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Coaep:xanue (pabovasi nporpamMmma)

Mecro aucuuruinasl B cTpyktype OI1

[Tnanupyemsble pe3yabTaThl 00yueHHs 10 JUCHMIUIMHE, 00eCeYnBatoLINe JOCTHKEHIE
IUTAHUPYEMBIX PE3YJIbTaTOB O0YUYESHHS O IIPOrpamMmMme

O0BeM u BUIBI YIeOHOU PabOThI
Coneprkanue TUCIUILTAHBI
MarepuaabHO-TEXHHUYECKOE M YUeOHO-METOINYECKOE 00eCIICUeHUE TUCIIUTUTHHBI

®DOoH/T OIIEHOYHBIX CPEJICTB IO JUCIUILUINHE

Crp.



Lenpt0o u3ydeHHs OUCHMIUIMHBI  sBIeTCS  (OPMHUpPOBaHME pe3yIbTaTOB  OOyUYCHHMS,
o0ecneunBaroIuX JOCTHKEHNE TUIAHUPYEMBIX PE3yJIbTaTOB OCBOCHUS 00pa30BaTEIbHOM MPOTrpaMMBbl.

1. MecTo aucuuniannbl B cTrpykrype OIl

JucuuruinHa JlenoBble KOMMYHUKAIMK U JOKYMEHTOOOOPOT BXOAMT B 00s3aTENIbHYIO 4acTb
osioka b1./lucuuninnsl (Moaynu)

[IpenmecTByromue IUCHUIUIMHBI 110 CBS3SM KOMIIETEHUUN: Pycckuil s3bIK M KyJlbTypa peuw,
HNHocTpaHHbIi 361K, PUTOpHKA U CTUIIMCTUKA TUCBMEHHOU peur, PycCKuil s13bIK KaK MHOCTPAHHBIN

2. [liianupyemMble pe3y/bTaThl 00y4eHHs MO JMCHMUILINHE, 00ecneuYnBalolIue JOCTHKEHH e
IUIAHNPYEMBbIX Pe3yJIbTATOB 00yUYeHHs 10 MporpaMmme

W3yyenne aucuuruiMHbel J[eoBble KOMMYHHMKAIMU M JOKYMEHTOOOOPOT B 00pa3oBaTelbHON
porpaMMe HarpaBJIeHO Ha (OPMHUPOBAHUE Y O0YUAIOIIUXCS CIEAYIONIMX KOMITETCHIINNA:
YuauBepcanbhbie komnerenunu (YK):
VYK-4 - Cioco0GeH OCyIIeCTBIATh ATI0BYI0 KOMMYHHKAIIMIO B YCTHON M MUCBMEHHOM (popmax Ha
rOCyIapcTBEHHOM si3bIke Poccuiickoit Denepanyu 1 ”HOCTpaHHOM(BIX) SI3bIKE(aX)

[Inanupyemsie |[laHupyemble pe3yJIbTATHI 00yYeHUsI O TUCIIUTITTHHE

pe3ysbTaThI

00y4eHus 1o

porpaMMme

VK-4 VK-4.1: 3uatsb: VK-4.2: YMmern: VK-4.3:
COBPEMEHHBIC MPUMCHSITHh Ha IPaKTHKE (BiiageTh MeTo UKo
KOMMYHHUKATHBHBIC KOMMYHHKATHBHBIC MEKIIMYHOCTHOTO JCJIOBOTO

0OIIIeHIS HA
rOCyJIapCTBEHHOM U

TCXHOJIOT'MH Ha
rocyaapCTBEHHOM U

TCXHOJIOT'MH, METObI U
CITOCOOBI JACJIOBOI'O

MHOCTPAHHOM SI3bIKaX; oOLIeHUS WHOCTPAHHOM SI3BIKaX, C
3aKOHOMEPHOCTH JEJIOBON [IPUMEHEHUEM
YCTHOM ¥ MMCBbMEHHOMN npodeccuoHaIbHbIX

KOMMYHHKAIIUU SA3BIKOBBIX (1)OpM H CPCACTB.

3. O0beM U BUABI y4eOHOIl padoThI
VY4eOHbIM MJIaHOM MPEeyCMaTPUBAIOTCS CIIEYIOIINE BU/IbI Y4eOHOM pabOThI IO TUCHUIUINHE:
Ounas ¢popma 00y4eHuUs1

. Bcero gac/ 3.e.

Buanbi yueOHoii padoThl Con 4
KonTakTHas paboTa, B TOM 4uCiIe: 36.15/1
3aHATHS JIEKIIHOHHOTO THUIIA 18/0.5
3aHSATHS] CEMUHAPCKOTO THUTIA 18/0.5
WunuBuayanpaast kontakTHas padota (MKP) 0.15/0
CamocrosTenpHas padbora: 53.85/1.5
[TpoMexyTouHast aTTECTAIUS 18/0.5
Bua npomexyTo4HOM aTTeCcTalyu:
3auer 3au
O61mmas TpyaoeMKocTh (00beM 4acTu 00pa3zoBaTeNbHOMN
nporpammsl): Yacer 108
3adeTHbBIE €MUHUIIEI 3

04HO0-3204Has popma

. Bcero yac/ 3.e.
Buabl yueOHol padoThl Cont 5
KoHnrtakTHas paboTa, B TOM 4HuCIIE: 4.15/0.12
3aHATHUS JICKIIMOHHOTO TUIIA 2/0.06




3aHATHsI CEMUHAPCKOrO TUIIA

2/0.06

NunuBunyanpHas konTaktHas padora (MKP) 0.15/0
CamocrosiTenpHas padora: 85.85/2.38
ITpomexxyTodHas aTTecTanus 18/0.5
Bua npoMexxyTouHOM aTTecTaluu:

3ayer 3au
OO6mmas Tpya0eMKOCTh (00BhEM YacTh 00pa30BaTEIIbHOM

nporpammsl): Yacsl 108
3aueTHbIC €AMHULIBI 3

4. Conep:xkanue JUCHUTNTHHBI

4.1. Pazoenbl, membl OUCUUNTUHBL U 6UObL 3AHAMUIL:
TemaTuyeckuii MiaH TUCUUATLIMHBI J[eTI0BbIE KOMMYHUKAIIMU U JOKYMEHTOOOOPOT MpeICTaBlICH

B Ta0IHUILE.
Pa3nesibl, TeMbI AUCHMILIMHBI U BUbI 3aHATHH
Ounasi gopma 00yueHus1
KonraktHasi pa6ora = Iliianupyembie
3ansaTHn 2 pe3yabTaThl
CEMHUHAPCKOro é - Oﬁy‘{eﬂl/lﬂ B
<5
Ne HanMeHoBaHMe TeMbI = AL a o, | § 8| coornomenun c
n/n (pa3aena) TUCHMIIMHBI g g = E E < Lg pe3yJabTaTamMu
= g g § o0y4eHus 1o
23 s o0pa3oBaTeabLHOI
= < nporpamme
Paszgen 1. Jlenoseie VYK-4.1, YK-4.2, YK
. [Pasmen I A 16 16 40 : :
KOMMYHUKaIUU -4.3
YK-4.1, YK-4.2, YK
2. |Pazmen 2. JlokyMeHTOOOOpOT 2 2 13,85 43
KoHTposb 18
Htoro 18 | 18 [ 0.15 | 153.85
04HO-3204Hasi hopma
KonraktHasi pa6ora = Ilianupyembie
3ansTus s pe3yabTaThbl
CEMHUHAPCKOro é = Oﬁyqul/m B
5]
Ne HanMeHOBaHHe TeMbI = LLLL a o, | 5 5| coornomenuu c
n/m (pa3nesia) AUCHUIITUHBI g ; = E E < % pe3yJbTaTaMu
= g5 § o0y4yeHus no
2 3 s 00pa3oBaTeabHOI
= © nporpamme
Paznen 1. JlenoBeie VK-4.1, YK-4.2, YK
1. 2 2 60
KOMMYHUKaIUU -4.3
YK-4.1, YK-4.2, YK
2. |Paznen 2. JlokyMeHTOOOOpOT 2 2 25,85 43 ’ ’
KonTtpomns 18
WUroro 2 | 2 [ 0.15 | | 85.85
4.2 Cooepicanue pazoenos u mem
4.2.1 KontakTHas padora
TemaTHnka 3aHATHI JEeKIITHOHHOTO THIIA
HanmeHoBaHMe TeMbI Buj 3ansiTus
Neni/m « | TeMaTHKa 3aHATHSA JIEKIIHOHHOI'0 THIIA
(pa3aesia) IMCUMILVIMHBI | JEKIIMOHHOTO THIA




1. Pazpnen 1. Jlenoselie Jlexmus 1 ConeprxkaHue J1eJ10BOM KOMMYHUKAIIUU
KOMMYHUKAITIH @®opMBI YCTHOTO JIETIOBOTO OOIICHHUS:
Jlexmus 2
COBCIIaHHC
Jlexnus 3 JlenoBbie IeperoBOphI
Jleknus 4 Yrpainenue KOHOIUKTOM
2. Jleknnsa 5 MaHunyJsiuuy B 1€JI0BOM KOMMYHUKAIUH
Paznen 2. e 6 HesepOanbuoe obimenue. XKecTbl, MUMUKA,
JloKyMeHTOO0OOPOT. H B3TJIS B
NMuK A€I0BOTO YEIIOBEKA : CITYKEOHBIH
Jlexuga 7
1 OM3HEC ITUKET
AHanu3z cosiep>kanusi paboOT COUCKaTENsl.
Jlekug 8
MetanporpaMmMbl
Texuns 9 DNEeKTPOHHAs /1eJI0OBbIE KOMMYHHKAIIUH.
DJIEeKTPOHHBINA JJOKYMEHTOOOOPOT.

*IeKIIMU 1 UHBIE YU4eOHBIE 3aHSTHS, IPEAyCMaTPHUBAIOIINE MPEUMYIICCTBEHHYIO Miepeaady yueOHoi nndopmarmu
Ne1arornieckuMi pabOTHUKAMH OpTaHU3aluy U (WIIH) JIMOAMH, MPUBJICKAeMBIMHA OpraHU3alyeil K peaan3anuu
00pa3oBaTeIbHBIX IPOTrPaMM Ha UHBIX YCIOBHUSX, 00yUYarOIUMCS

TemaTHKa 3aHSATHIi CEMUHAPCKOTO THIA

Nert/n HanmeHoBaHue TeMbl Bupn 3ansatus TemaTuka 3aHATHS CEMHUHAPCKOTO
B (pa3nesa) IMCHUILIMHDBI| CEMHHAPCKOTO THIA®* THIIA
1. |Pa3men 1. [IenoBrie npaktuueckoe 3ausatue |[Copepxanue AeI0BOM KOMMYHUKAIIMHI
KOMMYHHUKAIHH ®opMBI YCTHOTO JIEJTOBOTO OOIICHUSI:
MPaKTUYECKOE 3aHATHE
COBEIIIaHUE
MpaKkTUUecKoe 3aHsaTue |JlemoBbie neperoBopel
MIPAKTUYECKOe 3aHATHE |YTpaBieHne KOH(IMKTOM
2. MaHunynasiuu B 1eJ0BOH
MPAKTUYECKOE 3aHATHE
Paznen 2. KOMMYHHKAIIUU
J1okyMeHTOO0O0pOT. HesepbanbHoe obmienue. XKecTsl,

IMPAKTUYCCKOC 3aHATHUC
MHUMUKA, B3TJIA1bI

MMy 1enoBoro yenoBeka : ciy>KeOHbIN

MIPaKTUYECKOE 3aHATHE
1 OM3HEC DTUKET

Ananm3 conep>xanusi paboT COUCKATES.

MIPaKTUYECKOE 3aHATHE
MertarnporpamMmmbl

SJ'IGKTpOHHaﬂ ACJIOBBIC KOMMYHHKAIIUU.

MPAaKTHUYECKOE 3aHATUE .
DNEKTPOHHBINH JOKYMEHTOOOOPOT.

**  ceMHHapbl, TPAKTUYECKHE 3aHATHS, NPAKTUKYMBI, J1a0OpaTOpHBIE pPaOOThI, KOJUIOKBUYMBI W WHBIE

AHAJIOTUYHBIC 3aHATUA
HNunas koHTakTHas padora

[Ipu mpoBenenun yuedHsbIx 3ansaTuii CI'DY obecrieunBaeT pa3BuTHE Y 00y4arOIIKUXCsl HABBIKOB
KOMaHIHOH paboThl, MEXKIMYHOCTHOM KOMMYHUKAIIUHM, NPUHATHUA PpEIIeHUH, JMACPCKUX KauecTB
(BKJTFOUAs! TIPU HEOOXOJIMMOCTH MTPOBEACHNE HHTEPAKTUBHBIX JICKIIUH, TPYIIIOBBIX TUCKYCCHH, POJIEBBIX
UTp, TPEHUHTOB, aHAJIM3 CUTYalluil 1 UMUTALIMOHHBIX MOJIENIeH, TperojaBaHue TUCIUILINH (MOIysIei) B
dopMe KypcoB, COCTAaBIICHHBIX Ha OCHOBE pe3yJbTaTOB HAYYHBIX WCCIIEIOBAHHUHA, MPOBOIUMBIX
OpraHu3alieil, B TOM YHUCIe ¢ yYETOM PErHOHAIBHBIX 0COOEHHOCTEH MPO(peCCHOHATBHON AEATEIbHOCTH
BBIITYCKHUKOB U MOTpeOHOCTEN paboToaareneil).

@opMbl U METO/bl IMPOBEACHUS HMHOM KOHTAaKTHOM paboThl mpHBeneHbl B MeToauuecKux
YKa3aHUAX 110 OCHOBHOH MpogeccuoHanbHON 00pa30BaTeIbHOM MPOrpaMMe.

4.2.2 CamocTosiTeibHasi paboTa

Neni/nn | HammeHnoBaHue Tembl (pa3gesia) aucuuiuineel | Bua camocrositebHOM padoThl ***

Paznen 1. JlenoBble KOMMYHUKALUH - IOJIrOTOBKA JTOKJIazaa
1. - IOATrOTOBKA 3JIEKTPOHHOM Mpe3eHTAUN
- TCCTUPOBAHUC

Paznen 2. JlokymMeHTOOOOpOT. - IIOJITOTOBKA JO0KJIaa
2. - IIOJTOTOBKA 3JIEKTPOHHOM NPE3CHTaNH
- TECTHPOBAHHE




*** camocTosTeIbHAs paboTa B CeMecTpe, HalMcaHue KyPCOBBIX padoT, JOKIIAI0B, BRITOITHEHHE KOHTPOJIBHBIX

pabort
5. MarepuajibHO-TEXHHYECKOE H YUeOHO-MeTOoAnYeCcKoe o0ecreyeHue 1 CHUTIUHbI

5.1 JIuteparypa:

OcHoBHas InTepaTypa

1. CnuBak, B. A. JlenoBble KOMMYHUKAIMK. Teopus U MpakTHKa : y9eOHHK JiJIs By30B / B. A.
CruBak. — Mocksa : U3natensctBo FOpaiit, 2024. — 460 c. — (Bricmiee o6pa3oBanue). — ISBN 978-
5-534-15321-7. — Texkcr : snexkrpoHHbIid // OOpazoBarenbHas twiargopma FOpaiit [cakit]. — URL:
https://urait.ru/bcode/536170

JonoHUTeILHAS JTUTEpPaTypa

1. XKepnakoBa, M. b. [lenoBble KOMMYHHUKAIMH : y4eOHUK M MPAKTUKYM Ui By30B / M. b.
Kepnakosa, 1. A. PymsHueBa. — 2-e usf., nepepad. u gomn. — Mocksa : U3mparensctBo IOpaiit, 2024.
— 319 c¢. — (Bricmiee obOpazoBanme). — ISBN 978-5-534-16604-0. — Tekct : 31MeKTPOHHBIH //
OopasoBarenbHas miardpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/535858

Jluteparypa il CAaMOCTOSITEJILHOTO U3y4YeHUsl
1.

5.2. IlepeyeHb JTNIEH3HOHHOTO MPOTPAMMHOIO0 00ecIedeHHst
1. Astra Linux Special Edition «Cmonencky, «Open»; PenOC
2. MoitOduc Crangaptasiii 2, MoitOduc O6pazoanue, P7-Oduc [Ipodeccrnonanbupiii

5.3 CoBpeMenHble pogeccHOHAIbHBIE 023bI JAHHBIX, K KOTOPbIM 00ecneYynBaeTcs 10CTYI
00y4YarIHXCs

1. IlpodeccuonanpHass 0aza gaHHbIX «MHpopManmoHHbIlE cucTeMbl MuUHHCTEPCTBA
SKOHOMHUYecKoro pas3Butus Poccuiickoit ®enepauun B cetn Hurepuer» (Ilopran «OdunmansHas
Poccusy - http://www.gov.ru/)

2. TocynapcTtBeHHast cucteMa MpaBoBoil uH(popmanuu «O¢uIUanbHbIi MHTEPHET-NOopTal
npaBoBoit uHpopmanuun» (http://pravo.gov.ru/)

3. IIpodeccronanphas 0a3za naHHBIX «PUHAHCOBO-?KOHOMMYECKHE Moka3arenu Poccuiickoi
Ddenepanuny (Odunmanpubiii cadT Munncrepersa punancos PO - https://www.minfin.ru/ru/)

4. TIpodeccuonanpHast 0a3za gaHHbIX «OdunmanbHas cratuctukay (OQuuManbHBI calT
denepanbHO Cy)ObI TOCYIAPCTBEHHOMN cTaTUCTHKH - http://www.gks.ru/

5.4. HNH(popMaLMOHHO-CIIPABOYHbIE CHCTEMbl, K KOTOPbIM o0ecre4yMBaeTcss I0CTYI
00yYarIMXCcs

1. CpaBouHo-mipaBoBast cucreMa «KoncynpranT [lnrocy

2. CnpaBouno-mipaBoBas cucrema «I"”APAHT-Makcumym»

5.5. CienuajbHble MOMeELEHUs

VY4eOHble ayAUTOPUH I TPOBEICHUS KommuiexTsl yueHnueckoi medenu
3aHATUHN JICKLIUOHHOTO TUIIA MynbTUMEIUIHBINA TPOEKTOP
Jlocka
OKpaH
VY4eOHble ayAUTOPUHU IS TPOBEICHUS KommuiexkTsl yueHnueckoi medenu
IPAKTUYECKUX 3aHATUH (3aHATHH MynbTUMEIUIHBINA TPOEKTOP
CEMHUHAPCKOT0 THTIA) Hocka
OkpaH
KomnbroTepsl ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DUOC
CI'oy
Y4eOHble ayAUTOPUH [T TPYIIIOBBIX U KommiekTsl yueHHnueckoi medenu
VMHIUBUYAIbHBIX KOHCYJIbTAIIUMA MynbTUMEAUINHBINA TPOEKTOP
Jlocka
OKpaH




Komnreroteps! ¢ BbIxo10M B ceThb «MHTepHET» 1 DNOC
CIoYy

VY4eOHble ayIUTOPHH VISl TEKYIIETO KommiekTsl yueHnueckoit Mmedenu

KOHTPOJISL ¥ MPOMEKYTOYHOM aTTeCTalluu MynbTUMEAUINHBINA TPOEKTOP

Jlocka

OKpaH

Komnerotepsl ¢ BbIxoz10M B ceTh «MHTepHeT 1 DUOC
CI'Dy

[Tomermenus At caMoCTOATENbHOM padoThl  |KOMIUIEKTHI yueHHYeCKOl Mebenu

MynbTUMEAUINHBINA TPOEKTOP

Jlocka

OKpaH

Komneroteps! ¢ BbIxos10M B ceTh «MHTepHET» 1 DNOC
CI'oYy

[Tomemienus nst XpaHeHUs 1 KomMruiekTsl crienuanu3upoBaHHON MeOenu Jist
PO UITAKTHIECKOTO 00CTyKUBaHUS XpaHeHus: 000pyI0BaHUS
000pyTI0BaHUS

5.6 JIabopaTopum u J1abopaTopHoe 000py/10BaHHE

6. @oHI OUEHOYHBIX CPEACTB MO AucouNIuHe JleJoBble KOMMYHHUKAIHM W
JOKYMEHTO0000pOT:

6.1. KoHTpo/IbHbIe MEPONPUSITHS 110 TUCIUTINHE

®opma KOHTpPOJIS OrMeTuTH
Bua xonTposs Hy#KHoe
3HAKOM
«+»
Texymuit KOHTPOIH OlieHKa JI0KJIaJI0B +
Y CTHBIN/TTUCHEMEHHBIN OITPOC +
TectupoBanue +
IIpakTHueckue 3a1a4u +
OrnieHKa KOHTPOJIBHBIX paboT (711 3209HOM +
dbopMbI 00yUeHHUsT)

ITpoMexyTOUHBIN KOHTpOIb  [3auer +

Iopsinok mnpoBeaeHMs MepPONPHUATHH TeKyIIero W MNPOMEXKYTOYHOIO KOHTPOJISA
onpenaesierca MeTroau4ecKUMM YKA3aHUSIMHU 110 OCHOBHOI nmpogeccuoHaJIbLHOM 00pa3oBaTeIbHOI
nporpaMmMe Bbicmiero oopasoBanusi; IlosioxkeHuem o 0aIbLHO-PETHHIOBOH CHCTeMe OLEHKH
yCIeBaeMOCTH OOyYAIOIIMXCS 10 OCHOBHBIM 00pa3oBaTe/ibHbIM MPOrpaMMaM BbICIIETO
o0pa3oBaHusi — mnporpaMMaM OakajaBpuara, HNporpaMMaM CHeUHMAJTUTETa, MPorpaMMam
MarucTparypsl B ¢eepajibHOM rocy1apCTBEHHOM aBTOHOMHOM 00pa30BaTeJIbHOM YUpe:KIeHUH
BbICLIEro 00pa3oBaHus «CaMapcKkuii rocy1apCcTBeHHbIH SIKOHOMMYECKUI YHUBEPCUTET.

6.2. [Inanupyemble pe3yabTaThl 00y4eHUsI MO AUCHHUILINHE, 00ecTeYUBAIOIIN e JOCTHXKEHU e
IJIAHUPYEMBbIX Pe3yJbTATOB 00yUeHHs M0 MporpaMme

YuauBepcanbhbie komnereHunu (YK):
VYK-4 - CriocoOeH oCyImecTBIATh ISTOBYI0 KOMMYHHUKAITMIO B YCTHOM U MUCBbMEHHOM popMax Ha
rocynapcTBeHHOM si3bike Poccuiickoit denepanuu 1 ”HOCTpaHHOM(BIX) si3bIKe(ax)

[Inanupyemsie |IlnaHupyemblie pe3yabTaTbl 00y4eHHs MO AUCHUIIIIHHE
pe3yabTaThl
00ydJeHus 1o
nporpamme

YK-4.1: 3uath: |VK-4.2: Ymers: |VK-4.3:




COBPEMEHHBIE
KOMMYHHKaTUBHBIE
TEXHOJIOTHH Ha
roCyAapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTH JEJI0BOMI
YCTHOM Y MUCbMEHHOMN
KOMMYHUKaIMU

MPUMEHSTh Ha TIPAKTHKE
KOMMYHHUKATHBHBIC
TEXHOJIOTHH, METOBI U
CII0CcO0BI I€I0BOTO
00IIIeHN

Bnagers MmeToamkomn
MEKJIMYHOCTHOTO JIEJIOBOTO
00IIIeHUS HA
rOCyJIapCTBEHHOM U
WHOCTPAHHOM SI3BIKAX, C
MIPUMEHEHHUEM
npodeccroHaTbHBIX
SI3BIKOBBIX (DOPM H CPEJICTB.

[Toporossiit

3HaTh OCHOBHBIE
MIPUHLUIIBI TOCTPOCHUS
COBPEMEHHOM
KOMMYHUKaTUBHOM
TE€XHOJIOTHH Ha
roCyAapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTH JEJI0BOI
YCTHOW U MUCbMEHHOMN
KOMMYHHUKAIUU.

YMeTh TOYHO TPUMEHSTH
Ha TPAKTHKE OTACIbHBIC
MIPUEMBI U METO/IbI
KOMMYHHKATHBHOM
TEXHOJIOTHH, METOIBI U
CITOCOOBI JIEJIOBOIO
o01IeHus.

Biagers ctangapTHBIMU
HaBbIKAMU IIPUMEHEHUS
METOJIMKH MEXJIMYHOCTHOTO
JIeJIOBOTO OOIIEHUS Ha
roCyJlapCTBEHHOM U
MHOCTPAaHHOM SI3bIKaX, C
IIPUMEHEHUEM
npodecCHOHATIbHBIX
A3BIKOBBIX (POPM U CPEJICTB.

CranpaptHblii (B
JIONIOJTHEHHE K

3HaTh KOMIIJIEKC
MIPUHIIUATIOB ITOCTPOCHUS

YMeTb rpaMOTHO
IIPUMEHSTh Ha IPAKTUKE

OBnaneBarb COBPEMEHHBIMU
HaBBIKAMH TIPUMEHEHHS

MIOPOTOBOMY) COBPEMEHHOM BECh KOMIUIEKC PUEMOB U |METOJIUKHA MEXIMYHOCTHOTO
KOMMYHUKaTUBHOMN METOJI0B JIEIIOBOTO OOIIEHHUS Ha
TEXHOJIOTHH Ha KOMMYHUKATUBHOMN rOCyJIapCTBEHHOM U
rOCyJIapCTBEHHOM U TE€XHOJIOTUU, METOMBI U MHOCTPAHHOM S3bIKaX, C
WHOCTPAHHOM SI3bIKaX; CIoCOOBI JIETTIOBOTO MIPUMEHEHUEM
3aKOHOMEPHOCTH JIeJI0BOH [001IeHusI. npodeccrnoHaIbHBIX
YCTHOW U MUCbMEHHOMN SI3BIKOBBIX (POPM U CPEJICTB.
KOMMYHUKAaIUH.

[ToBbieHHBIN  |3HATH MAKET YMeTh NPUMEHSTh HA OBnazeBaTh CrielUaTbHBIM

(B AOIOJIHCHHUE K|ITPOrPpaMMHOT'O IIPpaKTUKE [MAKETOM IIPOTrpamMM It

IIOPOrOBOMY, o0ecrnieueHus B nH(pOpMaLIMOHHBIE HCTIOTb30BAHHS METOIUKH

CTaHJapTHOMY) |[IPUMEHEHHH Haubojee  |TeXHOJIOTUU § MESKTHIHOCTHONO 1ETOBOT0
BA)KHBIX IMPUHIUIIOB KOMMYHUKATUBHOMN

IIOCTPOEHHUs COBPEMEHHOMU
KOMMYHHKaTUBHON
TEXHOJIOTHH Ha
roCyAapCTBEHHOM H
WHOCTPAaHHOM SI3bIKaX;
3aKOHOMEPHOCTH JI€JIOBOM
YCTHOM Y MMCbMEHHOMN
KOMMYHUKAITUH.

TEXHOJIOTHH, METOIBI U
CIIOCOOBI JIEJI0BOIO
0o01IeHS.

oO1IeHus Ha
rOCyJIapCTBEHHOM U
HHOCTpaHHOM A3bIKaX, C
IMIPUMEHCHUEM

PO eCCHOHATBHBIX
SI3BIKOBBIX (DOPM U CPEJICTB.

6.3. [TacmopT OLIEHOYHBIX MATEPHAJIOB

n/n

HaumMmeHoBaHue TeMbI
(pa3aena) IUCHMILINHBI

Konrposnpyemsie
IVIAHUPYeMBbIe
pe3yJbTaTbl 00y4YeHust
B COOTHOLLICHUH €

Bua koHTpoJsi/Mcnonb3yemble
OLICHOYHbIE CPeICTBa

pe3yJbTaTamu Texymmii IIpoMexxyTOYHBII
00y4eHus mo
nporpamme
1. Paspgen 1. Jlenoskie VK-4.1, YK-4.2, YK-4.3 |Ouenka qoxiamgoB 3a4eT

KOMMYHHKAaIIUH

3aJaHuN

U MPE3EHTALMI
TECTUPOBAHUE,
BBIIIOJTHEHHE

MPAKTUYECKUX




2. |Pazmen 2.
JIOKyMeHTOOOO0pOT.

VK-4.1, YK-4.2, YK-4.3 |Ouenka qoxiamgoB 3a4eT
U MPE3EHTALMI
TECTHPOBAHUE,
BBINOJIHEHHE
MPAKTUIECKHIX
3aJaHUuN

6.4.011eHOYHbIE MATEePHAJIbI IJIA TEKYLIEr0 KOHTPOJIsI
https://Ims2.sseu.ru/course/index.php?categoryid=1109

HpnMepHaﬂ TEMATHUKA TO0KJIaJ10B

Pa3zgen nucuunjanHbI

TeMmbl

Paznen 1. JlenoBeie
KOMMYyHHKAIHH

1. MckyccTBO OOIIEHNS: TIOArOTOBKA U MPOBEJICHNE JICTIOBBIX Oece.

2. CymHocTb ¥ BUJIBI Oecen: nenioBast, KaapoBasi, JUCLUIUIMHAPHA,
OpraHu3alloOHHbIE Oecebl, Oeceibl C TOCETUTESIMHU.

3. Merobl BeZieHHsl IEPEroBOPOB, OA30BbIE AJIEMEHTbHI, 00bEKTUBHBIE
KPUTEPHUH OILICHKH IPOBEICHUS IEPETOBOPOB M BOZMOKHBIC
B3aUMOBBITOIHbIE BAPHAHTHI.

4. AHanu3 aenoBoi peun (codeceioBaHKe, PE3IOME, AEI0BbIE IEPETOBOPHI) C
TOYKHU 3PEHUS PUTYAIbHBIX MEXaHU3MOB PEUH.

5. Ananu3 nienoBoit peun (cobece0BaHuE, pe3IOME, IEI0BbIE IEPETOBOPHI) €
TOYKH 3pEHUS IPOBOKALMOHHBIX MEXaHU3MOB PEYH.

6. IlpaBuia mpoBeneHus ISIOBOTO Pa3roBopa Mo TeneoHy.

7. Omu6ku B Tene(OHHBIX IIEPEroBopax.

8. DTHueckue 0COOCHHOCTH TPOBENECHHS TeIe()OHHBIX IEPErOBOPOB.

9. lenoBoe MUCbMO Kak 3PPEKTUBHBII HHCTPYMEHT OpraHu3aluy U
MOJIICP KAHUS IETTOBBIX KOHTAKTOB.

10. MeTtoanueckre peKoOMeHAaluu 1Mo 0(OpMIIEHHIO JI€JI0BOTO MUChMA B
COOTBETCTBUH C HOPMAaTUBHO-METOANYECKOMN 0a301 JeI0NpON3BOICTBA.

11. ®yHKIMU U POJIb KIFOYEBBIX CIOB B MUCbME. SI3bIKOBbIE M3IIHILECTBA.
12. TpeboBaHus K SI3bIKY U CTHJIIO JI€JIOBOTO MHUCHhMA.

13.3Tuker nenoBoro nuceMa.

14. IlpaBuna yoexaeHus. OcoOEHHOCTH MTPUMEHEHUS

15. Ily6nuunas peus. [IpaBuia mocTpoeHus: U MpUMEHEHHS

16. CpencTBa BO3I€UCTBUS HA AyIUTOPHIO.

17. YBepeHHOCTb B cebe mpu MyOJIMYHOM BhICTyIUIeHHH. [Icuxonoruueckue
MIPUEMBI PETYISIIIAA YMOIIMOHAIEHOTO COCTOSTHUS TIPH TTYOJITMIHBIX
BBICTYIIJICHUSX.

18. KoH(IMKTHI B 1ETOBBIX OTHOMICHHUSX, UX IPUYUHBI U Pa3HOBUIHOCTH.
19. OcHoBHbIe MOsienH KOHPIIMKTOB. Cr1ocoOb! pa3penieHust KOHQIUKTOB.
JluHamuka KOH(IIUKTA.

20. O0beKTHBHAS U CYOBEKTHUBHASI COCTABIISIOIINE KOH(IMKTOB.
21.Cneunduxa popmMupoBaHus UMUIKA QUPMBIL.

22.0OcHOBHBIE CTIOCOOBI (OPMHUPOBAHUS UMHJKA (PUPMBI (OpraHU3aLUH).
23. OcHOBHEIE cllaraeMble UMHJKA JEJIOBOIO YEJIOBEKA.

24 Jleitn Kapueru. I19Th OCHOBHBIX IPUHLIUIIOB OOPAILIEHUS C JIFOJbMH.
25.KopnopatuBHble pa3IHUKH — Kak (popMa eJUHEHHS] COTPYAHUKOB.
26.CynHocTh U CoJiepKaHue YTUKU JeTTOBOT0 OOLICHHS

27. IIpuHIUIIB ITHYECKOW apryMEHTAIMU B OM3HEece

28. DTukeTHbIe (OPMYITBI IPUBETCTBHUS, OOpAIIECHUS B IEJIOBOM OOIICHUU
29. UcKkyccTBO KOMIUTMMEHTA B JIEIOBOM OOIIIEHUHN: OCOOCHHOCTH, TIPUMEPHI
30. ®opMyIbl pe4eBOro 3TUKETA B PA3JIMUHBIX KYJIbTypax.

Paznen 2.
JIoKyMeHTOOOO0pOT.

1. Denu uzydeHus u 3a1a4u Kypca JIeI0MPOU3BOJICTBA, ONPEIEICHHE
JIEIONPOU3BOACTBA. PO TOKyMEHTAIIMOHHOTO 00eCTIeYeHNUs B
yIpaBICHUH.




o

10.

11.

12.

13.

14.

15.

16.

17.
18.
19.
20.
21.
22.
23.
24,
25.

26.
27.

Kparkast xapakTepucTHKa MPUKA3HOTO, KOJUIEKCKOTO U
UCIIOJIHUTENIBHOTO JEJI0Npon3BoAcTBa B Poccuu.
HopmatuBHO-1IpaBoBoe 00ecrieyeHne AeATeIbHOCTH CITYKO
JIeJIONPOU3BOICTBA, CTPYKTYpa U COJEpKaHUE MHCTPYKLIUH 110
JIeNTOTIPOU3BOICTBY Ha MPEANPUSITHH.

[TonsTHE «10KyMEHT», ero (pyHkius. Knaccupukanus 10KyMeHTOB 110
OCHOBHBIM NPU3HAKAM

[Tonstue «pexBu3uT». [locTosiHHBIE U IEpEMEHHBIE PEKBU3UTHI.
XapakTepuCcTUKa PEKBU3UTOB 3ar0JIOBOYHOM YaCTH JOKYMEHTA, UX
nepeveHs ¥ TpeboBaHus K 0pOPMIICHHIO.

XapakTepuCTUKA PEKBU3UTOB COAEPIKATEILHONW YaCTH IOKYMEHTa, UX
nepeveHs U TpeboBanus K opopmieHuro. 8. XapakTepucTuka
PEKBU3UTOB O(POPMIISIOIIEH YaCTH JOKYMEHTA, UX IIepeueHb U
TpeOoBaHUS K 0OPMIICHHUIO.

bnank nokymeHTa, BUibl 0J1aHKOB OpraHU3allMOHHO-
pacropsANTENbHBIX JOKYMEHTOB. TpeboBaHus K O1aHKaM, pa3Mephbl
noJieit 6JIaHKOB.

Opranu3anroHHbIE JOKYMEHTHI, UX Ha3HaueHUe U posib. OCHOBHBIE
BUIbI M OOLIME ITPaBUIa OPOPMIICHHSL.

OO01as xapakTepUCTHKA TOJDKHOCTHON MHCTpYKIMU. Onpenenenue,
CTPYKTYpa COJepkKaHUs, IOPSIOK O()OPMIIEHUS U1 OCHOBHBIE PEKBU3UTHI
JIOKYMEHTA.

ITatHoe pacniucanue. OO1Ias XxapaKTepUCTUKA JOKYMEHTa; hopma
UCTIOJTHEHUS, CTPYKTYpa COJIEPKAHUS, TIOPSIIOK OGOPMIICHUS U
PEKBU3UTHI IOKYMEHTA.

PacniopsimuTensHbIe TOKYMEHTHI, IX Ha3HAYSHHUE U POJIb B YIIPABJICHUH.
OcCHOBHBIE BU/IbI pacTIOpsIUTENbHBIX JOKYMEHTOB U 00IIME paBuiIa
odopmIIeHUS

[Tpukas no ocHOBHOM AearenbHOCTH. CTPYKTypa TEKCTa MpHKasa,
MOPSIJIOK €T0 pa3padOTKHU U MpaBwiia 0(OPMIICHUS PEKBU3HUTOB.
Beinucka u3 npukasa.

Pacnopsixenue. CTpykTypa TeKcTa, paBuiia opopMIIeHUs PEKBU3UTOB.
VYkazanue. O01as XxapakTepuCTHKa TOKyMEHTa, CTPYKTYpa ero TeKcTa,
MOPSIIOK M OCOOCHHOCTH 0(hOPMIICHHUSI, PEKBU3HUTHI YKa3aHMS.
WHdpopManinoHHO-CIIPaBOYHbIE JOKYMEHTHI, UX Ha3HAUEHHE U POJIb B
ynpasieHun. [lepedeHb OCHOBHBIX BHIO0B HH(OPMAIIMOHHO-
CIPaBOYHBIX JIOKyMeHTOB. O0miue TpeboBaHus K 0(OPMIICHHIO.

Axt. OOm1as XapakTepuCTHKa JOKYMEHTA, CTPYKTypa TEKCTa, MOPSA0K
pa3paboTKu ¥ 0OPMIICHHS PEKBU3UTOB aKTa

[Tpotokomn. Obmas xapakTepucTHKa MPOTOKOJIA, CTPYKTYpa TEKCTa,
MOPSI0K pa3paboTKH U 0pOpMIICHHS PEKBU3UTOB MPOTOKOJIA.
Hoxnannas, o0bsicHUTeNbHAs 3anucka. OOmas XxapakTepucTuKa
JIOKYMEHTOB, MOPSA0K 0OPMIICHHS PEKBU3UTOB CIIY>KEOHBIX 3aITUCOK.
Crnpaska. Bunel cripaBok OO1mast XapakTepucTUKa JOKYMEHTa,
PEKBU3UTHI CIIPABOK, 0COOEHHOCTH O(hOPMIICHUSI.

CnyxebHoe nucbMo. Buasl nucem. CTpykTypa, nopsiiok opopMiIeHHs,
TpeOOBaHUS K MMUCbMY, PEKBU3UTHI MHUCHMA.

Tenerpamma u tenedonorpamMma. O011as XapakKTepuCTUKa TOKYMEHTOB,
HOpsI0K 0(pOpMIICHUST PEKBU3UTOB

JIOKyMEeHTBI 110 TMYHOMY cocTaBy. [lepedeHb JOKyMEHTOB.
OCOOEHHOCTH 3THUX JOKYMEHTOB

OdopmiieHne KaJpoBbIX MPUKA30B, BHIMUCKA U3 IPUKa3a

Odopmitenue 3asBieHus, aBTOOHOrpaduu, XapaKTePUCTUKH, PE3IOME.
Tpynoast kuukka. [IpaBuiia opopMiIeHUs TPYJOBBIX KHUXKEK.
Homenkiarypa nen Ha npeanpustuu, popMupoBanue u opopmieHne
Jelt




28. IloxroroBka JOKYMEHTOB Ha apXHUBHOE XpaHEHHUE.

29. Opranm3anus 1 0COOCHHOCTH TpUEMaA TIOCETUTEIEH PYKOBOIUTEIIEM.

30. IMopsaok paboThl ¢ MUCbEMEHHBIMHU OOpAIEHUSIMH TPaXKIaH.

31. IToaroToBka u 0OCITy)KMBaHHUE COBEIIAaHUH.

32. J1okymMeHT0000pOoT. OCHOBHBIE ATAIBI JOKYMEHTO000pOTa. TeXHOIOT s
paboTHI C BXOAALIMMH TOKYMEHTaMHU.

33. Texnomorust 06pabOTKH BHYTPEHHUX U UCXOISALINX TOKYMEHTOB.

34. Peructpamusi JOKYMEHTOB M KOHTPOJIb HCIIOJTHEHHS JOKYMEHTOB

Bonpocek! 111 YCTHOr0/mMuCbMEHHOT0 01poca

Pa3gen nucuuniInHbI

Bonpocsl

Paznmen 1. JlenoBeie
KOMMYHUKAIIU

1. O0menue KaK COMUATbHO-TICUXOJIOTHYECKIUI MEXaHU3M B3aMOJECHCTBHS B
po(hecCHOHaTbHOMN NEATENbHOCTH.
. Cnaraemebie 3()()eKTUBHOTO JISIIOBOTO OOIICHMSI.
. OcHOBOITONIATAIOIINE TOKYMEHTHI J€IOBON ATHKH.
. [IpueMb1 MaHUTTYTUPOBAHUS B OOMIEHUH U TAKTHUKHU MPOTUBOCTOSHUS EMY.
. KpuTika 1 KOMIUIIMEHTHI B IeTOBOM KOMMYHUKAITHH.
. Boripocsl 1 OTBETHI B JIETOBOM KOMMYHHKAIIMH.
. [lcnx010r0-KOMMYHHUKATHBHBIN TIOTEHIIMAT IETOBBIX TTAPTHEPOB.
. DTHKa mmoBeIeHus Ha paboueM MecTe.
. MeTtoap! CTUMYITHPOBAHUS KPUTHUECKOTO U TBOPUECKOT'O MBITIICHUS
CICIMAJIUCTOB B JICJIOBOM cepe
10. HanmmoHansHBIe 0COOEHHOCTH JETIOBBIX OTHOIICHUIA.
1. CymHOCTbh TEPMHUHOB «TOJIEPAHTHOCTh U SMIATHsD) (IPOSABICHHE JaHHBIX
Ka4yecTB JINYHOCTH B JIEIOBOM OOLICHUH).
12. IlpaBuna STHKETA IIPH JIEIIOBOM Oecele, BCTpede.
13. Cnop, noseMuka, JUCKyCCHSL.
14. TIposiBiieHns1 HETraTUBHBIX (DAKTOPOB B OOIIIECTBE, BCICACTBHE HEBBITOJIHEHUS
ATHUYECKHUX
15. TpeboBanuii.
16. IHTEIMTEHTHOCTh KaK HPaBCTBEHHAs KaTETOpHUs.
17. DTUUecKuii aceKT KaTeropuu oJiara.
18. Jlonr, 4ecTh, JOCTOMHCTBO KaK dTHYECKHE KaTETOPHH.
19. Yectb u mocronncTBo. CBO6OIa M HEOOXOIUMOCTD
20. IlpakTuyeckue nprueMbl YOSKICHHS.
21.Kak «aurtaTh» coOeCeTHNKA U TICHXOJIOTHYECKH YIIPABISTH UM.
22 .Kak pacronoxuTh kK cebe codecenHuKa.
23 .MaHuIyJSITIH, TPUMEHSIEMEIE B JICJIOBBIX TIEPETOBOPax. TUITBI MAaHUITYISTOPOB.
24 . VIcKyCcCTBO KPUTUKH: HUCLEISTh, HE PaHS.

O 031NN bW

Paznen 2.
JlokymMeHTOO00pOT

1. IIpaBuiia BHyTpEHHETO TPYAOBOTO pacnopsaaka. ConepxaHue U 3HAUYCHHE.
2. [lonoxenust Kak BUJ TOKyMEHTa KaJpOBOH CIyKOBI.

3. HomxHocTHBIE HHCTPYKIMHU. Collep/KaHuE U 3HAUEHUE.

4. Ilopsiiok cocTaBiIeHUs U poJib MITaTHOrO pacnucanus. CTpykTypa u
LITaTHAsl YUCIEHHOCTD.

5. Ponb yHHU(]UKAIIUK B TIOATOTOBKE KAJAPOBBIX JOKYMEHTOB.

6. PernamenTanus yyeta COTpYAHHUKOB, YOBIBAIOIIMX B KOMaHAWPOBKH.

7. OpraHu3anysi BOMHCKOTO y4€Ta B OpraHH3alusX.

8. KagpoBoe 1enonpon3BoJCTBO B OpraHax BJIACTH.

9. IuxTorpammel. [IppMeneHne MUKTOrpadUIECcKOTro MIChMa B HACTOSIICE
Bpems. dotonokymeHTupoBanue. IlosiBnenne, pa3BuThe, IpUMEHEHHE.

10. ®danscudukanus MTOKYMEHTOB: BHUABI (anbCUUKAIIUU, HCTOPHUS
MOJIJIENIOK.

11. TIlomarus  «uHbOpMAIUA»,  «ABTOMATU3HPOBAHHBIE  APXWBHBIC
TEXHOJIOTMH», «aBTOMATU3allMsl M MEXaHM3alUs AapXUBHOTO JIEeJay;
«uH(popMaTHU3aIys apXUBHOTO JENIay.

12. Cexpernas unpopmanus. [Topsaok paboTel ¢ cekpeTHbIMEU foKyMeHTaMu. D3 «O
KOMMEPYECKOW TaliHEe».

13. JIoKyMeHTBI, TpeAbSBISIEMBIC TIPH TPUEME Ha padoTy.




14. PernaMeHTHPYIOIIKE U CONPOBOXKAAIOIINE JOKYMEHTHI B KaJpOBOI1
cimyxoe.

15. CocraBnenue aBroduorpaduu, pesroMe, XapakTepPUCTHK.

16. TpynoBoii 1oroBop, TpEOOBaHUS K COACPIKAHUIO M O(DOPMIICHHIO.

17. JlokyMeHTHUpOBaHHUE NIPOXO0KIEHUS UCTIBITATEILHOTO CPOKA.

18. Benenue 351eKTPOHHOTO JOKYMEHTO000POTa: 0COOCHHOCTH, IPUHIIUITBI
paboTel. BHeapeHre 2IeKTPOHHOTO apXUBa.

19. 3akoH «O0 AIeKTPOHHON ITUGPOBOH OATHUCHY. DICKTPOHHAS ITUGPOBAst IETATh.
20. 3aBesieHUE U 3al0JIHEHUE TPYAOBON KHUKKH.

21. IlonsaTHe ¥ BUIBI IEPEBOIOB HA APYTYIO TOJDKHOCTE. OdopmieHue
IIEPEBOIOB.

22. OcoOCHHOCTH BEJACHHMS JIMYHBIX JI€] TOCCITYKAIINX

23. Buapl AMCUMILIMHAPHBIX B3bICKAHUN, IPEyCMOTPEHHbIE TpYyI0BbIM
kojaekcoM P®. [Topsiiok JOKyMEHTHPOBaHUS

24. Kypnai ydera NPpUHATHIX U YUET YBOJICHHBIX COTPYAHUKOB. [lopsimok
BEJICHUS.

25. JlokyMeHTBI, BKIIIO9aeMble B IdHOE Aeno. OdopmiteHne JIMYHOTO Jea.
26. KagpoBoe 1€101pon3BOICTBO B TOCYJaPCTBEHHBIX OPraHax BIACTH.

27. Pabora ¢ mepcoHaIbHBIMHU JaHHBIMH PaOOTHUKOB. OCHOBHBIEC TOHATHSI.
HopmaTtuBHbIe aKkTbl, periiaMeHTUPYIOIe paboTy ¢ IEPCOHATBHBIMU
JTAHHBIMHU.

28. Coxpanenue koHpuaeHIIMAIBbHON nHGopMarmu. Opranuzanus
XpaHEHHS! CEKPEHTHBIX JOKYMEHTOB B OTJIEJIE KapPOB.

29. Busbl 10TOBOPOB, 3aKI0YAEMBIX [TPU BHEAPEHUH U pealn3aluu
AJEKTPOHHOTO JJOKYMEHTO000pOTA.

30. Wcnonb3oBaHHE TEXHMYECKHX CPEICTB B IEPErOBOPHOM  IIpOIlecCe:
ayJIMOIOKyMEHTHPOBaHHE, BUACOJOKYMEHTUPOBaHHE, (OTOJJOKYMECHTUPOBAHHE.
IIpaBoBOi1 acmexT.

31. lenoBsie eperoBopsI ¢ 3apyoOeskHbIMU napTHepamu. OcoOeHHOCTH 0hOopMITCHHS
JOKYMCHTOB Ha MHOCTPAHHBIX SA3bIKaX.

32. Tlepee3n B HOBBIM O(HC Kak BHJ TMPOCKTHON JEATSIBHOCTH. OTambl U
JOKYMEHTAIIMOHHOE obecriedeH e padoT.

33. CokpamieHue mraTa KOMIIAHUM KaK BUJ MPOEKTHOW JEATEIbHOCTH. DTallbl U
JOKYMEHTAIIMOHHOE o0ecriedeHne pador.

34. Tlepenaya apxWBHBIX JOKYMEHTOB Ha BHEO(DHCHOE XpaHEHHE. OTambl U
JOKYMEHTAIIMOHHOE o0ecriedeH e padoT.

37. OGecrnieuenne Ge30macHOCTH 1 3amuta qokymeHToB Microsoft Office Word.

38. 3amuTa nHGOpPMAIMK OT BPEJOHOCHBIX IPOTrpaMM YTpo3a
nH(OPMAIIMOHHON OE€30MaCHOCTH OT BPEJOHOCHBIX MPOTPaMM

39. Pactymme yrpo3sl KOMIBIOTEPHOW  0OE€30MacHOCTH  Kak  CJICJCTBUE
koMMmepuuanu3anun  MurepHera. [loHsitue u  TUMONOTUS  HH(OPMAIMOHHBIX
texHojorui B JIOVY.

3aganus U1 TECTHPOBAHMS N0 TUCIIUTLIMHE /1JI51 OlleHKH C()OPMHUPOBAHHOCTH KOMIIeTeHI|ii (Min
20, max 50 + cepraky Ha IUOC ¢ Tectamu)

1. ®yHKIMA, TOoApa3yMeBaroIas BO30yXIeHHE B TapTHEPE HY>KHBIX 3MOLIMOHAIBHBIX MEPEKUBAHUH

(“obMeH sMonmaMH ™), @ TAKXKE U3MEHEHHE C MX TTOMOIIBbIO COOCTBEHHBIX MEPEXXUBAHUIA U COCTOSIHUH,

Ha3bIBACTCS:
- NOOYAUTENbHON
+ aMOTHBHOMN

- hyHKIMEH OKa3aHWS BIHSIHUSI

- IepLIENTUBHON

2. Kakas QpyHKIMS TO3BOJISIET OPTaHU30BBIBATH COBMECTHBIC JICHCTBUSI, TNIAHUPOBATH, COTJIACOBBIBATH,
KOOPJIMHUPOBATh U ONTUMU3UPOBATH B3aUMOJCIHCTBUE:
- OyHKINA COLUATBHOTO KOHTPOJIS

- OyHKIMS CONUANTN3aIUH
- [loOymuTenpHas QYHKITHS
+ PerynaruBHas




3. 3aueM 100aBIATH MoyIyaca K Kode-nayse?

- 4TOOBI 1aKe CaMble MEUTUTEIIbHBIC JIFOJN YCIENN MTEPEKyCUTh

- YTOOBI MO’KHO OBLIIO B3JPEMHYTh

+ 4TOOBI YEIIOBEK MOCIIE TIEPEKyca CMOT HACTPOUTHCS Ha «pabounii am»
- YTOOBI yCIIETh CAMOMY CBapuTh Kode.

4. He3nanue u npeHeOpexeHNE STHUSCKUMH HOPMaMU B3aMMOOTHOIIIEHHH C KOJIJIETaMH MOXHO, CKOpee BCero,
OTHECTH K Ka4eCTBaM:

+ «TpyaHOTO» PYKOBOTUTEIIS;

- D PeKTHBHOTO PYKOBOIUTEIS;

- HeombITHOTO pyKOBOIUTEIS;

- CWIBHOTO PYKOBOJIUTEIS;

- «TBepaOT0» PYKOBOJAUTEIS

5. K kakoMy THITy cOOOIIEHNsI OTHOCUTCS IaHHBIH puMep « K pykoBoauTento BOeraeT pa3bsipeHHbIH YeI0BEK.
Kanyercst Ha HenpaBUIBHO HAUYMCIICHHYIO 3apabOTHYIO ILIATy.»

- [IpoGiemb! 1 Bompockl

- [Ipeuioxkenus o yiydieHuIo

- OTueThl 0 pe3ybTaTax AATeIbHOCTH

+ 2Kano0Os!I u criopbt

- @unaHcoBas u Oyxranrepckast ”HPOpMAaIHsI

6. K xakoMy Tumy cooOIIeHsI OTHOCUTCS MaHHBIN mpuMep « K pykoBoaHTEN O 3aX0AUT MacTep | Mpe/iaraet
OpPraHU30BaTh KOHKYPC Ha JIYYILIEro ciaecapst Lexa

- [Ipo6aemb! 1 BOIIPOCH!

+ [penyioxxeHns o yIydLIeHUI0

- OTueThl 0 pe3ybTaTax ATeNbHOCTH

- ’Kano6s! u criopsl

- GuHaHcoBas u Oyxranrepckast HHPOpMAaIHs

7. K xakoMy TuIy coOOIIEeHHs OTHOCUTCS JaHHBIN puMep « MeHepkepa BhI3bIBaeT Ha KoBep | eHaupeKkTop ¢
LIEJIBIO BBICJIYILATh OTYET O IIPOJIeJIaHHOM padoTe»

- [Ipo6emsbl 1 BoIIpoCH!

- [Ipennoxenust Mo yIyqIeHUIo

+ OT4eThl 0 pe3ynbTaTax AesITeIbHOCTH

- ’KanoOw! u criopst

- @uHaHcoBas u Oyxranrepckast ”HOpPMaLUs

8. Kakue Tunbl cooOeHni BRIACTSIOT IPpU (pOpMe KOMMYHUKAIMH ""CHU3Y BBEpX'"?
+ [Ipo6aembl 1 BOIIPOCHI

+ Ipeayioxenus Mo yiay4dllI€eHUIo

- Koopmumamms padot

- 3anpoc Ha KOMMYHHKALIIO

+ @unHaHcoBas u OyxranTepckasi HHPOpMaLus

+ OTYETHI 0 pe3ynbTaTax AesITeIbHOCTH

9. K nenu BesieHus NeperoBOpoB OTHOCHT:

- YIaJUTh BO3HUKIINE PA3HOIIACHS

- OIIPECIIUTD IIEPBOIIPUYMHY PA3HOIIIACUU

- 0003HAYUTH MPETEH3UU U NMPUTA3aHUS CTOPOH
+ BCEe BapUaHTbl OTBETOB BEPHBI.

10. ITo3unmoHHas cTpaTerus NeperoBOpoB TaK)Ke HA3bIBACTCS:
+ KpUTHUYECKUMHU [IEPErOBOpaMHU

- MATKUMH [IEPETOBOpaAMU

- PUCKOBaHHBIMH I1€PETOBOPAMHU

- BCE BApUAHTHl OTBETOB HEBEPHBI.



11. K pyHKIMsAM 1€10BOT0 OOIIEHHS] OTHOCST:
- KOMMYHHUKATUBHYIO ()YHKITHIO

- HIHTEPAKTUBHYIO () YHKITHIO

- IEPUENTHBHYIO (PYHKIIUIO

+ BCE BapUAHTHI OTBETOB BEPHHBI.

12. TlpoBenenue coBemmanms, ONTHMAIbHAs MPOAOKUTEIbHOCTE COBMECTHONH YMCTBEHHOH JIESITELHOCTH
OompIToro uncia moaei: (YKaXuTe BEpHBIA BapHAHT)

+ 40-45 MuHyT

- 10-30 munyT

- Ot 60 MuHYT

- 25 MuUHYT

13. 3agaua cosemianus: (YKakKuTe BEPHbIM BapHUaHT)
- Haiitu BUHOBHOTO

- Kputnka no3unuu yqacTHuka

+ Penrenue npo6iaeMel

- YCTaHOBIICHUE 33]1a4H.

14. Kakue (pa3sl MosIe3HO HCIIOIB30BaTh Ha COBEIIAHUH, TIPH Pa3roBope:
+ 51 coBetyto, g oIy, 51 PEKOMEHIYIO

- 51 Tpebyto

- Ecm Ob1 51, eciii ObI MHE,

- OHU TOJKHBI OBUTH, WITH 51 TOJDKEH

15. Kakue ¢pasbl Hellb3sl KCIIOJB30BaTh HA COBCIIIAHHH
+ 51 TpeOyro, s MPUKa3bIBAO

- C 3TOr0 MOMeHTa

+ Hy>xHO ObLITO MJIM HAJ0 OBLIO

- S] cnemaro

16. Kak ¢pasbl CTOMT UCIIOIB30BATh ISl YOS TUTEILHOCTH
+ «M» BMeCTO «HO»

- «ITpOoTHB» BMECTO «JIsD»

- Yactoe «HeT»

-« Bce xe» BMECTO «H»

17. Kitaccudukanust Ae0BbIX COBEIIAHU MO KOJIMYECTBY Y4aCTHHKOB: (Y Ka)KHTEe HEBEPHBIN BapUaHT)
-Y cocraB (J10 MSATH YeTI0BEK)

- Pactmpenssle (10 1BaaLaTH 4€JI0BEK)

+ [lepBuuHBIiA cocTaB (10 TPEX YETOBEK)

- [IpencraBuTenpHbIe (CBBIIIE IBAAIIATH YETIOBEK)

18. T'opusoHTaIbHAsE KOMMYHHKAIIUS CIIOCOOCTBYET:
- pereHuto mpooaemM

- pelIeHn0 KOH()IUKTOB

- pazzneneHuto HHPoOpMaIuu

- KOOpJUHAIIMH paboT

+ BCe BApHUAHTBEI OTBCTOB BCPHBEI.

19. TIpu KOMMYHUKAIIUU «CHU3Y BBEPX» OBIBAIOT CIEAYIOIINE TUIIBI COOOIICHUNA:

- %aJI00bI ¥ CIIOPBI, TPOOIEMBI U BOTIPOCHI

+ OTUETHI 0 pe3yNbTaTax JesATEIbHOCTH, XKalI00Obl U CIIOPBI, IPOOIEMBI U BOIPOCHI, IPEJIOKEHHS 110
yIy4IIeHuIo0, pUHaHCOBas U Oyxraiarepckast uH(OpMaIus.

- OTYETHI O Pe3yNbTATaX AEATEIbHOCTH

- IPEUIOKEHUS 110 YIIYULICHHUIO, TIPOOIEMbI U BOIIPOCHI

20. Tunsl coBemaHui MO KOJUYECTBY YHACTHUKOB
+ Vkuii coctas

+ [IpeacraBurenbHbIE

- [lepuoanueckuii



- KomObuaupoBannas

21. Ilpukas - :

- KOHTPOJIb UCITOJIHCHH A PCIICHU A

- IPUHATHS COBMECTHOTO PEIICHUS Pa3IMYHBIMU CyOBEKTaMU OOIICHUS

- TIOJIyYEHUS JI0T. HHPOPMAITUHU 00 3JIEMEHTaX OIMEePaTHBHOW 00CTaHOBKU
+ OBe/IeHUs PeLeHUs 10 UCTIOTHUTENs

22. Kakvie OCHOBHBIE OTIEpAIIUH COBEPIIIAIOT C BHYTPEHHUMHU JOKYMEHTAMHU?

-[TonroToBKa NMpoeKTa, COrTacoBaHue, NOANMUCAHHE, PETUCTPALINS, OTIIPABKA U HANIPABJICHUE B JIETIO
+IToAroTOBKA MPOEKTA, COTJIACOBAHUE, TIOANKUCAHNE, PETUCTPALIUS, OTIIPaBKa, IPHUEM, TICPBUYHOE
paccMOTpeHHe, PACCMOTPEHHE M BEIHECEHHE PE30JTIOIMH U HCIIOHEHUE, U HANIPABJICHHE B EJI0

-IIpuem, mepBHYHOE pacCMOTPEHUE, PETHCTPAITHS, PACCMOTPEHHE U BEIHECCHHE PE3OITIOINH, HCTIOTHCHUE H
HaIpaBJICHUE B JICJIO

23. BribepuTte npaBuibHbIe BapuaHThl, coritacHo 'OCT P 7.0.97-2016:

- IpU TOANUCAHUU [OKYMEHTAa HECKOJbKUMH JIODKHOCTHBIMH JIMIAMHM HMX TOANUCH pAacCIOJararoTcs B
ITPOU3BOJIbHOM IMOPAAKE

+ Ipyu moANMUCAHNU JOKYMCHTA HCCKOJIbKMMHU OOJDKHOCTHBIMH JIMIIAMH HUX IMOANHCH pacCliojiararoT oAHy IO
JIpYroi B MOCJIE€I0BAaTEIbHOCTH, COOTBETCTBYIOLIEH 3aHUMAaeMON JOJHDKHOCTH

+ IIpU NOANMNCAHUN JOKYMCEHTA HCCKOJbKHUMU JIMIIaMU PaBHBIX I[OJI)KHOCTCI\/'I HX MOAINKCHU paciiojararoT Ha OJHOM
ypOBHE

24. BribepuTte npaBuibHbEIE yTBepkaeHus, cormacHo ['OCT P 7.0.97-2016:

+ TEKCT JOKYMEHTa He MOXKET coJepXaThb OJHY 3aKIIOYUTENbHYI0 YacTh (HampuMmep, NpUKa3bl —
pacropsAUTENFHYIO YacTh 0€3 KOHCTaTHUPYIOIIEH; MIChMa, 3asBIICHUS — IPOCH0Y 0e3 MOSICHEeHMs)

- TEKCTBHl JOKYMEHTOB O(QOPMJISIIOT B BHUJE AHKETHI, TAOIUIBI, CBSI3HOTO TEKCTA WJIM B BUAE COCAMHEHHS STHX
CTPYKTYp

+ CBSI3HBIA TEKCT JOKYMEHTA, KaK IIPABWJIO, COCTOUT U3 JIBYX dacTel. B mepBoii 4aCTH yKa3bIBalOT NPUYHUHBI,
OCHOBAHUSI, LIEJIM COCTABJICHUSI JOKYMEHTa, BO BTOPOH (3aKIIOUUTEIbHOIN) — pEIIEHUs, BBIBOJBI, MPOCHOBI,
MIPEUIOKEHNS, PEKOMEH AU

+ Tpadbl W CTpPOKM TaOMHIBI B TEKCTE€ JOKYMEHTa JOJDKHBI HMMETh 3aroJIOBKH, BBIPAKCHHbIE HMEHEM
CYLIECTBUTEIbHBIM B MMEHUTENbHOM mnaznexe. IloazaronoBku rpad v CTpOK JOJKHBI OBITH COTJIACOBaHBI C
3aroJIOBKaMu

25. CormacHo I'OCT P 7.0.97-2016 npu agpecoBaHuM IOKYMEHTA TOJDKHOCTHOMY JIUIYy HMHUIHAJIBI YKA3bIBAIOT:
- mocne haMuIin
+ nepen hamunuein

26. JIst KakuX TOJDKHOCTEH B KOMMEPUYECKUX OPTaHU3AMUSIX MPETYCMOTPEHBI
UHCTPYKLUU?

- g pykoBouTene noapa3aeineHui

- I aAMUHUCTpATUBHO-YIIPaBIEHYECKOTO NIEPCOHANIA

- JIs1d TEXHUYECKOro nepcoHaia

+ Jls Bcex

27. KakuM TOKYMEHTOM DPETJIAMEHTHUPYIOT OpraHHW3allMOHHBIC, HayYHO-TEXHUYECKHE, (PMHAHCOBBIC U
UHBIE CIEUAIbHBIE CTOPOHBI AEATEIILHOCTU OpraHU3aluu:

+ MHCcTpyKIMs

- [Ipuka3s

- [Ipotokon

- CripaBka

28. Kakoe MakcMMaabHOE KOJIMYECTBO JIMCTOB JIOMYCTHUMO MPU (GOPMUPOBAHHUH €7
- He menee 300 nuctoB

+ He 60nee 250 nucroB

- He menee 400 nuctoB

- B 3aBucumocTH oT 00BEMa manku



29. O06s13aH 11 pabOTHHK TPHU TIPHEME Ha pab0Ty B KOMMEPUECKYIO OpPTaHU3AIIHIO TI0 TPeOOBaHUIO paboToaaTeNs
MIPETBSIBUTH PEKOMEHIATEIbHBIC TUChMa OT OBIBIIETO paboTomaTess?

- a, eciu pabOTHHUK MPUHUMAETCS B MOPSIJIKE TIEPEBOAA OT JPYTOTo paboTomaTeNs

- HET, TI0 3aKOHY 9TO He 0053aTeITHHO

+ ma, paboTHUK 00s13aH MPEIBIBUTH PEKOMEHAATEIBHbIC MIChMa 110 TPeOOBaHUIO paboToMaTEeIIs

30. K xakoMy MOHATHIO OTHOCUTCS onpeaeseHue: " -
CUCTEMAaTHU3UPOBAHHBIN MEpeUeHb WM CIUCOK HAUMEHOBAHUI J1e]1, 3aBOJIUMBIX B
JIeTIOTPOU3BOJICTBE YUpEKICHUs" .

+ Homenknarypa nen

- Cniucok

- Otuér

- Jloknan

31. PaboTHuk moctynaeT Ha paboTy BrepBble. KTo momkeH mokynarb OJaHK TPYAOBOW KHIKKH: caM pabOTHUK
i paboTonarens?

- pabOTHUK JOJDKEH MIPHUHECTH paboToaaTemnto OT1aHK HOBOH TPYAOBOM KHIDKKH B TIEPBBIH IEHb BEIX0/1a Ha PabOTy
BMECTE C OCTAIBHBIMHU IOKYMEHTAMH

+ paboTomartens caM TOKyMmaeT U oopMIIeT TPYAOBYIO KHMXKKY Ha paOOTHHKA, BIIEPBbIC MPUHUMAEMOT0 Ha
paboty

+ ¢ 2021 rona asst BIiepBbIC MOCTYMAIOUINX PAOOTHUKOB OYMa)KHBIH BapUAHT TPYOBOM KHUKKH HE 3aBOAMTCS,
BEZIETCS TOJIBKO AJIEKTPOHHBIN BapUaHT.

32. TpyAoBoii JOTOBOP U AOTOTHUTEIHHOE COTITIANICHNE K HEMY, TTPEyCMaTPHUBAIOIIEE BHITOTHEHUE CITYKEOHBIX
00s13aHHOCTEN TUCTaHIIMOHHO, MOKHO 3aKJIFOYaTh!

+ myTéM oOMeHa COTpYIHUKOM U paboTonaTeseM dIICKTPOHHBIMU TOKYMEHTAMH

+ JDOKyMEHTBI B 3TOH IpouEeoype AOJLKHBI ObITh 3aBEPEHBbl YCHJICHHBIMU KBAJIM(HUIUPOBAHHBIMH HOAMHUCIMHU
paboronaTens u pabOTHHKA.

- JIOKYMEHTBI B 3TON MpOLEAYpPE AOJIKHBI OBITH 3aBEpPEHBI TOJBKO YCUJIEHHOU KBaHI/I(i)HuI/IpOBaHHOI‘/'I NOAMNUCHIO
pa0OorozaTens, Tak Kak Ajisl paOOTHHKA el MpeIyCMOTPEH BapHaHT HEKBAIU(HUUHMPOBAHHOM 3IIEKTPOHHON
MOJIHCH.

33. PaboTHHK OTKa3aJICs MOMYYUTh HA PYKH CBOIO TPYIOBYIO KHIDKKY NP YBOJIFHEHHH. B TeueHNe Kakoro cpoka
paboToaTens TOKEH BBIAATH TPYIOBYIO KHIDKKY paOOTHHUKY ITOCIIE €T0 OOpamieHus?

- HE TI03THEeE TISITH padounX JTHEU CcO THS 00paleHus: paboTHUKA

- HE TI03]IHEE CIICAYIONIETO JHS MMociie o0palieHust paboTHUKA

- HE TI03/THee ceMH pabouuX JHEH o JHS oOpaIrieHus paboTHHKA

+ He mo3/iHee Tpex pabouux JHEH co AHS oOparieHus paboTHUKA

34. Kakyto nHpOpMAIUIO COAECPKUT PEKBU3HT "CIIpaBOYHbIE JJaHHbIE 00 opraHu3anuun’?

- [TouroBsrit anpec u e-mail

- FOpunnyeckuii aapec u Homepa TeaepoHOB

+ IlouToBBIH agpec, HoMepa TenedOHOB U APYTUe CBEIEHUs, KOTOPbIE OpraHU3aIisl CYUTAET HY)KHBIM
yKazarb

- E-mail, nomepa teneonoB u dakca

35. JlaToli JOMKHOCTHON MHCTPYKIUU SIBIISIETCS:
- Jlata noanucanus

- Jlata 03HaKOMJIEHUS C JJOKYMEHTOM paOOTHHKA
+ JlaTa yTBEpKIeHUS

- [lata cocraBieHus

36. B kakux OKyMEHTaX HCIOJB3YETCS CIIOBECHBIN CIIOCOO HANMCAHUS JAaThl «IIATHAAIATOEC Mas IBE THICSYU
TPUHAAIATOTO TO1a»)?

+ (hMHAHCOBBIE IOKYMEHTBI

+ TOKYMEHTBI, TPEOYIOIIIE HOTAPHAILHOTO YIOCTOBEPCHUS

- TOKYMEHTBI, H3/IaHHBIC B YPE3BRIYAHON 00CTaHOBKE

+ JJOKYMEHTBI BOCHHBIX YUPEKICHUH



37. Cornacao I'OCT P 7.0.97-2016 , xakoii mopkHa OBITH ITOANKCH HAa JTOKYMEHTE, €CJIM OH COCTaBJICH Ha
(hUpMEHHOM OJIaHKE OpraHu3alun?

- 'enepanbHbIil qUpexTop

pochuce  VBanos K.U.

+ I'enepanbnbrii qupektop 3A0 "Mup OTKPBITOK" pocnuce JLW. VBanoB

- BanoB A.K. pocnucy

38. Kak mpaBHILHO HANKMCATh ATy, HATUCAHHYIO YMCIOBBIM criocoooM (Hampumep, 01.08.2021)?

+ 01.08.2021
-01.08.2021 r.
-01.08.2021 rox

39. Crioco6oM (-amu) yHUGDUKAIMH YITPABICHYECKUX IOKYMEHTOB SIBJISIFOTCS:
+ UCTIONB30BaHKE KOJIOB OOIEPOCCUHCKUX KTacCH(PHUKaTOPOB

+ MpeCcTaBICHNUE TEKCTa B TAOJIUYHON (hopme

- UCNOTL306AHUE ITIEKMPOHHOU (POPMbL OOKYMEHTOB

- HCIIOJIb30BaHUE KOITMPOBAIbHO-MHOKHTEIBHON TEXHUKH

40. PaGoTHUKa IepeBeNr Ha PYTYIO padOTy Ha BpeMs HCTIOTHEHHS 003aHHOCTEH OTCYTCTBYIOIIETO PAOOTHHKA.
Korzma o TakoM mepeBo/ic BHOCHTB 3aITUCh B TPYIOBYIO KHIDKKY?

- I0 OKOHYaHUH CPOKa BPEMEHHOT'0 IIePeBOIa

+ B TeUEHHE HE/ICNH CO JHS IIepeBoIa

- 3aIIMCh O MEPEBOJE HE BHOCUTCS

IpakTuueckue 3agaun (Min 20, max 50 + cepuiky Ha IUOC ¢ JIEKTPOHHBIM H3AHHEM, €CJIH

HMeeTcs)

Pa3nea nucuunJanHbI

3agaun

Paznen 1. JlemoBeie
KOMMYHHUKAIIHH

3ananme 1. Onpenenure BUI KOMMYHUKAIIAK:
[To mpuMeHsIEMBIM CpelICTBAM OOILICHHUS: . ..
ITo mpenmery: ....
[To crenenu xenaTenbHOCTH JOoCcTUTaeMOro dddekra: ......
[To HamMuKIO ONOCPENOBAHHOCTH: ........ s
[To ¢hyHKIMOHAILHOMY HAa3HAYCHHUIO: .....
[To HanpaBneHHOCTH: .....
[To B3aMMHOMY CTaTyCy y4aCTHHUKOB: ....

[OomaluHee 3agaHue: onpegenute BUA KOMMYHUKaLUU

Obwenayynoe, ynpaeienueckoe, nedazocuyeckoe, npogeccuoHanvbhoe, 0erosoe,
€c80000HOE, USPOBOE, DPUMYANbHOE, JCelamenbHoe, HedcelamenbHoe, HelumpaibHoe,
Hepeuegoe, peuesoe, HeOOXO0UMOe, ONOCPe0OBAHHOe MEXHUYECKUMU CPeOCmedaMi,
JUHHOCMHO-0PUCHMUPOBAHHOE,  COYUAIbHO-OPUCHIMUPOBAHHOE, — KOMOUHUPOBAHHOE,
HeobXxo0umoe, coseujanie, COOMHECEHHbLIL, UPMYATIbHOE, He NPENsMCmEYem, Ho U He
cnocobcmeyem peweHuo 3a0adu.

33I[aHI/Ie 2. ComocTaBbTe JAHHBIC O KOMMYHHKAIIUU «CBCPXY BHU3)




1)Bueapenue ueneit u
cTpaTerui

A) MoTuBupoBath pabOTHHKOB HA
MIPUHATAE MUCCUH KOMITAHUH, €€
KYJIbTYPHBIX LICHHOCTEH, y4aCTHUE B
CHELUAJIbHBIX HEPEMOHUSIX

2)/10mKHOCTHBIE b) OnuceiBaercs noJMTUKA, IPaBUIIA,
WHCTPYKIUU U HOPMBI U CTPYKTYpa OpraHu3aluu
IPUKAa3bL.

3)IIpouenypsl u B) OGecrnieunBaet pabOTHUKOB

pa3MyHbIC NIPaBUIIA

nHpopManuei 0 KOHKPETHBIX 3a7a4ax u
0’KMJIaEMOM OT HUX MTOBEACHUHU.

4)O0parHast CBS3b 1O
pe3yJibTatam
JCSITeIbHOCTH

I')_AupeKxTuBbl, OMUCHIBAIOLINE BHITIOJHEHNE
orpeziesIeHHOM paboThI U ee CBSI3b C
OCTAJIbHBIMU BHJIAMH JICATEIbHOCTH
OpraHu3aIu

5)Buyuienue unen

) Uadopmanust o TOM, HACKOJIBKO XOPOIIIO

WJIN TUJIOXO OTACIIbHBIC COTPYAHUKH U
OTACIBI BRIIIOJTHAIOT Da60'-II/I€ 3aaHus

1B 2T 3B 4]1 5A

OtBeT:

3aganne 3. O0bsacHUTE BUL OOLIEHNUS, COCTABLTE JUAJIOT:
[To mpuMeHsieMbIM CpeicTBaM OOIICHUS: ...
[To mpenmery: ....
[To cremenu kenaTeIbHOCTH JOCTUTAEMOT0 dPdeKTa: ......
[To HaNMMYKIO ONIOCPEIOBAHHOCTH: ........ ,
[To ¢pyHKIIMOHAIEHOMY HAa3HAYEHHUIO: .....
I1o HampaBIEHHOCTH: .....
[To B3auMHOMY CTAaTyCy yU4aCTHUKOB: ....

3ananme 4. Kaxoii BU/ Ipecc-Koja OMUCaH B TEKCTE: «DTO THII JEJIOBOIO JIPecc-
KOJ1a, KOTOPBI perilaMeHTHPOBAH He MeHee cTporo, 4em Black tie. On Ha3HavaeTcs
JUIE  BaXHBIX pabouumx BCTped, JICJOBBIX TMpe3CHTAlMl, KOH(EpEHIHH,
neperoBopoB. [ljis My>X4MH 00s3aTeNbHBl KJIACCHYECKHH JI€JOBOH KOCTIOM B
TEMHBIX TOHAX, TaJICTYK, HArPyAHBIN TUIATOK; Oenas pybalika ¢ 3aloHKaMu; 00YBb
YEepHOTO IIBETA.
Jnst sxeHIUH 00s3aTeNbHBL: CepbIil/CHHUM/YepHBII/OeKeBbI OpIOYHBIN

Wi F0OOYHBIH KOCTIOM, CBETJas Oiy3a; 4YepHbIE WM I[BETa KOCTIOMa Ty(hin
(xabiyk 3-5 caHTUMETPOB)»?

- White tie;

- Black tie;

+ Business best;

- Business traditional.

3ananme 5. Keiic. Onucanue cumyayuu:




«Bbel mpuHsIIM Ha paboTy MOJIOIOTO CIIOCOOHOTO  CIICIHANUCTA, TOJIBKO
OKOHYHBIIIETO MPECTHBIA HHCTUTYT. OH OTJIMYHO CTPABIIICTCS ¢ paboToi. Yike
3aKOHYMJI HECKOJIBKO TIPOSKTOB, ¥ KJIMEHTHI UM OYCHB TOBOJIHHBI.

BMmecte ¢ TeM OH Pe30K M 3aHOCYMB B OOIICHHU C JPYTMMH PaOOTHHKAMH,
0COOCHHO C 00CTYKHBAIOIINM IEPCOHATIOM.

BBl Kaxplii JIeHb TOJyYaeTe TaKOro poja CHTHAJBI, a CETOMHS IMOCTYITHIIO
MUCEMEHHOE 3asBJICHUE TI0 TOBOJY €ro IPyOOCTH».

A, Kakxue npunyunvl 6blCKA3bl8AHUS KPUMUYECKUX 3aMedanutl HeoOXooumo
yuecms?

B. Ilpuseoume npumep xpumuuecxkozo 3amedanust pabomuuxy?

C. Kakue mepol Heobx00uM0 npednpunsims 07 nPedynpesicOeHuss 603HUKHOBEHUS.
NnO00OHBIX cumyayuti ¢ HOOYUHEHHBIMU?

D. Kak neobxooumo secmu cebs 6 no0o6HOU cumyayuu?

3anaunme 6. Keiic. Onucanue cumyayuu:

B mapte 2020 roga xa3ajioch, YTO CKOPO BCE CTaHET Kak paHbllle, 1 HUKTO HE CTall
cpasy IepecMaTpuBaTh YTBEP KACHHBIC TIaHbI M OFO/KETHI.

Ho mpexHme ycrnemHple CTpaTeTHH IepecTaid padoTaTh, B pe3yibTaTe Jaxe
BBICOKOKJIACCHBIE COTPYIHUKHA COaBUIM OOOpPOTHI, a HEKOTOPHIE MOKA3bIBAIOT
OTKPOBEHHO NPOBAJIbHBIE PE3YIIbTATHI.

Y MHOTHX BBICOKOKJIACCHBIX COTPYAHUKOB HE TOJyYHIOCH COXPAHUTH TEMIT U
Ka4eCTBO, BMECTO HUX NPHUILIXA BEIT'OPAHUE U IIPOBAJILI.

OI[HaKO 9TO HC 3HAYMT, YTO 3BE€3Abl BUCPAIIHETO JHA, Y KOTOPLIX MPOIa]l MHTEPEC
K paboTe, Oe3HaIeKHBI U TeNeph OECITONe3HbI I KOMIaHuH. X MOXKHO 1 HYKHO
peabuIuTHPOBATE.

Kax smo coenamsv?

3apnanue 7. Kuaccuguyupyime npueedéumvle Hes3bIKOGble CUCHATBL  NO
CeO0YIOWUM Kame2opusam — no3d, MUMUKA, HCECMUKYIAYUS, OUCAHYUPOBAHUEe U
UHMOHAYUSL.

A. OH BOCKIHMKHYI: «XOTelnl Obl S XOTh pa3 yOeTWThCS, YTO ThI BBIOJHUIIB
Mopy4eHHoe Tebe J1ero!».

B. Ona orcrynuia Ha mmar Hazaa: «YTo 3To Tl 0 cebe BooOpa3un?»

C. OH crosu1, IPUCIOHUBILUCH K Oy(eTy, CKpECTUB HOTH.

D. Yersipéxinernss Bans yBepsiia cBOI0 Mamy, 4TO MOXET 3aCTETHYTh HallbTO
camocTosiTelIbHO. Mama ckazana: «KoHEYHO, Thl CMOXeIb 3TO CAeNaTh, MOE
COKpPOBHIIIE!» M TYT K€ cama 3aCTerHyJj1a MaJbTO MAaJIbIIIKE.

E. B To Bpems kak /[yMa yBeps1, YTO HIIET KOHTAKTOB C MOJIOABIM MOKOJICHUEM,
OH HEOJHOKPATHO BBICTABISI PYKH BIEpE], CIOBHO 3alUINAsCh, OYJATO XOTENl
OTOJIBUHYTBCS OT CIIyLIATENIEH.

F. Bpl xnaére, mepeMuHascb C HOI'M Ha HOTY, MOKa MOMOIIHHIA 3aIlOJHSET
bopmysip.

G. OH uA€T K OKHY U 3aKpBIBAET €ro.

H. Ona 0e3MONBHO Ha HEro B3IVISIHYJA, HO KPbUIbS €€ HOca JAPOXKald OT elBa
CIEP’KUBAEMOTr0 BO30YKICHHSI.

I. Kode ObIT CTONB TOPSYMM, YTO OH HHCTUHKTUBHO €T'0 BBITITIOHYIL.

J. On npormnuno ckazar: «Kopobka rmepempad mpocTo CYaCTIIMBA, YTO BBl TAK CHIIHHO
KMETE Ha eI,

3ananme 8. Oznaxomvmecs ¢ npuedeHHbIMU HUICE BLICKAZLIBAHUSIMU.

1. CipaBeIMBOCTH MIPH HAJIEJICHUN COTPYIHUKOB HEOOXOTUMBIMU PECYPCAMH ISt
WX CIy’)KeOHOH JesTenbHOCTH Heo0XoauMmMa IHUIIL B TOM CiIydae, eclii
PYKOBOJHUTEIb OTHOCUTCS K HUIM C PaBHBIM YyBCTBOM CHMITATHU.

2. DTHYecKoe HapylIeHHe O0s3aTelbHO AOJDKHO OBITH MyOJIMYHO OCYKICHO U
HCIPABJIEHO HE3aBUCHUMO OT TOT0, KOT[a ¥ KEM OHO OBLIO JIONYIIEHO.

3. Ciry>xebHO€ TIOBeIeHUE U ACHCTBHSI COTPYIHUKOB MPU3HAIOTCS 3TUYHBIMH, €CITH
OHH CTIOCOOCTBYIOT MAaKCHUMH3AIMU PUOBLTH KOMITAHUH.

4. JleWicTBUSA COTPYIHUKOB MPHU3HAIOTCSA 3(G(GEKTUBHBIMU, €CJIM OHH XOTS ObI HE
HapyLIaT STUYECKUX HOPM.

5. HesTnuHbIM sIBISICTCS TEPHIMMOE OTHOLICHHWE COTPYAHHUKOB OpraHU3alUU K
MOPaJIbHBIM YCTOSIM U TPaJULMIM APYI'HX OPraHU3alMi, pETHOHAX, CTPaHaXx.




6. ITpu pa3paboTKe U MPUHITUH PEIICHUI B IEIOBBIX OTHOIICHUSAX MPOSBICHUE
WHIMBUIyaIbHOTO HavYaja MPU3HACTCS HEOTHYHBIM.

7. He cnenyeT OOAThCS «HACTOATH Ha CBOEM» TPU PEIICHUU JIFOOBIX CITYKEOHBIX
BOIIPOCOB (HOHKOH()OPMHU3M).

8. Eciu opranu3zarysi HAXOIUTCS HA CTaJHU KPU3KCa, TO MPHUMEHEHHE HEKOTOPBIX
(dbopM HacHIUs, «H2)XHMay» Ha TMOMYMHEHHBIX MOXHO MPH3HATH 3TUYHBIM U
HEOOXOIUMBIM.

9. DTUdecKue cTaHAapThl MOTYT OBITh YCIICITHO BHEIPEHBI B )KU3HH OPraHU3aluN
C MOMOIIIBIO €IMHOBPEMEHHBIX YCHIIUH CO CTOPOHBI PYKOBOJICTBA U COTPYTHHKOB.
10. EQuWHCTBEHHBIM KPUTCPHUEM BCIUYMHBI BO3ACHCTBHS Ha KOTO-THOO
(moguuMHEHHOro, TOTpPEeOUTENs MW T.OI.) SBIASETCS CUJIa  BO3MOXKHOTO
MPOTUBOJICHCTBUSI.

A. Ilposedume ananuz u Haloume OWUOKU 6 NPUBCOCHHBIX NPUHYUNAX OeN080U
KOMMYHUKAYUU.

B. IIpeonosicume cobcmeennviii KOppeKmHbll 6aPUAHM BLICKA3bIGAHUSL (€CU IMO
HEe0bxX00uMo).

3ananme 9. Benen 3a KpaTKUM BBITOBOPOM BbI CKa3aid PaOOTHHKY HECKOJBKO
MpUATHBIX clloB. HaOmonast 3a mapTHEpoM, BBl 3aMETHIIH, YTO €TO JIUIIO, TOHAYATY
HECKOJIbKO HaIpspKEHHOE, OBICTPO HOBECEIETIO.

K Tomy e OH Hayaj Kak BCErAa LIYTUTh U 0aJarypuTh, pPaccKa3al Mapy CBEXHX
AHEKIOTOB U UCTOPHIO, KOTOpasi CETOHS MPOM30IILIa y HETO B JIOME.

B xoHIe pa3roBopa Bl NOHSUIH, YTO KPUTHKA, KOTOPOH BBl HA4alW Pa3roBOp, HE
TOJIEKO He ObllIa BOCIIPUHSATA, HO ¥ KaK ObI 3a0bITa. BeposiITHO, OH YCITBITIIAI TOIBKO
NPUSATHYIO YacTh pa3rosopa. YTo BbI peanpumere?

A. Kaxue npunyunvl 6blCKA3bIGAHUA KPUMUYECKUX 3aAMeYaHuli HeobX00uUMo
yuecms?

B. Ilpuseoume npumep xpumuuecxkozo 3amedanusi paboOmHuxy?

C. B uem 3axnouaemcs cneyuuxa KOMNIuUMeHma noO4UHeHHOMY COMPYOHUKY?
Ymo neobxooumo yyecmso?

D. Kakum obpazom Heobxo0umo 3akonuums becedy ¢ cCompyOHUKom?

3ananme 10. TloguvHeHHBIH BaM paOOTHHK, TAJAHTIMBBIA CIEIHATHCT
TBOPYECKOrO0 THIMA, B BO3pacTte, o00JaaeT CTaTycoM U JIMYHOCTHBIMHU
JIOCTHXKCHUSMH, TIOJIb3yeTCs OOJIBIION MOIMYJISIPHOCTHIO Y JICIOBBIX MapTHEPOB,
pelaet JioObie MPoOIeMbl M BEIUKOJICITHO B3aMMO/IeiicTByeT. BMecTe ¢ TeM, y Bac
HE CJIOKWJINCh OTHONIICHUS ¢ 3TUM paboTHUKOM. OH HE BOCIPHHUMAET BaC Kak
PYKOBOAMTENS, BEAET ce0sl JOCTAaTOYHO CaMOYBEPEHHO M aMOuIMO3HO. B ero
paboTe BbI HAIIUIA HEKOTOPBIC HEJOUETHI U PEIIIN BBICKA3aTh €My KPUTUUICCKUE
3aMEeYaHusl, OJJHAKO BAIll MPEBIAYIIUN OMBIT CBHJCTEILCTBYET O €r0 HEraTHBHON
peaKIiy Ha KPUTHKY: OH CTAHOBUTCS Pa3IpaKUTEIIbHBIM U HACTOPOYKEHHBIM.

A. Kakue mNpUHLHUIIBI BbICKA3bIBAHUS KPUTHYECKHX 3aMEUaHUNl HEOOXOAMMO
Y4eCTh?

B. [IpuBeauTe npuMep KPUTHIECKOTO 3aMedaHusi paOOTHHKY?

C. Kakue Mepbl HEO0X0IUMO MPEANPUHATE IS MPEIYNPEKICHIS BOSHUKHOBESHHS
momoOHbIX cutyanuii ¢ momunHeHHbiMu? D. Kakx HeoOxomumo Bectu cebst B
mo100HOM cutyanun?

3ananue 11. Oyenume npuemsl 8ederuss becedvl ¢ MOUKU 3PEHUsL MO20, HACKOJbLKO
OHU CHOCObBCMEYm NoHUMAaKuio napmuepa. Pacnpedenume smu npuemol no mpem
paszoenam:

- cnocobcmeyrouue NOHUMAHUIO napmuepa,

-He cnocobcmsyrouue NOHUMAHU napmHepd,

- HelimpanbHbie.

1. B Geceme MBI COMPOBOXKIAeM BBICKA3bIBAHUS TMapTHEpPa PEIUIMKaMU BPOJE:
«['mynocTy T rOBOPHIIEY, «THI, ST BIKY, B 9TOM BOIIPOCE HUYETO HE TOHUMACIITHY,
«51 6b1 MOT BaM 3TO OOBSCHUTH, HO OOIOCH, BBl HE TOMMETE», «A Ha BallleM MECTe
s BOOOIIIE TOMOTYAN OB U T.1I.

2. MBI conmpoBOXKIaeM pedb MapTHEpPa BEICKA3BIBAHIMAME THIA: «Jla-ma», «YTy...»,
«Uto BBl roBOpHUTE?Y, «Heyxenn...».




3. MbI 10CTIOBHO MOBTOPSIEM BBICKA3bIBaHUS mapTHepa. [Ipu 3ToM MOXKHO HAaYaTh ¢
BBOmHON ¢pa3er: «Kak s moHsm Bac..», «llo Bamemy MHEHHIO...», «TbI
CUMTaellb...», «ECIU s Bac MpPaBWIbHO MOHSUI, TO Balllell OCHOBHOW MBICIBIO
SIBIIAETCS...» U T. 1.

4. B xome Oecemsl MBI BCTaBisieM BBICKasbiBaHWs Tuma: «llopa mpuctymuth K
NpeaMETY pa3roBopa...», «Mbl HECKOJBKO OTBIEKIHCH OT TEMBL..», «J/laBaiiTe
BEpHEMCsI K LI€TIM Halllero pa3roBopa...» H Ip.

5. MBI BOCTIpOM3BOIUM BBICKa3bIBaHUS MapTHEPa B 00OOIMIEHHOM, COKPAIICHHOM
BHJIE, KpaTKO (popMynHupyeM camoe CyIIecTBEHHOE B ero cioBax. Hagate MoxHO ¢
BBOJHOW (pa3bl: «/lpyruMu cioBaMu, BBl CUHMTAaeTe, 4TO...», «Takum oOpazom,
BalllUMUA OCHOBHBIMU UJECSIMU SIBISIOTCS...» U T. II.

6. MBI TBITaeMcsi BEIBECTH JIOTHIECKOE CIIE/ICTBUE U3 BRICKA3bIBAHUS TAPTHEPA HITH
BBIJIBUHYTH MPEANOJI0KEHUS OTHOCUTEIBHO MPUYMH BBICKA3bIBaHUA. BBOIHOM
¢dpazoit Moxer ObITh: «EcaM MCXOOUTH M3 TOTO, YTO BBl CKA3aJid, TO BBIXOJMT,
9T0...» WU «BbI Tak cunraere, BUAUMO, TOTOMY, YTO...»

7. MBI ibITaeMcsl HAlTH y TapTHEpa MOHUMaHUE TeX IpoOeM, KOTOPhIe BOJHYIOT
Hac CaMHX.

8. MBI 3a1aeM MapTHEPY BOIPOC 33 BOIIPOCOM, SIBHO CTapasch pa3zy3HaTh 4ToO- TO,
HO HE OOBSCHIEM CBOMX IIeIeH.

9. MBI He IPUHUMAaEeM BO BHUMaHHE TO, UTO TOBOPHT MAapTHEP, MpeHeOperaeM ero
BbICKAa3bIBaAaHUSMMU.

3apanue 12. Onucanue cumyayuu

«M1.. HBaHoB — MHOrooOemalIIUHA  MOJIOAOH  MEHEKEp, OBICTPO
mpoaBUraroumiics no ciayxo6e. Korma oH TOIbKO HauumHail CBOIO Kaphepy, €ro
HagansHUKOM ObLT [LI1. [leTpoB — 3aB3STHIN «TPYNOTONHKY, YeH OMBIT U 3HAHUS
oueHb noMoriu ViBaHOBY B TO BpeMsl.

[Ba roga cmycrts curyauus u3MeHwiack U MlBaHoB cran HadanbHUKOM IlerpoBa,
kapbepa [leTpoBa mocie 3Toro 3acTonopuiIach.

B mocnennee Bpemsi MBaHoB u IleTpoB paboTaroT B 3TOW K€ OpraHH3alud W
BUJISITCS HE HacTO.

Henasno IleTpoBy nmocoBeTOBasiM BBIIBUHYTH CBOIO KaHAUIATYPy Ha BCTYILJICHHUE
B WIEHBI KJIy0a Mpo()eCCHOHANBHBIX YIPABJICHIEB, YTOOBI TTO3HAKOMUTBCS TaM C
JIOJBMHU, KOTOpPBIE MOIJHM OBl «IIOATOJNKHYTH» €ro Kapbepy B HYXHOM
HanpasineHud. Kimy0 Obl1 co3maH [uis NMPOABHMKEHUS HAEH BBICOKOTO YPOBHS
npoeccuoHan3mMa B MUpe Ou3Heca.

Ho IletpoB 3HaeT, uro MiBaHOB — 4WieH 3TOT0 Kiy0a U mpejaceaareib 0TOOPOYHON
komuccuu. CobecesioBaHNE MPOBOAUTCS B MTOMelIeHUH Kiryba. Jliist aToro cirydas
[letpoB oxesncst Hauboee TIATENBHO, XOTS €ro rapAepod He oTauyaics OOIbIINM
BEIOOPOM.

Korna on k Ha3HaYeHHOMY BPEMEHH IIPHEXal B KIIyO, €ro MOMPOCHITN HOA0XKAATh
B 3ajie [ npuriameHHsix. Oxupganue 3ansuio 15 muuyt. Kornma cekperapb
HakoHen BBel [leTpoBa B poCcKOIIHO 0OCTaBIIEHHBIN 3a1 3aceIaHui, TOT OKa3aJICs
JUIIOM K JIMIy C WIEHaMH OTOOPOYHON KOMHCCHHM U3 8 YellOBeK BO TIIaBe C
WBanoBbiM. Bee onn ObLTH 0J1€THI B JIOpOrHe 0(UIHATbHBIE KOCTIOMBI.

[lerpoBa nocaaunu B TOpLE ATMHHOTO CTONA, 32 KOTOPBIM PacHOI0KWINCH YICHBI
komuccuu. Takum oOpa3oM, komuccus ¢ iBaHOBBIM BO IJIaBe Kak Obl 00pazoBaia
TPYMITy «CBOMX» HampoTuB lleTpoBa, eAMHCTBEHHOTO CPEIU HUX Iy KaKay.

Bo Bpems nocnenyromero cobeceqoBanusi FIBaHOB HU pa3y HE Jajl HOHSTH, YTO
3HakoM c IleTpoBbIM, W He mbITAICS OOPaTUTh BHHMAaHME KOMHCCHUM Ha
MTOTEHIUAIBHYIO IIEHHOCTH 3TOTO YeJIOBEKa /IS KiTyoa.

Uepe3 HeCKONBbKO IHeW mocie cobecenoBanus lleTpoB ciaydailHO BCTpeTHI
WBanoBa Ha pabore. EMy Obu10 HenoBKo 3a1aBaTh VIBaHOBY Kakue-IMOO BOIIPOCHI
[0 TIOBOAY pe3ylbTaToB cobecenoBaHus, a lBaHOB mepBeIM 00 3TOM He
3aroBapuBaL.»

ChopmynupyiiTe apryMeHTUPOBaHHBIE OTBETHI HA CIICAYIOIIUE BOIPOCHL:

1. Kak Bel aymaere, mouemy VIBaHOB pelInsl OpraHu30BaTh coOecelOBaHUE
oA00HBIM 00pazom?

2. Kakue nefictBust Mor Obl peAnpUHATE [1eTpoB, YTOOBI XOTh B KAKOH-TO CTETIEHU
MOBIHATH Ha X0 coOeceOBaHMs?

3. Kaxk BoI nymaere, [leTpoBa npuHsUH B WieHH Kity6a?




3aganue 13. Ha cerogusmHuii eHs Bce OOnblliee 3HAYCHHE I OpPTaHU3aIlluU
puoOpeTaeT ero CcoluajibHas OTBETCTBEHHOCTb Ie€pel OOLIECTBOM, €ro
KOHKpPETHBIE ACUCTBHS, OOECHECUMBAIOLINE pPELICHUE MPOOJIEM, CTOSIIUX Iepen
CTpPaHOM.

Te, kTO cuuTaer, YTO couManbHbIe MPOOJIEMBI IOJDKHO pellaTh TOCYAapcTBO, a
Om3Hec TONBKO 'memaHne AeHer', apryMEHTHPYET CBOIO MO3HWIHMIO TEM, HTO
JEHCTBUS B COLMAIBbHOM 00NacTH BEOYT K CHIDKCHUIO MPUOBUICH KOMIIaHWH,
YXyIIIEHUIO B 3TOH CBSI3U €€ KOHKYPEHTHBIX IO3ULHH, POCTY U3AEPIKEK, KOTOPBIE
B [IOCJIEIYIOLIEM BEAYT K MOBBIIICHUIO 1IEH, YTO HAHOCUT yIIepO MOTpeOUTensIM U
BBI3BIBAET JPYTHE OTPHULATENbHBIE TOCIEACTBHSL.

CTOpOHHHKH COLIMAILHON OTBETCTBEHHOCTH OM3HEca mepes 00IeCTBOM CUUTAIOT,
4YTO OM3HECMEHBI UMEIOT NIEPe] HUM MOpajbHbIe 0053aTeNbCTBA, YTO COLUAIBHBIC
JEHCTBUS MOTYT OKa3aThb OOJNBIIYIO MOJb3Y MPEINPUHUMATENSM, YIydIIaloT HX
UMUK B OOIIECTBE, SBISIOTCS HEIIOXOW PEKIaMOM.

CdhopmynupyiiTe apryMeHTUPOBaHHbBIE OTBETHI HA CJICAYIOIUE BOIIPOCHL:

1. Ubto mO3ULMIO BBI PA3ACIACTE U TOUYEMY?

2. lomxkeH au, MO BallleMy MHEHHMIO, MpelpUHUMAaTeNlb B coBpeMeHHoi Poccun
BBIMOJIHAT COIMAJIbHBIC 00sI3aTENILCTBA IIEPE CTPAHOM U B Kakux Gopmax?

3. Byzmer nu eMy B KOHEYHOM HTOT€ 3TO BBITOAHO, B TOM 4HUCIE B ()MHAHCOBOM
otHomeHnuu? Ecnu aa, To mouemy?

4. B kakux ¢opmax pocCHCKHN OHM3HEC MOXKET OCYIIECTBIATH COLHATILHYIO
MOJAEPKKY:

a) B Maciradax (hupMsl;

0) B Macitabax peruoHa, CTpaHsbl.

Paznen 2.
JlokymeHTOO00pOT

3ananue 14. IlaBnoBa Jlapuca AmnekceeBHa mnpuHsTa Ha pabory B OOO
«/lexabpucT» Ha TOMKHOCTH orc-MeHemkepa 16 mapra 2004 1.

11 HOs16pst 2006 T. OHA TIepeBe/IcHA Ha JIOJDKHOCTh MEHEKEPa 110 TPOCKTY.

31 mas 2010 r. ee HarpaguiIM MOYETHOM IPaMOTOM B CBSI3U C IOJIYYEHHUEM
KOMIIaHHEH roCyJapCTBEHHOIO 3aKa3a.

Ona ynuia B eXerofHblii omaunBaemblid otmyck 07 oktsiops 2011 r. ma 28
KaJeHAapHbIX JHEH.

15 mas 2013 r. oHa ynuia B OTIIYCK 110 YXOAy 3a PeOSHKOM JI0 JOCTHXEHUS uM 1,5
neT. (neHb poxaeHus pedenka — 02 mapra 2013 1.)

5 nexabps 2015 r. ona yBosnmiack 1o ¢r.77 n.1 TK P®. ITocuuraiite, 3a xakoe
KOJIMYECTBO JHEH HEUCIIOJIb30BAHHOTO OTITYCKa € MOJI0KeHa KOMIICHCALIHA.
3anonHuTe TabeIh e pabouero BpeMeHu 3a uoHb 2015 1. npu ycnosuwu, uyto 08-09
HIOHS OHa paboTalia CBEPXYPOUHO, a ¢ 26 HIOHA yexana B KOMaHIUPOBKY Ha 4 JHS.

3anganmue 15. Odopmure Beimucky u3 npukasa Ne 12 ot 08.09.2020 06 n3mMeHeHUH
rpaguka pabOThl B CBSI3U C NPOU3BOJICTBEHHOW HEOOXOJWMOCTHIO, B KOTOPOM
HadyaJIbHUKY TEXHUYIECKOTO OT/IEa MPUKAa3aHO OPraHU30BaTh paboTy B Cy0OOOTHHE
man B nepuox ¢ 10.10.2020 mo 13.11.2020. 3aBepser BBIIUCKY CEKpeTaph-

pedepeHr.

3aganue 16. Pupma «JIMHOKO» MO3APABIISET CBOETO AaBHETO MapTHEpa — GUpMy
«Dnoit» ¢ 25-netuem ee ocHoBanusl. [lepBOHAYAIBHBIN TEKCT MUCHMA-
TO3/IpaBiIcHUs ObLT 3a0pakoBaH, TaKk KaK N300MIOBAT MHOTOUYHCICHHBIMHA
CTHJIEBBIMH MTOTPEITHOCTAMU. OTpelakTUPYHTE MPENIOKEHHBIN TEKCT,
MIPUIEPKUBASCh O(PHUIIMATBHO-IEIOBOTO CTHIIS.
I-ny Konnunsy
Lupexmopy upmor « Pnouiy

Hawa ¢pupma «Jlunoxoy om eceui Oywiu nozopasisem pupmy « @noiiy u
Bac nuuno no nogody nebonvuioeo, Ho 3HaUUMO20 0OUNEst — 25-emust O OHsL
ocHosanus. 11036016me 8blpa3ums HAULYYULUE NOHCENAHUS 8 CEA3U C IMUM.

A maxaice mbl Xomenu 61 B0CNOIL308AMBCA NPEOCMABIEHHOU MAK
J100€e3H0 30eCh 803MOACHOCIBIO U NOOLA200APUMb OM 8Ce20 cepoyd 8ac TUYHO U
Bawy ¢pupmy 3a npexpacrnoe compyonuuecmeo ¢ Hamu 8 meyeHue 3mux 0012ux
sem.

Hupexmop ¢upmor «/lunoxoy J[. Xawncen.




3anganmue 17. B coOTBETCTBUM ¢ TPEOOBAHUSAMHE K COCTABICHHIO U OOPMIICHHIO
JIOKYMEHTOB COCTaBHTh Ha 001I[eM OTaHKe MPEeNPHUITUS aKT
— O MPUCYTCTBUH Ha PabOTE KAaKUX-TUOO JIUI] B HETPE3BOM COCTOSHUH, IO
BHHE KOTOPBIX ITPOM3O0IILIA TOpYa HMYIIECTBA pabOTONATENS
— 0 HEBBIXOJE Ha padOTy WJIH MPOTyJIe.

3amanme 18. Mcnosnb3yst peKOMEHIAIMHT U CTAaHJAPTHBIC TPEOOBAHUS K
oopMIIeHUIO CITPaBOYHO-MH(POPMAIIMOHHBIX TOKYMEHTOB, COCTABHTE YETHIPE
TIOKYMEHTa, OTHOCHTEIILHO JIeJT, IPOUCXO/IIHMX B Bameii opranu3anuu (B
YHUBEPCUTETE, B TPYIIIE):

— JIoKJIagHYIO 3aIIUCKYK

—  CIyXcOHYIO 3aITUCKY

—  OOBSICHUTENBHYIO 3aIUCKY

3aganue 19. B xagectBe pykoBomutens ¢pupmsl 3JIKOM BBl TOpy4IHiIn CBOEMY
pedepeHTy MOATOTOBUTH THCEMO  pykoBomuTemto  ¢upmer  OTHUC 06
aHHYJIMPOBAHUU cllenaHHOro Bamu panee 3aka3a. Bol 00bscHIIN pedepenty, 4ro
pacTopkeHue AoroBopa obycnasiuBaercs TeM, uto ¢pupma OTHUC He BhImOTHIIA
yCIOBUN TOCTaBKH JeTaneil. HeoOxoauMbix ansi codupaeMbix Bameit ¢pupmoit
KOMIBbIOTEpOB. B pesynbrate Bama ¢upma monecna yOwiTkH, U Bbl TpeOyete
BO3MECTUTh HEOINpaBOaHHbIE pacxonpl. PedepeHT MOArOTOBHUI  MUCHMO
CJICAYIOIIETO COAEPKaHMUS:
A.U. Usanosy
T'enepanvromy oupexmopy gpupmor OTUC

Honoucner npounghopmuposams eac o mom. Ymo omkazvieaemcsa npunamo
saxazanuble Hamu panee demanu TMII-212 coznacho 0oeosopa Ne 253/3 om
02.08.2020.

Bbi ne ynootcunucy 6 0onoinumensihvle CPOKU NOCMABKU, YKA3AHHbLE 6 8auleM
nucome om 14.09.2020.

U3-3a 5mo2co mbl ObLIU 8BIHYIHCOEHBL 0OPAMUMBCI K OpYSUM HOCIABUUKAM,
4Ymo6bl NOKPbIMb HAULY HYHCOY 8 OAHHOU NPOOYKYULL.

B cuny nazeannvix npudun Ml GHHYIUPYEM HAW 3AKA3.

B. Ilempos.
T'en oupexmop upmor DJIKOM.

Hoanumure a1 Bel Takoe nuceMo? Ecnu HeT, HanumuTe Bam Bapuant
UCHMA.

3aganmue 20. Bel — MeHeKep oTAeNa peKinaMbl KoMmMmepueckoro 6anka. CocTaBuB
OCHOBY JE€JIOBOTO MHChbMa, BBl TOpydYmwJIn CeKpeTapio oTmedartarb TekcT. K
COXAJICHHIO, OHA OKa3aJlaCh HE OYeHb KBAMU(UIIMPOBAHHON M JIOMYCTHIIA Pt
omuOOK U orevyaTok. McmnpasbTe nx:

Ecnu 6vl nocredosanu npumepy 6016UUHCMBA HAWUX KIUESHMO8, €ClU 6bl,
6030€piACATUCL OM 3AUMCMBOBAHUS CPeOCm8 8 npoueduiem 200y, Ko2od
npoyenmusvle CMABKU OOCMUSIU CB0e20 NOMOJKA, NOHUMASA, YMO 34 6371emoM
0053amenvHo nociedyem cnao.

Bul mosiceme no npagy eopoumscsi cobotl, umo 6vl He Opanu 3aem, CyaAaumul
sam auwtb bonvuiue Ooneu. B nacmoswee epems, xocoa cmaeku cHUiCeHbl 00
DPA3YMHO20  YPOBHA, 6bl  MoOJiceme U361edb NOAb3Y, B0CHOAb308ABULUCD,
€OUHOBPEMEHHOU BbINIAMOU 30 MeCAY, BMeCo Mmo2o, Ymobbl paccvliamy cuemd
Ha HebOoabULUe CYMMBL KAXCOOMY KPeOUmopy, mpedyrowemy 6blniamsl, OmoeabHo.

Mot xomenu 6b1 umMemb B03MONCHOCMbL 00CYOUMb C 8aAMU MeKyujue
@unancosvie npobIeMbl ¢ KOMOPLIMU 8bl  BO3MONCHO canKugaemecs. A maxaice
npeoodcUums 6am cooeticmaue 8 YCmpaHeHuy U3IUWHUX X10nom.

Tooicanyiicma, cesdcumecs ¢ namu ce2o0us no meaegony 12 13 12, ecu 6ol
xomume u36a8umsbcsi om 2py0bl HEONAAYEHHBIX CUEeMO8, KYNUMb MAUUHY UTU XY,
U noexams ¢ cemvell 8 0a6HO 00euaHHbIL OMNYCK.

C HemepneHuem d#co0em 8auLe2o 360HKA.




3aganue 21.

EBnokumoBa Haranest BnanumuposHa npunsta Ha padoty B8 OOO «bamikupckue
BEIOMOCTH» Ha JIOJKHOCTB TMIaBHOTO penakTopa 11 anpens 2007 r.

31 mas 2009 r. el NPUCBOMIM TOYETHOE 3BaHHE «3aciTy>KEHHBIH >KypHAJIUCT
Bbamkoproctana.

24 aprycra 2012 r. oHa ymmia B €KEroAHBIN OIIAaYMBaEeMBIA OTHYCK Ha 14
KaJleHOapHBIX AHA M eme Ha 10 1gHel HeWcnojb30BaHHOTO MPOLIJIOrOAHETrO
OTITyCKa.

23 aBrycra 2013 1. oHa ynnIa B OTITYCK TI0 YXOTy 32 peOEHKOM 110 JOCTWXKEHUS UM
1,5 ner. (nenp poxxaenus pedbenka — 12 utons 2013 r.)

Ona yBonunack 12 HostOps 2015 r. mo ct.77 1.6 TK P®. Ilocunraiite, 3a xakoe
KOJINYECTBO AHEH HEUCIIOJIb30BAHHOTO OTIIYCKa € MOJI0KEeHa KOMIICHCALIHS.
3anonuuTte Tabens ee pabovyero BpeMeHH 3a OKTsI0pb 2015 r. mpu yciaoBuH, 4to 2-
6 OoKT0pst OHa ObLIa B KOMaHIIUPOBKE, a C 25 OKTAOpA yuuia Ha OONIBHUYHBIN Ha 3
THSL.

3aganue 22.

CapanneBa Bepa HukonaeBHa Obula NMpHHATa Ha JOKHOCTH 3Majibepa B 3A0
«tOBemmp» 03 despans 2000 r.

09 cents0ps 2005 roma oHa OblIa MEepeBeicHa HA JOJDKHOCTD TJIaBHOTO JIU3aiHepa
Ha [TIOCTOSIHHOM OCHOBE.

20 oxTs0pst 2007 T. OHA yIIIa B €KETOTHBI OCHOBHOM OTUTAYMBAEMBIN OTITYCK Ha
18 nHeli m eme 4 nHA B3sa 33 CBOM CUET.

31 oxTs10pst 2011 . OHa yIUIa B OTIYCK 10 YXOIy 38 peOCHKOM J0 JOCTIKEHHS UM
3 net. (meHpb poxxneHus pedbenka — 22 aprycra 2011 r.)

02 ampenst 2015 1. Tpym0BO# 1OTOBOP ¢ Hel ObLT pacToprHyYT 110 m.6a cT.81 TK PO.
ITocuuraiite, 3a Kakoe KOJIMYECTBO JHEHW HEUCIOIb30BAHHOIO OTIIyCKa €
T10JIO’KE€HA KOMIIEHCAITHSI.

3anonHuTe Tabenb ee padbouero BpemenH 3a ¢espanb 2015 r. mpu ycnosuw, yro 10-
14 deBpans oHa OblIa B KOMaHIUPOBKE, a ¢25 ¢eBpas yluia Ha OONBHUYHBINA Ha
4 nHs.

3aganue 23.

6 maprta 2006 r. Capkucsa TarteBuk ['ypreHoBHa ObUTa MpHHSTa Ha PabOTy B
¢unancosbiii otnen 3A0 «/loBepue» Ha MOMHKHOCTH SKOHOMHUCTA HA HETIOJHYIO
pabodyto Hememto (BTOPHHUK, Cpejia, YETBEpT).

20 nmexabpsi Toro e rojga oHa Obuta HarpaxkiaeHa DVD-mmeepom mo uroram
(huHAHCOBOTO ToJIa.

17 wronst 2007 1. oHa OBLITA TIEpeBeIeHa Ha JOJDKHOCTD CTAPIIET0 SKOHOMHUCTA.

26 anpens 2008 . oHa ymia B oTITycKk Ha 10 KaneHAapHBIX THEH, OCTABIINXCS OT
MIPOILIOTOIHETO €KEr0JHOT0 OIJIaYMBaEMOro OTIyCKa, u emie 10 aHei B3suia oT
OTITyCKa 3TOr0 roja.

21 anpens 2012 r. oHa ynuia B OTIIYCK IO yXOIy 3a PeOCHKOM JI0 JOCTHKEHUS UM
3 net. (neub poxaeHus pederka — 05 despais 2012 r.)

10 nexabps 2015 r. ona 6pu1a yBosieHa 1o ct..81 m.1 TK P®. [Tocuuraiite, 3a kakoe
KOJIMYECTBO AHEH HEHCIIOJIb30BAaHHOTO OTITYCKa €i MOJI0KEeHa KOMIICHCALHS
3anoxanTe Tabenb ee paboyero BpeMeHH 3a HosO0ph 2015 r. mpu ycnoBuu, uto 10-
18 HOAOPst oHa ObIIa B KOMaHAMPOBKE, a 30 HOAOps padoTana MeHbIIe Ha 2 Jaca.

3aganue 24.

Kupunnmaa Taucus [letpoBHa 3akmounia TpyaoBoi gorosop 13 maprta 2004 1. ¢
3A0 «lOBenup», yCTpOMBIIKMCH HA IOJDKHOCTD OyXranrepa.

17 cents10pst 2005 r. oHa OblIa epeBeZicHa Ha JOJLKHOCTh TIIaBHOTO OyXxranTepa.
15 suBapst 2007 T. OHa ymia B €KETOMHBIN OIUIAYMBAEMBI OTITYCK Ha 28
KaJeHJapHBIX JHEH W elle Ha 5 KaJeHJIapHbIX JIHEW JIOMOJHUTEIHHOTO
OIJIAYMBAEMOTO OTITYCKa 32 HEHOPMHUPOBAHHBIN PaboUHii ICHB.

15 derpans 2012 r. oHa yIiIa B OTIIYCK IO YXOIy 32 P€OCHKOM 10 TOCTHKCHHS UM
1,5 ner. (newn poxxknenus pedbenka — 02 nexadps 2011 r.)

Ona yBonuiack 19 anpenst 2016 1. B ¢Bs3U € TIepee3I0M MO MECTY CIYKObI MyKa.
[locuuraiite, 3a Kakoe KONWYECTBO IHEH HEHUCIIONH30BAHHOIO OTITyCKa el
10JIOXKEHA KOMIICHCAIIMSL.




3anonuuTe Tabens ee pabouero Bpemenu 3a ¢peBpanb 2016 r. mpu ycnosuw, yto 12-
18 ¢deBpanst oHa Oblaa Ha OONBHUYHOM, a 24-25 Opaja OTIYCK 0e3 COXpaHEHHUs
3apa0OTHOM TUTATHI.

3aganue 25.

8 mexabps 2006 r. Caduna Pay3a MuHranueBHa 3aKkiIfouiiIa TPYAOBOI TOTOBOP C
MYHUIMNATBHBIM — mpeanpustieM «l'opoackoe XO3SHCTBO» Ha  JOJKHOCTb
03EJICHUTEIIS.

30 mas 2007 roga oHa ObliIa IepeBeicHa Ha TOJDKHOCTh OpHUragupa 03eIeHUTEICH.
02 Hos0pss 2007 T. OHa ymuia B ©KErOAHBIN OIUIaYMBAaeMbIi OTIycKk Ha 20
KaJICHOApHBIX JHEH.

15 deBpans 2008 r. eit ucnomauiaoch 30 JIeT ¥ ee TMOOIIPHITH [ICHHBIM TT0IapKOM
mraxmatamm.

08 cents0ps 2010 r. oHa yIIa B OTIYCK IO YXOy 32 PEOCHKOM A0 JOCTIKEHHS
uM 1,5 net. (neHs poxxaenus pedbenka — 29 nrors 2010 1.)

Omna yBonunack no cT.83 1.3 29 mas 2016 r. IlocuuTaiite, 3a Kakoe KOIHYECTBO
JHEeW HeHCIOJIb30BAHHOTO OTITyCKa €i MOJI0KEeHa KOMITCHCAITHSL.

3amonHuTe Tabenb ee pabouero BpemeHH 3a MapT 2016 r. npu ycioBum, uro 15-18
MapTa oHa ObUTa Ha OombHUYHOM, a 30 u 31 maprta paboTrana CBEpXypOUYHO MO 2
Yaca B JICHb.

3aganmue 26.

KamanueBa Anna Bacunpesna 6puta ipuasaT B OO0 «Crangapt» 15 oxTsa6ps 2007
T. Ha IOJDKHOCTH MPONHUTYHKA KapaHAAIIHbIX OIICUeK.

01 centssops 2008 r. onma Obula TiepeBeqeHa Ha JOJDKHOCTH OpHTraaupa
MPONMUTYMKOB ILITOHA.

23 okTs0ps 2009 r. eii 00BSABMIM OJIarOAaPHOCTH 3a TOOPOCOBECTHBIN TPY/IL.

1 urons 2010 r. oHa ymiIa B €KeroAHbIIl OCHOBHOW OIUIayMBaeMbIi OTIycK Ha 14
JTHEH.

18 nexabpst 2012 1. oHa yIuIa B OTITYCK TI0 YXO[y 332 peOSHKOM JI0 TOCTIKEHHS HM
1,5 net. (neHp poxaeHus pedeHka — 29 cenrsops 2012 r.)

09 centsi6ps 2015 r. onma yBomwiack mo cr.81 m.5. [locumraiite, 3a Kakoe
KOJIMYECTBO HEW HEHMCIOJIb30BAHHOTO OTITyCKa €l MOJI0KEeHa KOMIICHCALIHSL.
3amonmHuTe Tabenb ee pabouero BpeMeHu 3a Mait 2015 r. mpu ycinoBuw, uto ¢ 25 mo
31 mas paboTaiia CBEpXypOUHO 10 2 4aca B JIeHb.

3aganue 27.

SAxumenko Mpuna AnexceeBna 6nuia mpunsatT B OO0 «CapartoBiraepro» 17 mapTa
2002 r. Ha TOLI-15 Ha TOMKHOCTB 3IEKTPOMOHTEPA-PEICHINNKA.

29 urons 2005 1. oHa OpUTA ITepeBe/IcHA Ha TOJDKHOCTH CTApIIIETO
3NEKTPOMOHTEPA B CBSI3U C PACIIMPEHUEM JEATEITHHOCTH.

11 HOs16pst 2006 TOA eii OOBSIBIIIN OJIaroapHOCTh 32 T0OPOCOBECTHOE
OTHOILIEHUE K TPYJy.

10 despains 2008 r. oHa yIIIa B €KETOAHBII OCHOBHOM OIUTAYMBAEMbIH OTIYCK Ha
14 nueli u eme 4 THA B3si1a 32 CBOM CUET.

03 urons 2013 1. oHa yIUIa B OTIYCK 110 YXOIYy 32 P€OCHKOM JI0 JOCTHXCHUS UM
1,5 ner. (news poxknenus pebenka — 27 mapta 2013 1.)

30 utonis 2015 r. ona yBosieHa 1o m.6a ct1.81 TK P®. [Tocuwnraiite, 3a kakoe
KOJIMYECTBO JHEH HEUCIIOJIIL30BAHHOTO OTITYCKa €My IOJIOKeHa KOMIIEHCALIUSI.
3anonHuTe Tabens ee pabouero BpeMenu 3a ampeib 2015 r. mpu ycioBuH, 4To ¢
03-10 ampenst ona 6osiena, 25 u 31 mas nporyssiia.

3ananmue 28.

MuxaiinoBa fpocnaBa CepreeBrna npunsta B tadboparopuro Ne 3 3A0 «Dakem»
Ha JOJLKHOCTH JabopanTa 7 anpens 2006 r.

14 nexaOps TOTO Xe TO/1a OHA ObLIA MEPEBE/ICH Ha JODKHOCTD CTapIIero
nabopaHTa B CBSI3H C MOBBIIICHUEM KBATH(DUKAIHH.

23 mas 2008 rom oHa yIuia B OTIYCK, B3SIB HEUCIIOB30BAHHBIHN €KETOMHBINA OTITYCK
3a TPONLIBIN ToJ (28 KaJlleHAAPHBIX JTHEH) U eile 15 KaleHIapHBIX THEH OTITycKa
3a TeKyIUH TOJ.

11 mapra 2013 1. oHa ymuIa B OTIIyCK IO YXOAY 3a PEOCHKOM 110 JOCTHKCHUS UM
1,5 net. (nenp poxaeHus pedenka — 07 saBaps 2013 1.)




30 mag 2016 . ee yBosIMiM 3a HapylleHHe oXxpaHbl TpyAa. [locuuraiite, 3a kakoe
KOJINYECTBO AHEH HEUCIIOJIb30BAHHOI'O OTIIYCKa € M0JI0KeHa KOMIICHCALIHSL.
3anonuute Tabens ee paboyero BpemeHH 3a Mail 2016 1. mpu ycinoBum, 4to ¢ 17 u
21 mas oHa yxojuiia ¢ paboThl Ha 3 Yaca paHbIIIe.

3ananmue 29.

KunsitkoBa Anactracust BukropoBHa moctynun Ha padoty 17 mas 2007 r. B 3A0
«KHuura» Ha TOIDKHOCTH HAYYHOTO PEIaKToOpa.

12 ampens 2008 r. oHa OblIa mepeBencHa Ha JOJDKHOCTH PEIaKTOpa B CBSI3U C
COKpaIlleHHEM IITaTa.

C 13 urons 2008 r. oHa HaXOIMJIACh B €KETOJHOM OIJIAUMBAEMOM OTITyCKE: KpOMeE
ITOJIO’KEHHBIX 28 KaleHAapHBIX JHEH, oHa B3sia 10 KaneHqapHbIX JHEH OoTITycKa He
HCTOJIB30BAaHHOTO B MPOLUIOM TOMy M ele 3 THS €KEroAHOro AOTIONMHUTEIHLHOTO
OIJIAYMBAEMOTO OTITYCKA.

20 utons 2012 1. oHa ynuta B OTITYCK O YXO/Ty 32 peOEHKOM /10 TOCTIDKEHUS UM 3
neT. (neHp poxaeHus pedenka — 08 amperns 2012 r.)

28 Mas 2016 r.oHa ObLIa yBOJICHa 3a pasrIalliCHUE KOMMEPYECKOW TalHBI
[locunraiite, 3a Kakoe KOJIMYECTBO JHEH HEUCIIOIBL30BAHHOTO OTIyCKa €My
TIOJI0’KEHA KOMIICH AU

3amonHuTe Tabenb ee pabouero BpeMeHu 3a ssuBaps 2016 r. ipu ycnoBuu, 4to ¢ 17
u 21 Mas oHa yxoauina ¢ paboThI Ha 3 yaca IMo3xKe.

3aganmne 30.

CocraBpTe BCE HEOOXOMUMBIC JOKYMEHTBHI, COIPOBOXAAIONINE TPYAOBYIO
NesITeNbHOCTh paOOTHHUKA B COOTBETCTBHH C TPEANIOKEHHON cuTyanueil. [laBmoa
Jlapuca AnekceeBHa mpuHATa Ha padory B OOO «/lekaOpuct» Ha MOMHKHOCTD
oduc-meHemkepa 16 mapra 2004 r.

11 HOs16pst 2006 T. OHA TIepeBe/IcHA Ha JIOJDKHOCTh MEHEKEpa 110 IPOCKTY.

31 mas 2010 r. ee Harpaauiau MOYETHOM TPaMOTOM B CBSI3M C MOJIYYECHUEM
KOMITaHHUEH

roCyJapCTBEHHOIO 3aKa3a.

Ona ynuia B exerofHblil omnadmBaemblii otmyck 07 okrsops 2011 r. ma 28
KaJIeHOApHBIX JHEH.

15 mas 2013 r. oHa ynuia B OTITCK IO YXOJy 32 PeOCHKOM JI0 JOCTIXEeHUs UM 1,5
neT. (neHb poxaeHus pederka — 02 maprta 2013 1.)

5 nexabps 2015 r. ona yBommnack 1o cr.77 m.1 TK P®. [locuuraiite, 3a xakoe
KOJMUYECTBO JHEH HEUCTIOIb30BAHHOTO OTITYCKa €if MoJI0)KeHa KOMIIEHCAITHSI.
3amonHute Tabenb ee pabodero Bpemenu 3a uroHb 2015 r. mpu ycnosun, yro 08-09
HIOHS OHa paboTaja CBEPXYPOUHO, a ¢ 26 HIOHA yexana B KOMaHIUPOBKY Ha 4 JIHS.

TemaTnka KOHTPOJIbHbIX PadoT

Pa3gen aucuuniInHbI

Tembl

6.5. OneHoOYHbIe MATEPHAJBI JAJIS1 MPOMEKYTOUHOH aTTeCTANMU

DoH/1 BONPOCOB J1JIs1 NPOBeIeHNs POMEKYTOYHOr0 KOHTPOJIsi B hopme 3auera

Pazges nucuuminabl  (Bonpocsl

Pazpgen 1. Jlenoseie 1. Bunsl 1enoBbIX KOMMYHUKAITUH

KOMMYHUKAaIUU 2. BuemHue u BHyTpeHHHE KOMMYHHUKAIIUU
3. Bnusame BHeUTHEH cpepl HA KOMMYHUKAIIMOHHBIE TIPOIIECCHI B

OpraHu3alu

4. Dranbsl KOMMYHHMKAI[MOHHOTO MpoIiecca
5. DneMeHThl KOMMYHHKAIIMOHHOTO IIpoIecca
6. ®dopmanbHbIC KOMMYHHUKALIUU B OU3HEC-cpeie
7. HedopmanbHble KOMMYHHUKAIIUW B OpPTraHU3aI[uN
8. Cnoco06bl HeBepOaTbHBIX KOMMYHHKAIIUN




KoMMyHUKaIIMOHHBIE CTUITN

[TpaBuna 3¢ (heKTUBHBIX KOMMYHUKAITAN

PoneBoil aciekT B KOMMYHUKAIUAX

Posip nabOpMaIum B KOMMYHUKAIIMOHHOM ITPOIIECCe
KomMmyHuKanuu u 3MOLIMOHAIBHBIA UHTEIJIEKT

[TeperoBopsl kak (hopma JEeTOBBIX KOMMYHUKAITUH

OcobenHocTy TeneOHHBIX TIEPETOBOPOB

Bunbr Bonpocos. [1paBuia 3¢ dhekTuBHOI pabOThI ¢ BOIIPOCAMH
KopnopatuBHslii CTUIL

[ToaroToBka K BBICTYILJICHUIO

OTanbl BICTYIUICHUS

Bunbl 1 npaBuia 0OpaTHOM CBSI3U B JIEJIOBOM KOMMYHUKAITUU
[ToaroroBka u npoBeACHUE MTPE3CHTALIUN

BeprukanbHbie, TOpU30HTAIbHBIC, TUATOHAIHBIE KOMMYHUKAITUU
KommyHukaronnas GyHKIUS caiiTa KOMIIaHUU

CutyallnoHHOE TPUMEHEHNE KOMMYHUKAIIMOHHBIX CTHIIEH
DneMEeHThl KOHCTPYKTUBHON KOMMYHUKALIUH

TexHuKa aKTUBHOTO CITYIIAHUS

Hcnonp30BaHue ayquallbHBIX U BU3YAIbHBIX 3()(DEKTOB B Mpe3eHTAIIMH
Bunbl kaHanoB mpsiMoit 1 0OpaTHOMU CBSI3U

. JIuHeliHbBIEe ¥ HEJIMHEHHBIE MOACIIN KOMMYHUKAIIUH.

[ToaroroBka J1€JI0BBIX IEPETOBOPOB

ITonBeneHue UTOrOB JENIOBBIX IIEPETOBOPOB
Knaccugukanus 3¢ pekroB KoOMMyHUKAIUU
Mertonbl popMHUpOBaHUS KOMMYHUKAIIMOHHBIX CETEH

. XapaKkTeprUCTUKU KOMMYHUKAIIMOHHBIX CETEU

MemeanypHLIe ACJIOBbIC KOMMYHUKAIIUN

. YrpaieHue KOHQJINKTOM

OTtansl pa3BUTHSA KOH(DIMKTA

. JIMYHOCTHBIE aCIIeKTHI JCJIOBBIX KOMMYHI/IKaIII/II\/JI

MeXIIMYHOCTHBIE JET0BbIE KOMMYHUKALIUU
CTpyKTypHBIC METO/Ibl YIPABJICHHS KOHDIUKTOM

Paznen 2.
JlokyMeHT0060 poT

10.
11.

12.
13.

14.

15.

16.

ONeKTPOHHBIN TOKYyMEHTOOOOPOT: CYIIIHOCTH, TPOOJIEMBI

MesxayHapoHbIil JOKyMeHT0000poT. [Ipobiembl mpaBoBOIO peryIupoBaHus
CHUCTEeMBI BIIEKTPOHHOTO JOKYMEHTO000pOTa

ONeKTPOHHBIN JOKYyMEHTOO00POT: POOIeMBbl BHEAPEHUS

3akoH «O0 31eKTpoHHON TM(POBOM MOATHCHY

[ltaTHOE pacnucanue, CTpyKTypa U IITaTHAas YUCIEHHOCTb, HOPSAOK
pa3paboTku. MeToauKy OIpe/IeNeHns IITaTHOW YHCICHHOCTH KaJIPOBBIX
ciryx0.

Kak nomken ObITh OpraHn30BaH BOWHCKHM y4eT B OpraHu3alusax?

[opsanox opranuzaruu paboTsl ¢ KOHGUAEHINATHFHON (CEKPETHOM)
JOKyMeHTaIuen. XpaHeHue, nepeaada, yHUITO)KeHUE TOKYMEHTOB
BsanmoneiicTBue ciy>x0bl KaAPOB CO CTPYKTYPHBIMH NOAPA3ICTICHUIMHI
OpraHM3alNN

PermamenTupyromye 1 conpoBOKAAIOIINE JOKYMEHTHI B KaJIpOBOH CITyx)0e€.
JloKyMeHTHI, IpeabsBIsieMble IPpU puéMe Ha padoTy. JJokymeHTupoBanue
MIPOXOKAEHUS UCTIBITATEILHOTO CPOKA.

[lonsiTre, MOPSIOK ¥ BHUIBI IEPEBOJOB HA APYTYIO JOIHKHOCTD.
ITocnenoBarenbHOCTh JOKYMEHTOB, 0(hOpMIIsieMbIX IIpU YBoJIbHEHUU. [Topsiiok
BEJICHU 3alKcell B TPYyI0BOW KHUXKKE IPU ABM)KEHUH KaJIpOB.
JIMCIMIUTMHAPHBIE TIPOCTYIIKH, HOPAIOK (PUKCUPOBAHMS, OPOPMIICHHS
B3bICKaHMs. [IOpsAI0K JOKYMEHTHPOBAHUS

[TonroroBka fien Kk apXxuBHOMY XpaHeHHt0.Opranu3zanus nepeiauu J0KyMEeHTOB
JUIs XpaHeHHs B apxuB. OpraHuzaiys ONepaTUBHOIO XpaHEHHS JTOKYMEHTOB
KaJIPOBOM CITy>KOBI.

Bunsl paboT u ux perinaMeHTanys B CHCTeMe JOKYMEHTAMOHHOTO
o0ecreyeHus! JesITeIbHOCTH KaIPpOBOH CITYKOBI




17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.

30.
31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45,

OpraHu3aioHHO-TIPABOBBIE TOKYMEHTHI OpraHU3aliH, periIaMeHTHPYIOIINe
JESITENbHOCTD KaJpOBOH CIIyKOBI

Kommiekc 1okyMeHTOB 1o 0(hopMIIEHHIO NTEpeBOIa Ha IPYTYIO paboTy.
Kommiekc 1okyMeHTOB 10 0()OpMIIEHHIO YBOJIBHEHHUS.

Kommiekc 1okyMeHTOB 110 0()OPMIIEHUIO OTILYCKOB.

Kommekc 1okyMeHTOB 110 0(pOpMIIEHUIO0 KOMaHIUPOBOK.

Kommnekc 1okyMeHTOB 1o 0pOpMIICHHUIO aTTeCTALIH.

Komrutekc 1oxkyMeHTOB 110 0()OPMIICHHIO TTOOMIPEHUH U B3BICKAHUI

Pabota ¢ mepcoHaIbHBIMU TaHHBIMA PAOOTHHUKOB. OCHOBHBIC TTOHSITHS.
HopmatuBHBIE aKkThI, periaMeHTHpYIOUIe PadoTy C MEePCOHANBHBIMU
JaHHBIMU.

Iopsinok cornacoBanus JOKyMeHTOB. OdopMiIeHHE BHEIIHETO ¥ BHYTPEHHETO
COTJIACOBAHMSI

TexHuueckoe  JOKyMEHTHpPOBaHHE. BHIBI  KOMIUIEKCOB  TEXHUYECKOH
JOKYMEHTAIIHU.

Qanbcudukaus JOKYMEHTOB: BHUIBI (anbcu(UKanuy, UCTOPHS TOAMNEIOK.
Cocrasnenue u oopMIICHHE OMTUCEH /.

JIOKyMEHTUPOBaHUE CO3/1aHUsI, PEOPraHU3aLUN U JIMKBUJALUN KOMMEPYECKON
OpraHu3aluu

OcobenHoctu XpaHEeHUs HEBOCTPEOOBaHHBIX MOJTMHHUKOB
JoKyMeHTOB.OcoOeHHOCTH XpaHeHus (oTorpaduii.

Kanpossle cripaBouHO-MH(OpMALMOHHBIE KAPTOTEKU U PabOTa 110 HUM.
Hcnonp30BaHne AOKYMEHTOB apXuBa KaJpPOBOM CIIy>KObI: MOPANOK BbIOAYU
APXMUBHBIX CIPAaBOK, APXUBHBIX KOIUM, APXUBHBIX BBIIUCOK;

OneHka GakTHYECKOTO COCTOSHUS KaApOBOH JOKYMEHTAlMU U MPaBUIBLHOCTH
BEICHUS KagpOBOTO JEJONPOM3BOACTBA (BHYTPEHHMH KaIpOBBIA ayauT).
TunoBo# miaH ayauTa KaapoBOToO J€JI0NPOU3BOICTBRA.

ONeKTpOHHbIE apPXUBBI U JOKYMEHTHI. [IpUHIUIIBI 1 KpUTEPUH BPEMEHH, MECTA
oOpa3oBanus U 0TOOpa JoKyMeHTOoB Ipu D11,

Buzsl 10roBopoB, 3aKI0YAEMBIX IIPU BHEAPEHUU U peaIn3alnun
AJIEKTPOHHOTO JJOKYMEHT0000poTa.

OmnpeneneHue CpPOKOB XpaHEHWS W OpraHU3auus TEKYIIEro XpaHEHUs
JOKYMEHTOB IIEPErOBOPOB, COBELIAHUIN U 3aCeIaHHM.

Hcnonb3oBaHne TEXHWYECKUX CPEACTB B  IIEPETOBOPHOM  IpOIEcce:
ayJIHOA0KyMEHTHPOBAHHE, BUICOI0KYMEHTUPOBAHNE,
¢doronokymentupoBanue. [IpaBoBoii acrexT.

Oco0eHHOCTH TPOTOKOJIBHBIX MEPONPHUATHUN TPHU NPOBEIECHHH IEPETOBOPOB.
DTHUKET IETTOBBIX TIEPETOBOPOB.

Cokparienue mrara KOMIAHUM KaK BUJ IIPOEKTHOH NEATEIBHOCTU. DTambl U
JOKYMEHTAIIMOHHOE o0ecriedeHne pador.

Cocrasn JOKYMCHTalMU Ha OTall€ BBINIOJIHCHUA IIPOCKTA: OpraHU3alluOHHO-
MpaBoBasi JOKyMEHTalMs; (PUHAHCOBAsK JTOKYMEHTAIMS; HAYYHO-TEXHHUYECKas
JOKYMEHTAIMSI; OPTIIPOEKTHAS TOKYMEHTALIHS.

JIOKyMEeHTBI, OTpaxkatolre X0/ paboThl MO MPOEKTY: MPOTOKOIBI U PEIICHUS
MIPOM3BOJICTBEHHBIX COBENIAHUH, IPOMEKYTOUHbIE HHPOPMAIMOHHBIE OTYETHI
0 XOJI€ BBHIIIOJTHEHUS! POEKTA, NIepEenrcKa.

Oo6ecrnieuenne Oe3omacHocTd U 3amuta qokymeHtoB Microsoft Office Word.
Cuctema 3amuThl HHOOPMAITUH

WndopmanmonHble prucKkH (ONaCHOCTH BOSHUKHOBEHUS yOBITKOB WK yliepoa B
pe3yibTaTe NpuMeHeHus1 HH)OPMAIMOHHBIX TexHonorui, U T-pucku).
ITonsatus ((HHq)OpMaHHH», «aBTOMATHU3HWPOBAHHBIC APXUBHBIC TEXHOJIOTUHN)),
«aBTOMAaTH3alMsl W MeXaHW3alWs apXUBHOTO Jeja»; «HMH(POpMaTHU3ALM
ApXHUBHOTO JeJIay.

3HaueHne MH(OPMATH3ALNK apXUBHOTO Jela Ha COBpeMeHHOM dtane. Llemm,
HaIpaBJICHUs U IPUHIUIBI HTHYOPMATH3ALUH.

OCHOBHBIE ~ Pa3sHOBUAHOCTH CHUCTEMHBIX W  TPHUKIAAHBIX  IPOTPAMM,
[IPUMEHSIEMBIX B apXUBHOM JIEJIe.

6.6. llIkaabl M KPUTEPUH OLIEHUBAHUA 10 (POPMaAM TEKYIIEro KOHTPOJISI U MPOMEKYTOUHOI

aTTecTaluu




IlIkajia u KpUTEPHHU OllEHUBAHUS

Ouenka Kpurepun oneHuBaHMs 1J1 MEPONIPUATHIA KOHTPOJIS C
NpUMeHeHHeM 2-X 0aJ11bHOM CHCTEeMbI
«324TEHO» YK-4
«HEe 32a4YTEeHO0» Pesynbratel 00y4enus He chOpMHUPOBAHBI HA TOPOTOBOM YPOBHE




