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CHCTEM U TeXHOJIOrui /lemapramMmeHTa
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1. OBIIUE NOJOXEHUSA

1.1. VYmpaBnenue sKcruryaTalud UHGOPMAIIMOHHBIX CHUCTEM M TEXHOJIOTHMA
(manee — Yupasnenue skcruryatanuu UCT) sBisieTcst CTpyKTYpHBIM MOApa3ieieHueM
Henapramenta uHopmanmoHHbIXx TexHosoruit (manee — JAWUT) denepanbHoro
rOCyJapCTBEHHOTO  aBTOHOMHOT'O  OOpa30BaTEIBHOTO  YUYPEKJEHUS  BBICIIETO
oOpazoBanus «CamapCKuil ToCy1apCTBEHHBIN SKOHOMUYECKUM YHUBEPCUTET (Hanee
— YHuBepcurer).

1.2. Vupasaenue skcruryatanu UCT co3maeTcs 1 INKBHARPYETCS MIPUKA30M
pEeKTOpa YHHUBEPCUTETA.

1.3. Vnpasaenue skcruryatanuu UCT Bxoaut ¢ cocras JIUT.

1.4. Vmpasnenue skcruryarauuun MCT Bo3riamisieT HadallbHUK, KOTOPBIM
HA3HAYACTCS MPUKA30M PEKTOpa YHUBEPCUTETA MO NpeacTaBieHuto aupekropa JUT,
COTJIACOBAaHHOMY C TIPOPEKTOPOM IO 00pa30BaTEIHLHOM NEATETLHOCTH.

HauanpHuk Ynpasiienust AKCIUTyaTaluu NUCT OOOUYUHACTCSA
HenocpeacTtseHHo aupekropy AUT.

1.5. OO6s3anHocTH  HavyainbHUKAa  YmpaBieHus  okcruryataiuu — UCT
ONPEAEISATCA €ro  JOJDKHOCTHOW HMHCTPYKLMEW, YTBEPKIACHHOW PEKTOPOM
YHuBepcurera.

1.6. PabGoTHMKM Ha3HAYAOTCI HA JOJDKHOCTH TPUKA30M  PEKTOpa
YHuBepcuTeTa 1o npeacrtapieHuto nupekropa 1T, cormacoBaHHOMY C IPOPEKTOPOM
1o 00pa3oBaTEIbLHOMN AESATETLHOCTH.

1.7. TpynoBele o0si3aHHOCTH PaOOTHHKOB YmpaBieHus skcruryatarwu MCT,
YCIOBHSI UX TpyJa OIpPEAeNsioTCs] TPYJIOBBIMU JoroBopaMu, IIpaBuiamu BHYTpPEHHETO
TPYJOBOTO PACIOps/IKa YHUBEPCUTETA U UHBIMU JIOKAJTbHBIMA HOPMATHUBHBIMU aKTaMU
VYHuBepcutTeTa, a TakkKe JAOHKHOCTHBIMH HWHCTPYKIUSMU PaOOTHUKOB YTIpaBICHUS
skcruryataunu UCT.

1.8. Vmpasaenume  skcmnyararuu  HWCT B CBOEH  JesITeIbHOCTH
PYKOBOJICTBYETCS:

- 3aKOHOJATENLCTBOM PD B chepe oOpazoBaHus U HAYKHU;



- TPaKJIaHCKUM, aJMUHUCTPATUBHBIM, TPYAOBBIM, aHTUKOPPYIIIHOHHBIM
3aKOHOAATEILCTBOM P®d, a Takke 3aKOHOAATEIHLCTBOM B cdepe 3alIuThl
MePCOHAJIBHBIX JAHHBIX;

- MpYKa3aMu, pacnopsiKEHUSIMH, JIpYyTUMU HOPMATUBHBIMU "
PYKOBOISIIIUMHU MaTepUajiaMi OPraHOB FOCYIapCTBEHHOMN BJIACTH, OCYIIECTBIISIONINX
GbyHKIIUY ynpaBieHUs U Haj130pa B chepe oOpa3oBaHus U HHOOPMATHU3AIINH;

— YcraBoM YHUBEPCUTETA;

- [IpaBriaMu BHYTPEHHETO TPYAOBOTO pacropsiaka Y HUBEPCUTETA, UHBIMU
JIOKaJbHBIMH HOPMATUBHBIMM aKTaMU, IIPUHATHIMUA B Y HUBEPCUTETE;

- MpUKa3aMU U pacIoOPSKEHUSIMU PEKTOpa Y HUBEPCUTETA;

- paCIOpsDKEHUSIMA M YKa3aHUSAMH IPOPEKTOpa IO 00pa30BaTeIbHOM
nesTenbHoCTH U qupekropa JUT;

— HactosmuM Ilomoxxennem.

1.9. Hacrosmmee Ilomoxenne m BHOCHMBIC B HETrO M3MEHEHHUS YTBEPIKIAFOTCS
MIPUKA30M PEKTOpa Y HUBEPCUTETA.
1.10. Vnpasnenne oskciyataiun WCT  moxer ObITh JUMKBUAUPOBAH WM

pEeopraHn30BaH MPUKA30M PEKTOpa Y HUBEPCUTETA.
2. CTPYKTYPA

2.1. Crpykrypy U mTaTHOE pacnucanue YmnpasieHus skcruryatanuu UCT
YTBEPXKAAET PEKTOP YHHUBEPCUTETA MO MpeacraBiieHuto aupekropa IUT,
COIJIaCOBAaHHOMY C IPOPEKTOPOM IO 00Pa3z0BaTEIbHOM IEATETBHOCTH.

2.2. Ymupasnenue skcrutyaranuu MCT umeer B cBoeM cocTaBe CIeAyIONINe
CTPYKTYpPHBIE OAPA3ICICHUS:

2.2.1. Otnen oKCIUTyaTallud TEXHUKU HWHQPOPMAIIMOHHBIX CHCTEM U
TEXHOJIOTUH;

2.2.2. Otaen noaAep KKy MojIb30BaTemei.

3. IIEJIA 1 3AJTAYA

3.1. Ilempro paGorer YmpamiaeHus odkcmnyaranun WCT  sBusercs
oOecrieyeHne paboTOCIOCOOHOCTH KOMIMBIOTEPHOU TEXHUKU M MYJIbTHMEIUIMHBIX
CHUCTEM B YYEOHBIX ayIUTOPHSIX YHUBEpPCHUTETa U OOecleueHHe TEXHHUYECKOH
MO/IJICP>KKHU MIPOBEICHUST YHUBEPCUTECTCKUX MEPOIIPUSATHH, a TAaK)Ke TIOJJCp)KaHNe B
pabodyeM COCTOSHMHM BBIYUCIUTEILHON W OPITEXHHWKH, BKIIOUas CETEBOE H
cepBepHOE 000PYI0BaHKE, a TAK)KE CPeACTBA TenedOHHOMN CBA3H, JIJIs 00eCTICUCHUS
COBMECTHOM pabOThI COTPYTHUKOB Y HUBEPCUTETA.

3.2.  OcHoBHBIMHU 33/1a4amu Y ipaBiieHus skciutyataruu UCT sBrisroTcs:

3.2.1 OpranuzannoHHOe oOOecCleYeHue TMPOBEACHUSI B KOMITBIOTEPHBIX
KJIaccax 3aHATUHN 0 PACIIMCAHUIO COTIIACHO YYeOHBIM TIIaHaM,

3.2.2 OGecmnieuenue MIPOBEICHUSI B KOMITBIOTEPHBIX KJ1accax
WHIMBUTyaJIbHBIX 3aHATUI 00yJalomuxcs BHE paciucanus (KypcoBoe, JUTIOMHOE
POEKTUPOBAHNE, HAYUYHO-UCCIIEI0BATENbCKAS paboTa);



3.2.3 OOGecrnieuenne OecrepeOONHON, HaACKHOM pabOThl HCIOIb3YEeMbIX
cpencTB MH()OPMAITMOHHBIX TEXHOJOTUH, MyJIbTUMEINA almapaTypbl B YUCOHBIX
ayJUTOPUSIX YHUBEPCUTETA;

3.2.4 BwimoaHEeHUS 3a59BOK OT CTPYKTYPHBIX MTOApA3AeIeHU Y HUBEPCUTETA
Ha TIPEJOCTaBICHUE TEXHUYECKHX CPEJCTB, Ha YCTAHOBKY MPOTPaMMHOIO
o0ecrnieueHns: B KOMIIBIOTEPHBIX KJIaccax;

3.2.5 TexHuyeckoe 06cmykuBaHue KOH(GEPEHIIUH, CEMUHAPOB, COBEIIAHMIA;

3.2.6 Texnuyeckoe o0OCITy)KMBaHHE aIMUHHUCTPATHUBHBIX MEPONPUITHH:
3ace/laHuil YYeHOro COBEeTa, pEKTOpaTa u Mpouee;

3.2.7 BugeocbeMka 3acejaHui JUCCEPTALMOHHOTO COBETA;

3.2.8 Koncynpranuu u 00y4yeHue npenogaBaTesieii 0CHOBaM UCTIOIb30BAHMUS
MYJIbTUME/INA aNMapaTypbl 1 KOMIBIOTEPHON TEXHUKH;

3.2.9 BzaumogeiictBue ¢ Otaenom uHOOPMAIMOHHONW 0€30MacHOCTH B
BOMpocax  oOOecrmeueHus:  TEXHHUYECKOTO COOTBETCTBHSI  TPEOOBAHHIM
3aKOHO/IAaTEIhCTBA B 00JIACTH 3aIUTHl HHPOPMAIUH U TEPCOHATBHBIX TaHHBIX;

3.2.10 [IpenocrapieHne anmapaTHO-BBIYMCIUTEILHOTO KOMIUIEKCA IS
pa3MeIeHns CEpBUCOB MOIb30BaTEIICH;

3.2.11 Yuer mnpemnoxenuii padotHukoB JIUT B Bompocax pa3BuUTHA
CEpBEPHOTO MPOTPAMMHOTO U aIMapaTHOTO 00ECICYCHNUS;

3.2.12 YcranoBka 0a30BOTO IPOrpaMMHOTO 0OECIICUCHHUS Ha MEPCOHATbHBIC
KOMITBIOTEPHI,  OOECMEYMBAIOIINE  ATIMUHUCTPATUBHBIE MPOIECCHl M HX
COIIPOBOX/ICHNUE B TEUEHUE )KU3HEHHOTO [IUKJIA;

3.2.13 YcraHOBKa  aHTUBHUPYCHBIX  IMPOTPAMMHBIX  TIPOJAYKTOB  Ha
MEPCOHANIbHBIE KOMITBIOTEPHI, 00ECIIEYNBAIOIINE aIMUHUCTPATUBHBIE MTPOIIECCHI, U
aHanu3 3¢ (HEKTUBHOCTH X PaOOTHI;

3.2.14 llognepxka Tmapka KOMIIBIOTEPHOW TEXHHUKH, OOeCrednBaromen
aJMUHUCTPATUBHBIE TPOLIECCHl B TMOCTOSSHHOM COCTOSIHUM PabOTOCIIOCOOHOCTH
(mpodunakTUKa U KOHTPOJIb pa0OTOCIOCOOHOCTH);

3.2.15 OGcnyxrBaHME 3asiBOK aIMUHHCTPATUBHOTO TEpcoHana B 00JIacTh
BBIYHCIUTEIFHON TEXHUKH M 0230BOTO MPOTpaMMHOT0 00eCTieYeHHS,

3.2.16 Yuer npeanoxxeHnit aIMUHUCTPATUBHOTO TIEPCOHANA TI0 PA3BUTHIO U
COBEPIIICHCTBOBAHUIO MApPKa KOMIBIOTEPHON TEXHUKHU;

3.2.17 Pa3zpaboTka MNpEeAIOKEHUH MO PA3BUTHIO U COBEPIICHCTBOBAHUIO
napka KOMIbIOTEPHOM TEXHUKHU U MPOrPaMMHOI0 00ecriedeHns, 00eCTeynBaIOLIIX
aJIMUHUCTPATUBHBIC MTPOIIECCHI.

4. ®YHKIUHU

4.1. B cOOTBETCTBHM C Ha3BaHHBIMU 3aJa4aMH Y IPABJICHNUE IKCILTyaTallUU
NCT BeImonHAET ciaeayonme GyHKIUu:

4.1.1. TloaroroBka u OpraHu3aius NpaBUJIbHON TEXHUYECKOU AKCILTyaTalluu
BBIYHMCIIUTEILHON TEXHUKH, OPTTEXHUKU U CPEICTB MYJIbTUMEIHA.

4.1.2. llpodpunaktuka U  TEXHUYECKOE  OOCIYKMBAHHE  CPEJCTB
BBIYMCIIUTENLHON, OPITEXHUKU U CPEACTB MyJbTUMEIUa (KpOMe TEXHUKH,
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00CITy’>KMBa€MOM MO ayTCOPCUHTY);

4.1.3. O6cny)xuBaHue  3aiBOK  BCEX  CTPYKTYPHBIX  TOJpa3IeICHUMA
YHuBepcuTeTa B YaCTH BBIYUCIUTEIIBHOW TEXHUKH, 0a30BOTO MPOTPAMMHOIO
oOecrieueHuss, OPITEXHUKH W CPEIACTB MYJIbTUMEIWA, HAMpaBICHHBIX Ha
o0ecrniedueHre yueOHOro mpolecca;

4.14. Yyer  mpenoKeHUHM  BCEX  CTPYKTYPHBIX  MOJApa3JeieHUi
VYHuBepcuTeTa MO Pa3BUTHUI0O W COBEPIICHCTBOBAHUIO MapKa BBIYUCIUTEILHOU
TEXHUKU, OPTTEXHUKHU U CPEJICTB MYJIbTUMEIUA B yUeOHOM MPOIIECCE;

4.1.5. PazpaboTka MpeaIoKEHUN II0 Pa3BUTHIO U COBEPIICHCTBOBAHHIO
napKka KOMIBIOTEPHOM TEXHUKH, MPOrPaMMHOIO OOECHedYeHHs, OPITEeXHUKU U
CPEIICTB MYJIbTUMENA;

4.1.6. YcraHoBKa, HACTpOMKa M pa3BUTHE CETH JJIsl TOBBILICHUS KauecTBa
pabouux MpoIEeccOoB B Y HUBEPCUTETE;

4.1.7. YcraHoBKa MpOrpaMMHOTO oOecredeHus: Ui B3aMMOCBS3€d B
OecriepeOoifHOM paboTe moApa3aeicHu Y HUBEPCUTETA,

4.1.8. YcTaHoBKa W HACTpOWKa TEPCOHATBHBIX KOMIIBIOTEPOB, CPEICTB
KOMMYHUKAIIHH,

4.1.9. OOcnyxuBaHUE CEPBEPHON CUCTEMbI AHTUBUPYCHOM 3aIUTHL;

4.1.10. AIMHUHHCTPUPOBAHUE KOPTIOPATUBHOTO TTIOYTOBOTO CEPBEPA;

4.1.11. Opranu3zaius A0CTyIa K 3JIEKTPOHHBIM pecypcaM YHUBEpPCUTETA U
cucTeMaM OOIIEro UCIIOJIb30BAHUS;

4.1.12. ATMUHHCTPUPOBAHUE CUCTEMBI 3JICKTPOHHBIX 3asBOK Service Desk;

4.1.13. [ToakarovueHUe MOJab30BaTeIeH K JJOKAJIBHOW CETH M UX PErucTpaIus
B Active Directory, mms monydeHHsl JOCTylma K SJCKTPOHHBIM pecypcam
YHuBepcurera,

4.1.14. Pa3zpaboTka TMpeUIORKEHUN TIO0 PA3BUTHIO M COBEPIICHCTBOBAHUIO
KOPIOPAaTUBHOW CETH M BHEITHUX KaHAJIOB;

4.1.15. TlpenocraBienue JOCTya K KOPIOPATUBHBIM O0JauyHbIM CUCTEMaM U
cepBHCaMm;

4.1.16. OGecrieuenne OecrepeOOitHONW pPaOOTBI MECTHOH | TOPOJCKOM
TeneoHun (B paMKax CBOCH KOMIIETEHIINHN);

4.1.17. Tlonnepxkka ATC YHuBepcutera B pabOTOCIIOCOOHOM COCTOSIHHUM,
KOHTPOJIb 33 UCTIOJIb3yEMbIMU BHYTpeHHUMH |P-Tenedonamu;

4.1.18. YcraHOBKa HOBBIX M TEXHHUYECKas TOJIJCPKKA CYIIECTBYIOIIUX
TeseOHHBIX anapaToB U Y3JIOB CBA3H;

4.1.19. Pemont cpencts TeinedOHUHM B TOCIETAPAHTHUHHBIA  MEPUOJ
(MpeuMyIIeCTBEHHO arperaTHbIM METO/IOM);

4.1.20. Tlonnep>kka aBTOMATU3MPOBAHHOTO D3JIEKTPOHHOTO TeaehOHHOTO
CIIPABOYHUKA,

4.1.21. Pa3zpaboTka MNpeioRKEHUN MO Pa3BUTHIO M COBEPUICHCTBOBAHUIO
KOPIOPAaTUBHOW TeIehOHUHN, a TaKkKe HHPPACTPYKTYPhl KOMITBIOTEPHOM CETH
YHuBepcuTera;

4.1.22. B3aumoeicTBUE C MOCTaBUIMKaMU OOOpPYAOBaHUS U CEPBUCHBIMU
HEHTpaMH  JJIsl  OpraHu3allid  TapaHTUMHOTO  PEMOHTa U CJIOXKHOTO
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MOCJIETaPAHTUMHOTO PEMOHTAa, KOTOPBIM HE MOXET OBbITh NPOBEIECH CUJIAMU
VYnpasnenus skcrmtyataunu UCT;

4.1.23. KoHTpOoJIh HCTIONB30BaHMS (MOHUTOPHUHTA) CETEBBIX PECYPCOB;

4.1.24. Hactpoiika orpaHWYeHUI IJIs1 TOJB30BaTelIeld MO HCIIOIh30BAHUIO
pabounX CTAHIIMI WU CEPBEPOB;

4.1.25. Pa3zpaboTka 1 pa3BUTHE HOPMATHUBOB U CTAaHJIAPTOB Y HUBEPCUTETA HA
UCIIOJB30BaHUE TPOTrpaMMHO-aNNapaTHBIX CPEICTB, METOJIUYECKON 0a3bl 1
CO3JaHMs U pa3BUTHUS UHPOPMAIIMOHHO-BBIUYUCIUTEIBHONU CUCTEMbI Y HUBEPCUTETA,
a Takke pa3padoTKa OpraHU3AIMOHHO-TEXHUUYECKUX MEPONPUITHI IO BHEAPEHUIO
CPEIICTB BBIYUCIUTEIILHON TEXHUKH C II€JIbIO OBBIIEHUS 3()PEKTUBHOCTH TPYa.

5. IIPABA N OBSI3AHHOCTHU

5.1. VYmpasnenue skcinyatanuu UCT umeeT npaso:

5.1.1. B3aumoielicTBOBaTh C JIPYTMMH CTPYKTYPHBIMHU MOJpa3eIeHUSIMU
YHuBepcUTETa U CTHICIIUAMCTAMH B paMKaX CBOCH KOMITCTCHIINH,

5.1.2. 3anmpammBaTh HHOOPMAITHIO OT APYTHX CTPYKTYPHBIX MOAPA3ACICHHMA
VYHuBepcuTeTa B paMKax pean3alii CBouX (PyHKIIUIA;

5.1.3. BeiHOCHTh Ha pacCMOTPEHHE AaJIMHHHCTPAllMA Y HUBEPCUTETA
MPEMIOKEHHS 0 YIIYUIIEHUIO TEXHUYECKOT0 00ecieueHHsl y4eOHOro mpoliecca.

5.2. VYmupasnenue skcrutyataruu MUCT obsi3ano:

5.2.1. OcymecTBiaaTh ~ MOAU(MUKALIMIO  CYIICCTBYIOIIETO  armapaTHo-
MPOrpaMMHOTO  KOMIUIEKCA C IIeJIbl0  MOBBIMIEHUS A((OEKTUBHOCTH  €T0
UCITIOJIb30BAHUS;

5.2.2. YcraHaBnuBaTh IMporpaMMHOEe oOecleueHne Ha KOMIIBIOTEpHI,
paboune CTaHIUH;

5.2.3. Peann3oBbIBaTh HMHTETPUPOBAHHE MPOTPAMMHOTO OOECIeYeHHsI Ha
pabounXx CTaHIIMSIX;

5.2.4. TIponsBoauTh HAa3HAYCHUE UJEHTU(PUKATOPOB, MapoJeu,
PErHCTPUPOBAHUE MOJIB30BATEIIEH;
5.2.5. KonTponupoBatb pacrpeneneHue 151 UCITOJIb30BaHUE

BBIYHMCIIUTEIbHBIX, CETEBBIX PECYPCOB;

5.2.6. HamaxuBath TOCTYII K II100aIbHOM, TOKATBHOU CETH;

5.2.7. HactpauBaTh M YyCTaHABIMBATh OTPAHWYCHHUS HA WCIOJIb30BAHHE
BBIYMCIIUTEIIBHBIX PECYPCOB;

5.2.8. Peann3oBBIBaThH pETyIIPHOE KOMUPOBAHKE JIAHHBIX;

5.2.9. BoccranaBnuBaTh pabOTOCIIOCOOHOCTh CHCTEMBI BO BpeMsi cOOEB U
BBIXOJI€ U3 CTPOsi 000PYAOBAHUS;

5.2.10. OcymiecTBIsITh MOHUTOPUHT CETH, BHOCUTH TMPEJIOKECHHUS TIO
Pa3BUTHIO €€ UH(PPACTPYKTYPHI, 3aMEHE, COBEPIICHCTBOBAHUIO 000PY10BAHMS;

5.2.11. BbINOAHATE 3asBKM OT CTPYKTYPHBIX MOApA3/AeieHU Y HUBEPCUTETA
B pPaMKax JesITeabHOCTH Y pasiieHus skcruryatannu UCT;

5.2.12. llognepxuBath padodee COCTOSHHUE, TEXHUYECKOE OOCITyXUBaHUE
BBIYHMCIIUTELHON TEXHUKH, OPTTEXHUKH U CPEACTB MYJIbTUMEINA;



5.2.13. I'oroBUTH mpeasioxKeHus sl GOPMUPOBAHUS TEXHUYECKUX 3aaHUN
rOCYJapCTBEHHBIX KOHTPAKTOB C IIEJIbI0 MPUOOPETEHUS TOBAPOB, BBHITIOJHEHUS
palboT 1 OKa3aHUA yCIyT B paMKaX JESTEIbHOCTH Y TPaBJICHUS;

5.2.14. KoHTpompoBaTh MOHTaX 000PYIOBaHUS PaOOTHHUKAMU CTOPOHHUX
OpraHu3alui;

5.2.15. UadopMupoBaTh HEMOCPEACTBEHHOTO PYKOBOAMUTENS O CIIydasx

HapYILICHUH UCTIOIB30BaHUsI 000y I0BaHUSI.
6. OTBETCTBEHHOCTb

6.1. Hawanenuk YmpaneHnus skcruryatannu MCT HecéT mepcoHalbHYIO
OTBETCTBEHHOCTh 3a HEHAJICKAILIYI0 OpPraHU3alUI0 JESITEIbHOCTU Y IPaBJICHUSA,
HEBBITIOJIHEHNE WJIM HEHAJIJIKAIIIee BHITTOJIHEHUE BO3JIOKEHHBIX 3a71a4 U (yHKIIHA,
a TakKe 3a HapylIeHUs TPYIOBOU, JOTOBOPHOHM, (PUHAHCOBOW AMCIUIUIMHBI,
HeCcOOMoAeHUEe peXrnMa KOHOHACHIMAIBPHOCTH HH(pOpMAIUKM, COAepKaIleH
NepCOHAIbHBIE JIaHHBIC, 3a HapylIeHUE TpeOOBaHUN XpaHEHUs NEPCOHATBHBIX
JTAHHBIX.

6.2. OTBETCTBEHHOCTh pPaOOTHUKOB YmpaBieHus dkcruryataruu HWCT
YCTAHABIIUBACTCS MUX JOJDKHOCTHBIMH HWHCTPYKUIHMSIMH B COOTBETCTBHHM C
3aKOHOAATEeILCTBOM PO.

PA3PABOTAHO:

HavaneHuK ynpaBieHUs SKCILUTyaTaluu
WH(POPMAITMOHHBIX CUCTEM U

TEXHOJIOTUH JIeNapTaMeHTa

WH(POPMAITMOHHBIX TEXHOJIOTUI (ommcn)

A.B. ManTyneHko




