MeHunTe nepexo/1 U IOCTPOEHHUE TEKCTa B OCTABIIUXCS craiiax.

7. 3ammycTuTe Mpe3eHTAINI0 Ha IEMOHCTPAIIHIO.

8. BamycTHTe claiibl Ha JeMoHcTpanuio B pexume penetunnu ([Toka3s cnaiinos\ Hacrpoiika
BpemenH). [IpencraBeTe cebde, UTO Bl COMPOBOXKAAECTE JEMOHCTPALIMIO paccka3oM. [IporoBopus mpo
cebs TekcT, menkanTe mo kaonke «/laneey. [Tocie 3aBepiieHus 1EMOHCTPAIIUU BBIIACTCS BOIIPOC
«3anucaTh Bpems nepexoAoB B cnaiibl?». OTBeThTe «/la». Bpems nepexoaoB ciaai10B yCTaHOBUTCS
TaKMM, KAKUM BBl €r0 ONPEAEIUIN IIPU PENETULIMOHHOM IIPOXOJIE CJIAli/I0B.

9. 3amycTHTe Mpe3eHTaINI0 Ha IEMOHCTPAIIUIO 110 BPEMEHHU ClIaii10B

10. BcTaBbTe MeX1y IIEPBBIM U BTOPBIM cliaiioM emie oaus ciaitn (I'masuas\ Cinaiiner\ Co3nath
cmaitn). Odopmure ero.

11. Ckpotite Tpetuii o cuery cinaiin ([Tokas cnaitno\ Hactpoiika\ CkpbiTh criaiin).

12. 3anmycTuTe Npe3eHTALMIO Ha IEMOHCTPAIHUIO.

13. [IpumeHuTe K cliaiiiam HOBBII a0a0H nu3aitHa (un3aiin\ Temsr).

14. C nomoribsio kHonku «Co31aTh ciaaiay 1o0aBbTe elle HECKOIBKO ClIaiiloB, YTOOBI 00IIee UX
KOJIMYECTBO CTajJ0 NPUMEPHO paBHBIM 6 — 9. IlomMecTuTe Ha cnaii/ibl pUCYHKH, TUarpaMMbl, OOBEKTHI
SmartArt.

15. [TomecTuTe HA BTOPOH Ciaiia 1€ (GUTYpHI: CTpENIKa BIIPaBO U CTPEJIKA BIICBO.

16. HasnaubTte cTpesike BiipaBo komanay «llepeiitu Ha ciaenyromumii ciaaiay (BeraBka\ Cesizu\
HewictBus\ [TepeliT Ha cieayrowmuii cinain), a crpesike BiaeBo — «[lepeiitu Ha npeabIIyni cauy.
17. C nomomipto 6ydepa oOMeHa pacKOUPyHTe 3TH KHOMIKHA HA OCTABLINECS Caii/Ibl.

18. 3anmycture ciaiipl Ha AeMoHcTpauuto. [IpoBeppTe paboTy MHTEPAKTUBHBIX KHOIOK.

3aganue /
IIpakTHyeckue 3a1aHus 1Jis1 padoThI €O CIPABOYHO-NIPaBOBOil cucteMoii ""KoncyabTanT-nioc"
1. OnpoenenuTs NOPSAJOK BCTYIUIEHUS B CHIIY HOpMaTUBHO-TIpaBoBbIX akToB [Ipe3unenra PO.
2. Ilony4uTh CIUCOK TOKYMEHTOB, NOSIBUBLIUXCS B cucTeMe "KoHCynbTaHT+" 32 OCIIEIHIOK HEEIIO.
3. [Tomy4uTh CIMCOK TOKYMEHTOB, MOsABUBIINXCS B cucteMe "KoHcynbTanT+" ¢ mocieqHum
MIOTIOJTHEHUEM.
4. YUto nonumaercs noj repMunoM "Cuet-dakrypa'?
5. Haittu onpennenne tepmuHa "Kommepueckas TaiiHa".
6. [ToctaButh 3aknanky B ['paxxganckoM kojekce Ha ctatbe 821 "OTka3 oT mpeaocTaBIeHUs WIN
MIOJIy4€HUs Kpeaura'.
7. IMocTaButk 3aknanky B ['paxaanckom kojekce Ha ctathe 814 "lleneBoii 3aem" u Hamucath K HEM
KOMMEHTapHM.

3aganue 8
3apeructpupyite akkayHT Google.
Cosznaiite TekcToBbIi MokymeHT. HabGepute TekcT (comepkaHue Ha Bamie ycmorpenuwe, HO 0e3
HapylleHus 3akoHojaTelbcTBa P®D), o0bem Tekcra - 1 crpanumna. OTpenakTHpyHTe TEKCT BCEMHU
criocobamu TpecTaBlieHHbIMU UHCTpyMeHTaMu Google /lokyment. 3arpy3uth pokymeHT Google Ha
cBoii kommbroTep B Buje daiia Word, OpenOffice, RTF, PDF, HTML wunu ZIP. TlepeBecti TOKyMEHT
Ha JApyroil s3bIK. [IpUKpenuTh JOKYMEHT K COOOIIEHUIO JJIEKTPOHHOW mouThl. [IpemocTaBUTH
COBMECTHBIH JIOCTYII JIJIsl PYKOBOIUTETIS.
Cozpnaiite Tabnuiy. 3amoaHUTE sTYeHKH (MUHUMYM 3aroHeHne tadnuiel 20*20 saeek). Mcnonb3yiite
bopmyiel. DxciopTupoBath Tabnmity B hopmare Excel, CSV, TXT, ODS, PDF wiu HTML. BcraButh
rpaduk u quarpammy. [lpenrocTaBuTh COBMECTHBIN JOCTYII AJIs MIPEToaaBaTes.
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Cosnaiite npesenTanuto. Mcnonb3yiite Heobxoaumbie nHcTpyMeHThl Google Docs. DkcnopTupoBath
npesentanuio B popmare PDF, PPT unu TXT. O6s3atensHO 100aBUTH B MIPE3CHTAIMIO M300paKeHUS
u Bujeo. [IpenoctaBUuTh COBMECTHBIN JOCTYII AJIsl TPETIOAaBaTEIIs.
Coznaiite pucyHok. Mcmons3yiiTte nHCTpyMeHTHI: Brinenenue mserom dopmarupoBanus. [loaronka
X0JIcTa 1o pasmepaMm 3kpaHa. Mucrpyment «Jlyma». MHCTpymMeHT «Bbigenenue». BcTaBka JTUHUH.
BceraBka ¢uryp. BceraBka TekcroBoro mons. BceraBka u3zoOpaxenus. BcTaBka THIEpCCBUIKH.
IIpenocTaBuTh COBMECTHBIN AOCTYI ISl IpenogaBaTes.
Cosmaiite popmy u3 ar060ro mabdaoHa, npeacrasieaHoro 8 Google Docs.
JUJis 3aIUTHI TIPAKTHYECKON pabOThl HEOOXOMMO BBITIOIHUTE CIIEIYIOIIEE: MPEACTABUTh U OOBSICHUTH
BBINOJIHEHUE 3a1anuil 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3aIUTE:
[TonsTre “o0MavYHBIC TEXHOJIOTHU .
Google Docs: ocHoBHBIE (PYHKIIHOHAIBBIHE XaPaKTEPUCTHUKH.
Google JIokyMeHTBI
Google Tabmuipt
Google IIpe3zenramnumn
Google Pucynku
Google ®opmsl

3aganue 9

3anuTa JUCTa Uik KHUTH TIapoJieM

3ammTa 3JIEMEHTOB JINCTA OT BCEX I10JIb30BaTeIeh
1. OTkpoiiTe JTHUCT, KOTOPBIN TpeOyeTcs 3alIUTHTD.
2. Pa30Onokupyiite Bce sA4YeHKHU, KOTOpPHIE IOJDKHBI OBITH JOCTYIHBI TOJB30BATENSIM IS
W3MEHEHUS: BBIICTUTE KAXKAYI0 SYCHKYy WIM JUana3oH, BbeIOepuTe B MeHIO MdopmaT KOMaHIy
SA4eiiku, oTKpoiiTe BKIAAKY 3a1UTAa, a 3aTeM CHUMHTE (Iaxok 3amumaeMasi sueika.
3. CkpoiiTe Bce GOpMyIbl, KOTOPbIE HE JOJDKHBI OTOOPAXKATHCS: BBIICTUTE SYCHKU C ITUMHU
dbopmynamu, BeiOepute B MeHI0O @opmart komaHny S4eiiku, OTKpoOWTe BKJIAAKYy 3amIuTa, a 3aTeMm
ycranoBuTe Quiaxxok CKpbITh opmy.ibl.

4, Paz0nokupyiite Bce Tpaduueckue OOBEKTHI, KOTOpPBIE JOJDKHBI OBITh JOCTYITHBI
I10JIB30BATENIAM JIJIsl U3MEHEHUS.
HHcTpykumu

Her HeoO6xomumocTH pa30iI0KHPOBaTh KHOMKH U 3JIEMEHTHI, MOJIb30BATENN B JHOOOM Cilydae
CMOTYT HcCIoJIb30BaTh UX. Crenyer pa30ioOKUpoBaTh BHEAPEHHBIE AUAarpamMMbl, HaJANUCU U Jpyrue
PHCOBaHHbBIE OOBEKTHI, KOTOPBIE JOJKHBI ObITH JOCTYIHBI MOJIB30BATENAM s U3MEHEHUs. YToObI
HaWTH Ha Jucte rpaduueckue oObekThl, BbiOepuTe B MeHI0 IIpaBka xomanny IlepeiiTu, HaxxmuTe
KHOIIKY BbIIeJMTh, a 3aTEM YCTaHOBUTE NIEPEKIIIOUATEID B MTOJIO)KEHUE 00bEKThI.

- ynepxxkuBas Haxarod kiraBumy CTRL, mociemoBaTelbHO MISIKHUTE BCE OOBEKTHI, KOTOPBIC
TpeOyeTcst pa30JIOKUPOBATh;

- B MeHI0 @Dopmar BbeIOEpUTE KOMAaHJIy, COOTBETCTBYIOLIYIO BBIIEJIEHHOMY OOBEKTY:
Astodurypa, Oowekt, Haanucs, Pucyrnok, Dnement ynpasienus win Oobekt WordAurt;

- OTKPOMTE BKJIAJAKY 3alUTa;

- cauMute (ruaxxoxk 3ammuimaeMbli 00beKT W Qakok «CKpBITH TEKCT» (€CIu  OH
oTtoOpaxkaercs).

5. B Mento CepBHc yKaKUTE Ha MyHKT 3alIMTA U BbIOepUTE KOMaHAy 3alIMTHTh JIMCT.

6. BBenure maposib ISl 3aIIUTHI JTUCTA.

[Tpumeuanue Ilaponbs 3amaBaTh HE0OsA3aTENbHO; OJIHAKO, €CIM HE 3a4aTh MapoJib, JIOOOM
M0JIb30BATEIb CMOXKET CHATH 3alIUTY C JUCTAa U U3MEHUTH 3alIMILEHHBIE JJIEMEHTHI. Y 0eIUuTeCh, YTO
BbIOpaH MapoJib, KOTOPBIH JIETKO 3alIOMHHUTB, TaK KaK €M Mapoiib OyAET yTepsH, MOJYyYUTh TOCTYII K
3aIUIIEHHBIM 3JIEMEHTaM JIUCTa Oy/1eT HEBO3MOKHO.

7. B cnucke Pa3spemmTh BceM MOJb30BATEAsIM 3TOr0 JIMCTAa BbIOEpUTE JIEHCTBHA,
BBITIOJTHEHHE KOTOPBIX TPeOyeTcs pa3pelIuTh BCEM MOIb30BATEIISM.
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8. Haxxmute kHonky OK u, eciu OyzeT npeanokeHo, BBEAUTE 3TOT MapoJib elle pas.

3ananue 10
1. 3amMTHTE OT U3MEHEHHH JIUCT JICKTPOHHON TAaOJIUIIBI ¥ 3aKPOUTE €€ mapojieM.
2. 3anmTuTe OT U3MEHEHNH 3aJaHHbII UANa30H SYEeK.
[Ipenocrapienue onpeneeHHbIM OJI30BATENSIM JIOCTYTA K 3alUIIEHHBIM AHana3oHam
1. B mento CepBuc yKaxuTe Ha MyHKT 3alIUTa, a 3aTeM BbiOepuTe KomMaHAy Pa3pemmThb

U3MeHeHHe JUANa30HoB. (DTa KoMaHAa IOCTYIHA, TOJIBKO €CJIHM JIUCT HE 3alUIICH. )
2. Haxxmute kHonky Co3nars.

3. B none Umst BBeauTe MMl [Uara3oHa, JOCTYI K KOTOPOMY TpeOyeTcsi IpeaOCTaBHTb.

4, B mnone flyeiikm BBenuTe 3HAK PAaBHO (=), a 3aTEM BBEIUTE CCHUIKY WM BbIICIUTE
IUara3oH sg4YeeK.

5. B none ITapoJs quana3oHa BBeIUTE NIApOJIb UL JOCTYIIA K IHANA30HY.

[Tapons 3agaBaTe He 00s3aTENbHO, HO €CIU Maposiib He OyAeT 3aiaH, JIIoOOW IOJb30BaTElb
CMO’KET U3MEHSATD OTU SYCHKH.
6. Haxxmute kHonky Pa3pemenusi, a 3atem kHonky J[00aBUTH.
7. HaiinuTe u BblienuTe nojab30BaTesiel, KOTOPBIM TpeOyeTcsl MPeA0CTaBUTh JOCTYIl. YTOOBI
BBIJICJINTh HECKOJIBKO I10JIb30BaTEIICH, MOCIEA0BATENIBHO IIECIKHUTE UX UMEHA, YACpP/KUBas HAKaTON
knaBury CTRL.
8. JIBa pa3a Haxxmute KHOnKy OK u, ecnu OyaeT npeioskeHo, BBEUTE Iapoiib elle pas.
9. [loBropuTe mpenslAylIe IIard Juid BCEX JMAala3oHOB, K KOTOPbIM Tpedyercs
IIPEOCTABUTH TOCTYII.
10. UToObI COXpaHUTh OTAEIBHYIO 3aIIUCh AUANA30HOB U M0Jb30BaTENIEH, YCTAHOBUTE (IIaXKOK
BceraBuTh cBejeHMA 0 paspelIeHUsIX B HOBYIO KHHUIY B IMaJIOTOBOM OKHE Pa3pemuTs M3MeHeHHe
JAUANA30HOB.

11. 3alUTUTE JIUCT: HAKMUTE B AMAIOrOBOM OKHe PaspemmTh HM3MeHeHHe NHANA30HOB
KHOIIKY 3aIMTHTh JIUCT.
12. B numanoroBoM oxHe 3ammra JHMCTa YCTaHOBUTE (UIXKOK 3AlMUTHUTH JHCT H

COIePKUMOEe 3aIMINAEMBbIX SIY€eK, BBEAUTE NapoJib Ul 3alllUThl JucTa, HaxkMATe KHONKY OK u
€Ille Pa3 BBEIUTE MapOJIb IJIs IOATBEPKICHUS.

[Tpumeuanue Ilaponp It aUCTa HEOOXOAWMM, YTOOBI 3aMpPETUTh JPYTMM MOJIb30BATEISIM
M3MEHEHUE 33/IaHHbIX J1Malla30HOB. Y 0eIUTeCh, YTO BBIOPAH MapoJib, KOTOPBIM JIETKO 3alIOMHUTH, TaK
KaK eciad Mapojib OylneT yTepsH, HOJY4YMTh JOCTYN K 3allMIIeHHBIM 3JIEMEHTaM JHcTa Oyaer
HEBO3MOJKHO.

3aganue 11
Paspemmre nocTym K Baiiei KHUTE OMPEIETICHHBIM MOIb30BATEIISM.
3amura 3JeMEHTOB KHUTH U (halIoB
3ammTa 3J1€EMEHTOB KHUTH

1. B menio CepBuc ykakuTe Ha IYHKT 3ammTa, a 3aTeM BblIOepUTE KOMaHIy 3allUTUTH
KHHTY.
2. BrInosiHUTE OTHO WM HECKOIBKO CIEIYIOIINUX JEHCTBUM:

YTOOBI 3AIIMTUTh CTPYKTYPY KHUTH JJIS 3alpeTa MepeMelleHus, yAaaeHus, CKPhITUs, MoKa3a
WJIH TIEPEMEHOBAHUs, a TAK)KE BCTABKH HOBBIX JINCTOB, YCTaHOBUTE (1askOK CTPYKTYPY;

'-ITO6BI 6J'IOKI/IpOBaTI) OKHa JII BOCCTAHOBJICHUS UX pasMepa 158 paCHOJ'IO)KeHI/ISI HpI/I KaXXI0M
OTKPBITHH KHHUTH, YCTaHOBUTE (hakok OKHa;

YTOOBI HUKTO JIPYTOil HE CMOT CHSTH 3aIIUTY C JIFCTa, BBEIAUTE MMapoIib, HKMUTE KHONIKY OK, a
3aTeM elle pa3 BBEIUTE STOT Mapoib AJs MOATBEPKACHUS. 3allUTUTE dJIEMEHTHI Barieil KHUTH.

3amura o0I1ell KHUTH
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1. Ecnu xHura yxe oOmiasi, U ee TpeOyeTcs 3alllUTUTh MapojeM, 3alpeTUTe OJHOBPEMEHHYIO
paboTy C HEl HECKOIBKUX TOJIb30BATEIICH.

HucTpykumu
1) [Tonpocute npyrux moyib30Bareieil COXpaHUTh U 3aKPBITh OOIYI0 KHUTY. B MpoTHBHOM
cllyyae X HECOXPaHEHHBIE TaHHBIE OyIyT yTEePsHBI.
2) ITocne mpekpareHusi COBMECTHOW pPaOOThI HaJ KHHUTOW JKypHaJl M3MEHEHHH Oyner

ynaneH. UtoObl COXpaHUTh KOIHWIO 3TUX CBEICHMM, HameuyaTalTe JUCT M3MEHEHUH WM CKOIHUpYHTE
€ro B IPYT'yIO KHUTY.

HucTpykumu
1) B menro CepBuc ykaxute Ha nyHKT UcnpaBiaenusi U BeiOepuTe KoMaHay BuiaeanTb
HCIPABJICHUS.
2) B none mo Bpemenu Bribepute BapuaHT Bee.
3) Crumume ¢pnasxicku 0JIb30BATENIEM U B AMAa30HE.
4) YcranoBure (prnaxxok BHOCHMTH U3MeHEHHSI HA OTAeJIbHBINH JIMCT U HAXMHUTE KHOIKY
OK.
5) BrinonHuTe 0JHO WIJIM HECKOJIBKO CIEAYIOIINX ACHCTBUMA:
1. 9TOOBI HAIIEYATATh JIUCT )KYpHAJIa, HAKMUTE KHONKY [leyaTn;
2. 9TOOBl CKOMUPOBATH KYpPHAI B JIPYIYI0O KHUTY, BBIICINTE SYCHKH, KOTOpbIE Tpelyercs

CKOIIMPOBaTh, HAKMUTE KHONKY KommpoBarb, NEpEKIOYUTECH B OKHO APYTrOMl KHUTH, BBIIEIHUTE
A4YelKy, ¢ KOTOpoil TpeOyeTcsl HauaTh BCTaBKY, U HAKMUTE KHOIIKY BeTaBHTB.

ITpumeuanue Tekylyro BEpCHIO KHUTHM TaK)K€ MOYKHO COXPAaHUTh WM HaledaTaTh, TaK Kak
3TOT KypHaI HEe OyIeT OTHOCHTHCS K MOCIEAYIOUIMM BepcusiM. Hampumep, agpeca siueek, BKIIOUYas
HOMEpa CTPOK, B CKOIIMPOBAHHOM YPHaJIe MOTYT YK€ HE COOTBETCTBOBAThH JE€HCTBUTEIBHOCTH.

B menro CepBuc BeiOepute komanay Joctyn k KHUre u oTkpoiite Bkiaaky IlpaBka.

3. VYbenurech, 4YTO Bbl €JMHCTBEHHBIN M0JIb30BaTeNb B criicke Maiyl OTKPBIT CJeAy0IUMHA
N0J1b30BaTeISIMU.
4, Crumume ¢pnasxcok Pazpeintb COBMECTHBIN JOCTYII.
5. Ecnu 3T0T priaskok HEOCTYIEeH, HEOOXOAUMO CHavYaja OTMEHHUTh OOMIMKA JOCTYH K KHHUTE, a
3aTeM CHSATH 3TOT (HIaXKOK.

Hucrpykuuu
1. Haxwmure kHonky OK, B MeHI0 CepBHC YKaXUTe Ha MYHKT 3a1MTA U BbIOEPUTE KOMaHIY

CHaTh 3amUTy 001ICH KHUTH.

Breaute naposs, eciiu oH notpedyercs, u HaxkMute kHonky OK.

B mento CepBuc BeiOepuTe koManay Joctyn k kHUre 1 oTKpoiite Bkiaaky IlpaBka.

Ecnu nosiBuTCst cooO1ieHne o BIUSHUM Ha IPYrUX MOJIb30BaTesel, HaxMuTe KHONKY Jla.
2. IIpy HEOOXOIMMOCTH YCTAaHOBHUTE APYIHME THUIbI 3allUTHl: MPEAOCTaBbTE OMNpPEIETICHHBIM
MI0JIB30BATENSAM JIOCTYI K JUana3oHaM, 3alUTUTE JIMCThI, 3alUTUTE AJIEMEHThl KHUTU U 3ajaiite
MIapOJIH JUIsl IPOCMOTPA U U3MEHEHUS.

3. B mento CepBuc ykasicume na nynxkm 3alluTa, a 3amem @vldepume KOMAHOy 3alIUTUTDH
KHUTY #u 3allluTUTh KHUTY U 1aTh OO JOCTYI.

4, Yemanoeume ghnasrcox O61uil 1ocTyn ¢ UCIPABICHUSIMHU.

S. Uro6sl 00s13aTh JpYyrux IMOJb30BaTeNedl BBOJUTH MNapoib Il NPEKpaIICHUs BEACHUS

KypHaJla U3BMEHEHUHN WIH yaJeHUs] KHUTH U3 O0ILEero MoJib30BaHusl, BBenuTe naposib B nosue [apoas,
a 3aTeM BBEJIUTE €T0 eIle pa3 /Ui HOATBEPKICHHSL.
6. Ecnu 6ynet npeanokeHo, CoOXpaHUTE KHUTY.
3ananme 11

Co3nath B MS Excel tpu tabnuiisl cornacHo maHHbIM Tabmuir 1, 2 1 3, B KOTOPBIX pa3MelIeHbI
COOTBETCTBEHHO Pe3yJIbTaThl KBATM(PHUKAIIMOHHOTO 9K3aMEHa COTPYIHUKOB noapasnenenus (bamnsr u
Crax pa0oTbl), JaHHBIE O 3aBUCUMOCTH OajioB, Kareropuu u TappudHoro koddduimenra,
3aBHCUMOCTH HaJI0aBKH OT CTa)ka paboThI.
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Kareropusi cnenmanucra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBAJU(HUKAIIMOHHOM HK3aMEHe
0asIoB.
Tapudnslii K03(h(HUIUEHT 3aBUCUT OT KaTeropuu (CM. Tadbmauiy 2).
Han6aBka 3a cTask 3aBUCUT OT CTaka paboThI (CM. Tabmwuiy 3).
Tabauya 1 — Pe3ynbTaThl KBAIM(UKAIIMOHHOTO YK3aMEeHa

0)5(0) bamner | Kareropus Tapugmbiii CraBka Crax, Hanbasxa Oxutan
KO3 QUITUCHT JeT 3a CTax
1 2 3 4 5 6 7 8
Anemun U.P. 85 4
Boiikos M.M. 100 4
Bakap H.B. 65 5
Berep C.JI. 110 7
I'omon K.JI. 90 3
I'pomos T.K. 180 15
Knanos N.I1. 220 20
Kykos C.1O. 140 8
Tabnuya 2 Tabauya 3
bambt Kareropust Tapuuuiii Hazl6;1 e
P KO3 HUITHEHT 10% <5
151-200 | 8 20% 5-10
101-150 I 75 40% >10
50-100 i 5
> 200 Briciias 10

CraBka = Tapudusrii koapdumment * Craka 1 pazpsaa;
Oxkuan = CraBka + HanbaBka 3a crtax (%) * CraBka.

Co31aTh CBS3aHHBIA DIIEKTPOHHBIA JIOKYMEHT: HCIONB3ys TexHonoruto OLE, Tabmmmy c
pe3yabTaTaMH pacueToB U MOCTpoeHHble B mnpuiokeHun MS Excel,  rpaduueckue oOBEKTHI
HKCHOPTHPOBATH B TOKyMeHT Word.

MeToauKa BBIIOJIHEHHUS.

PasmecTrM TaOIMIIBI ¢ HCXOAHBIME JaHHBIMU B suelikax A3:H11 paboyero nucta Excel (puc.
2.1). B Tabnauny 2.3 no6aBum ctonber «Crax» (sueiiku J10:J12), B KOTOPOM NIpeACTaBUM ILKATY
TPAaHUYHBIX 3HAYCHWH CTaka /I HA4YMCICHHWS Ham0aBKM 3a CTaX B (opme, NPUTOTHOW st
ucnonb3oBanus pyHkuuu BIIP.

Paccunraem cronben «Kareropusi». B sueiiky C4 ¢ momompto mactepa GpyHKIuH (puc.
2.2) BBeneM (hopmyiy:

=ECJIN(B4<50;"-"; ECJIM(U(B4>=50;B4<=100);"I11"; ECJIN(M(B4>100;B4<=150);"1I";
ECJIIN(M(B4>150;B4<=200);"I";"Bsicmas"))))

CxonupyeM 3Ty popmyiny B stueriku C5:C11.

Paccuutaem cronGen «Tapudnslit koahueHT:

B siaeiixy D4 BBegem dopmyiy:

=[TPOCMOTP(C4;$K$4:5K$7;$L.$4:5L$7)
CxomnupyeM 3Ty popmyiy B stueriku D5:D11.
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Crl

A | 8 C D E F G H d K | L | m

1

| 2 |
Tapupuuiz Crax, |Hagbaexasa Tapupuuit

3 DHO Fannu | Kareropua |mospdunuent | Crasra nET CTaE Omnag Eannu | Kareropus |kosdpdunuent

4 |Awenmu HEP. 35 I 5 4 151-200 1 3

5 |Bofixos ML 100 I 5 4 101-150 i ]
| 6 |Baxap HLB. 65 I 5 5 50-100 m 5

7 |Berep C.A0 110 o 7.5 7 > 200 Bricimaa 10

g Tomon K.JL 20 m 5 2

g I'pomee TE. 180 I 8 15 Crax | Hagbaexa | Crax, net

10 | Eganes HIL 220 Bricmas 10 20 ] 10% <5

11 [Hyeos CIO 140 T 75 g 5 200 5-10
12| 10 0%, > 10
(13|
| 14|
15

Puc. 1 — Hcxoouvie oannvle 0151 pacuema
x|

IHAYEHHE_ECNHM_HMCTHHA I -

ﬂDr_Bblpa)l(EHHEl 4 5[]

3] = noxe

=] =

SHaMEHHe_eCTH_not | ECTIM{M(B4 »=50; B4 <=100};"II;ECTIN T = "II"

= '

[poEEpAET, BEINOAHAETCA M ¥CNOEKHE, M BOSEPALLEET 04HO 3HAYEHME, BCMK OHO BRINONHAETCA, M APYroe
SHAYEHWE, BCNK HET.

Nor_BbipasceHWe NHO0E 3HAYSHHME MK BEIPAMEHHE, KOTOPOS NPM BEIMMCNEHMH A38T
sHaqeHne MCTHHA nnn MO,

CNpaBka No 3Ton dyHELHK

Puc. 2 — Oxkno «Macmepa ynxkyuiiy

Paccuutaem cronbern «CtaBkay:
B siueiiky E4 BBenem ¢popmyny: =$B$14*D4 (B siueiiky B14 BHeceHO 3HaueHHe cTaBku 1
paspsina, cM. puc. 2.3).

Ckomnupyem 3ty Gopmyiy B stueiiku ES:E11.
Paccuutaem cronGen «Han6aBka 3a cTax»:

B siueiiky G4 BBeneM dopmyiy:

=BIIP(F4; $J$9: $K$12;2)

SHaqeHre: I11

CkormmpyeM 3Ty dopmyity B stuetiku G5:G11.
Paccuurtaem cronben «Oxmany»:

B stueiixy H4 BBenem dpopmyny: =E4+G4*E4. Ckonupyem 3ty popmyiy B stueiixkun H5:H11.

[ o |

OTHEHS

B siueiike H13 paccuntaem oOmuit ¢poHz 3apaboTHOI MIaThl 10 OTAENTY:
= CYMM(H4:H11)

B siueiikax H14:H16 paccuntaem ¢hoH1 3apaboTHOMN MUIaThl O KaX /10 KaTeropuu:
ITo | kareropun: =CYMMECJIN($CS$4:8C$11;G14;H4:H11)
ITo Il kareropun: =CYMMECJIU($C$4:$C$11;G15;H4:H11)
ITo Il kareropun: =CYMMECJIU($C$4:$CS$11;G16;H4:H11)

ITo Beicmeit kareropun: =CYMMECJIU($C$4:$C$11;G17;H4:H11)

3anosHeHHas Ta0auIa C pe3yabTaTaMU PacueToB MPEJCTaBIeHa Ha puc. 3.
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A | B C D | E | F | G | H
1
| 2 |
Tapudari Crax, |Hagbaexaza
3 DO Eannm | Kareropua |vesddunnent | Craeka JET CTAE Cirnan
4 | Amemmu U P 25 1T 5 325000 4 10,00% | 357500
5 |Bofixos MM 100 1T 3 325000 4 10,00%| 357500
£ [Baxap HE. 63 T 5 325000 ] 20,00%] 390000
7 |Berep C. 11 110 I 7.5 487500 7 20,00%] 585000
8 |Tomon F.JL a0 T 5 325000 3 10,00% [ 357500
g |[pomee TE. 180 I 3 520000 15 40,00%| 728000
10 | Eganop ILIL 220 Brcman 10 650000 20 40,00%| 910000
11 [2Eswo 1O, 140 I 7.5 487500 8 20,00%| 585000
12 |
13 Mrara: 4270800
14 | Craexa 1 pasp. | 65000 Itoro no kateropuam | 728000
| 15| Il 1170000
|16 | Il 1452500
17 Bricwan 910000

Puc. 3 — Pesynomamul pacuemos
Otpazum rpaduyecKku COOTHOIIEHUE pa3Mepa CTaBKM U OKJIaJa KaXJIoro corpyaHuka. [lms
3TOr0 BOCIOJIBL3YEMCS MAaCTEpOM JUarpamm, BeIOpaB TUIl guarpammbl — «I'paduk» (cM. puc. 4).

1000000

J

900000

L

800000

L

700000 -
600000

L

500000

L

400000

L

300000

L

200000 -

100000

L

0

3ap360THaﬂ nnata no nogpasaeneHuro

—e— CraB

—— Oxrag

Ka

T T T T T T T )
AneumH U.P. Boiikos MM. BakapH.B. BetepC.. TlomoHKJI. [pomosT.K. XpaHosW.M. Xykos C.1O.

Puc. 4 — Ceedenus o 3apabomnoul nname
CocTraBrM OTYETHYIO BEJOMOCTb 10 mojpasaencHuto. s atoro co3naaum nqokyment Word, B
KOTOpOM TIepeHeceM NaHHble u3 TaOmuipbl Excel, mampuwmep,
obecreynB TUHAMUYECKYIO CBSI3b.
Buauane, B siueiikax A20:D27 chopmupyem Tabnuily ¢ STUMHU TaHHBIMU (pHC. 5).

O®UO corpynnuka, CraBka, Oxknan,

& B | C | D
18
19 $HO Fareropua CraEra Oprag
20 | Amemun HP.  (=C4 =E4 =H4
21 |Bofixos MM [=C5 =E5 =H5
22 |Baxap HE. =6 =ER =Hg
23 [Berep C. 1. =7 =E7 =H7
24 [Tomon K. JL =C3 =Ef =H5
25 Tpomor TE.  |=C89 =E9 =H32
26 | Hpager HII  |=C10 =E10 =H10
27 | EyEoe CHO. =11 =E11 =H11

A | B | C | B]

18

19 THO Kareropua| Craera Ornag,

20 |Anemme H P I 325000 357500
21 |Bofires WL T 325000 357500
22 |Baxap HE. T 326000 390000
23 |[Berep C. 1. I 487500 aEa000
24 |Tonon E.JL I 326000 357500
25 I'pomos T K. I 520000 728000
26 | FHmamop HII | Brcmasz BS0000 310000
27 | Hymeos CIO I 487500 555000

Puc. 5 — Tabruya ¢ oannvimu 01 omuemuou 6e00Mocmu
(6 pedicume Ghopmyn u 8 pexicume 3HA4eHuUll)
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Hanee BeImenuM 3Ty Tabiuiy W ckomupyeM ee B Oydep obmena (Menio IlpaBka —
Konwuposarts). Ilepeitnem B nokyment Word. B mento [IpaBka BeibepeM myHKT CrielinaibHas BCTaBKa
— Cas3atb — Jluct MS Excel (O6bext) — OK (cMm. puc. 6).

McToyHKE: MKcT Microsoft Office Excel

McT IR 1901 RETC4 (o133 |
Fak:
= OTHMEHE |
(% BrTaEmTE! NMucT Microsoft Office Excel (obtekT) -
" ChAsaTh: TekcT & opMate RTF —
= ' HedopMaTHPOEAHHEIR TEKCT
PHcyHOE (MeTadann Windows)
TOYEYHEIR PHCYHOR
MeTadarin Windaws (EMF i I™ B eae sHaqka
ExyNETaT

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

Puc. 6 — Oxkno «Cneyuanvras ecmaskay
B pesynbrare Tabnuna ¢ JaHHBIMH OyJeT BCTAaBJICHA C JMHAMHYECKOW CB3bI0 B [lepeiinem B
noxkymeHt Word. DTo 3Ha4MT, YTO BCEe M3MEHECHUS, BHOCUMBIC B JlaHHbIC, pa3menicHubie B MS Excel
OyIyT aBTOMAaTUYECKH OTPAXKATHCS B CO3AHHON OTYCTHON BEIOMOCTH.
AHaJOTMYHBIM 00pa30M MOXKHO BCTaBUTh B OTUETHYIO BEIOMOCTh M IOCTPOCHHBIN rpaduk.
@parMeHT OTYETHON BEIOMOCTH MPEICTABJIEH HA pUC. 7.

OTye THAA BEJODIOCTE TO0 JOP 3596 € HHED

Fiacy moswer GLENL coNPoSOSINanLHEM Maem

S HO KaTeropeis| CTares Dearapm
Amerrem HP. jiui 325000 357500
EodtEoE MLIL oI 325000 357500
Barap HE. I 325000 e[ cn]
Berep ] 11 LET 500 3000
Tomroe B JT. o1 325000 S5TS00
\Tporroe TE. I 520000 728000
Hmaror HIL BEICIE 2 A50000 10000
Aorne O 10, II LETS00 S5S000
3apaboTHaA NAaTaE N0 No JpasaeneHuks | == Crama
—=&— Oxnag
KR -
SO0 A
SO0 -
700000 A
0000 A
SO0 A
4000
0OMG |
200000 A
100000
o
AmrunH IF. Bofbos MK, Bawap HE.  BatepC . FomcH FN. Mpome TE. WgaHoe Hyvoe C HL
nn.

Fect moxcem GLINE conposodionanthil maxem u snsoduyf
Puc. 7 — @paemenm omuemnoii sedomocmu
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3amanue 12
B MS Excel cymectByer BO3MOXHOCTh KOHCOIUOAUUU NAaHHBIX (00BEAMHEHHUS) U3 Pa3IMUHBIX
HMCTOYHUKOB HAa OJHOM paboueM jucte. [Ipyu koHCconmumanuu oaHa siuelka pe3yabTHPYIOIIETO JIMCTa
CBf3aHA C HECKOJIBKUMH siUeKaMU. 3HAUCHHUE TAaKOW STUEUKHU BBIUUCIISIETCA HA OCHOBE 3HAYCHUN sSTUEeK,
C KOTOPBIMU OHa CBSI3aHA.
3a0anue 1. HUzyuume 6o3moxcnocmu koncoruoayuu oannvix ¢ MS Excel.

e CospnaiiTe TpU OAHOTUIIHBIC TAOJIHUIIBI MO 0OPA3ily HA OJHOM JIUCTE MJIM Ha Pa3HBIX JIHCTax
MS Excel (puc. 1).
A

B G D E F G H I | J K L M | N 0 PIlQ|R]|] s T
1 ATTecTaunoHHaA BegomMocTb Ne 1 ATTecTauuoHHana BegomocTb Ne 2 ATTecTtauMoHHana segoMocTe Ne 3
2
o b m 2 o 2
o |Z| (52 |5 EREHHEEE R HHEEE
S E El & [B|Zx|9 K E|lG|B[Ex]|® K ElE|B|IT]|®
E = e|®m F| = El ® | =E|9|3F| = =0 Sl=|18 |8 3F| =
=S |E| &8 |8 £8|E =S E|8|eg|5'|z =S |E|g|e|58| 2
e 5 | & |38 & e b §l&|3|8 & eb Bl g
. =12 %2 | & 2|l=®ls | & 2|=i®|ls | &
4 AkMMOBa 5 5] 5 5 AkumoBa 4 5| 4 5 AkumoBa 4 4] 5 4
5 AHUCKUMOB 4 5 4 4 AHUCUMOB 4 5] 4 4 AHUCKUMOB 4] 5] 4 4
6 banaes 3 5[ 5 4 Banaes 3 4 5 3 Banaes 3 4] 4 3
7 Bopeee 3 3 2 3 EBopeer 3 3 2 3 EBopeer 2 3 2 3
& Bopryt 4 50 3 5 Bopryt 4 5] 3 4 Bopryt 4] 5 3 5
9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHoea 4] 3| 4 3
10 Bopowwnos 4 5] 4 4 Bopouwwunos 4 5] 4 4 Bopowwunos 4 5] 4 4
11 MeaHoB 3 4] 4 4 eaHoB 4 5] 4 4 NeaHoB 3 4] 4 4
12 MNonog 4 50 5 5 Monoe 4 5] 4 4 Monoe 4] 51 5 5
13 lWepbakoea 5 4 4 4 llepbakoea 4] 4] 3 4 Ulepbakoea 4 4] 5 5

Puc. 1 Obpaszey mabauy ons koHcoauoayuu

e [loacuuraiite cpenHuil OaI CTyIeHTa O TEKYLIEH aTTecTally.

e [IpoBenuTe KOHCOMMIALMIO 3-X TaOIUI aTTECTALUU B OJJHY C BHIUMCIIEHUEM CpeHero Oansa
[0 KaXJI0MYy IpeAMETY U pa3MeCTHTE KOHCOJIMIUPOBAHHYIO Tabiauiy Ha jucre KoHcoampanus, 1is
4ero:

— IIepeiuTe Ha YUCTHIN JIUCT B KHUTE U YCTAHOBUTE MAapKep MBILIMU B JIEBBI BEPXHUHN YTOJI
Oymay1ieit TabnuIIb;

— HanaHenu JlanHble BoiOepuTe KoHcomnanus;,

— B okHe Konconmmanus (puc. 2) ycranoBute 3HaueHue @ynknun — Cpennee;

KoHconmaauma I.ili_hj

DYHELMA:

CpeaHee IEI

Corinka:

'EHHEIE ANA KOHCOMMAaawWw' 1 S053:5T513

Cnucok. AManazoHos:

'[&HHEIE ANA KOHCOMMAaW | SA53:5F 513 - JofaenTe
'NaHHEIE ANA KoHCOmMAaW' 1 8HE3: 8MS13

Al ¥aanite
MCNonb30BaTE B KAYECTEE MMEH
NOANMCA BEPXHEI CTPOKMN
IH3YEHMA NeBoro cTonbua [V]:CoznaBaTh CBAZM C MCKOAHEIMM AEHHEIMA
[ QK ] [ 3aKpbITE ]

Puc. 2 Jluanozosoe oxno Koncoruoayus
— mepeianre B cTpoky CeblIKa, 3aTeM BbiennTe Ha jucTe JlaHHbIe 1J1s1 KOHCOJTUAANMT
BCIO 0051acTh 1 TabNuIIbl, BKIIIOYAs 3ar0JIOBKU TaOJIULbI (HO He Hazeanue madauyvl). HaxMuTe KHONIKY
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Jo6aBuTh. 3areM BbIAenHUTe TAOMMIy 2 ¥ CHOBa HaxxMuTe KHONKY Jlo6aBuTh. 3atem Tabmuiy 3 -
Ho6aBuTh. YcranoBute diaxku B okHax [loamucu BepxHeii cTpoku, 3HaYeHNe BEPXHEro CToJI0Na,
94TOOBI UCTOIB30BATH MOJMUCH TAOIHUI B KAYECTBE MOIMUCEH K HOBOW KOHCOJIHMIUPOBAHHOM TaliuIle.
[TocraBbTe (uaxok B oxkHe Co3xaBaTh CBSA3M € MCXOAHBIMHM JAHHBIMH JJISi TOTO, YTOOBI JIF00OE
M3MEHEHHE B UCXOIHBIX TaOJIHMIIaX MPUBOJIUIO K aBTOMAaTHUECKOMY MEepECUETy B KOHCOIMINPOBAHHOMN
Tabimne. Haxxmure OK;

— OOpaTtuTe BHUMaHUE Ha KHONKH CBOPAYMBAaHUS W Pa3BOPAYMBAHUS CTPYKTYPBI, KOTOpBIC
MOSIBUJIMCH CJIEBa OT TaOJIHIIBL.

— Hacrtpolite mnpencraBieHHe YHCIOBBIX JaHHBIX B KOHCOJUAMPOBAHHOW TabiHIIe.
Ycranosute Yucnooii popmam ¢ OJHAM 3HAKOM MocIie 3amstoi. (naneib ['1aBHas - Yuelo)

— Ilpumenute mnapamerpbl ¢opMaTupoBaHus K TaOiuie (yCTaHOBUTE TIPAHULBI TaOJIHIIb,
odpopmure manky) (puc. 3).

[1]z] A ] C D E F G
E
= - g
o = ; =] 4 =
= 3 o 2 S =
L= @ o 2 = =
& & E & a
= = e 3 &
1 =
[+ | 5 Akumosa 43 47 47 47 46
4+ | 9 Anncumos 4.0 5.0 4.0 4.0 43
[+ 13 Ganaes 3,0 4.3 4,7 3.3 3.8
'+ | 17 |Bopees 2.7 3.0 2.0 3.0 2.7
'+ |21 Bopkyr 4.0 5.0 3.0 47 472
+| | 25 Boponosa 43 3.7 4.0 37 39
'+ | 29 Bopowwnos 4.0 50 4.0 4.0 4.3
E 33 leaHos 3.3 4.3 4,0 4.0 3.9
E 37 MNonoe 4.0 5.0 4.7 4.7 4.6
+| | 41 lllepBakosa 4.3 4.0 4.0 4.3 42

AD
Puc. 3 Konconuouposannas mabauya

3aganue 13

[TocTpoiiTe KpyroByi aAMarpaMMy IO CpEeIHMM OajijgaM CTYAEHTOB 3a  CECCHUIO
KOHCOJUANPOBAHHOW TaOIHUIIBI.

CoxpaHuTe pe3yabTaThl MPOACIIaHHON PabOThI B CBOCH Marke

Beinonnenune npoekra: «lloaroroBka otuera «Iloka3zarenu BbIycKa MOJOYHOM MPOILYKIIUU»
cpeacrBamu MS Excel»

[IpoBeauTe KOHCONMAAIMIO JaHHBIX TIOKa3aTeled BBbINYyCKAa MOJOYHOW MPOIYKLIHUU 34
HECKOJIBKO JIET B OAHOM TaOIHIIe.

1. Cosnaiite HOBbI gokymeHT EXcel Mosounsiii komOunHat. Ha mucre 1 cosmaiite
tabuiy Beimyck Mosounoi npoaykiu 3a 2006 rox (B autpax) (puc. 1).
A | B | C | D | E | F | G

1 Beinyck monovHoi npoaykuun 3a 2006 rop

2 |HaMMeHOBaHHe 1ke 2 KB 3 KB 1 ke "mr;'}'ﬂ':m Ha cyuMMy

3 [CMETaH3 200 500 340 320

4 |Monoko 700 =] s0d 500

5 |kedwp g00 370 750 750

£ |CIMBEM 300 250 540 450

7 |pAmeHks 200 GO0 E70 BE0

=1

Puc. 1. Beinyck monounoii npooykyuu 3a 2006 200
2. Ha nucte 2 co3maiite Boimyck momounoit mpoaykuuu 3a 2007 rog (puc. 2.). Tak kak
3arojIOBKUA CTOJIOLOB U CTPOK OOBEIUHSEMBIX TAOJHUIl JOJDKHBI MOTHOCTBIO COBMAAATh, TO IyYlle
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CKONIHMPOBATh CTPYKTYpPY TAONHUIBI C MEPBOTO JINCTAa HA BTOPOHM JIUCT M 3alOJHUTH 3Ty CTPYKTYpPY
HOBBIMU JaHHBIMH.

A | 8 | e | o | €& | € | s
1 Beinyck mono4Hoi npoaykumuun za 2007 rop
Z |HaHMeHOBaHHe 1ke 2 KB J KB 4 ke "mr:;m Ha cyMuMy
3 |cMmeTaHa 450 BOO 450 &00
4 |MonokKg =00 750 300 300
5 |kedup 1000 550 500 550
& |CAHERM 400 350 ka0 570
7 |pAmeHka 60 570 400 700
=
Puc. 2. Beinyck monounoii npooykyuu 3a 2007 200
3. Ha mucte 3 co3npaiite «[Ipaiic-mucT mpoayKIIMK MOJIOYHOTO KoMOUHaTa» (puc. 3.).
A | B | C |
1 Mpaic-nuct
2 |nanmenopanne| BeHa 321 AEH
nuTp efeHHLa

3 |cMmetaHa 25 pyh.

4  |Mmonoko 15 pyh.

5 |kedup 17 pyh.

& |CNUEKM 22 pyh.

7 |pAKeHka 20 pyh.

Puc. 3. Ilpaiic-nucm npooykyuu Mor0uHo2o Komounama

4, ITpu momouu gynkuuu Cymm mnocuutaidTe cTpoku MToro 3a roj Ans KakIOoro BHA
npoaykuuu Ha 1 u 2 aucrax.
5. Hcnone3ys naHHble npaiic-nmucta noacuutaiite crondern Ha cymmy B 00enx Tadmurax.

JlJist 3TOTO YCTaHOBUTE KYPCOB B IYCTYIO UKy cTonoma Ha cymmy, coznmaiite hopmymy = Urtoro 3a
rog * Llena 3a 1 murp. Hampumep, mnst staeiiku G3 mepBoi Tabnwmbl HY)KHO BBECTH (Gopmyiy =
F3*JIuct3.B3. (popmyna seooumca npu nomowu meiuiu) I'otoByto Gopmyiay MOKHO CKOITUPOBATD IS
OCTaBIIUXCS CTPOK TAOJIHUIIBL.

6. Ha nucte 4 mocuwuraiite CpenHue mokaszaTenu Bbllycka mnponaykuuu 3a 2006-2007
rojbl. /{75 yero nmpoBeanTe KOHCONMIANNIO JAHHBIX TIEPBBIX IBYX TAOIHII.

7. W3meHnTe Koam4ecTBO BbIMycka Mosoka B 1 kBapraine 2006 roga Ha 0. [IpoBeprTe, Kak
M3MEHMJIUCH Pacy€Thl B UTOIOBOM Ta0IHIIE.

8. [TocTpoiiTe rucrorpaMMmy M KpyroByl OuarpaMMbl 10 MTOTroBoW Tabmuue. BceraBbre
Ha3BaHME B 00J1aCTh IMarpaMMBel, JIereHay. B rucrorpamme noAnuInTe OCH KOOPAUHAT.

9. Craiite oT4eT 0 IpOIETaHHON paboTe NMpenoaaBaTento.

IIpuMepHBbIe TeCTOBbIE BONPOCHI MO INUCHUILIHHE

Dopmupyemvie komnemenyuu — OK 01, OK 02, OK 03, OK 04, OK 05, OK 07, OK 9, OK 11.
1. Kakue 3 TeXHMYECKUX JOCTHXKEHHSI COCTaBIIAIOT OCHOBY coBpeMeHHbIX U'T? Boinuiure
COOTBETCTBYIOIIIME HOMEpA:
. CpeJlICTBa HAKOIUIEHUs HH(OpMaILIUN
. BO3MOXHOCTh aBTOMaTU3HPOBaHHON 00paboTKu nHpopMaiuu ¢ nomoirsko [K
. pa3BUTHE CPEICTB CBS3U
. Pa3BUTHE CPEJICTB MEPEABUIKECHUS
. Pa3BUTHE JIOKAJIbHBIX CEeTel
. pa3BUTHE TI00ATBHBIX CeTEH
. Pa3BUTHE MHUIIYIIAX MAITUHOK
. Pa3BUTHE MUKPOIIPOILIECCOPHON TEXHUKH
. pa3BUTHE CPEJICTB YIIPABICHUS B PA3IMYHBIX Cepax MPOU3BOICTBA U OOIIECTBEHHOMN KU3HU
2. Onpenenute crpareruto BHeapenust UKT:

O 00 1IN DN K W~
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[IpoBecTy NOKaTbHYIO MOACPHHU3AIMIO METOJIOB PA0OTHI + pacipeaenuTh PYHKIIUH MEXKITY
TeXHUYECKUMH pabOTHUKAaMHU (OTIepaTopamMu) U CIICIHAINCTaMH + Ha4aTh pa3BUTHE
KOMMYHUKaUK
3. HazoBwute 310 cBoticTBO UUT: « ... - 3TO pabota B nuamoroBoM pexxume ¢ [TK».
4. PexxuM 00pabOTKU JaHHBIX, IPU KOTOPOM JIaHHBIE HAKAIUTMBAIOTCS HA BHEIIHEM HOCHTEJIE,
Ha3bIBACTCS:
PEKUM pealbHOTO BPEMEHHU
1. pesxuM paszeneHus: BO BpEMEHH
2. MaKETHBIN peXUM
5. CUMILIEKCHBIM METO/IOM Mepeaaun HHGOpMaIuu Ha3bIBatOT
1. Meron mepenayn win npuéma JaHHBIX TOJIBKO B OJJHOM HarpaBJICHUH
2. MeToJ MOoIlepeMEeHHOM nepeaaun U npuéMa nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu u npuéma nHopMaIu
6. TexcToBBIN peakTOp - MporpamMmma, rpeHa3HaueHHas AJisl. . .
1. cozmanust, peqaKTHpOBaHUs U POPMATUPOBAHHS TEKCTOBOM MH(MOpMAIIHH;
2. pa®oThl ¢ U300paKEHUSIMHU B MIPOLIECCE CO3/IaHUSI UTPOBBIX MPOTPAMM;
3. ynpasnenue pecypcamu 1K npu co3ganuu 10KyMEHTOB;
4. aBTOMaTHYECKOT0 EPEBO/Ia C CHMBOJIbHBIX SI3IKOB B MAIITMHHBIC KOJIBI;.

7. B psany "cumBon" - ... - "crpoka" - "¢parmMeHT Tekcra" MpoIyIeHo:
1. "cnoBo";
2. "ab3an";
3 n "n.
. "cTpanuna";
4. "tekcr".

8. K unicnmy oCHOBHBIX (DYHKIIMH TEKCTOBOT'O PEIAKTOPA OTHOCSATCS:

1. xonmupoBaHue, MepeMeIeHNe, YHUITOXKCHHE U COPTUPOBKA (PparMEeHTOB TEKCTA;

2. co3laHue, peIAKTUPOBAHUE, COXPAHEHUE U M€YaTh TEKCTOB;

3. cTporoe cobJit0/IeHUE MPaBOIUCAHMS;

4. aBTOoMatuueckas o0paboTka uHboOpMaIuK, MPEACTaBICHHON B TEKCTOBBIX (haiiiax.
9. Kypcop - 30

1. ycTpoiicTBO BBOJA TEKCTOBOM MH(pOPMAIUY;

2. KJIaBUIIIA HA KJIaBUATYPE;

3. HaMMEHbIIUH NIEMEHT OTOOpaKEeHHUs HA IKPAHE;

4. MeTKa Ha KpaHe MOHHMTOPA, YKa3bIBAIOIIAsl TO3UIINIO, B KOTOPOH OyJIeT 0TOOpakeH
BBOJIMMBIH

C KJIaBUATYPHI.
10. IIpu Habope TekcTa OJTHO CIIOBO OT JPYTOTrO OTIAENSIETCS:

1. Toukoii;

2. mpobenom;

3. 3aIaTou;

4. IBOETOYHEM.
11. C moMonip0 KOMITbIOTEPA TEKCTOBYIO HH(OPMAITUIO MOXKHO:

1. XpaHUTh, MOIy4aTh U 00padATHIBATH:

2. TOJBKO XpPaHUTb;

3. TOJBKO MOJIy4YaTh;
12. PenakTrpoBaHue TEKCTa MPEACTaBISET COOOM:

1. mpoiiecc BHECEHUSI U3BMEHEHUHN B UMEIOIIMICS TEKCT;

2. mporeaypy COXpaHEHHs TEKCTa Ha JAUCKE B BHJIE TEKCTOBOTO (aiina;

3. mporiecc nepenayn TeKCTOBOM HHPOPMAIIH 110 KOMITBIOTEPHOM CeTH;

4. mporeaypy CYUTHIBAaHUS C BHEIITHETO 3alIOMHHAIOIIETO YCTPOHCTBA paHee CO3aHHOTO
TEKCTa.
13. Kakas onepanust He IpUMEHSIETCS ISl PEAAKTUPOBAHUS TEKCTA:

1. meuaTh TEKcTa;



2. ynajeHHe B TeKCTE HEBEPHO HAOpaAaHHOTO CHMBOJIA;
3. BCTaBKa MPOMYILIEHHOTO0 CUMBOJIA;
4. 3aMeHa HEBEPHO HAOPaHHOTO CUMBOJIA;
14. TIlponienypa aBToMaTuuecKoro ¢opMaTUpOBaHUS TEKCTA MPEAyCMaTPUBAECT:
1. 3amuck Tekcra B Oydep;
2. ynajeHHe TEeKCTa;
3. OTMeHY NpeabIIyIIeH onepanyu, COBEPIICHHONW HaJl TEKCTOM;
4. aBTOMAaTUYECKOE PACIOJI0KEHUE TEKCTa B COOTBETCTBUU C OIPE/IeJICHHBIMU IPAaBUIIAMHU.
15. B TeKCTOBOM pefakTope MpHu 3aJaHUH MapaMeTPOB CTPAHUIIBI YCTAaHABIUBAIOTCS:
1. T'apHurypa, pazmep, HauepTaHHUE;
2. Orctyn, UHTEpBA,
3. Tlond, opueHTanus;
4, Cruib, madIoH.
16. KonnpoBaH#e TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEAAKTOPE MPEAyCMaTPUBAET B MIEPBYIO
ouepe.p:
1. ykazaHue MO3UIIMU, HAUKWHAs C KOTOPOH JOJKEH KOMUPOBATHCS OOBEKT;
2. BBIJICTICHUE KOMMUPYEMOTO (parMeHTa;
3. BBIOOp COOTBETCTBYIOIIETO MYHKTa MEHIO;
4. OTKpBITHE HOBOTO TEKCTOBOT'O OKHA.
17. Tlouck cnoBa B TEKCTE MO 3aIaHHOMY 00pa3Ily SIBJISETCS MPOLECCOM:
1. obpaboTku nHpOpMAaIUY;,
2. XpaHeHus: HHPOpMaIIH;
3. mepenauu MHPOPMALIUY;
4. yHUUYTOXEHUE HHPOPMAIIHH.
18. 3akoH4HTE MpPEI0KEHUE:
«IlepepaboTka napopmanuu Ha 6a3e KOMIBIOTEPHBIX BEIUMCIUTEIBHBIX CHCTEM HA3bIBACTCS
el D
19. Ynopsgounte sTansl pa3BUTHS HOBBIX HH()OPMAIIMOHHBIX TEXHOJIOTHI:
1. «Bocxox Hamexm»
2. «KoTyiioBHHA pa3oyapoOBaHUII»
3. «IlmaTto mpoIyKTUBHOCTHY
4. «I1uk 3aBBIMIEHHBIX 0KUIAHUI))
5. «lloabEM KU3HECTOUKOCTH
20. 13 cniucka TexXHOoJIoTui BeibepuTe HH)OPMAIIMOHHBIE TEXHOJIOTHH:
1. MpOU3BOJICTBO KOPOBHETO MOJIOKA.
2. MIOArOTOBKA MOYBBI K TOCEBY SIPOBBIX.
3. mouck uHQOpPMaIIUU O 3aMYaCTIX HA TPY30BUKH
4. NoAroTOBKa TPYAOBOIO JI0rOBOpa
5. 3a0uHO€ 00yUY€HHE SKOHOMHUCTOB
21. Kakue 3 TeXHHUECKUX JOCTHKEHHUSI COCTaBJISIIOT OCHOBY coBpeMeHHbIX UT? Brimummnte
COOTBETCTBYIOIIINE HOMEpA:
. CpeJlICTBa HAKOIIEHUs HH(OpMaILIUN
. BO3MOKHOCTh aBTOMaTU3HPOBaHHON 00paboTKu nHpopMmauu ¢ nomouisio [1K
. Pa3BUTHE CPEJICTB CBS3U
. Pa3BUTHE CPEJICTB MEPEABUIKECHUS
. Pa3BUTHE JIOKAJIbHBIX CEeTel
. pa3BuTHE rI00aTBHBIX CETEH
. Pa3BUTHE MUIIYIINX MAIIUHOK
. Pa3BUTHE MUKPOIIPOILIECCOPHON TEXHUKH

O 00 1N DN K~ W~

22. Onpenenure crpateruto BHeapenus UKT:

. pa3BUTHUC CPCACTB YIIPABIICHUA B Pa3JIMYHBIX C(I)ean MMPOU3BOACTBA U 06H1€CTBCHHOf/'I KHU3HHU
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[TpoBecTy NOKANbHYIO MOAEPHHU3AINIO METOAOB PAOOTHI + pacHpeAeTUuTh QYHKIIMHA MEXTY
TEXHUYECKUMH paOOTHHKAMU (OTIepaTopaMu) U CIICMAIMCTaMU + HadaTh pPa3BUTHE

KOMMYHUKaLWN
23. HazoBwute 310 cBoOMicTBO UUT: « ... - 3TO0 paboTa B 1uaoroBoM pexxkume ¢ [TK».
24. Pexxum 00pabOTKH JaHHBIX, IPH KOTOPOM JIaHHBIC HAKAITUBAIOTCS HA BHEIIIHEM HOCHUTEJIE,
Ha3bIBaETC:

1. pexxuM peanbHOro BpeMEeHU
2. peXuM pa3/ieleHusl BO BpEMEHU
3. HaKeTHBIN peXKUM
25. CUMILJIEKCHBIM METOJIOM Iepeaaud UH(OpMaIK Ha3bIBAIOT
1. MeTon nepenaun wiM npuéma JaHHBIX TOJIBKO B OJJHOM HaIlpaBJICHUU
2. METo/1 OTIePEMEHHOH Nepeiayu U npuémMa nHPOpMaLuu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu u npuéma nHopMaIu
26. IlepeunicinnTe OCHOBHBIEC XapaKTEPUCTUKU KOMITbIOTEPHBIX CETEH.
27. OcHOBHAasA 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKITIOUACTCS:
1. B BO3BMOYKHOCTH MX CAMONPOU3BOJIBHOIO BHEIPEHUS B pa3IMUHble 00bEKThI ONepallMOHHON
CUCTEMBI U CIIOCOOHOCTh CO3/1aBaTh CBOU JyOJIMKAThI;
2. B HEU3MEHHOH CTPYKType MPOrpaMMHOIO KOJa ;
3. B U3MEHSIOLIEICS CTPYKTYpE NPOrpaMMHOI0 KOJa;
4. B HaJMYUM OTJIMYUTENBHBIX PU3HAKOB
28. Bupychl, HaXOAAIIMECs B TTAMATH U SBIISIONIMECS aKTUBHBIMU BIUIOTH IO BBIKIIIOUCHHS
KOMIIbIOTEpA UM MIepe3arpy3Ku ONEepaluOHHON CUCTEMBI SBIISIOTCS:
1. crenc-Bupycamu,
2. pe3UJICHTHBIMU;
3. monmuMophuK-BUPYCAMU;
4. omnepaTUBHBIMU
29. [l 60pb0BI ¢ BUPYCaMU HCIIONIB3YIOTCS:
1. nporpaMMHBbI€ Cpe/CTBA;
2. anmapaTtHbIe CPENICTBA;
3. mporpaMMHbI€ U annapaTHO-IPOrpaMMHbBIE CPE/ICTBA;
4. TeXHMYECKUE CPEJCTBA
30. O6HapyxeHHne U3MEHEHUH, BAKIIMHUPOBAaHHE IPOTPaMM, HCII0JIb30BaHUE PE3UIEHTHBIX CTOPOXKEH,
CKaHHPOBAHUE, IBPUCTUYECKUI aHATIN3 ABISIOTCS:
1. MmeToraMu OOHapyKEeHUsI BUPYCOB;
2. MeToJlaMU yJaJIeHUs BUPYCOB;
3. MeToaMu MOAM(UKALIUU BUPYCOB;
4. MeToJlaMu CHUCTEMAaTH3alli BUPYCOB
31. Bupyc umeer crienyromme MOayJIN:
1. MozlyNIb MacCUpOBaHuUsl, MOYJIb MOJIU(DUKAIINH;
2. MOJyJb pa3MHOXEHHUs, MOAYJb MOJIU(UKAIUH;
3. MOJZlyJib BHEJPEHHUS, MOJIYJIb CII€KEHUS, MOYJIb BHIMIOJIHEHNS BPEAUTEIbCKUX IEHCTBUH;
4. Moaynb 3apakeHus, MOJ1yJIb MaCKMPOBAHUS, MOAYJIb BBITTOJIHEHUS BPEAUTEIbCKUX
JEHCTBHAN
32. TenexoMMyHUKaLus — 3TO. ..
1. oOmieHne MeX Iy JTIOIBMHU Yepe3 TEICBU3UOHHBIE MOCTHI;
2. oOlLIeHHEe MEXIY JIFOJIbMU uepe3 Telne(hOHHYIO CETh;
3. oOMeH mHpopMaIUEeit Ha PACCTOSTHUU C IIOMOIILIO TIOYTOBOM CBSI3H;
4. TexHHWYECKHEe CpeCTBa Nepeaad HH(OPMAIIHH.
33. KoMIbIOTEPHBIE TETEKOMMYHUKALIUH 3TO. ..
1. coenuHeHHE HECKONBKUX KOMITBIOTEPOB B €UHYIO CETh;
2. TIepeHeceHne MHPOPMAIIUHU C OJTHOTO KOMIIBIOTEpa Ha IPYTOi C MOMOIIBIO JHCKET;
3. IMCTaHLMOHHAS Mepesiaya JaHHBIX C OJIHOTO KOMIIbIOTEepa Ha APYroi;
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4. oOmeH uHGpopMaLnel MeX/1y MOJIb30BaTENIIMU O COCTOSTHUM paboThl KOMIIBIOTEPA;
34. CepBep — 370...
1. cereBas mporpamma, KOTOpasi BT AUAJIOT OJTHOTO MOJIB30BATENs C APYTHM;
2. MOUIHBIA KOMIBIOTEP, K KOTOPOMY HOJKIIIOYAIOTCS OCTAIbHBIE KOMIIBIOTEPHI;
3. KOMITBIOTEP OTJEIILHO B3SITOTO MOJIb30BATENS, MOAKIIOYCHHBIN B OOIIYIO CETh;
4 . cTaHnapT, onpeaensomui GopMy NpeAcTaBIeHUs U CIOCO0 MEPECHUIKH COOOIICHHUS.
35. Mogem — 310...
1. MouHbBIN KOMIBIOTEP, K KOTOPOMY MOJIKIIOYAIOTCS OCTAIbHBIE KOMIIBIOTEPHI;
2. yCTpPOWCTBO, MpeoOpasyroliee HUPpPOBbIE CUTHATIBI KOMITBIOTEPA B aHAJIOTOBBIHN HU(POBOI
CUTHAJI U 00PATHO;
3. mporpamma, ¢ IIOMOIIbI0 KOTOPOM OCYILECTBIISCTCS TUATIOT MEXKAY HECKOIbKIMHU
KOMIIBIOTEPAMU;
4. mepconanbHas DBM, ucnonp3yemasi [UIst MOJTyYEHHsI U OTIPABKH KOPPECTIOH ICHIIHH.
36. CKOpoCTb Nepeladyn JaHHBIX — 3TO...
1. komuyectBO MH(DOPMAIHH, TIEpEIaBaeMON B OHY CEKYH/Y;
2. KOJIWYecTBO OalT nHpopManuu, nepeaaBaeMbIX 3a OJJHY MUHYTY;
3. KOIM4YecTBO OaWT MH(pOpMAINH, IEPEIAHHBIX C OJTHOTO KOMIBIOTEpA Ha IPYTOH;
4. xonuuecTBO OMT MH(OPMALIHH, TIEpEeIaBaeMOI Yepe3 MOJIEM B €IMHUILY BpEMEHH.
37. Anpecanus — 3T0. ..
1. cnoco6 uaeHTHGUKAIKH AOOHEHTOB B CETH;
2. anpec cepsepa,
3. TOYTOBBIN aJIpec MOJIb30BATEINS CETH;
4. xommuecTBO 0011, mepechlIaeMol HH(OPMAIIUU BAIlIIM MOJIEMOM.
38. JlokanbHbIE KOMIBIOTEPHBIE CETH — ITO. ..
1. ceTh, K KOTOPOH MOAKIIIOYESHBI BCE KOMITBIOTEPHI BAILIETO TOPO/Ia;
2. ceTb, K KOTOPOI MOAKIIOUYEHBI BCE KOMITBIOTEPHI BAIICH CTPaHbL;
3. ceTh, K KOTOPOH MOJKITIOUYEHBI KOMITBIOTEPHI Balero opuca, kabnHera HHGOPMaTHKH HITH
OJIHOTO 3J]aHMS;
4. ceTh, K KOTOPOH MOAKIIIOYECHBI BCE KOMITBIOTEPHI.
39. CereBoii ajantep — 3T0...
1. cnenmanbpHas mporpamMma, yepe3 KOTOPYIO OCYIIECTBIISIETCS CBSA3b HECKOIBKHUX
KOMITbIOTEPOB;
2. cIenuaibHOE anmapaTHoe CpeAcTBO Tt 3P (HEKTUBHOTO B3aMMO/ICHCTBHSI TEPCOHATBHBIX
KOMITbIOTEPOB CETH;
3. crenuanbHas CHCTEMa yIPaBIICHHUS CETEBBIMU peCcypcaMu OOIIEro J0CTYIIa;
4. cucrema oOMeHa nH(popManMel MeXAy pa3IMuHbIMU KOMITBIOTEPAMHU.
40. CeTteBbIe YEpPBH 3TO - ...
1. mporpaMMsl, pacpoCTPaHSIOIIUECS TOJIBKO MPH MOMOIIX JIEKTPOHHHOH 1OYTHI Yepe3
WNHtepHerT;

2. mporpaMMbl, KOTOpbIE He U3MEHSIOT (Dailiibl Ha AUCKaX, a pacIpPOCTPAHAIOTCS B
KOMITHIOTEPHOH CETH, TPOHUKAIOT B OTIEPAIIMOHHYIO CHCTEMY KOMITBIOTEpa, HAXOMAT ajipeca
JPYTUX KOMIBIOTEPOB WM MOJIB30BATENEH U PACChUIAIOT 110 3TUM aJipecaM CBOU KOIHU;
3. BpEZIOHOCHBIE TTPOTPAMMBI, JIEHCTBUSI KOTOPBIX 3aKJII0YAETCs B CO3/IaHUU cOOEB IIpH
NUTAHUU KOMITBIOTEPA OT 3. CETH;

4. mporpaMMBbl, KOTOPBIE H3MEHSIOT (ailsibl Ha TUCKaX, M PACIIPOCTPAHSIOTCS B Mpeesax
KOMITBIOTEPA.

41. Tlporpamma - KOMIOBIOTEPHBIN BUPYC, BCTpauBaeMasi B IpOrpaMMHBIN KOMITJIEKC U Oe3BpeHas 10

HACTYTUJICHUS OMPEIeIEHHOTO COOBITHS, TTOCIIE KOTOPOTO PeaTu3yeTcs €€ MEXaHH3M ...
1. «TpOSTHCKUIA KOHBY»
2. norudeckast 6omba
3. mporpammMa-MyTaHT
4. BUpyC-HEBUJIUMKA
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42.

43.

44,

45.

46.

47

48.

49.

50.

5. cTenc-Bupyc
Tun komneroTepHoit cetu LAN - 310 CeTh
1. oKanpHas
2. rnobdanpHas
3. ropojackas
4. 6ecripoBOIHAS

[TapameTpom, IO KOTOPOMY HEIb3s KJIacCU()UIIUPOBATh KOMIIBIOTEPHBIE BUPYCHI SABISETCA:

1. 00BemM mporpamMmbl
2. cTeneHb ONACHOCTU
3. cpena oouTaHus
4. cioco0 3apaxxeHust Cpeabl OOMTaHUS
KonoHTuTyn MoXeT coaepxars ...
1. ®UO aBTOpa 10OKyMEHTa
2. naty co3/iaHus JOKYMEHTa
3. mo0Ooi TeKCT
4. Ha3BaHUE IOKYMEHTa
Pasznuyaior aHTUBUPYCHBIE TPOTPAMMBI
1. pubTphI
2. neTexTopsl WK daru
3. peBU3OpHI
4. peruKaTopsl
[Tpu knaccudukanyu mno BBIJICTISIIOTCSL CTEJIC-BUPYCHI
1. cpene obuTanus
2. IeCTPyKTUBHBIM BO3MOKHOCTSIM
3. 0COOEHHOCTSIM aJropuT™Ma
4. crioco0y 3apaxeHust

. I3 mpeanoxxeHHOTO crincka rpaguueckumu (hopMaTaMu SIBISFOTCS:

a) TIFF;
0) TXT;
B) MPI;
r) JPEG;
1) BMP;
Komnberorep cetu, mpeaocTaBiasiouIuii CBOU PECYPChl HA3bIBAETCS:
1. cepsep
2. ceTeBOM amanTep
3. KJIIUEHT
4. HyTb-MOJIEM
Cepsep, Ha KOTOPOM HaXOAATCS COBMECTHO 0OpabaTbiBaeMble (ailsibl MM (1) COBMECTHO
HCIOJIb3YEMBbIE ITPOrPaMMBbl Ha3bIBAETCS:
1. paitnoBbiM
2. cepBep 6a3 JaHHBIX
3. IpuHT-cEpBEP
4. MOYTOBBIN
HE cymectByromuii Tvn cepsepa B UEpapXUUECKON CETHU:
1. apxuBHBII
2. (aiinoBbIM
3. cepBep 0a3 JaHHBIX
4. IOYTOBBIH
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Kputepun u mkaja oneHuBanus (YCTHBIN onpoc)

Ounenka

«OTIHYIHO»

«XOpouIo»

«YAOBJICTBOPUTECJIBbHO»

«HEYTAOBJECTBOPHUTECJIBHO»

Tewma packpsiTa B
IMOJIHOM 00BEME,
BBICKA3bIBAHUS
CBSI3aHHBIE U
JIOTUYHBIE,
HCIIO/Ib30BaHa
Hay4JHasl JICKCHKA,
MIPUBE/ICHBI IPUMEPHI.
OTBETHI aHbI B
IOJIHOM 00BEME.

Tema packpsiTa HE B
IIOJITHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIE U
JIOTUYHBIE,
HCIIOJIb30BaHa
Hay4JHas JICKCHKA,
MIPUBE/ICHBI
npumepsl. OTBETHI
Ha BOIPOCHI JIaHEI HE
B IIOJITHOM OOBEME.

Tema packpsiTa
HEJ0CTaTOYHO,
BBICKa3bIBaHUs
HECBSI3aHHBIE U
HenornyHele. Hayuynas
JIEKCHKA HE
UCIIOJIb30BAHA, HE
IIPUBEICHBI IPUMEDPBI.
OTBeTHI Ha BOIIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenoaBaTes.

Tema He packpsITa.
Jloruka nznoxxenus,
MMpUMCEPHI, BLIBOABI 1
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

Kpurepum u mkaa onueHuBaHus (BbINOJHEHHE MPAKTHYECKHUX 3a1aHUI)

Onenka
«OTJIMYHOY «XOpOII0» «YIOBJIETBOPUTEJIbHO» | «HEYAOBJIETBOPUTETbHO)»
ITo pemenuro 3amauu | ITo pemenuto | [lo pemenuto 3amaum naH | 3agava HE perieHa
OaH HpaBI/IJII)HI)If/i 3a1a4u daH '-IaCTI/I‘-IHBIf/'I OTBCT, HC | ITIOJITHOCTBIO
OTBET W Pa3BEPHYTHIN | IPaBUIIbHBIN CIIEJIAaH BBIBOJ
BBIBO/JT OTBCT, HO HC
CIIeJIaH BBIBOJ

Kpurepun u mkajia oneHuBaHus (TECTUPOBAHUE)

Yuciao NpaBUJIbHBIX OTBETOB

Onenka

90-100% mpaBMIILHBIX OTBETOB

O1leHKa «OTJINYHO)

70-89% mpaBUIBHBIX OTBETOB

OI_IeHKa «Xopoo»

51-69% npaBUIBHBIX OTBETOB

OLIeHKa «YAOBJICTBOPUTCIIBHO»

Menee 50% mpaBUIHHBIX OTBETOB

OneHka «Hey/10BIETBOPUTEIILHO

7.4.2. KOMILJIEKT OIIEHOYHBIX CPEJCTB JJISI TIPOMEXYTOYHOM ATTECTAIIUN

IIpumepHbIe BOPOCHI K 3a4eTy € OL[eHKOMH

Koumponupyemovie komnemenyuu — OK 02 IIK 5.6

1. Undpopmanmnonnsie Texnonoruu (MT) B npodeccroHabHON 1€ATEIBHOCTH: COJEPKaHUE
JUCLUIIINHBIL, 3a/1a4U, CBA3b C APpYruMH nqucuuiuimHaMu. UT: nonstrue, BUbl, HA3HAYCHUE.
HopmarusHo-nipaBoBas 6a3a nHGopMaTUK U HH(POPMaTH3AIHH.

2. Komnsbrorepusie cuctembl. C, Bunpl, HazHaueHue. Ctpykrypa UC: TexHH4Yeckoe, mporpaMMHOE,
MH(POPMALMOHHOE, OPraHU3alMOHHOE, IPaBOBOE 00ECIICUEHHE.

41




3. ITporpammuoe o6ecneyenue IK. CucreMHoe mporpaMMHoe o0ecniedeHHe: COCTaB, Ha3HAUCHHE
cucteMHbIX nporpamM. [lpukiagnoe nporpammHoe odecnedyenne: HTErpupoBaHHBIN MAaKET
Microsoft Office: cocra, Ha3HauUeHHE OPHUCHBIX MPOTPAMM. HHTETPUPOBAHHBIX ITAKETOB.

0630p makeroB npukiIaaHbIX porpamm (I1I1IT) mo nmpodrmo cnenuanprOCTH: " "amakTrka",
"1C:byxranrepus" u nqpyrue.

4. O¢gopMiieHHE JTOKYMEHTOB ¢ oMolbI0 nporpammsel Microsoft Word. IIpasuna BBona,
penaktupoBaHus U popmaTupoBaHus TekcTa. OOBEKTHI (TEKCT, TaOIUIA, BHEAPECHHBI 00BEKT) U
TUTIOBBIE ICHCTBUS Ha/l HUMHU.

— Co3znanue TOKyMEHTa C UCIOIb30BAaHUEM IIA0JIOHOB.

— Cosznanue 31eKTpoHHON (HOpMBI, 1abI0HA.

— Co3nanye HHTETPUPOBAHHOTO JIOKYMEHTA.

5. O0pa6oTKa JaHHBIX CPeICTBAMH JIeKTPOHHBIX Tadauu Microsoft Excel. O6bekThI
ANEKTPOHHON TaOIHUIIBl U TUIIOBBIE IEHCTBUS HaJ HUMU. THIIBI TaHHBIX H OCOOEHHOCTH UX 00PabOTKH.
Co3gaHne KOMITBIOTEPHONW MOJIENHU C MTOMOIIBIO AIEKTPOHHBIX TAOIHII.
— Pemienue 3a1a4 ¢ UCMOIb30BaHUEM (DYHKIIHIA.
— Opranusanus 6a3bl JaHHBIX.
— Co3znanue KoOMIIbIOTEpHON Moienu. Pelienue 3aa4 ¢ UCIONb30BaHUEM HAJICTPOEK
«ITouck pemenus», «I[logdop napamerpar.

6. ABTOMaTH3MpOBaHHOE padoyee MmecTo (APM) cnenmnaancra B Microsoft Access. APM
cnenuanucta. Ctpykrypa APM: texHudeckoe, nporpaMmMHoe, THPOPMAMOHHOE 00eCIIeueHueE.
Cucremsl ynpasnenus 6azamu nanusix (CYB/). Bunst CYB/l, HazHaueHue, BO3MOKHOCTH.
CrpyxTypa pensiuuonHbix bJ1, pexxumsr paboter: npoektupoBanue b1, BBoa/penakrupoBanue,
00paboTKa, MOUCK MH(GOPMAIIHIH.

— Cosnanue ogHoTabMIM4HOM B/I.

— Cosnpanue mHororabnuunoi b1,
7. CoBpemMeHHbIe HH(POPMAIHOHHBIE TEXHOJOTHH B IOKYMEHTALMOHHOM o0ecrieyeHuH
ynpagiaenus (JIOY). Opranuzaius 1e10npon3BoJCTBA U JOKYMEHTO000POTa C HCTIOIb30BaHUEM
CPEICTB 2JIEKTPOHHBIX KOMMyHHKanui. OLII: Ha3HaueHue, cpencTBa peann3alny.

—  MS Outlook. ITnanupoBanue nepcoHaNbHOMN €ATEIbHOCTH.

— CinustHue n1okyMeHTOB. L{upkynspHas paccbuiKa IUCEM.

8. Co3nanme npesentauuii B Microsoft PowerPoint. Macrep npesenranuit Microsoft PowerPoint:
Ha3zHa4YC€HUE, BO3MOXHOCTH. OOBEKTHI BJICKTpOHHOI\/JI MPE3CHTAllMU U TUIIOBBIC HeﬁCTBHﬂ Haa HUMU.
Hcnonb3oBanue 3¢h(pekToB MynIbTUMEINA U CPEICTB aBTOMATU3AIMH [TPHU MOATOTOBKE MPE3EHTAIUH.
— Cosznanue npe3eHTauy NpeaAnpusTUS TOPTOBIH.
— Co3nanue HHTEPaKTUBHOM MPE3EeHTALUHU C UCTI0JIb30BAHUEM aHUMAIIMU U TUIIEPCCHUIOK.

9. Cos3nanme myoaukauuii B Microsoft Publisher. Mactep ny0aukauuii Microsoft Publisher:
Ha3HA4YeHUE, BO3SMOXKHOCTH, OCOOCHHOCTH MCIIOJIb30BAHUS B IPOd. AEATEILHOCTH.
— Co3znanue myoJMKanuy.

10. ITporpammHoe oGecnieuenne npodeccuoHanbHol AesitesbHOCcTH. O030p HaszHauenwue,
BO3MOKHOCTH.

11. Komnsbiotepusbie cetu (KC). JlokanpHbIe, TII00aJIBHBIC CETH: Ha3HAUYCHHE, CTPYKTypa. CeTeBoe

obopynoBanue. CeTeBbie MporpaMMHbIe cpenctBa. Cinyk0bl THTEpHET. DNeKTpOHHAs MoYTa:
Ha3Ha4YeHHE, BO3MOXKHOCTH, paboTa ¢ mouTtoil. PaboTa B cpene 6paysepa Internet Explorer.
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Hcnonb3oBanue MHTEpHEeTa U1 oKcKa podeccnonanbHoi nadopmaruu. [IpuHimne ceTeBoi

0€30I1aCHOCTH.

12. NudopmanuoHHO-cIPaBOYHbIE CUCTEMbI: Ha3HAYEHUE, TEXHOJIOTUs norcka. CripaBouHbIe
npaBoBbie cuctembl (CIIC): naznauenue, BO3MokHOCTH, pbiHOK CIIC.

Kpurepum u mkajbl oieHUBAHHUS IPOMEKYTOYHOM aTTeCTAlMHU
Illkana ¥ KpUTEPUHU OLIEHKH (324€T C OIEHKOH)

OT1ian4yno

Xopoo

YaoBi1eTBOPUTEIBHO

HeynoBierBopuTeibHO

1. Marepuan nznoxeH
rpaMoOTHO, B
onpeaeIeHHON
JIOTHYECKOM
MMOCJICIOBATEILHOCTH,
MPaBUIILHO MCTIOIB3YeTCA
TEPMHUHOJIOT U,

2. IlokazaHo ymenue
WUTIOCTPUPOBATh
TEOPETUYECKHE
I10JIO’KEHUSI KOHKPETHBIMU
IpuMepamu, IPUMEHATh
UX B HOBOW CUTyalluu;

3 IIponeMOHCTpUPOBaHO
YCBOEHUE paHEe
W3YYEHHBIX
COITYTCTBYIOLIUX
BOIIPOCOB,
c(hopMUPOBAHHOCTH
YMEHUU U 3HAHW;

4. OTBeT mpo3ByYal
CaMOCTOSITENILHO, 03
HABOJSIIUX BOIIPOCOB.

1. OTBeT yI0BIETBOPSAET
B OCHOBHOM TPE0OBaHUAM
Ha OLICHKY «5», HO MPHU
3TOM MOXKET UMETh
CJIEyIOIINE HEAOCTATKU:

2. B uznoxxeHuu
JOMYIICHBI HEOOJIbIIINE
POOEITbI, He UCKA3HUBIIINE
COJIepKaHUE OTBETA;

3. Jlomy1ieHsl OMH - 1Ba
HeJI0ueTa MPU OCBEIICHUHN
OCHOBHOTO COJICP)KaHHS
OTBETA, UCTIPABJICHHBIC
10 3aMeYaHHIO
MIPEno1aBaTeis.

1. HermosmHO mimm
HETOCIS0BATSILHO
PACKpBITO COAECp)KaAHUE
Marepuaa, HO TOKa3aHo
o0111ee MOHUMAaHUeE
BOIIpOCa U
MPOAEMOHCTPUPOBAHbI
YMEHHUSs, JOCTaTOYHbIC
JIJISL JaJIbHEUIIIETO
YCBOEHUSI MaTepuaia.

2. Nmenuce 3aTpyiHEHUS
WIN JONYIIECHBI OIINOKY B
OIIpE/ICTICHNH TTOHATHH,
UCTIOJIb30BaHUHT
TEePMHHOJIOTHH,
UCIIPABIICHHBIE 11OCTIE
HECKOJIbKUX HaBOISIINX
BOIIPOCOB;

3. [Ipu HemosHOM 3HAHUHU
TEOPETUYECKOTO
MaTepuaia BbIsSBIEHA
HEZ0CTaTOYHas
c(hopMUPOBAHHOCTH
YMEHUU U 3HAHW.

1. Conepxanue
MaTepuaia He PacCKphITO.

2. Omubku B
OIPEAEIICHUN TTIOHATHH,
HE HCII0JIb30BajIach
TEPMHUHOJIOTHS B OTBETE.
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